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INTRODUCTION

ARA421 ARABIC PROSODY is a 2-credit unit course. It is a 400-level course available to
Degree students. The course is also suitable for anyone who is interested in the study of

Arabic language.
WHAT YOU WILL LEARN IN THIS COURSE

The course consists of 16 units discussed under 3 modules which involve topics on: (1)
Knowledge of prosody: the definition, founder, beginning and the benefits

(2) Differentiating between terminologies: poem, prose, free poem and construct.



(3) Study of poetic lines prosaically: definition of poetic lines, nicknames of poetic lines,
nickname of parts of poetic lines in terms of absence of changes.

(4) A-tafi’ilah: the definition, numbers of Tafai’il, its types and its parts.

(5) Prosaic changes: definition of Zihaf, definition of Illah, comparing between Zihaf and
[llah, most important changes that follow prosaic Tafai’il (6) Prosaic writing: letters that can
be increased during prosaic writing, letters that can be omitted. (7) Buhur and its Tafi’ilat:
Buhur, cutting the poems, its benefits, how to do it, the steps. (8) The Buhur of Poems: Bahar
Taweel, Bahar Madid, Bahar Baseet, Bahar wafer (9) The Buhur of Poems: Bahar Kamil,
Bahar Hazj, Bahar Rajz Bahar Ramlu, Bahar Sareeu’(10) The Buhur of Poems: Bahar
munsharih, Bahr khafif Bahr mudari’ Bahr muqtad, Bahr mujtath, Bahr Mutqarib, Bahr
Mutadarik.

(11) The knowledge of rhymes: introduction to rhyme literarily and technically, the
limitations, the forms and the benefits of studying this course and the importance of rhyme
(12) Rhyme letter: Rawiyy, Wasl, Khuruj, Radif, Ta’sis, Dahkeel and other issue concerning
rhyme letters. (13) Harakat of Rhyme letters: types of rhyme in terms of freedom and
limitations. (14) Names of rhymes in termsof harakat between two sukoon letters: faults in
rhymes according to Muwallideen, faults that cannot be pardoned for Muwallidieen.

(15) Poetic necessity: necessity for increment, necessity for reduction and necessity of
expression.

(16) Innovations of Muwllideen in poetic measures and rhymes: Struggle to escape from
limitations of prosaic measures and rhymes in the name of free poem, mixed poem,
musammat mukhammas.

All the above-mentioned topics treated in this course material are aimed at giving you a solid
foundation in Arabic prosody, in such a way that you can render excellent criticism or
analysis of any poetic text that comes your way, by appreciating or depreciating the work. In
Addison, you can become a good poetic writer after studying this course material intensively
and comprehensively.

COURSE AIMS

The overall aim of ARA421 is to help you to learn Arabic Prosody by introducing you
to different topics on the course, and basic rules which helps you to know the technics
involved in constructing Arabic poems, criticizing and analyzing poetic works.

The specific aim of this course is to make you peruse through the topics which are
carefully selected based on the curriculum of 400-level, in order to improve your
poetic ability and enhance your writing proficiencies. This will be achieved by:

e Exposing you to Knowledge of prosody.
e Exposing you to Differences between terminologies.



Exposing you to the Study of poetic lines prosaically.
Exposing you to prosaic A-tafi’ilah.

Introducing you to prosaic changes.

Introducing you to prosaic writing.

Introducing you to Buhur and its Tafi’ilat.
Introducing you to The Buhur of Poems.(1)
Introducing you to The Buhur of Poems (2).

Helping you to The Buhur of Poems (3).

Helping you to understand the knowledge of rhymes.
Providing you with Rhyme letter.

Providing you with Harakat of Rhyme letters.

Providing you with names of rhymes in termsof harakat between two sukoon
letters

Familiarizing you to poetic necessity.

e Lastly, bringing to you the innovations of Muwllideen in poetic measures and
rhymes

COURSE OBJECTIVES

To achieve the aims set out above there are overall set objectives. In
addition, each unit also has specific objectives. The unit objectives are always
included at its beginning. You will read them before you start working through
the unit. You may want to refer to them during your study of the unit to check
your progress. You should always look at the unit objectives after completing a
unit. This way you can confirm whether you have done what was required of you
by the unit.

Stated below are the wider objectives of this course as a whole. By meeting
these objectives, you should have achieved the aims of the course as a whole.

On successful completion of the course, you should be able to:

Mention the definition, founder, beginning and benefits of prosody.

Correct use of the terminologies of prosody.

Mention the technical names of lines and parts of lines of prosody.

Point out the number, types, parts and definition of Tafi'ilah.

Point out the prosaic changes

Point out the letters that could be increased or omitted during prosaic writing.
e Mention ways and steps of cutting Arabic poems into smaller components.

e Master the prosaic meters.
o To get exposed to the definition, limitation, forms, benefits and the
significance of studying rhymes.

e To get exposed to rhyme letters and their Harakat,



e Master names of rhymes, forgivable and unforgivable faults according to
Muwallideen.

e Explain what is meant by prosaic neccessity.

e Give summary of the inventions of Muwallideen.

e Explain what is meant by Musammat and Mukhammas.

WORKING THROUGH THIS COURSE

To complete this course, you are required to read the study units, read
recommended books and read other materials provided by the National Open
University of Nigeria (NOUN). Each unit contains self- assessment exercises, and at
points in the course, you will be required to submit assignments for assessment
purposes. At the end of this course, there is a final examination. You will find below
list of all the components of the course and what you have to do.

COURSE MATERIALS

Major components of the course are:

1 Course Guide

2 Study Units

3 Textbooks

4 Assignment File

5 Presentation Schedule

You must obtain a copy of the materials provided by the NOUN. You may contact
your tutor if you have problems in obtaining the text-books.

SET TEXTBOOKS
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.SELF ASSESSMENT EXERCISES (SAEs)
Each unit contains a number of self-tests. In general, these self- tests examine

you on the material just covered or require you to apply them in some ways and
thereby, help you to evaluate your progress and performance in your assignments. The
exercises will assist you in achieving the stated learning objectives of the individual
units and of the course.
TUTOR - MARKED ASSIGNMENTS (TMAs)

This Course contains a number of tutor-marked assignments you need to
submit. The best three (i.e., the highest three of the five marks) will be counted. They

will constitute 30 %, of your total course mark.

You should be able to complete your assignments from the information and
materials containing in your set textbooks, reading and study units. However, you are
advised to use other references to broaden your view point and provide a deeper

understanding of the subject.

When you have completed each assignment, send it together with Tutor-
Marked Assignment (TMA) form to your tutor. Make sure that each assignment
reaches your tutor on or before the deadline given in the assignment file. If, however,
you cannot complete your work in time, contact your tutor before the assignment is

done to discuss the possibility of an examination.
FINAL ASSESSMENT

There are two types of assessments in the course. First are the Tutor-Marked
Assignments while the second are the written examinations. In tackling the
assignment, you are expected to apply information and knowledge acquired during
this course. The assignments must be submitted to your tutor for formal assessment in
accordance with the deadlines stated in the assignment file. The work you submit to

your tutor for assessment will count for 30% of your total course mark.



At the end of the course, you will need to sit for a final two-hour examination.

This will also count for 70 % of your course mark.

FINAL EXAMINATION AND GRADING

The final examination of ARA132 will be of two hours' duration and 70% have
a value of the total course grade. The examination will consist of questions which
reflect the type of self-testing, practice exercise and tutor-marked problems you have

come across. All areas of the course will be assessed.

You are advised to revise the entire course after studying the last unit before
you sit for the examination. You will find it useful to review your tutor- marked

assignments and the comments of your tutor on them before the final examination.

COURSE MARKING SCHEME

This table shows how the actual course marking is broken down.

Assessment Marks

Tutor — Marked Assignment Best three marks out of five count @

10% each = 30% marks

Final Examination 70% of overall course marks

Total 100% of course marks

Table 1: Course Marking Scheme
PRESENTATION SCHEDULE/ COURSE OVERVIEW

The presentation Schedule given below gives you the important dates for the
completion of tutor-marked assignments and attending tutorials. Remember, you are

required to submit all your assignments in good time. You should guard against being



late in submitting your work.

Units | Title of work Weeks | Assessment
activity (End of unit)
1 a9l rdc 1 Assignment 1
2 Glalhiaall G 3,8l 2 Assignment 2
3 Luaag e Lf)’-“‘” Canll Al 3 Assignment 3
4 ilnail) 4 Assignment 4
5 dia g yal) ) ynadll 5 Assignment 5
6 duia g yal) 4K 6 Assignment 6
7 L hndi g gl 7 Assignment 7
8 [ addl )y gl 8 Assignment 8
9 24, il gl 9 Assignment 9
10 32\_,}_;;5\ )j;_.d\ 10 Assignment 10
11 2_._.,3\_53\ e&g 11 Assignment 11
12 8al) Cag n 12 Assignment 12
13 lee) il o Aalall g a Gl a 13 | Assignment 13
14 On W A A dua e AdE) elad)| 14 | Assignment 14
LSl
15 Ayl 3 g pall 15 | Assignment 15
16 16 Assignment16
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HOW TO GET MOST FROM THIS COURSE

In distance learning the study units replace the university lecturer. This is one
of the great advantages of distance learning; you can read and work through specially
designed study materials at your own pace, and at a time and place that suit you best.
Think of it as reading the lecture instead of listening to lecturer. In the same way that a
lecturer might set you some reading to do, your study units provide exercises for you
to do at appropriate points. Each of the study units follows a common format. The first
item is an introduction to the subject matter of the unit and how a particular unit is
integrated with the other units and the course as a whole. Next is a set of learning
objectives. These objectives let you know what you should be able to do. When you
have finished the units, you must go back and check whether you have achieved the
objectives. If you make a habit of doing this, you will scientifically improve your
chances of passing the course.

The main body of the units guides you through the required reading from other

sources.
Reading Section

Remember that your tutor's job is to help you. When you need help, don't
hesitate to call and ask your tutor to provide it.

1 Read this course guide thoroughly.

2 Organize a study schedule. Refer to the ‘course overview’ for more details.
Note the time you are expected to spend on each unit and how the assignments
relate to the units. Whatever method you choose to use, you should decide on
and write in your own dates for working on each unit.

3 Once you have created your own study schedule, do everything you can to stick

to it. The major reason that students fail is that they get behind with their

10
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course work. If you get into difficulties with your schedule, please let your
tutor know before it is too late for help.

Turn on unit 1 and read the introduction and the objectives for the unit.
Assemble the study materials. Information about what you need for the unit is
given in the "Overview” at the beginning of each unit. You will almost always
need both the study unit you are working on and one of your set books on your
desk at the same time.

Work through the unit itself has been arranged to provide a sequence for you to
follow. As you work through the unit you will be instructed to read sections
from your set books or other articles. Use the unit to guide your reading.
Review the objectives for each study unit to confirm that you have achieved
them. If you are not sure about any of the objectives, review the study material
or consult your tutor.

When you are confident that you have achieved a unit's objectives, you can
then start on the next unit. Proceed unit by unit through the course and try to
face your study so that you keep yourself on schedule.

When you have submitted an assignment to your tutor for marking, do not wait
for its return before starting on the next unit. Keep to your schedule. When the
assignment is returned, pay particular attention to your tutor's comments, both
on the tutor-marked assignment from and also on what is written on the
assignment. Consult your tutor as soon as possible if you have any questions or
problems.

After completing the last unit, review the course and prepare yourself for the
final examination. Check that you have achieved the unit objectives (listed at
the beginning of each unit) and the course objectives (listed in this course

guide).

TUTORS AND TUTORIALS

There are 8 hours of tutorials provided in support of this course. You will be

notified of the dates, times and location of these tutorials, together with the name and

phone number of your tutor, as soon as you are allocated a tutorial group.

11



Your tutor will mark and comment on your assignments, keep a close watch on
your progress and on any difficulties you might encounter. He will also provide
assistance to you during the course. You must mail your tutor — marked assignments
to your tutor well before the due date (at least two working days are required). They

will be marked by your tutors and returned to you as soon as possible.

Do not hesitate to contact your tutor by telephone, e-mail, or discuss with him
if you need help. The following might be circumstances in which you would find help

necessary.
CONTACT YOUR TUTOR IF:

¢ You do not understand any part of the study units or the assigned readings.

e You have difficulty with the assessment exercises.

e You have a question or problems with an assignment, with your tutor's

comments on an assignment or with the grading of an assignment.

You should try your best to attend the tutorials. This is the only chance to have
face to face contact with your tutor and to ask questions which are answered
instantly. You can raise any problem encountered in the course of your study. To
gain the maximum benefit from course tutorials, prepare a questions list before

attending them. You will learn a lot from participating in discussion actively.
SUMMARY

ARA421 introduces you to administrative correspondence, types of
correspondences in any given administration and the processes involved in writing a
corresponding letter. In the same vein, it introduces you to different kinds of official
and unofficial letters, ways of writing them and important hints that will help you
carry along with your affairs in any establishment. Upon completing this course, you
will be able to identify the different forms of correspondences in an administration
such as Memorandum of Understanding or Memorandum of Action, Reports, Minutes,
Letter for delegation of duty, and different kinds of official letters such applications,
contract letters, business letters, letter of litigation, and unofficial letters such as all

types of personal letters.

12
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Unit 1:
1.1. Introduction
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1.6. Summary
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1.9. Possible Answers to Self-Assessments Exercises (SAEs)
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