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Introduction

ENG414 is a one-semester-three-credit-units 40@! leourse. It is
designed for students whose major discipline isliBhgThe course has
21 units, which contain a detailed study of speggting. Although it is
an introductory course, it captures the essencespafech writing.
Examples and illustrations in this course are mealevant to local
needs taking into consideration users of the nagefiom other climes.
This Course Guide enables you know what the coigsall about,
materials you will need and how to work your wayotigh these
materials. It provides guidelines on time you dkely to spend on each
unit of the course. It also points out informatimm the necessity for the
tutor-marked assignments. You are advised to attieedutorial classes
to discuss your difficulties with your tutors.

Course Aims

This course is designed to introduce you to spegihng. Its aims to:

. introduce you to what speech is

. explain how to carry out audience analysis

. expose you to how to gather materials for the dpeec

. explain how to use the Internet materials for yspgech

. coach you on how to use language effectively irespeavriting
. analyse selected speeches from renowned individuals

Course Objectives

There are objectives outlined for each unit of ttasirse. You should
read them before studying each unit. It is expettatl by the time you
have finished studying this course, you shouldlie to:

. define speech

. identify features of a good speech and qualitiesa o good
speechwriter

. explain how to plan a speech

. explain how to source for materials for the speecil use
different reasoning patterns

. discuss how taise language to achieve effect in speech

. analyse selected speeches

. compose speeches for different occasions
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Working through This Course

To complete this course, you are advised to read dfudy units,

recommended books and other materials provided ®YMN. Each unit

contains self-assessment exercises, and at somgs jpothe course, you
are required to submit assignments for assessnepbges. At the end
of the course, there is a final examination. Therse should take you
about 20 weeks to complete. You will find all thengonents of the
course listed below. You have to allocate your ttmeach unit in order
to complete the course successfully and on time.

Course Materials

The major components of the course are:

1. Study Units

2. Textbooks

3. Assignment File

4. Presentation Schedule
Study Units

There are 21 units in this course and they arengec as follows.

Module 1  The Basics of Communication

Unit 1 Language and Speech

Unit 2 Communication

Unit 3 Types and Purpose of Communication
Unit 4 Types of Speech

Unit 5 Audience Analysis

Module 2 Writing Activities

Unit 1 Writing Stages

Unit 2 Sourcing for Information

Unit 3 The Internet and Speech Writing
Unit 4 Logical Issues in Speech writing
Unit 5 Introduction

Unit 6 Other Parts of the Speech

Module 3  Language and Style in Speech Writing

Unit 1 Paragraphing
Unit 2 The Sentence
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Unit 3 Tense, Aspect, and Concord
Unit 4 Concision in Speech Writing
Unit 5 Fine-Tuning the speech

Module 4  Review of Selected Speeches

Unit 1 Review of George Washington’'s Speech
Unit 2 Review of Thomas Jefferson’s speech
Unit 3 Review of Bill Clinton’s Speech

Unit 4 Review of Musa Yar'Adua’s Speech

Unit 5 Review of Goodluck Jonathan’s Speech

Module one, titled ‘The Basics of Communicationifroduces you to
writing and communication. This unit discusses stepolved in speech
writing. The module reveals the qualities to loolt dor in a good
speech and a good speechwriter. In module twoatteal writing is
discussed. The units in this module focus on hovsdorce and use
materials for writing speech. Particular attenti® given to the
resources that the Internet offers a speechwriddodule three
concentrates on grammar in relation to speech ngritSome of the
concepts that often create problems for userseoEtiglish language are
explicated with ample illustrations. This moduledssigned to equip
you with basic tips that will make the message aifiryspeech clear to
your audience. Module four reviews selected speedhie speeches-
three from American presidents and two from Nigenmesidents are
reviewed to show you what some people have achieviéd their
speeches.

There are 21 study units in this course. Each studlyconsists of one
week’s work and includes specific objectives, dimts for study,
reading material, self-assessment exercises andr-marked
assignments. All this will assist you in achievitite stated learning
objectives of the individual units and of the caurs

Course Marking Scheme
The following table lays out how the actual counsarking is broken
down.

Assessment Marks

Assignments 1-4 Three assignments, marked out| of
(the best three of all thel0%

assignments submitte Totalling 30%

Final examination 70% of overall course marks

Total 100% of course marks
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Course Overview

Unit | Title of work Week Tutor-
Activity | Marked
Assignmen
Course Guide 1
Module 1 The Basics of Communication
1 | Language and Spee 2 TMA 1
2 | Communicatio 3 TMA 2
3 | Types and Purpose of 4 TMA 3
Communicatio
4 | Types of Speech 5 TMA 4
5 | Audience Analysis 6 TMA 5
Module 2 Writing Activities
1 | Writing Slage: 7 TMA 1
2 | Sourcing for Information 8 TMA 2
3 | The Internet and Speech Writing 9 TMA 3
4 | Logical Issues in Speech writing 10 TMA 4
5 | Introduction 11 TMA 5
6 | Other Parts of the Spec 12 TMA 6
Module 3 Language and Style in Speech Wing
1 | Paragraphing 13 TMA 1
2 | The Sentenc 14 TMA 2
3 | The Internet and Speech Writ 15 TMA 3
4 | Logical Issues in Speech writing 16 TMA 4
5 | Fine-tuning the speech 17 TMA 5
Module 4 Review of Selected Speeshe
1 | Review of George Washington's 18 TMA 1
Speech
2 | Review of Thomas Jefferson's 19 TMA 2
speech
3 | Review of Bill Clinton’s Speech 20 TMA 3
4 | Review of Musa YarAduas 21 TMA 4
Speech
5 | Review of Goodluck Jonathan's 22 TMA 5
Speech
Revision 23
Examination 24
Total 24
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Facilitators/Tutors and Tutorials

There are tutorials scheduled for this course.rimédion relating to
these tutorials will be provided at the appropri@tee. Your tutor will
mark and comment on your assignments, keep clogehwan your
progress and on any difficulties you might encouated assist you on
the course. You must take your tutor-marked assggsnto the study
centre well before the due date (at least two wagyklays are required).
They will be marked by your tutor and returned twuyas soon as
possible.

Do not hesitate to contact your tutor if you neetphContact your tutor
if:

. you do not understand any part of the study unithe assigned
readings;

. you have difficulty with the exercises; or

. you have a question or problem with an assignmemiith your
tutor's comments on an assignment or with the giadif an
assignment.

Endeavour to attend these tutorials. It is the agportunity you have
for a face-to-face interaction with your tutor kaguestions, which are
answered instantly. You can raise any problem emeoed in the

course of your study. To gain the maximum benefdmf course

tutorials, prepare a question list before attendimgm. You will learn a

lot from participating in discussions actively.

Summary

This Course Guide gives you an overview of whas tourse entails.
The course teaches you the techniques of writigp@d speech and
trains you on practical steps of being a good dpester. Use the
material judiciously. You should also get some bk tmaterials
suggested for further reading.
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MODULE 1 THE BASICS OF COMMUNICATION

Unit 1 Language and Speech

Unit 2 Communication

Unit 3 Types and Purpose of Communication
Unit 4 Types of Speech

Unit 5 Audience Analysis

Unit 6 Logical Issues in Speech Writing

UNIT 1 LANGUAGE AND SPEECH
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1 Introduction to Speech
3.2  Functions of Language
3.3 Speech
3.3.1 Features of a Good Speech
3.3.2 Qualities of a Good SpeechWriter
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

This module focuses on some basic principles of mamcation.
Speech is subsumed under communication. Therefageneed to be
familiar with the peculiarities of these conceptorder to rightly situate
this course. In view of this, we begin our discassby examining
language and speech.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define language

. highlight the functions of language

. define speech

. identify the features of a good speech

. identify the qualities of a good speechwriter.
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3.0 MAIN CONTENT

3.1 Introduction to Speech

One major characteristic that distinguishes hunieoma other creatures
is language; it is unigue to humans. Language, dntrary and

conventional system of communication using vocanlsgls (Babajide,

1996:1), plays important roles in the existencehamans. It exists
primarily in the spoken form; all languages of therld exist in this

form. It also exists in a secondary form — writtBiot all languages exist
in this form. However, the languages that are yeto¢ reduced to
writing are in no way inferior to those that arewntten form. As long

as a language satisfies the communicative needs afsers, it is an
authentic language and deserves to be treatedchs su

The spoken language and the written one are eaBgntie same. The
major difference is that, while the oral/spokennfors transient, the
written form is permanent. Thus, reference can laearto the written
language later without any significant twist or cmastruction. It is only
if the spoken form is tape- recorded that it camehsuch a quality. An
important and interesting relationship betweentiine forms is that the
two can be easily and readily converted to eachkroffhe spoken form
can be transcribed, while the written form can also read. This
interconnectivity relates to the four major langeiagkills: speaking
writing , listening, andreading. It is what is written that can be read; it
is what is spoken or read that can be listenedités changeability is
important for all language users. This is why areyarino aspires to be a
good speaker needs to be a good writer, and visavelhere are
occasions when you have to present written spee¢hgsu are not
good at writing but you are good at speaking, il Wwe difficult for
people to accept that you are good at speakinge sach occasions do
not allow you to express yourself extempore. Initad if you are a
good writer but a poor orator, on occasions thguire you to speak
without making recourse to a written speech, yoghminot find it
convenient to prove your stuff.

3.2 Functions of Language

In Smith’s (1969:11-10) view, language learning @ethiaviour perform
three major functions, namelself-discovery, meaning givingand
communication. The first one is difficult to conceptualise. Iasence,
we get to know whom we are through people’s evalonabf our
statements, what they expect from us, and theiporeses to our
assertions. The second function relates to makiegning out of our
environment through words. The third one has towdth how we

2
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manage relationship with others. This relates tov iee use language
for sociability, sharing information, advocacy oerpuasion, inquiry,
and for sharing information. The sociability aspdst what the
anthropologist Bronislaw Malinowski calls “phatioamunion.” This is
noticeable in inquiries about people’s health, canta on weather and
climate, and affirmations of certain supremely ol state of things
(Malinowski, 1945). The information sharing aspesteals how sharing
information relates people to one another. Oncenthg information is
shared is held in common by two or more people,tWwhanes (1962)
call a speech community is established. The thémkeat — advocacy —
involves asking others to share information, carttitudes or beliefs
or making others act in a particular recommendeg. Wénis is quite
noticeable in political campaigns, legislative delsacourt proceedings,
sermons in churches and mosques, and counsellimgngothers. The
fourth mode —inquiry — in its simplest form, invely question and
response. In its more complex form, it involves ateb discussion or
dialogue. The last mode — sharing information —icgfy involves
storytellers, creative artists — poets, novelstg] playwrights. This kind
of speech serves a consumatory but not an instiainend, as the
speaker does not expect anything from the listafter what has been
said as “the way life is” (Smith, 1969:16).

Halliday sums all the aforementioned functionshreé metafunctions
of language:ideational, interpersonal, and textual. The ideational
function deals with the expression of content. dicuses on an
individual's view of his/her own world and the wararound him/her.
The interpersonal/transactional function relateedw language is used
to interact with others in the society. The texthalction ensures that
the language used is relevant. It is the use @uage to construct texts
(spoken or written). This function represents tiet forming potential
of the language user (Fowler 2002:104; Malmkjae022831). The
ideational function bifurcates intexperiential function, that is the
representation of ‘goings-on’ in the world (or eldere); andogical
function, that is the semantic relations betweepeerntial elements
(Bloor & Bloor, 1995).

SELF-ASSESSMENT EXERCISE 1
1. What is language?

2. Discuss the major functions of speech.
3. What is a speech community?
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3.3 Speech

Now that we have examined language and the furstiovhich it
performs, we now turn to speedralking andspeaking though closely
related, are not exactly the same. Both are adlwmwg using the vocal
tract to produce sounds. While every normal humamd talks, not
every normal human being make speech always. Amyttat proceeds
out of the mouth could be regarded as talking. 8peees beyond this,
as it involves conveying a particular message parsicular audience at
a given time in such a way that the said audierets the message
clearly. This is difficult to determine, since we dot have access to one
another’s minds. However, the kind of feedback gidearing and after a
speech could be a gauge of this.

Speech could, therefore, be seen as a projecteceisation (Welsh,
1968:12; Alimole, 2002:10). This presupposes a lsgregiving out
information to an audience that has gathered gpaltyf to listen to
him/her. Notice that a speech could be both writked spoken. The
spoken speech may lveritten-to-be-read or extempore Whichever
the type, all speeches share some inalienablerésatwhich we shall
consider shortly.

A good speech requires a good speechwriter. Spsathg has gone
beyond the era when it was restricted to only fewpartant people in
the classical times. Now, there are many ‘unsepeéshwriters, that is,
professionals who are contracted to write speechafgolitician or
public figure, who are making a living from the awtiting speech.
Although not everybody is born a good writer howewpeech writing
is a skill that can be learnt. Before examining thmlities of a good
speechwriter, let us first discuss what makes @ gpeech.

3.3.1 Features of a Good Speech

Alimole (2002:7-8) has rightly warned, “Standing aten can

sometimes be misleading.” This implies that oneukhmot judge a

speech solely by the amount of ovation that attehds other words,

not all speeches treated with little or no ovatame bad. Then, there
must be some other parameters to be considereckternining the

effectiveness of a speech. The major ones are exanbelow.

Audience-centredness

A good speech gives premium to the audience. Aniemthat does not
first ask the question ‘who am | writing for?’ i®tlikely to produce a
good speech. A speech that is higher than the itiguevel of the
average audience is ineffective, just as a spebah i below the

4
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linguistic level of the average audience is. Youymask: “why
considering the audience first?” This is becaugesipeech is meant for
the audience. A speechwriter is like a producea @ommodity. Any
producer that satisfies only his/her own wants, bot those of the
consumer, will not sell well. This is a reason vdome speakers are the
delight of the audience, while some are unsought fo

Informativeness

Time is precious and there are so many things ctngpéor one’s time.

People often spend their time for what they consimeficial. A good

speech must add value to the listener; the listeheuld gain something
new. If all that a listener gets from a speechstade and easy-to-find
ideas, such listener may not read the remaininggiahe speech. This
is why a good speech should contain current andidaaformation on

the topic it addresses.

Relevance

Relevance is an important feature of a good spdeabh occasion has
its uniqueness. The members of the audience aréouwdly from
different backgrounds. Therefore, the speech otgyatidress issues that
are germane to the majority of the audience. Ndenabw informative
a speech is, if it does not have a direct bearimghe audience at that
moment, it is sure ineffective. A speechwriter ddouot just desire to
show his/her versatility in a given speech. If @nadience finds the
versatility irrelevant to their immediate needseythwill not see any
value in listening to or reading the speech.

Arrest and Sustenance of the Audience’s Attention

An effective speech is one that arrests easilysaisthins the attention of
the audience. Good and reputable speakers do detnatte this feature.
There are many things/ideas travelling through riied of a typical
listener no matter how serene the environment is. A
speechwriter/speechmaker is in the business ofrgakie audience see
the need to first listen to him/her. If the speedter/'speechmaker is
unable to achieve this in the first two minutestioé speech, he/she
might be unable to achieve it all while the spelasits.

The work does not stop at arresting the audiententaan. A more
important task is sustaining that “arrest.” The apébor “arrest” is
important here. It presupposes that the attentibthe listener is a
“wanderer”; it is unstable and fluid. Therefore, chieffort is needed to
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arrest it in the first place. Sustaining the ing¢ref the listening/reader
involves many things, some of which will be disadtater.

Language and Style

Show me a good speech and | will show you a spdéleahhas apt
language and style. Language is the dress of thoGgiod ideas can be
massacred by ineffective and inappropriate languigay people have
good ideas but lack the language with which to ghesn across, and
this is the major essence of speechifying. If exaher factor has been
catered for but there is no effective language doitdall amounts to
nothing.

Effective language is not synonymous with bomlsadlowery and
impenetrable language. The simplicity or complexitythe language of
a given speech is measured in relation to the tdpéecaudience and the
aim, among others. Even if the language is apt, riemnner of
presentation is also important; this is what i®mefd to as style. Some
writers are unnecessarily ambiguous, wordy and peamg. The
speeches of such writers will definitely be effeetiMore is said about
language and style as they relate to speech wiitihgpdule three.

Logicality

A good speech is logical in its presentation ofaglelf the audience
finds it difficult to connect the ideas being pabsseross in the speech,
they will be uninterested in such speech. Eveheaflanguage is simple
and the topic is relevant to them, they will findlifficult to make sense
out of the speech.

Presentation

This quality affects mainly a speech that is toppesented. Actually,

this is the major purpose of a speech, but theeespeeches that are
accessed after they have been presented. A wetewispeech may be
muddled up by the manner of presentation. Thislprolarises at times

when the writer is not the presenter. It could asise if there is no

proper rehearsal even if the writer is the presente

SELF-ASSESSMENT EXERCISE 2

What are the things to look out for in a good sp&ec
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3.3.2 Qualities of a Good Speechwriter

As mentioned in the preceding section, a good $peeguires a good
writer. The qualities, which a good writer shouldspess, will be
examined in this section.

Each discipline has its requisite qualities. Anyavigo aspires to be a
specialist in a field needs to be well acquaintedhwhe basic

requirements of such a field. As hinted earlieeesh writing is also a
profession. This has serious implications for theould-be

speechwriters. Among all other things, it impliekatt there is

competition in the market. Thus, an intending speiting needs to be
equipped with some qualities, to stand out amorgerst The major
gualities are examined below.

Masking

The speechwriter has to wear the garb of anothesope that of the
actual deliverer of the speech. A good speechwsiteuld try as much
as possible to, in the speech, assume the lingu&sid expressive
features of the speaker. This is an important wapaking the audience
think that the deliverer of the speech is also whger. If this is not
ensured, people will begin to separate the two gret#ties in the
speech: that of thectual writer and that of thexpected writer. This is
not good for the image of the expected writer. Tikig/hy, as much as
possible, the actual writer should be able to ntaskself/herself with
the essential linguistic and expressive featurethefexpected writer.
He/she should master the linguistic mannerism of #xpected
speechwriter and inject them into the speech apjartaty. He/she
should have carried out a stylistic analysis of fimenal and informal
speeches of the person he/she is writing for, afléat such in the
speech. This is obviously a difficult task, since/stme may have to
master the linguistic and expressive manners ohasy people as he is
writing for. This requires diligence, as no singlaividual has a
constantly predictable manner of speech for alaemmns. Many factors
influence one’s style of speech, principal amongdcwrare the type of
occasion, one’s mood, the mood of the audiencesdamiliarity with
the topic, one’s linguistic prowess, and culturad asocio-political
considerations. In other words, a good speechwntast be a good
masquerader.

Versatility

Closely related to masking is versatility. A gogzeechwriter must be
well versed in the area he/she is writing on. He/slust crosscheck

7
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his/her facts and figures. Any error of fact angufe will smear the
image of the expected writer. A speechwriter shaldays remember
that the audience is heterogeneous. Some membdng aludience are
specialists in the field he/she is writing on. Téfere, he/she must do
his/her homework very well and use the most cunr@isrmation in the
field. A good way to begin is to try to know someth about
everything. This will not make any topic entirelgw

Regular practice

It is not easy to begin writing. You just need tars somewhere and
somehow. Choose a topic to write on and do thatlagly. Practice

makes perfect. The more you write, the better yecolme in writing,

every other thing being equal. Make it a duty tatevat least a topic a
week. This will make the task of writing on a majopic relatively

convenient.

Reading

A good reader is likely to be a good writer. A magdvantage of
reading is that it widens one’s horizon. Some efitteas garnered while
reading will filter in when you are writing. Firsead quality materials
about writing, then read the speeches of greabatnd writers, such
as, J.F Kennedy, Bill Clinton, Nelson Mandela, @paif Awolowo and

Nnamdi Azikwe. Doing this equips you with the tastiemployed by
these great people, which make their speechesamdsevergreen.

SELF-ASSESSMENT EXERCISE 3
Critically examine the qualities of a good speedtexr
4.0 CONCLUSION

Speech writing is a task that requires many effdttss not meant for
lazy people. To achieve success in it, you needottsider how vital
communication is among humans. Humans are diffefiemrh other
creatures. We constantly have to communicate with another, and
speech is one of the means of doing this. It issnrable that speech is
an art and, at one time or the other, we all havadke or write speech,
formally or informally, for different purposes.

5.0 SUMMARY

In this unit, we have examined the relationshipMeenn language and
communication. We have also discussed the formmeach could take.

8
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We have not failed to examine the connection betwtee written and
spoken forms of language. Our attention have atsnldrawn to what
makes a good speech, laying particular emphasith@meed for the
writer to always consider the audience in the Spegdting process.
Our discussion has not also failed to consider wigood writer is.

6.0 TUTOR-MARKED ASSIGNMENT

1. Differentiate among the following functions of larage:
ideational function, interpersonal function andttek function.

2. What are the similarities and differences betweeittem and
spoken languages?

3. How central is the audience to a speech?

4. What are the features to look for in a speech?

5. Discuss the qualities a good speechwriter shoutd gxs.

6. Discuss how speechwriter can make the writer féelt the
speech deliverer is the speechwriter.

7. How is a speechwriter a ‘masquerader’?
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1.0 INTRODUCTION

In Unit one, we briefly discussed communicatione&gh writing is an
aspect of communication. It is expedient for usotik at this important
concept in detail. This is because communicatioa é®@mplex process,
which involves so many other processes and a@sviil herefore, in this
unit, we shall examine communication with a viewbtinging to the

fore some salient issues that will enrich our ustirding of speech
writing.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define communication

. explain the communication process
. identify different types of noise

. explain barriers to communication.

3.0 MAIN CONTENT
3.1 The Communication Process

Communication is simply the process of giving, igett or sharing
information with others (Roman & Sharma, 2004:1)s la dynamic and
an interpersonal process, particularly when itred (Barret, 1987:4). It
is a process with many parts. The root of the wamehmunication is in
11



ENG414

SPEECH WRITING

the Latin word communicare which means toshare Therefore,
communication is “the exchange of information, sleand knowledge
between sender and receiver through an accepteel abdymbols.”
(Roman & Sharma, 2004:2). “Communication is all atbgiving and
receiving of signs which have meanings attachdédem (Dimbleby and

Burton, 1998:26).

It is a process with many parts and participantse Tommunication
process is schematically presented below.

Communication Environment

messag Sent Receiver ICted Recelved | messa( Response
Sender encodg Mmessage > message decd
A
Feedback
Fig. 1: The Process of Communication (Raman & Sharma,

2004:2)

This cycle shows that there is teender who encodesnessageo the
receiver via achannel that is, language. Theeceiver receives the
message, decodes it, and sendssponseto the sender, provided there
is no breakdown of communication. This is calteddback The entire
process takes place in a well-defined set up catl@shmunication
environment. Let us now examine more carefully the componefits
the communication process.

Sender: This refers to the speaker or writer. The sucoésbe sender
depends on the following factors:

. his/her personal credibility

. his/her knowledge of the subject

. his/her preparation of the subject

. his/her manner of speaking/writing

. his/her sensitivity to the audience and the oceasio
. his/her enthusiasm about what is said or written.

12
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Message:This refers to what is communicated to another @p¥s. If
the intended message is the actual message receilied the
communication process is successful.

Channel: This is the means by which the message is comrateuc
Examples are microphones and loudspeakers.

Receiver: This is the person that receives the messagemBssage of
the sender is filtered through the gendeasne of referenceahat is “the
total of his or her knowledge, experience, goatdues, and attitudes”
(Lucas, 2001:17).

Feedback:This is the message sent back to the sender bedteerer. It
could be verbal on non-verbal or both.

Interference: Interference refers to anything, which impedes sssfuil
communication.

Situation: The time and place in which speech communicatmoucs is
the situation. Examples are funerals, wedding cerses, launchings,
political rallies, and so on.

Communication is fully effective only when the desi response is got
from the receiver. However, communication is cortglehether the
response is positive or negative. It is only ifrthés no feedback that
communication is incomplete. This underscores tlgmificance of

feedback in communication. It also implies that camication goes
beyond talking or speaking/writing. It is an interge and interpersonal
process, which is never one-sided. Once there feeaback, positive or
negative, it is no longer communication. For insegrsuppose you give
an order that everybody should stand up. If althem stand up, your
communication is effective. If only few of them sthup, you have both
positive and negative response, but the commubpitagirocess is
complete. However, if none of them responds ang #re not dumb,
the process is incomplete. However, it may be atgiimat this is a
negative response. If seen in this way, the comeoation process is
complete.

In sum, the essentials of communication, accordimgRoman and
Sharma (2004:3) are:

A common communication environment;
Cooperation between the sender and the receiver;
Selection of an appropriate channel;

Correct encoding and decoding of the message,;

PP
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5. Receipt of the desired response and feedback, dekdipuld be
verbal (with words), local with utterances (such“bmn”) or
visual (involving gestures etc.) (cf. Barret, 1987:

SELF-ASSESSMENT EXERCISE 1

1. Summarise the communication process.
2. When is communication complete?
3 What is the relationship between the encodértla@ decoder?

3.2 Noise

The transmission of information from the sendethi® receiver can be
hindered bynoise Noise can be defined as “any unplanned intertaren
in the communication environment, which causes rfaince in the
transmission of the message” (Raman & Sharma (2004:

Broadly, there can behannel noiseandsemantic noise The former
concerns any interference in the mechanics of tedinm employed in
sending a message. In oral communication, it comdsrm of faulty
background, high volume/pitch from loudspeaker, leac telephone
lines, and so on. In written communication, illdgithandwriting and
unclear font could constitute noise. Semantic naisges from error in
the message itself. It could be due to misspellimysorrect grammar,
ambiguity and incorrect punctuation, among oth€&hais, while channel
noise is generated externally, semantic noise r®g¢ed internally
(Lucas, 2001).

To emphasise the complex and dynamic nature of aowuation
(particularly oral communication), Barret (1987diyes a much wider
view of noise:

Insufficient knowledge can constitute noise. Irmedtable
differences in values, feelings, and experienceg emer

in as noise. Of course, noise may be actual phlysaiae,
as a passing train, or it may be less obvious, aagh
listener’s dislike of a topic, the threat of a qonersial
proposal, a speaker’s lack of interest or withhudbf
vital information. Noise refers to any physical or
psychological condition that interferes  with
communication. The interference may be caused by th
size of room, by the airwaves that carry the messady
personal interferences of the participants. It nhey a
cultural, social, religious, political, educationair other
reason.

14
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It is not only noise that hinders communication.idéoand all other
factors that hinder communication are referred soc@ammunication
barriers.

SELF-ASSESSMENT EXERCISE 2

1. What is noise?
2. Differentiate between channel noise and semantgeno

3.3 Communication Barriers
Anything that inhibits or distorts the message s&ntcalled a

communication barrier. There are three major levels of
communication barriers) according to Raman andr8&g2004:23-37).

. Intrapersonal
. Interpersonal
. Organisational

3.3.1 Intrapersonal Barriers

Different people often interpret the same messagdifferent ways.
This is often a major cause of misunderstanding rgnpeople.
Individual differences are the main reason for.tmgrapersonal barriers
(as identified by Raman & Sharma (2004:24) aremofteked to the
following causes,

. Wrong assumptions

. Varied perceptions

. Differing background
. Wrong inferences

. Impervious categories

. Categorical thinking

Wrong Assumptions

At times, the sender assumes that the receivaadirenows the content
of the message. This may not be so. In such a tasejessage may be

distorted, as a wrong meaning is attached to suctessage. It is not
advisable to overrate or underrate the knowledghefudience.

15
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Varied Perceptions

We perceive things differently. The same object nhey perceived

differently from different angles. If the angle fnowhich the sender has
perceived an idea is different from the way theeneer receives it, a
barrier may arise.

Differing Backgrounds

Background plays important roles in communicati®he background
of the sender is necessarily different from thathef receiver, since no
two human beings have the same background. Someathe the
knowledge of a particular message finds it easigteicode the message
than somebody without such knowledge.

Wrong Inferences

Conclusions that are not based on what actuallgt®xdould make a
speaker/writer send a wrong message; just as suthusions can make
the receiver decode the message wrongly. “Infeeace more dramatic
than facts, and for this reason they give more sdop gossip and
rumour to burgeon. Inferences supported by facts essential for
professionals when they analyse material, solveblpros and plan
procedure.” (Raman & Sharma, 2004:260). If a faas Mot been
established, expressions, like “in my opinion,” i&nce suggests”
could be used.

Impervious Categories

Some people are too rigid and closed their mindsets developments.
They react negatively to unfavourable informatiorany or all of these
ways: rejection, distortion, and avoidance Such people are called
misoneistyRaman & Sharma, 2004:27). They find it diffictdt accept
anything that contradicts their points of view.

Categorical Thinking

This refers to ‘know-it-all attitude. People withch attitude are called
pansophistsThe speech of such people is dominated by wakédsall,
always, everybodyand their oppositesone/neverand nobody. This
attitude makes such people to refuse informatioan{& & Sharma
2004:27).

16
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3.3.2 Interpersonal Barriers

These are barriers, which occur as a result ofprgpiate transaction
of words between two or more individuals. Raman &ldarma
(2004:28) identify the following basic interpersbbarriers.

. Limited vocabulary

. Incongruity of verbal and non-verbal message
. Emotional outburst

. Communication selectivity

. Cultural variations

. Poor listening skills

. Noise in the channel

Limited Vocabulary

The amount of one’s vocabulary determines one’sicehof words.
Somebody with limited vocabulary has limited chside make. This
also limits the range of meanings such a one cexgaless. However, it
is not just enough to have good and rich vocabuldarys equally
important to know how to string the vocabulary igetogether to suit
the occasion, the topic and the audience. Thisnly evhen such
vocabulary becomes effective.

Incongruity of verbal and Non-verbal Messages

For communication to be effective, there must net rbismatch of

verbal and non-verbal messages, particularly ipesh to be read; both
should complement each other. If the facial expoessgesture, and
other non-verbal cues of the sender are incongruwdtls the verbal

message, communication could be hindered. “Nonalenbes provide a
deeper insight into the sender's message. Ignarorgverbal cues or
misinterpreting them can result in the message goaompletely

misunderstood” (Raman & Sharma, 2004:30).

Besides, the physical appearance of the senderhaaa significant
impact on conversation. Each occasion demands tecydar form of
appearance. In order to improve your appearance, the following
guidelines given by Raman and Sharma (2004:30):

. Dress according to the occasion
. Wear neat and clean clothes

. Choose an appropriate hairstyle
. Wear clean and polished shoes

17
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Emotional Outburst

Emotion cannot be divorced from human living. Thelity to keep

one’s emotion under check is a great virtue. Enmotiould be positive
or negative. The positive ones include joy, hapgsnend excitement,
while the negative ones include anger and sorrawotton could both
intensify and inhibit communication. A speech maite anger is
doubtlessly going to be ineffective. Similarly, teouch display of
happiness in communication could be conceived &t piTherefore,
moderation should be exercised in the display ofotemn in

communication.

Communication Selectivity

This refers to choosing which part of communicatiomay attention to.
This could break the flow of communication, as soateer useful
information is made to filter away. This can afféoe kind of feedback
the receiver will give. In written form of commuaiton, this manifests
in choosing which part of the material to read.

Cultural Variations

This applies to interactants from different cultubackgrounds. Some
behaviour permitted in some cultures may be disadtb in other
cultures. If the sender does not take into cogmeathe cultural
peculiarities of the receiver(s), communication Idobe hindered. Just
as the sender needs to understand the culturapemige of the
receiver, so also does the receiver need to umchetsthe cultural
perspective of the sender.

Poor Listening Skills

Listening is different from hearing. The former ootes attention, while
the latter does not. If people do not listen, tmesty not adequately
decode the message. Some of the factors that himngtening are

wandering attention, indifference, aggressiveneaad emotional

disturbances (Lucas, 2001).

Noise in the Channel

Noise constitutes a major barrier to communicatidhis has been
discussed earlier.

18
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3.3.4 Organisational Barriers
Organisational barriers are barriers to commurocaith an organisation.

The major ones, according to Raman and Sharma 2036) are:

. too many transfer stations
. fear of superiors

. negative tendencies

. use of inappropriate media
. information overload

Too many Transfer Stations

If there are too many intervening senders betwbhemtain sender and
the receiver, there could be distortion or lossviaél information.
Transfer stations are useful but when they arentaoy, they may be
counterproductive (Adler & Elmhorst, 2008).

Fear of Supervisors

Some subordinates are so afraid of their supetioas they find it
difficult to communicate effectively. Some of thesgbordinates find it
difficult to speak frankly to their bosses. Some thiem avoid
communication with their superiors while some pnesall the
information at their disposal. This often leadsvarbosity, and bulky
reports (Raman & Sharma, 2004:35).

Negative Tendencies

When there are groups or committees in an orgaoisahere could be
conflict of ideas and interest between membersrammdmembers. This
could inhibit communication in such an organisation

Use of inappropriate Media

The medium through which the message is sent isorit@apt in
communication. If the right information is sent ‘@ wrong medium,
communication may be hindered. A message that dimikent through
e-mail, for instance, should not be sent throudgpteone.

Similarly, when an officer is designated to sendessage, the status of
such an officer in relation to the receivers is amgnt. For example, if
the head of department (HOD) in a higher institutieants to summon
the teaching staff for a meeting and he/she senddhrough the
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secretary, some of the teaching staff may feellieduhat a secretary is
summoning them to a meeting. A way out is for sacecretary to end
the message with the name of the HOD.

Information Overload

Information overloadefers to the availability of huge amounts of ¢data
which are too much for the receiver to handle difety (Adler &
Elmhorst, 2008). The outcomes of this include iaigboredom, and
lack of interest. This negatively affects infornoati flow as vital
information can be kept from the reach of the nezei

SELF-ASSESSMENT EXERCISE 3

1. Define communication barriers.
2. List five intrapersonal barriers.

4.0 CONCLUSION

The central concern of this unit focuses on comgation process. The
unit has discussed the various barriers to commatioit. This was
discussed from intrapersonal, interpersonal and arosgtional
perspectives. These barriers have revealed thatkps influenced by
many factors. Some of these factors relate to theemy some to the
audience; and some to the organisation, in sitnationvolving
organisations.

5.0 SUMMARY

Speech is a form of communication; its various congmts should be
annexed to the benefit of all. The barriers to camization must be
well addressed in any speech situation. If thisdasme most of the
conflicts that arise from misconstruction of messagll be reduced. A
good speechwriter will consciously address thesenngonication
barriers in other for his/her intention not to lededhted.

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the connection among the components of the
communication process.

2. Explain four interpersonal barriers.

3. How does noise affect communication?

4, Discuss some of the communication barriers thaateeto a
speechwriter.

5. How does the audience constitute a barrier in conication?

6. What is the role of culture in communication?

7. Explain how the channel could be a noise in comatian.

N
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1.0 INTRODUCTION

In the last unit, we examined the communicationcess and the
barriers that could be encountered in communication order to
maximise the opportunities that communication paesi it is expedient

to consider the types and purposes of communicalibis is the focus
of this unit.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. identify types of communication
. identify purposes of communication
. relate types of communication to purposes of comoation.

3.0 MAIN CONTENT
3.1 Types of Communication

The classification of communication has been apgred from different
perspectives. The approach we shall examine h&teseto the kind of
the persons involved in communication. There arensain types of
communication under this criterion, namely:

. Intrapersonal

. Interpersonal

. Extrapersonal
. Group

. Organisational
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. Mass
. Teleconferencing

Intrapersonal Communication

This is communication within and to the self. Thauld be in form of
reflecting on or thinking on how to do something.this case, one is
both the sender and receiver. It could also beimfof writing diaries
for oneself or talking to oneself (Dimbleby & Bumt01998:7). Self-
motivation, self-determination and related actestialso exemplify
intrapersonal communication (Raman & Sharma, 2@)4:1

There is also a negative dimension to this typecamnhmunication.
Because of life challenges, many people get inwblie this type of
communication than other types of communicationeylare engulfed
in thinking about their problems, leading to anyiethis result in most
cases is high blood pressure, which could predeitaroke, with its
many attendant problems.

It is good to get involved in intrapersonal comnaation. However, if it
is being extended to thinking about problems withproffering any
meaningful  solutions, one should change to intesqeal
communication or other types of communication. Algpem shared is a
problem almost half-solved, as the saying goes.

Interpersonal Communication

This kind of communication takes place between [geopn

interpersonal communication, feedback is immedi&ecause of the
proximity of people in this type of communicatiomgn-verbal cues play
important roles. Examples of interpersonal commation are
conversation between people in a café, salespeitgort- interaction,
interview, and even telephone conversation. (Dilmpl& Burton,

1998:7).

Extrapersonal Communication

Extrapersonal communication refers to communicalietween humans
and non-humans. This typically involves humans camicating with

pet animals. “More than any other form, this forfncommunication

requires coordination and understanding betweenstraer and the
receiver as at least one of them transmits infaomair responds in sign
language only” (Raman & Sharma, 2004:10). In moases, the
feedback is based on the level of closeness agddrey of interaction
with such animals. Some people prefer this typeahmunication to
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interpersonal communication. It appears that, ia #ge, some people
are exploring the possibility of making some ansnalove to the status
of humans, doing some uncommon things with thegsmaals, including
sex, which involves some communication too.

Group Communication

This is “communication within groups of people abg groups of

people to others” (Dimbleby & Burton, 1998:7). Theare two major

types: small groups and large groups. Examplesnwllsgroups are

family, group of friends and committee. Large grewpe higher and
come together for purposes different from thosesofall groups.

Examples of large groups are audience at a coacertspectators at a
sport event (Dimbleby & Burton, 1998:7-8).

Organisation Communication

This is similar to group communication. The majdfedlence is that it
involves some hierarchical levels. There may notdmect contact
between the sender and the receiver. Raman anin&h@004:11-12)
identify three subdivisions of organisational coomeation:internal
operational, related to conducting work within an organization;
external operational, involving work-related communication between
an organisation and people outside; ampersonal involving
communication done in an organisation without bessnpurposes.

Mass Communication

This is communication received by or used by largmbers of people
(Dimbleby & Burton, 1998:8). It requires a mediator transmission of

information. The approach is usually impersonal dose of the

heterogeneity and anonymity of the audience. Proddegertisement,

press interviews; news broadcast are examples s§ m@ammunication.

Other examples are audio/video cassette, indusigphone and postal
systems, among others. Mass communication is esbgwcharacterised

by large reach, impersonality, and presence of a
gatekeeper/mediator like the editor (Dimbleby & Burton 1998:8).

Teleconferencing

Communication has gone beyond the face-to-face. tfpere is now
teleconferencing. This allows participants in twonoeore locations to
see and speak with each other (Adler & Elhorst8288). This type of
communication is common in developed nations of wogld. Some
developing nations are taking advantage of this kbalti-nationals are
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constantly trying to improve on this type of comnuation to make
their operation more effective.

3.2 Purposes of Communication

Communication is used to achieve different purpo3é® basic ones
identified by Dimbleby and Burton (1998:11-15) aseamined below.

I. Survival: This refers to the use of communication for phaiic
needs, such as renting an apartment and callingdipr when in
danger.

il. Cooperation: we use communication to work with and get along
with others. This is crucial for peace in the stci8reakdown of
communication in this regard could lead to war askn
extermination of a whole race.

iii. Personal need:Acts of communication like dressing in the right
way for an occasion and giving people presentsstiaie
communication needs.

V. Relationship: We communicate to be involved with others, to
form, maintain and repair relationships.

V. Persuasion:We communicate to persuade others to think or act
in our own way.

Vi. Power: We communicate to exert power over others. Thig ma
be in the form of control over what they know omhthey know
it. Propaganda is a good example. Access to anttatarf the
channel of communication play important role insthiegard
particularly in organisational communication.

Vil. Social needsWe communicate to keep our society, group and
organisations together.

viii.  Information: This involves giving and receiving information.

iX. Making sense of the world:We communicate to make sense of
the world and our experience of it. According taribleby and
Burton (1998:14), making sense of the world invelvieur
important things.

. What we believe in
. What we think of ourselves
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. What we think our relationships are with people
. What we think is real
X. Self-expression: We communicate to express our imagination

and ourselves to others through words, pictures souhds,
among others.

SELF-ASSESSMENT EXERCISE
Why do people communicate?
4.0 CONCLUSION

There is connection between the types of communitand the use to
which communication is put. The end of communicati@termines the
type of communication one is involved in. Peopla@dcommunication
to suit their needs and purposes. This is why comcation has
achieved some transformation.

5.0 SUMMARY

This unit has discussed the types of communicaiiat exist. It has
equally revealed the purposes of communications ktlear from this
unit that communication is multifarious and the gmge cannot be left
out when discussing communication types.

6.0 TUTOR-MARKED ASSIGNMENT

1. How does communication affect society?

2. Discuss the relationship between communicatypes and why
people communicate.

3. Explain four types of communication.

4. Assess the negative roles communication can be ntade
perform.

5. Discuss the link between communication and our vwthe
world.
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1.0 INTRODUCTION

The last unit concludes our survey of communicatMe now turn to
speech, a subset of communication. Speech is alswsdied, like
communication. It has peculiar features, which wamth elucidating.
This will be done by examining the types of spedudt exist. The
unique features of each will also be explainedhsa it will be easy to
identify each speech type. The unit will also dgthe ethics that guide
speech writing/making.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. highlight the various types of speech

. identify the features of each type of speech
. explain the connection among the speech typesiigeht
. list the ethics of speech writing.

3.0 MAIN CONTENT

3.1 Types of Speech

There are different types of speech. The major oresde:
1 Expository speech

2 Analytical speech

3. Speech of introduction
4

Speech of presentation
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Speech of acceptance

Commemorative speech/Speech of tribute
After-dinner speech

Persuasive speech

Inspirational speech

©oNOo O

Expository Speech

An expository speech aims at revealing some faotsa aoncept or
personality. It explains and describes its subjidt a speech targeted
at shedding light on a subject matter that is hiddieuses plain terms to
make whatever is to be explained clear. lllustregiand examples are
used in this type of speech to achieve effect. Type of speech may
deploy visual aids so that whatever words couldatedrly convey will
be made explicit through non-verbal means. It is steange to find
features of expository speech in the other typespdech. This is
because a speech is essentially intended to make goints, which
have to be well explained.

Analytical Speech

In an analytical speech, attempt is made to breaknda concept or
phenomenon to its component parts and then explam these parts
constitute the whole. It may involve giving reasomBy a particular
policy is right or wrong. It involves ability to ason and present ideas
convincingly. This type of speech easily exposes weakness of a
writer who could not present ideas logically, asniolves breaking
down and rebuilding an idea, a position or a claim.

Speech of Introduction

This is a speech, which introduces the main spetikeéhe audience.
Citation before somebody gives a speech is alsexample of this type
of speech. In this kind of speech, you do not rteqalay to the gallery.
Introductory speech forms an important aspect ob@rasion. It could
make or mar the remaining aspects of any occa#icould make or
mar the remaining aspects of an occasion. If ptedewell, it could
stimulate the interest of the audience in the t@md the speaker. Take
special note of the protocol of the occasion. TdlWwing suggestions
given by Lucas (2001:436-439) and Gregory (2002:43860 helpful.

1. Be brief: Do not turn the speech into a major sheec

2. Make sure your remarks are completely accurate: tRet
speaker’s name correctly. If it is an unfamiliam®& practice its
pronunciation in advance.

29



ENG414 SPEECH WRITING

Adapt your remarks to the occasion.

Adapt your remarks to the main speaker: Avoid ating
embarrassing details about the personal life oSgeaker.
Adapt your remark to the audience.

Try to create a sense of anticipation and drama.

Avoid exaggeration.

Ask the speaker ahead of time the kind of introidmche or she
would like.

9. Set the proper tone.

10. Find out whether the speaker wants you to discuessopic.

11. Never steal the speaker’'s material.

> w

© NG

Speech of Presentation

This is a speech used when, which presenting soena@ift, an award,
or some other form of public recognition (LucasQ2@40). In this kind
of speech, the focus is on the personality to beotieed. Therefore, it
emphasises the achievements and qualities of ttedmpeto show that
he/she actually deserves the honour. A speech adfeptation should
incorporate the following features.

1. Background information that would help the audiente
understand the purpose of the award.

2. Background information on the parameters used tectehe
awardee.

3. The achievements of the awardee
(Gregory 2002:432)

Speech of Acceptance

This speech shows appreciation for an honour orcdiwaany form of
recognition. It is usually short and shows that thepient values what
has been done for him/her.

Commemorative Speech/speech of Tribute

It is a speech written to eulogise a person, a mrofi people, an

institution or an idea. It informs and inspirese @udience to appreciate
the entity being praised. It should go beyond kapdy, if it concerns a

person; it should generate a deep sense of respeitte audience.

(Gregory, 2002:433).
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After-Dinner Speech

This is a speech meant to entertain, making a thtéuigpoint about its
subject in a lighthearted way. It is not expectedbe technical or
argumentative. At the same time, it should notrbated with frivolity
(Lucas, 2001:446). Adequate attention should bergio the audience.
The speech should complement whatever has tradsmgeglier. It
should not make the audience that has come for awtihner dejected
or unhappy. It should create a lasting impressiath@® occasion and the
speaker/writer on the audience.

Persuasive Speech

This is a speech that attempts to convince otreergctept the writer
/speaker’s view of the way things are. It involvadiculating your
views, packaging it in such a way that can be wtded.

Inspirational Speech

This is a speech, which tries to stimulate listerger a high level of
feeling or activity (Gregory 2002:432). This spedalgets particularly
the psyche of the audience. It studies their ptesi@nation and tries to
push them to do what they feel they could not doislessentially
optimistic in approach. Some Christian daily demodls often take this
form.

3.2 Ethics of Speechwriting/Speechmaking

Each profession is backed up by ethics. Speeching/imaking is
guided by the following ethics as identified by Rwa/(1993:72):

1. No one should knowingly promote something as theg they
honestly believe to be fake

2. No one should suggest a greater degree of certalmyt their
beliefs than their evidence will actually support.

3. No one should misuse the available facts to sugpeit cause.

4. No one should withhold information that might bé&evant to the
issue under discussion.

5. No one should distort information to make it confioto his or

her own position.

These are the ethics guiding each occasion for twkhe speech is
meant. Each gathering has what it permits and whaforbids.
Therefore, a speechwriter should take note of theseas they could
determine the reception of his/her speech.
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SELF-ASSESSMENT EXERCISE

List the types of speech discussed so far.
4.0 CONCLUSION

The types of speech identified above are the bases. There could be
some other minor ones, depending on the purposelaskification.
Speech has been broken done in this way for usadew diversified
speech could be and to underscore the need fapiechwriter not to
generalise but to consider the uniqueness of eacas®mn and prepare
the most suitable speech for it. The ethics of speeiting show that it
is an art guided by principles. Although there magt be any
professional body to punish violators of these asthihe audience is
enough to do this. It can give the speechwriter tleatment he/she
deserves immediately. The verdict of the audierméddcbe worse than
that of any professional body. Therefore, each cdpester should be
conscious of these ethics while writing.

5.0 SUMMARY

This unit has examined types of speech. It hasalssidered the ethics
guiding speech writing/making. The discussion irs thnit has been
geared towards equipping the speechwriter with sseseingly minor

issues that could determine the success or othenfikis/her speech.

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the relevance of the ethics of speech ngritio a
speechwriter.
2. Explain the features of four types of speech.

3. What are the steps a speechwriter needs to takale a speech
of introduction effective?
4. List the ethics of speech writing a writer mustgatote of.
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1.0 INTRODUCTION

There previous units have given background infoionat on
communication and speech. In this unit, we shah@re a concept that
is central to successful speech writing. It is aaspt which determines
the kind of language to be used for the speechtlaadontent of the
speech. The concept is audience. Speech takesiplacentext Issues
surrounding the context of speech could be besenstabd if we
consider the audience. This unit focuses partiutar how to carry out
audience analysis for any speech.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define audience

. identify types of audience analysis

. explain demographic audience analysis
. explain psychological audience analysis
. explain situational audience analysis.

3.0 MAIN CONTENT

3.1 The Audience

You may wonder why some seemingly fantastic speecr some
eloquent speakers fail to make impressive impacthair audience.

Could it be that they have fallen out of favourlwihe audience? You
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may also wonder why a speaker is applauded aftgpe@ch and the
same speech by the same speaker, presented ireaptabe is treated
with scorn. All these show that speech writing @péech delivery are
not a mere display of vocabulary or any eleganckerd is a
fundamental component of communication that must be catered for
even before the task of writing a speech is emlgadg®n. This is the
audience. Why is the audience more important thartdpic? How does
a writer cater for all necessary variables in retatto the audience?
These and related issues form the focus of this uni

The audience is the receiver or target of a pdaicspeech. The
audience varies in size, from one person to mdli@i people. The
audience may be located in a single place or sedttdl over the globe.

3.2 Audience-Centeredness

Any speaker/writer that has little or no regard tfog audience is bound
to fail in his/her speech endeavour. A good speetérmwmust be

audience-centred. This means that such a writepskelke audience
foremost in his/her mind at every stage of the sphg&eparation and
presentation. Such a writer asks himself/hersedf fibllowing basic

guestions.

. To whom am | writing/speaking?
. What do | want them to know, believe, or do becaokseny
speech?

. What is the most effective way of writing and pregeg my
speech to accomplish this aim?

. What is my audience’s relevant demographic involeet?
. What are my audience’s social involvements?
. What are my audience’s relevant topical involvera@nt

(Powers, 1993:61).

The above show that good writers will definitelyrnwao make contact
with their audience because of their desire to rimfo persuade
entertain, or inspire them, or make them go withrnwvafeelings
(Gregory, 2002:67). This involves many efforts. 3deefforts, if
painstakingly executed, reflect in the speech daddception by the
audience is often overwhelming. The efforts havédoundertaken for
each speech, as “every audience is different” (@5e8002:67).

3.3 Issues in Audience Analysis
Audience analysis is “the process of examining alibe expected

listeners of a speech.” (Beebee & Beebee, 1994'H4is implies that
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the writer needs to gauge the belief and knowlexfgbe audience and
at the same time get familiar with the peculiasitef the audience. It
involves the writer/speaker trying to assess thg i@ audience has
previously constructed the portion of reality whishgermane to the
success of the speech (Powers 1993:58). In essandence analysis
is:

The process of determining your audience’s prior

knowledge, interests, and feelings relative to ytmyic.

As such, audience analysis is the process of trying

construct a coherent picture of your audience -ctunge

that has implications for how you shape and pregent

speech. Although audience analysis for public sipegis

a somewhat larger and more self-conscious task, the

general principle of audience analysis and adaypta

the same...You select what you are going to say and how

you are going to say it based on your best evatmatf

your audience’s prior constructions concerning tbeic

(Powers, 1993:59).

There are two basic manners of audience analgpisntaneousand
self-conscious The former involves focusing on “what is uniqumat
the other person as an individual.” The latter &®3s1 on what is
common to the audience members as a group (Pot8983;59).

3.3.1 Types of Audience Analysis

The different pieces of information needed aboatdhdience could be
grouped under the following types of audience asialy

. Demographic analysis
. Psychological analysis
. Environmental/Situational analysis

Demographic Analysis

Demography refers to information relating to theodaita of an
individual or a group of people. Demographic anialyd the audience,
therefore, concerns seeking information about agkgion, gender,
educational background ethnic background, and m@lltbackground,
among others, of the audience.

Age

Age and experience are inseparable. This infornesMbruba saying
“B’'omode ba laso bi agba, ko le lakisa bi agb@éf a child has as many
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clothes as an elder, it cannot possess as manyas@s elder). This
presupposes that there is direct relationship betvege and experience.
However, this is relative in some cases. For ircgamoday’s children

have better technological exposure than some addes. Thus, if a

topic dealing with the Internet is to be discussedexample, the writer

needs not equate old age with Internet exposurether words, the

writer needs to ascertain the knowledge of eaclyagep.

Age also determines the linguistic choice a wnitexkes. In most cases,
not many younger ones could easily interpret phloseConversely, a
good number of adults understand same proverbs midtive ease.

Once the age of the audience is known, the writer conveniently

choose the most appropriate topic and the bestoapbrto use in

presenting it.

Gender

Gender is a social construct. It deals with howgbelety assigns roles
to individuals based on their sexes. This variesnfrone culture to
another. Besides, there is now a shift in profesdiademarcations.
Some jobs once seen as exclusive preserves of neemoav being

undertaken by women. For instance, there are nownemotanker

drivers and women cab drivers in some places msam Nigeria.

In doing audience gender analysis, it is importanascertain the ratio
of males to females. Generally, take note of tievieng points:

. Avoid making sweeping judgements based on gendezciypes.

. Ensure that your speech relates to both genders.

. Avoid jokes and other tactics, which are derogattwyeither
gender.

. In your illustrations and stories, do not cast @itlyender in
stereotypical roles.

. Take care of the similarities and differences betwéhe two
sexes.

. Avoid sexist language.

. Do not cast aspersion on some seemingly devianipgtcsuch as

gays, leshians, and shemales.
(cf. Beebee & Beebee, 1994:67-68; Lucas 2001:104).

Ethnic, Racial and Cultural Backgrounds

Each ethnic group, race and culture has its owmuaifeatures,
although there are some features, which cut aalbsd$ them. A good
writer should find out the ethnic, racial and ctdiupeculiarities of the
segments of the audience. This will help him/hetrtow how not to say
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what will put off a particular ethnic group. Forample, among the Tiv
in Benue State, Nigeria, the wife of the host isdu show hospitality
to the guest. This means, among others, that testgs free to have
sexual intercourse with such a woman. There may chiural
justification for this, although the tradition i®dpming unpopular and
unacceptable. This is unacceptable among some otliteires even in
Nigeria, for example Yoruba and Igbo. An audierttat is made up of
many Tiv who do not frown at such a cultural preetwill not be
pleased with a writer who condemns it based ormérszultural views.

In addition, there are some ethnic groups wherglpego about naked.
A speech that outright condemns such groups i$yligeing to be badly
received by members of the audience from such canitias or people
who differentiate between nudity and nudism. Whlelity may be a
cultural practice, nudism is anti-cultural and esdcial, because the
related culture frowns against being nude.

No speech that discriminates, implicitly or exgligi against a race will
achieve the desired effect. A good speechwriteulsheschew any form
of racial, ethnic, or cultural prejudice. Neutnaldand respect for all the
cultures represented in the audience will endeavriter/speaker to
every member of the audience. This can only beeaeki if the writer
has got information on the audience and made nagessesearch on
each culture before writing the speech. This cardtwee by reading
relevant materials on the cultures or making emegiifrom sources
familiar with them.

Religion

Currently, religion is one of the most divisive tiacs all over the world.
It is so powerful that, on a slight provocation ogligious issues,
whether wittingly or unwittingly done, some relig® bigots are ready
to foment trouble. There is mutual suspicion amtiregvarious religious
sects. Since a writer belongs to or is endeareal particular religion,
he/she needs to exercise caution so that he/shenatilbe seen as
unduly religious in his/her speech. The audience sisldom
homogeneous. Even among the same religion, theee ddferent
denominations or sects. For instance, among théstzms, there are
divisions into Orthodox, Pentecostal and Evanglidaven among the
Orthodox, there are different sub-groups. In themesadenomination,
there are also groups. For example, among the idig€ratholics, there
are those who are called Catholic Charismatic Ghuftis sect does
not practise some of the beliefs of the other Qatlgyoup. Therefore, a
speechwriter should know the various religious riedés present in the
audience and plan his/her speech to meet the auedien
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Group Membership

Members of the audience may belong to some grdwgishiave certain
values they cherish. Such groups may be socialfegsmnal or
voluntary. The group affiliation of the audienceymaform the writer
on what to emphasise, what to de-emphasise, antineh&o mention at
all.

Other Demographic Variables

Apart from the demographic variables discussed @pthere are some
other ones that could shape the speech and itpti@eeThey include
academic qualification, social status, economic pitien, marital
status andintelligence among others. As much as possible, the writer
should be familiar with all of these so as not makeng assumptions.

How to Gather Demographic Information

There are both formal and informal ways of gathgrdemographic
information about the audience. The informal waytags simply
observing them and asking information about theor. iRstance, you
can determine the female and male components af godience by
merely looking at them if it is a spoken speechatibn. You can also
get information about their ethnic groups by obsgnthem, if some of
them display ethnic loyalty through dressing; boit many people often
do this. Therefore, observation may not be relidi#des. You can also
ask the person who has invited you to give thedpseme information
about the likely audience.

The formal method of gathering demographic infoioratdeploys
mainly questionnaire. This questionnaire shouldbbef but it must
address what you need. It should be administeréatdogou begin to
write the speech. Below is a sample:

Name: (optional)
Sex: Male Femall ]
Age:
Educational qualification:
Occupation:
Marital status:
State of origin:
Language(s) spoken:
Nationality:
Religion:
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The two methods should be used because where onadisquate, the
other will complement it. The information gatherdtbuld be taken as a
means to an end. This is because “inferences basedeneralised
information may lead to faulty conclusions” (Beebé&e Beebee,
1994:72). For instance, the fact that an audiesceade up of only
Moslems does not mean that such an audience wibeaterested in a
topic discussing homosexuality.

SELF-ASSESSMENT EXERCISE 1

1. What is audience?

2. Define audience-centredness.

3 Mention some of the things to note in demographidience
analysis.

Psychological Audience Analysis

The psychology of the audience is very crucial peexh writing and
delivery. The audiences have different frames afdrbecause they are
made up of people from different worlds of expecenThis manifests
in their disposition to a topic and to a speakeatésr What interests A
may not interest B; one man’'s food is another magmson. To
understand the psychology of the audience, Gre(992:82) suggests
assessing the audience’s level ioterest, needs and desiresand
attitudes.

Interest Level

In order to avoid making your speech boring to thelience, the
following steps should be taken.

(i) Assess the interest of the audience in your tap An average
human being pays attention to topics that are teir@st to him/her. For
instance, some younger Nigerians are likely to lwemnterested in
discourses around Hip-Hop music than those aropdla or Juju
music. You can carry out interviews or surveys drethier the audience
will be interested in your topic (Gregory, 2002:83)

(i) Maintain interest throughout the speech:It is one thing to get the
interest of the audience and stimulate it; it isthar thing to maintain it.
You can maintain the interest of the audience biyguexamples, visual
aids and other illustrations. As much as possiblld getting bogged
down with technical material that will bore the @mte” (Gregory,
2001:83)
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(i) Create interest: While it is essential to discuss topics that are o
interest to the audience, you may have occasiomsstuss topics that
the audiences are not interested in. In such atgity you can create
interest in such topics. “One of the best waysdadlds is to relate the
topic to the needs and desires of the audienceg@®ye2002:83).

Needs and Desires

The psychologist Abraham Maslow (1954) has attethgieesenting
human needs hierarchically, as presented below:

Self-
Actualization
Needs

Z Self-esteem need&

Social Needs

Safety Needs

Physiological Needs

Fig 2: Abraham Maslow’s Hierarchy of Human Needs (cf. P@aye
1993:67)

This pyramid indicates that the most basic needatisthe base:
physiological needs. The pyramid implies that nwstmany people are
affected by this need. At the peak of the pyramidelf-actualisation;
not many people get these needs met. A good spdechd try to meet
most of these needs. There are certain topicsdemt with how to get
food, clothing, and shelter. Such topics deal vplysiological needs.
Topics that treat safety precautions address safegds. Topics that
treat reaching peak of one’s career address seiégation needs. A
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single topic can also discuss ideas and pointsréfate to these needs.
“The more needs and desires you can help listesadisfy, the stronger
your speech” (Gregory, 2002:85).

Generally, audiences are interested in the follgwas stated by Powers
(1993:68):

. What other people are doing and how they live tines

. Things that improve their competence

. Things that give them a greater appreciation of roomplace
things in their world, particular new insights irtteeir everyday
world

. The unusual and the extraordinary, such as adwemdles, you

can include the mysterious, strange or unusualtafmu topic
. Something now.

Attitudes

Another important component of psychological audeeranalysis is
attitudes. According to Beebee and Beebee (1994:72)

Attitudinal or psychographic audience analysis ergd
an audience’s attitudes toward a topic, purposel an
speaker, while at the same time probing the uniheyly
beliefs and values that might affect those attisude

Gregory (2002:83) avers that:

Attitudes are the emotional inclinations — the falde
or unfavorable predispositions that listeners btm@
speech. Each listener’'s attitudes are derived feom
complex inner web of values, beliefs, experieneasl,
biases.

Beebee and Beebee (1994:72) distinguish anadtitgdes, beliefs and
values They argue that an attitude focuses on an indalid like or
dislikes; a belief is “the way an individual strucs reality to determine
what is true and false”; while value refers to “endg concepts of good
and bad, right and wrong”.

Attitude towards the Writer/Speaker

The reader/writer may have either a positive oregative attitude
toward the writer/speaker. Each attitude is infaimiey different
reasons, such as:
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. Previous knowledgeof the writer/speaker: The audience based
on what they have heard or read about the writealepr forms
some biases. If a speaker/writer is known for usiigcult
language, the audience may lose interest in hisectpe
Conversely, a writer or speaker that has been knmnaways
make his/her audience feel at home is likely gamdave the
attention of the audience.

. The name of the writer/speaker. Some people have some
stereotypes on some names. Certain names are &hsilyfied
with some tribes, religions, and ideologies. Withbaving had
any previous contact with the writer/speaker, sp@eple would
have already formed some attitudes on the writedlkgr based
on this criterion.

. Spontaneous and unwarranted views:Some people just
develop some attitudes, love or hate, toward pewajtleout any
particular obvious reasons

. Appearance: This affects only speakers. The way the speaker
appears during speech presentation may influereattitude of
the audience.

If the attitude of the audience to the speakeréwig negative because
they feel that he/she is unqualified to speak graricular subject, the
person introducing the speaker (in case of deljveoyld present his/her
credentials and expertise before the audience. \iliiter/speaker can
establish his/her own credibility at the beginningf the speech, by
mentioning the related books he/she has readeopéople he/she has
interviewed on the topic. “This is not braggingisitsimply a way to let
the audience know that your information is basedsold research”
(Gregory, 2002:84).

Attitude toward the Goal

There are three main attitudes toward the gofvourable,
unfavourable andneutral. There are ways a speaker/writer should react
to each attitude. If the audience shows a favoaratiltude, you need to
reinforce their positive views and even motivatenthto take necessary
actions. If their attitude is unfavourable, you sldoattempt to buy them
over to your side or bring them close to you. Ifeythare
neutral/apathetic, try to win them over to youres{éregory, 2002:83-
84).
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There is some link between the attitude of the enck to the
speaker/writer and their attitude towards the gaate could affect the
other. Beebee and Beebee (1994:73) capture it thus:

An audience’s positive attitude toward you as aakpe
can overcome negative or apathetic attitudes thay m
have toward your topic or purposes. If your analysi
reveals that your audience does not recognize goana
authority on your subject, you will need to builduy
credibility into the speech.

Attitude toward the occasion

Each occasion has some expectations attached tbthie audience
expects to hear motivational speech but they arenga sermon, they
will be disappointed. This affects their attitudeward the speaker.
Subsequent speech occasions involving such a pemagrbe shunned.
A good speechwriter should try to meet the expextatof the audience
concerning the occasion.

Information on the attitudes of the audience cagditeby asking people
who are familiar with the audience. This can alsgbt from the person
who invited you to give a speech (Beebee & Beeb884:74).

SELF-ASSESSMENT EXERCISE 2

1. Mention the forms attitude could take in relatiorspeech.

2. Define attitude.

3 What are the three major points to consider whil@ngl
psychological audience analysis?

3.3 Environmental/Situational Analysis

Environmental/situational audience analysis refeithat analysis which
“focuses on situational factors such as the sizehef audience, the
physical setting for the speech, and the dispasitd the audience
toward the topic, the speaker, and the occasiohi$ implies that this
analysis also involves doing some attitudinal asialySince the aspect
of attitudes has been discussed earlier, in thistise we shall
concentrate mainly on the other aspects of sitnatianalysis.

Size

You need to have some idea of the size of youreseei. If the audience
is expected to be 1000 people but you have 100l@peopnind, in the
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case of delivery, you might be thrown off balanc#ially because the
kind of mind frame needed for each audience diffErgen in writing,

the size of the audience could influence the chofdée linguistic items
and visual aids to be used.

Time limit

It is not common to find speakers who keep to time tscheduled for a
speech. Some speakers elongate their speechesgsagly. As much

as possible, get information on the time allotted/our speech. Make
attempt not to exceed the time limit. There is egesater reward in

finishing your speech before the specified timesdme situations, you
may have to adjust your speech to suit the prevalamtion. If you are

not the only speaker, consider the other speakmistlze audience. If

you are the first to speak among the speakers dotake undue

advantage of the privilege and eat into the timéhefother speakers. If
you are the last speaker, sample the attitude efatidience. If you

notice that they are fagged out, try to summarsa speech. The fact
that you do not have time to explain all your psidbes not mean that
they will not enjoy you. Most people often valueeagers who are time
conscious and considerate.

There are some steps you need to take to keeméowihen delivering
your speech.

. Consider the time limit while writing your speech.

. Rehearse the speech after writing it.

. Cut out the excess.

. Leave out some time for unforeseen contingencies.

If you appear to be a garrulous speaker, Gregdi9dB6) suggests that
you follow the wise speech making formula of PresidFranklin D.
Roosevelt of the United States:

. Be sincere
. Be brief
. Be seated

Physical Setting

This also affects only the delivery aspect of thetten speech. The
seating arrangement may influence your deliverythe venue is too
small for the audience, it may result in rowdinessid lack of

concentration. You need to check the sitting areamgnts and the
position of the lectern for you to be sure thatryaudience can see you
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properly. (Lucas, 2001:107). Beebee and Beebeed(19Psuggest that
while preparing for a speaking assignment, you needeep the
following environmental questions in mind:

What are the physical arrangements for the speatingtion?
How will the audience seating be arranged?

How many people are expected to attend the speech?
Will I be expected to use a microphone?

Will | speak from a lectern?

Where will | appear on the program?

What is the room lighting like? Will the audiencsating area be
darkened beyond a lighted stage?

Will | be on a stage or a raised platform?

How close will | be to the audience?

10.  Will I have adequate equipment for my visual aids?

NookrwhE

©o®

SELF-ASSESSMENT EXERCISE 3

1. Define environmental audience analysis.
2. How best can environmental audience analysis béedavut?

4.0 CONCLUSION

You could now see that there is more to speechngrihan what is seen
as the output. Successful speeches are thoseatlkeatadequately for the
audience. The writers of such speeches carriedhmubugh audience
analysis, since the audience is at the centregeech. Any speech
that does not cater for the context of the speeathdefinitely fail. To
write any type of speech, audience analysis mustabeed out before
writing commences.

5.0 SUMMARY

The context of speech has been the focus of this This has been

examined subsumed under audience analysis. The thagor ways of

approaching audience analysis have been critiexdymined. These are
demography, psychology, and environment/situation.

6.0 TUTOR-MARKED ASSIGNMENT

1. How does Maslow’s hierarchy of needs relate to clpeaiting?

2. Discuss how demographic audience analysis aid bpeeting?

3 What are the aspects of attitude that should attih@cattention of
a speech- writer?

4. Explain the role of the environment in speech wgti
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5. How can gender consideration affect speech?
6. What are the contributions of need and desiressfpeach?
7. To what extent does religion influence speech?
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INTRODUCTION
previous module, our discussion centered¢@nmunication and

h. It is now time to go to speechwriting propée shall begin by
ning the stages involved in writing. This &rgeted toward

making the speechwriting endeavour meaningful a=y.eln this unit,
you will be exposed to the activities involved irrititng meaningful

speec

2.0

At the
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hes.
OBJECTIVES
end of this unit, you should be able to:

identify the writing stages

discuss the activities involved in each stage
explain what an outline is

write an outline.
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3.0 MAIN CONTENT
3.1 Writing

Writing is an acquired skill. It is an art, whichvblves great efforts. A
scholarly paper goes beyond scribbling anything mow needs the
ability to present ideas, findings, and views inckar and an
unambiguous away. For the audience to be able dod#gethe writer's
message, some mechanics and techniques are dssgotie writers
write what they do not mean. This has sometimealtezs in

misconstruction, misrepresentation, and misundedstg. It is sad that
some people have brilliant ideas but they do nawkimow to present
them. This, to some extent, hampers individual asokcietal

development, as some useful and innovative ideagolimant.

3.2 Stages in Writing

The stages involved in writing could be broadlyegatrised into three:
pre-writing, writing, andpost-writing. Each of the stages is discussed
below.

Pre-writing Stage

The pre-writing stage involves many activities. @Qriesuch activities is

finding a subject, that is, what to write on. Thare different types of
subjects.

. Assigned subjects
. Subjects developed from reading
. Subjects which find the writer; this could be thgbudream,

thinking intuition, etc.

The next step is to focus or narrow the subjedt, i too broad. Note
that you do not necessarily need to do this beyore start writing; it

may be midway into the writing or even after thstfdraft.

After this step, you then need to gather materidités could be done in
different ways, such as:

. Reading

. Consulting some experts

. Observation

. Personal feelings

. Personal experiences

. Feelings and experiences of others
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. Experiment/Research
. The audience
Planning

This stage involves organising the materials taged in writing in the

order and manner in which they are to be preseRegbaring an outline
will make writing easy. It is not in all cases tlaatvriter should make an
elaborate outline. It is not also compulsory to exéhstrictly to the

outline. The outline can provoke better ideas;ahmay be the need to
add or delete any item in the outline. The outloeuld be either

sentence or topic type. We shall discuss outlindhéu in the subsequent
section.

Choosing a Topic

In case you are given the liberty to choose a topispeech, you need
to do some brainstorming in relation to the gengraipose of the
occasion. Put down all topics that come to yourdndo not discard any
topic. Even if you do not use a topic today, yowmaed it later. Ideas
are volatile; you can tie them down by writing thesown. The

following guidelines should be followed when chowsa topic.

. Select one that relates more closely to the ocnasio
. If it is broad, narrow it down
. Relate it to the occasion

Whichever topic you choose, let it be one you aterested in and one
that will also interest the audience.

Outlining

An outline is like a building plan. To achieve sess in building a
house, a plan is essential. It serves as a guidiheonature of the
building and stages to be followed in the buildprgcess. Similarly, to
have a good and meaningful speech, you need to &aveutline. A
good outline should possess the following features.

. Brevity
. Focus on the audience
. Show paragraph division
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Brevity

An outline is neither a speech nor a pseudo-spdeshnot expected to
be another speech. Present the points in wordkrases.

Focus on the Audience

The outline is expected to guide you systematicallythe writing
process. If you spend quality time to prepare tidiree, writing speech
will not be cumbersome. Ensure that the outlinereskks all the major
points of the speech.

Show Paragraph Division

The major essence of the outline is to show youn ea@ge in writing.
This is why it is advisable that the major divisomepresent a
paragraph. This will make your speech to achievieepence. If the
outline is properly done, the problem of irrelevangould have been
eliminated.

Let us consider how a typical outline should betfe topic: “How to
Achieve Electoral Sanity in Nigeria.”

Outline
Topic: How to Achieve Electoral Sanity in Nigeria

1. Introduction
1.1  Definition of election
1.2  What sanity means
1.3 How elections have been in Nigeria

2. Steps to achieving electoral sanity

2.1  Making appropriate laws
2.1.1 Laws on the conduct
2.1.2 Laws handling post-electoral issues
2.1.3 Repackaging existing laws

2.2  Punishing electoral offenders
2.2.1 Jail
2.2.2 Banishment from future elections
2.2.3 Confiscating their ill-gotten wealth

2.3  Empowering and re-orientating law ecéonent agencies
2.3.1 Civic education
2.3.2 Introduction of electoral studies latevels of

education
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2.3.3 Awareness through the media
2.4  Reviewing public office holders’ remunésa
2.4.1 Downward review
2.4.2 No pension
2.4.3 Rewarding honesty in all spheres ofntéon
3. Conclusion
3.1 Taking urgent actions on the step

This is just a prototype outline. There could bdfedent contents,
depending on the perspective of the writer. Instefadsing the Arabic
numerals, you could use Roman figures. Just erbatesub-topics are
indented to show their connection to some otheeetspof the writing.
If you want to use letters or a combination ofdettfor the outline, use
different cases. You can also use dashes or hubBstsas flexible as
possible. Just ensure that the points are cleaydorto understand and
decode easily. If you want to use other pattealss hote of the samples
below. We shall use 2 and 2.1 above to illustrate.

(1) B. Steps to achieving electoral sanity
l. Making appropriate laws
I. Laws on the conduct
i. Laws handling post-electoral issues
Iii. Packaging existing laws

(i)  Steps to achieving electoral sanity

. Making appropriate laws

. Laws on the conduct

. Laws handling post-electoral issues
. Packaging existing laws

(i)  Steps to achieving electoral sanity

. Making appropriate laws

. Laws on the conduct

. Laws handling post-electoral issues
. Packaging existing laws

The introduction and the conclusion are usually pagraph each. The
body of the speech could be approached from difteperspectives,

depending on the amount of information you wanp&ss across. For
instance, you may discuss everything under 2.1.X211.3) in one

paragraph or take each component of 2.1 to beagph each.
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Writing stage

Starting a piece of writing is not all that easpnt® people claim that
they need to be inspired before writing. Howevée teality of the
situation is that such inspiration may not comealabr may not come
when it is most needed. A good way of overcomingtia is by just
writing anything related to the subject. This coblkel re-ordered later.
Another method is using a tape recorder to go tjimounhat Winterowd
(1975:29) calls thealk-retalk-write-rewrite process. This means that
you talk into the tape, listen to it; then talkant again to add new
ideas; then you write out what you have recordastjyl, you rewrite the
speech to ensure that the ideas are coherent.

Post-writing stage

This is typically the revision stage. However, ston takes place at
every stage of writing; it is a continuous proceBse stage involves
editing the entire piece of writing. You may giveetwrite-up to other
people for editing of ideas, logic, and languagewkver, you must
accept full responsibility for the write-up.

While revising, note that the write-up is not inchrsive; it must

achieve the purpose for which it is meant.

SELF-ASSESSMENT EXERCISE

1. What are the stages of writing?
2. What is an outline?

4.0 CONCLUSION

Writing involves some forward and backward moversgitt involves
writing and rewriting. It is a composite proceshieTwriter gets ideas
from different sources and weaves them togethgrésent something
new. All the three stages discussed above areattacihe overall effect
of the speech. You should not jump any of thenreattany of them as
trivial. A meticulous execution of the stages wilake your speech an
object of admiration to the audience.

5.0 SUMMARY
In this unit, stages involved in writing speech gvéiscussed. This unit
highlighted the need to carefully plan your spekefore writing it. The

unit also presented a summary of the activitieolvad in writing.
Some of the issues raised here will be expatiateid subsequent units.
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6.0 TUTOR-MARKED ASSIGNMENT

1. Prepare an outline on “How to Curb Incessant StAké&ons in
Nigeria”

List the possible sources of topic of speech.

Discuss how to gather information for speech wgitin

Explain what the pre-writing stage entalils.

Discuss the basic activities at the writing stage.

How important is the post-writing stage?

What are your impressions about writing?

NoOOkWN
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1.0 INTRODUCTION

We discussed how to gather information for writiagspeech in the
previous unit. There, we only listed some sourciss reading,

observation, and personal observation. Gettingpécts not enough.
You need to get current and useful information. &mse of the strategic
position sourcing for information occupies in sgeewiting, this unit

examines in some details how to source for infoionat

2.0 OBJECTIVES

At the end of this unit, you should be able:

. list sources of information for writing

. highlight library resources

. explain e-resources

. explain how to use sources effectively.
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3.0 MAIN CONTENT
3.1 Sources of Information

Information for writing a speech can be obtainegirfrmany sources.
The schema below shows the primary sources of gaghmformation.

Specific
purpose
statement

— ) Experiences Interviews
Television Internet | | Librar
y and and survey
report ) S
investigation
World Wide Expert site and EIgctromcf lerallry
Web discussion n .elxes 0 catalogue
forums articles
Web page Full text : : Books and Audi
articles Printouts Magazines, reference uaio
newspapers works Visual
Fig. 3: Sources of information

Source: Lucas, (2002:117)

The bi-directional arrow between Internet and liles shows that many
libraries provide access to the Internet, while liiernet can also be
used to gain access to some libraries.
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3.2 Using the Library

The library is a repository for storing information

3.2.1 Major Types of Library Resources
The Card Catalogue

This is a list of all books and major reference kgoin the library
(Powers, 1993:270). Card catalogue is arranged abfdically by
author, title andsubject Any of these access points can be used to get
the necessary material from the library collection.

The Periodical/Serial Catalogue

This is a master list of all the magazines and gesibnal journals,
which the library currently has (Powers, 1993:270js arranged based
only on title rather than by subject.

General and Specialised Encyclopedias

An encyclopedia is a collection of articles summiag the general
knowledge on some area of study. There are two migpes: general
and specialised. The former surveys important ofriom all areas of
human knowledge; the latter focuses on a narroves af specialisation
with greater depth. The articles in both are areangiphabetically.

Examples of General Encyclopedia

. Encyclopedia Britannica

. World Book Encyclopedia

. Encyclopedia Americana

. Collier's Encyclopedia

. New Columbia Encyclopedia

. Catholic Encyclopedia

. Encyclopedia of Philosophy

. Encyclopedia of Education

. Encyclopedia of Popular music
. Encyclopedia of World History
. Encyclopedia of Banking and Finance

. Encyclopedia of World Art
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The articles in encyclopedia should not be seersudfcient. They
should be supplemented with other sources. At,|¢lasy give direction
of further research.

General and Specialised Indexes and Abstracts

These are lists of recent magazine and journatlesti organised
alphabetically by subject matter and author (Pow893:271). They
are useful means of knowing the state of knowlemlga subject matter.
Since encyclopedias are not often revised every, yea difficult to
know the latest information on subject matters tlgio them. This is
why it is helpful to consult indexes and abstradistough them, you
will access the titles of all the articles in theripdicals covered,
organised according to the topics covered in thelar

General indexes survey mainly popular magazines, which contain
articles that have broad appe8&pecialised indexedist articles that
appear only in professional journals for the dibog covered by the
index.

Examples:

. Communication Abstract

. Social Science Citation Index
. Humanities Index

. Psychological Abstracts

. Sociological Abstracts

Bibliographies

Bibliographies are published lists of articles, mieas, and books on
highly specialized or widely studied topics. ExaegplareA World

Bibliography of Bibliographiesand an index called@he Bibliographic

Index(Powers, 1993:272)

Almanacs and Yearbooks

These are summaries of statistical and generas fablished yearly.
Because of the subject areas they cover, they ehfaaguently:

Examples:

. Whitaker’'s Almanac

. Catholic Almanac

. Britannica Book of the Year

. Statistical Abstract of the United States
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Biographical Collections

These are brief biographies of notable persons.

Examples:

. Makers of Modern Africa
. International Who's Who
. Who's Who in America

Computerised Search Services

These are automated bibliographic research aidsy Blave time and
could generate extensive bibliographies in a shoré by using key
terms as a guide to do electronic search of thdighda indexes in
related fields (Powers, 1993:272).

3.3 Locating Materials

There are some strategies you can employ to gefuatke materials for
writing a speech. Gregory (2002:117) suggestsahewing steps.

Start research far in advance
Begin with purpose statement
Establish a research strategy
Stay focused

PN PE

Start research far in advance

A stitch in time saves nine. Gathering researchenas for a given
topic well on time saves you problem of writing@op speech. Note that
the quality of your material determines, to soméets the quality of
your speech.

Begin with purpose statement
You need to be focused when gathering materialsydoir speech. A
quick way to do that is to identify your purposéhid should be your

guide in selecting the materials that come your.\igke explicit your
purpose statement.
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Establish a research strategy

Since there are many things competing for your temel attention,
among which is your speech writing, have a schethri¢he gathering
of materials for your writing. Try to stick to tisehedule.

Stay focused

Being focused will help you a lot. When there arangn materials
beckoning for your attention, you need to set [ii@s right so that you
will not waste precious time. Many people wasteetimvithout planning
to do so, when surfing the Internet. The best gmius to stay focused
and ignore some other materials that are not ofadiate relevance to
the topic on which you are searching for materials.

3.4 Catalogues

Catalogues are the indexes of library resourcespntains the lists of
library collection. They are directionakignposts for retrieving

materials. They contain bibliographic informatioikel physical and
subject descriptions (Ola, 2010:169).

Special catalogues

These refer to catalogues, which serve as indexespécific/special
collections of distinct features and charactersstit the library. Maps
and manuscript, theses, government documents ardicgions
ordinance exemplify these (Ola, 2009:173).

Classified/Shelf List Catalogue

This is mainly used by librarians. It is arrangedséd on the
classification marks used to organise the mateftala, 2009:173).

Dictionary Catalogue

In a dictionary catalogue, the author, subject &ile entries are
collapsed into a single filling/listing and are arged alphabetically.
This is usually done in libraries with small coliea (Ola, 2009:173).

Union Catalogue

This card shows where a particular material coudd fbund in the
collaborating libraries. In other words, it is usbg more than one
library. The libraries collaborating may be indegent or branches of a
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main library. A major advantage of this catalogsethat it narrows
down the search area of the user (Ola, 2009:173).

3.5 E-resources and Databases
These are materials packaged in electronic for@t.(2009:176) gives
examples of CD-ROM (Compact Disc Read Only Memaigtabases to

include

. Applied Science and Technology Abstract

. Commonwealth Agriculture Bureau (CAB) Abstract
. ERIC (Education Resource Information Centre

. Humanities Abstract

. Life Sciences

. Social Science Index

Some electronic databases that provide full texatead of abstracts and
bibliographic information include:

. AGORA (Access of Global Online Resources in Agiticte
. AJOL (African Journal Online)

. BIOMED

. EBSCOHOST

. E-Granny Digital Library

. HINARI (Health Information Network and Researchietive

. JSTOR (Joint System To Order Resources)

. Lan TEEAL (Local area network version of The Esgdnt
Electronic Agricultural Library)

. OARE (Online Access to Research Environment)

. Online Public Access Catalogue (OPAC)
(cf. Ojo, 2010:51-52)

OPAC is the electronic counterpart of the card logtze. There are
author and subject search options in it. An adwgtavhich it has over
the card catalogue, is that it gives more fieldiays for searching. A
card catalogue cannot accommodate more than thtkera in a single
entry, whereas a book with more than three autbars be retrieved
under any of the authors in OPAC (Ola, 2009:177).

Websites

A website is a global Internet system for delivgriand displaying
documents, which may contain images, sound, videb taxt. It is a
linkage of thousands of far-flung sites. Each sdatains web pages or
documents, that is, the file seen on the screemwis#ting a website. A
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website is a location on the World Wide Web, buhseagpeople use it
interchangeably with Web page. You can be transddirom one Web
page to another related Web page throudyperlinks (Gregory,

2002:120).

SELF-ASSESSMENT EXERCISE

1. Draw the chart of sources of information.
2. List six electronic databases that give full text.

4.0 CONCLUSION

The speechwriter has so many sources from whidetive materials to
use. A careful selection of these sources and duptive use of them
will enhance the quality of the speech. A thorouggearch on the topic
is the beginning of success in speech writing. Essrall the resources
at your disposal to enrich your speech. Try to scheck the
information you have from one source with the omenf other sources.
As mentioned earlier, speech writing is a demandictgvity. However,
it is a worthwhile endeavour.

5.0 SUMMARY

In this unit, we have considered sourcing for infation. More will be
said about the Internet in the next unit. The ma@rces of information
and their usefulness have been examined. Sincentjer aim of a
speech is passing information, a speechwriter needsake a thorough
research so that the audience will be furnishedh vappropriate
information. This is the beauty of speech writing.

6.0 TUTOR-MARKED ASSIGNMENT

1 What is a website?

2. What is hyperlink?

3. Discuss four sources of information.

4 Explain four major types of library resources
5 How do you find materials efficiently?
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1.0 INTRODUCTION

Scientific development has brought many meaninghdnges to the
world. The computer and the Internet are innovatitrat have turned
the world over for good. There are different aspaftthe Internet that
could be explored to facilitate speech writing. this unit, we shall

consider some of the aspects of the Internet tispeachwriter can used
to have a good output. Some of the issues thatgentiee attention of
this unit are useful for other researchers too.réppr understanding of
the Internet and its resources will definitely a@ddue to your speech.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define the Internet

. explain how to access the Internet

. define search engine

. highlight search engines

. discuss how to evaluate Internet materials
. explain the features of Internet resources.
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3.0 MAIN CONTENT
3.1 The Internet

The Internet is a global super network, which lintk®usands of
computers in order to get information. The Interhels become a
popular means of getting information all over theri. There are also
social networks, such as Twitter and Facebook,utjitowhich current
information about individuals and organisations bargot.

The Internet contains any imaginable kind of infation. However,
some people have taken this to mean that the kitésra replacement of
traditional library resources, particularly, hampes of materials. The
Internet can never replace the traditional libranycas (2002:119-120)
captures it succinctly thus:

Printed materials in libraries are superior to liternet in
many ways. Take books, for example. The Internsetda
relatively small number of books, most of themraty
classics whose copyrights have expired; the nafelaine
Austen, the plays of William Shakespeare ... Libigria
contrast, have thousands of books, including expens
reference works that are not on the Internet. Baufker
greater depth and elaboration than you can findhen
Internet...

The Internet also lags behind libraries in the labality of
articles, while it is true that many newspaper gndanal
articles are available on the internet, most patibnis do
not place all of their printed material on the met. To
do so might put them out of business.

Besides, do not think that once you have a persooaiputer and
Internet access, you do not need the electroniecesrof a library. This
is because there are some electronic materialsotiigtlibraries could
get under terms of contract. Only library users alewed to use such
through an access code (Lucas, 2002:120).
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3.2 Basic Steps for Accessing the Internet
To access the Internet, take the following steps.
1. Connect to the Internet.

2. Click on the “Open” button and type in an addrebg URL
(Uniform Resource Locator). When typing the URLuya@o not
need to add spaces. You should not use capitaldetthey are
not part of the address. An example is the weloditbe National
Open University of Nigeria (NOUN) www.nou.edu.ndold) or
www.noun.edu.ngnew).

3. If you do not know the address, ussemrchengine This allows
you search for keywords on web pages throughouvtiréd. The
results it displays are callddts. Click on one of the hits to get
transported to it. Most sites offer basic and
“refined”/” advanced searches. In the former, you just enter a
keyword without sifting through any pull down menws
additional options. The latter allows search on entitan one
word, to give more weight to one search term theotteer, and to
exclude words that are likely to make the resultgldy. It also
allows searching proper names, phrases and woatisaté close
to other search terms. Examples of search engmees a

. Google fttp://www.google.com
. Yahoo http://www.yahoo.com

. Google scholartttp://www.googlescholar.com
. Looksmart http://www.looksmart.com

. Ask Jeeveshttp://www.askjeeves.com

. Webcrawler lattp://www.webcrawler.coin

. Excite http://www.excite.coh

. Atla Vista (ttp://www.altavista.com

. InfoSeek http://www.infoseek.go.cojn

. About.com http://www.about.com

. Northern Light http://www.northernlight.com
. FastSearchhttp://www.alltheweb.com

. HotBot (http://www.hotbot.com
. (cf. Gregory 2002:125; Ola 2009:178; Ojo 2010:29)

There also metasearch engines These search engines send a
researcher’s request to several search enginke aaitne time
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Examples

. Dogpile (ttp://www.dogpile.com

. Inference FindHttp://www.infind.con)

. InvisibleWeb bttp://www.invisibleweb.com
. Ixquick Metasearchhftp://www.Ixquick.com
. MetaCrawler www.metacrawler.com

. SavySearchwww.savyserach.com

. ProfuFusion Iittp://www.profusion.com

Cyber 411kttp://www.cyber411.coin
(cf. Lucas, 2002: 138)

4. To visit sites of related interest, look foyperlinks. Hyperlinks
are always underlined and sometime printed in awothat is
different from that of the surrounding text.

5. To return to Web pages that you have just visittidk on the
“Back” button at the top of your screen. Click dre t‘Forward”
button to move to the Web page visited before yimked the
“Back” button.

6. To create a permanent list of sites that you liké may want to
visit againbookmark them. To do this, go to the “Bookmarks”
or “Favourites” menu at the top of your screen alck on add
Bookmark (or Add to favourites).

7. Choose “Print to File” under the print menu do dtvew pages
onto a hard drive or a flash drive. If it is graphtlick on it and
choose “Save as ..."from the file menu

(Gregory 2002:120-121).

SELF-ASSESSMENT EXERCISE 1

1. What do you understand by the Internet?
2. List the basic steps you need to take to accedstimnet.

3.2.1 Some Other Sites

Expert sites An expert site is a website that offers expert@e
requested topics.

Examples

. Ask Me Com Wwww.askme.com
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. Abuzz (vww.abuzz.com
. Yahoo (yvww.yahoo.com
(Gregory 2002:124).

Discussion Forum

This is a message centre for people that have anoonmterest.
Examples

. Google Groupsviww.googlegroups.cojm

. Yahoo! GroupswWww.yahoogroups.cojn
(Gregory 2002:124).

The Invisible Web

The invisible web is the part of the Internet that search engineddco
not reach. This includes specialized resourceseXample immigration
law, and collection of full-text articles. Somethe addresses that could
be used to access these resources include.

1. Libraries index to the internet (created by libmas at the
University of California. fwww.lii.orq)

2. Internet Public Library (Operated at the UniversiyMichigan
(www.i.pl.org/re)

3. Virtual library — a catalogue run by volunteersareas such as
science and engineering\{w.vlib.org).

(Gregory, 2002:125, 128)

Virtual Libraries

A virtual library is “a search engine which combines Internet
technology with traditional library methods of daguing and accessing
data” (Lucas, 2002:138).

Examples:

. Librarian’s Index to the Internehitp://lii.org)

. Infomine (ttp://infomine.ucr.edu

. ArgusClearinghouséh(tp://www.clearinghousg

. Internet Public LibraryHttp://www.ipl.org

. Social Science Information Gatewayttp://www.soisg.ac.uk
. Britannica.com lfttp://www.britannica.com

. Virtual library (vww.vlib.org)
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3.3 Evaluating Internet Resources

It is advisable to evaluate the Internet resoussesome of them could
contain inaccurate information. Crosscheck the radtgou find with
some other reliable sources.

There are some websites designed to be intentjorralsleading.
However, there are also some websites addressirgigbue of
misleading information. Examples given by Ojo (2@1032) include:

. Snopes — the best source for factual informati@ualumours
. Hoaxbusters

. Hoax-slayer — email hoaxes and current Internensca

. Urban Legend and Folklore

. Truth or Fiction — for checking email before sermpin out

. Straight Dope — focuses on fighting ignorance.

In order to evaluate the information from the wé&ho (2010:32-33)
suggests checking the information for the listedrahbteristics.

Authority
Objectivity
Authenticity
Reliability
Timeliness
Relevance
Efficiency

NookwnNpE

Authority

Try to find out the credibility of the author. Det@ne whether the
author is stating his/her opinion or a fact. Youwmat take seriously an
author that does not recognise the opinion of sther

Objectivity

Check if the information contained is prejudicednd- out if the
sponsorship influences the perspective of the métion, because some
sites promote only the interest of their sponsors.

Authenticity

You should find out the origin of the informatioRart of what to do
here is to see if the information has been reviewsedl if original
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sources are documented. Also, check if the sitea iprimary or
secondary source of information.

Reliability

The reliability of the information could be detemad by finding out the
sponsors of the publication, a school, businessipamy, government
agency and so on.

Timelessness

This has to do with how current the informationTis. do this, find out
the date the information was published and then®cef the sources
cited.

Relevance

Ask if the information contained in it is relevantyour need.

Efficiency

Ask yourself if the information is quick to acceasd if it is well
organised.

In all, you should separate scholarship from praepag@. The two are
completely different and serve different ends. Thajor differences
between them, as identified by Ojo (2010:36), xi@@ned below.

1. Scholarship describes limits of research data, evpibpaganda
claims certainty excessively.

2. While scholarship presents accurate descriptioraltdrnative
viewpoints, propaganda relies on personal attacgidicule.

3. Scholarship encourages debate, discussion andsmtiwhereas
propaganda uses inflammatory language.

4. Propaganda devalues critical appraisal but schuofars
encourages it.

5. Propaganda transforms words and statistics tgsugose, while
scholarship admits ignorance.

6. Scholarship uses generally accepted parametergviaiuating

data, while propaganda suppresses contrary views.

7. Scholarship seeks counter-examples but propagappeak to
popular prejudices.

8. While scholarship relies on critical thinking skillpropaganda
presents information out of context.
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As a good speechwriter, strive to be scholarlyaonypresentation. This
earns you the respect of your audience.

3.3.1 Evaluating Website Sponsor

You can also evaluate Internet resources by braywsmthe integrity of
the website sponsor. You can do this by clicking“about” link. If
everything else fails, go to Allwhois.comnyw.allwhois.con); type in
the URL but do not include ‘www’. The name, addressl phone
number of the person or organisation that regidtére Website will be
found (Lucas, 2002: 138).

3.3.2 Determining Objectivity and Motivation of Damains

You can determine the objectivity and motivation afdomain by

checking the domain name. domain is a group of computers on a
network that operates under common rules. Thexsaffthe end of the

name shows the “top-level domain,” which indicaties owner of the

address. Commercial web pages (.com) appear tdddetast object

domain. However, this does not mean that all.cordresfes are

unreliable. Other domains are:

. .org non-profit organisation

. .net networks

. .gov government

. .edu educational and research institutions

(Lucas, 2002)
SELF-ASSESSMENT EXERCISE 2

1. Differentiate between scholarship and propaganda.
2. What is a domain?

4.0 CONCLUSION

It is evident from our discussion so far that tieinet is a plus to
scholarship. The resources that the Internet pesvate meant to make
speech writing easier. However, caution must bectsed while using
the Internet. It is meant to complement other resesithat have been
mentioned earlier. You also need to monitor the @mmf time you
spend on Internet search, hence you end up wagtegjous time on
gathering materials while you are left with little to do the writing.
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5.0 SUMMARY

This unit has introduced you to the Internet. Theyemore to the
Internet than what has been considered here. Howed®t you have
been exposed to here is enough to meet your basidsn By constant
use of the Internet, you will discover other instneg things about the
Internet. Just ensure that you take note of whatgoe see in the
dialogue boxes that come to the screen of the ctenpu

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the advantages a speechwriter can gaintfrerimternet.
2. How can a speechwriter sieve the resources got fraernet
search?

3. Write explanatory notes on the following:

a. bookmark

b. virtual library

C. hyperlink

4. How do you ascertain the objectivity of a domain?
5. Discuss the peculiarities of search engines.
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1.0 INTRODUCTION

Writing involves reasoning. The way the writer'®a&s are arranged and
presented influences the subject matter of the ctpemd how it is
received by the audience. If the language of aewid impeccable but
his/her ideas are illogically presented, the outeahhis/her effort will
be worse than that of the one who is deficientanguage skills but
logical in his/her presentation. In this unit, weak examine how ideas
can be logically presented so that the speechagfiieve its purpose.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define evidence

. explain how to use evidence in speechwriting
. list types of reasoning

. define fallacy

. explain the roles of fallacy in speechwriting.

3.0 MAIN CONTENT
3.1 Use of Evidence in Speechwriting
Evidence is any supporting material used in a dpegarticularly in a

persuasive speech. This could be statistics, exanpr testimony
(Lucas 2001:407). In using evidence, take notéeffollowing points.
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Use new/current Evidence

The audience expects more than what they alreadyv.kiYou have
done nothing significant if you supply them with aththey already
know. Therefore, use novel and accurate evidencéuttress your
points. As much as possible, give them up-to-datermation — the
most current information on the topic.

Use reliable Sources

Do not depend on hearsay. It is not enough to gireent information;
credibility of the source of your information issalimportant. If it is a
national data, it is more reliable to cite informat of the federal
government. For instance, if it is figures relategopulation of Nigeria,
the most reliable source is the National Populat@ommission’s
figures. You can also rely on international agesiciike the United
Nations (UN), World Health Organization (WHO), Usdt Nations
Children’s Fund (UNICEF) United Nations Educatign&tientific and
Cultural Organisation (UNESCO), Transparency Iraéonal, and so
on, for figures that relate to nations of the world

Relate the Evidence to your Thesis

Ensure that your evidence points clearly and ungutaisly to the point
you are making. Any irrelevant material will mar yospeech and
distract the audience rather than enhance thetguélyour speech.

3.2 Reasoning in Speechwriting

Aristotle calls the logical appeal of a speaker,dndextension, writer
logos. It has two elements, namadyidence andreasoning. The second
aspect is often erroneously associated with philbbecs. This is not
correct. Every one of us gets involved in reasomady, asreasoning

is the process of drawing a conclusion based on dence (Lucas,

2001:409).

3.2.1 Types of Reasoning

Lucas (2001:406-422) identifies four main typesezfsoning relevant to
speechwriting/speechmaking

Reasoning from specific instances/inductive reaspni
Reasoning from principle/deductive reasoning
Causal reasoning

Analogical reasoning

PN PE
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Reasoning from Specific Instances/Inductive Reasany

This involves progressing from some particular Satd a general
conclusion. It is also known as inductive reasonfagneral conclusions
such as Yoruba cities are neat; Nigerian politisiame corrupt; our
leaders are insensitive; dogs are reliable companiare all instances of
such reasoning. They are derived from some faat.us consider the
examples below:

. Fact 1: Ibadan is neat
. Fact 2: Lagos is neat
. Fact 3: Osogbo is neat

Conclusion: Yoruba cities are neat.

. Fact 1: Biology is difficult.

. Fact 2: Mathematics is difficult.

. Fact 3: Chemistry is difficult.

. Fact 4: Physics is difficult.
Conclusion: Science subjects are difficult.

. Fact 1: He slept throughout yesterday.
. Fact 2: He has never done any assignment giveimto h
Conclusion: Therefore, he is an unserious person.

In reasoning from specific instances, avoid hastyegalisations; avoid
jumping to conclusion without sufficient evidenteicas (2001) advises
that you need to “make sure your sample of speniitances is large
enough to justify your conclusion. Also make sune tnstances you
present are fair, unbiased, and representativetérOtimes, you hear
people say “women are not trustworthy”, “men areksd”, “lawyers
are liars” and the like. If you ask people who makeh statements the
number of women, men, and lawyers, that they sainipéfore coming
to such conclusions, they might not be able to eéertzhsis for their
conclusion. In most cases, they base their cormigson one or few
instances that fit into their stereotypes. You needavatch out for the
kind of conclusions that you make when you writg/ou are not sure of
your conclusions, word your expressions carefiilgu can say: “As it
is often said by some...”, As we can see...” Be careifith the use of
guantifiers, such as “most”, “all”, “some”, “many“majority”, and so

on.

A more rewarding approach is to use specific anteadic statistics or
testimony. This will show how genuine your clainms.a
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There are two ways of using this type of reasomingpeech. First, you

can state your conclusion and then give the speiciftances on which

such is based. Second, you can give the specsiiances and then draw
your conclusion (Lucas, 2001: 412).

Reasoning from Principle/ Deductive Reasoning

According to Lucas (2001:412), reasoning from pplecis reasoning
that moves from a general principle to a specibaatusion. It is the
opposite of reasoning from specific instances.sltfrom general to
particular. It is otherwise known as deductive oz@sg. Let us consider
these examples:

. Fact 1: All dogs bark
. Fact 2: Bingo is a dog
Conclusion: Therefore, Bingo barks.

. Fact 1: No man is immortal.
. Fact 2: George is a man.
Conclusion: George is mortal.

It could also be in this form: “All dogs bark thatwhy Bingo barks.”

The effectiveness of this reasoning pattern lietheégeneral principle.
It must be faultless, that is without exceptionthé general principle
you are using needs evidence, endeavour to give it.

Causal Reasoning

This type of reasoning seeks to establish theioelship between causes
and effects (Lucas, 2001:414). In using this remgppattern, be sure
that the cause and the effect are naturally linRéus link is not always
a matter of temporal sequence. It is not in allesathat an event is
always caused by what precedes it. The error tisgsafrom this non-
connectedness is callgmbst hoc, ergo procter hod¢hat is “after this,
therefore because of this”.

Analogical Reasoning

This involves comparing two similar cases and nifgr that what is
true for the first case is true for the second @inecas, 2001:415). In
essence, it involves drawing analogy. Once the teses being
compared are not essentially alike, the analogywalid. Analogical
reasoning is particularly useful when handling ¢spthat have to do
with defending a new policy. A former president Nigeria, in
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justifying the increase in the pump price of petrobmpared the
proposed price of petrol with the price of a botifeaCoke, since both of
them were almost the same. He reasoned that ifridige could buy a
bottle of Coke at the said price, it should notifécult for them to buy

a litre of petrol at his proposed price.

SELF-ASSESSMENT EXERCISE 1

1. List four types of reasoning.
2. What is evidence?

3.3 Fallacies

A fallacy refers to an error in reasoning. There anany fallacies
identified by logicians. The basic ones that retateur present purposes
will be examined here:

1. Hasty generalisation: This is a conclusion that is based in
inadequate evidence and is too broad to be fair.

2. Invalid/false analogy: This is a type of reasoning in which the
analogy is not logically connected to the issuleaatd.

3. False cause:This is a situation in which the cause has no link
with the effect.

4. Bandwagon: This fallacy assumes that because something is
popular, it is therefore good, correct, or deseabl

5. Argumentum ad hominem: Ad hominemis a Latin expression,
which means “against the man.” This refers to &itag the
person rather than focusing on the real issue. i§loften noticed
in political discourses.

6. Red herring: This is a fallacy, which introduces an extraneous
issue to divert attention from the subject matiedar discussion.
This trick is common in political debates. Some aleg
practitioners too use it and some of them could egises through
this.

7. Either-or: This fallacy refers to a situation in which the

speaker/writer forces listeners/readers to choasgvden two
alternatives when more than two alternatives exist.
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8. Slippery slope: This fallacy assumes that taking a first step will
lead to subsequent steps that cannot be prevented.

9. Straw man: A straw man is a ridiculous caricature of what the
opponents believe. This is done to make it easyhim to argue
against such a belief.

(cf. Gregory, 2002:412-415).

SELF-ASSESSMENT EXERCISE 2

Discuss five forms of fallacies.
4.0 CONCLUSION

Evidence is an important component of speechwrithig effective use

of evidence in a speech makes the message of dexlsglear. It is

good for a writer to pay adequate attention todagi his/her speech.
Failure to do so may make the audience to miscemsttre message of
the speech. Logical errors could be avoided oragedwy going over

the speech several times after it has been writen.can also give it to
some people, who will pay particular attention tur reasoning. If

there is any issue that reads differently from wj@it intend it to read,

try to reword it. Make necessary efforts to makeryspeech clear in
message, apt in language, and logical in reasoiling.reward of such
efforts is great.

5.0 SUMMARY

This unit has been preoccupied with logic in speeching. It has
considered how your reasoning can be presentedcongncing way.
The unit has also considered common fallacies @akipg and writing.
Some of these must be avoided but some of thend dmailstylistically
used in some situations to achieve some effects.

6.0 TUTOR-MARKED ASSIGNMENT

Examine the relevance of evidence in speech.

Discuss three reasoning types.

Explain the effects of fallacy on speech.

How can evidence be judiciously used in speechngrfit

How does reasoning aid the audience in decodingnénesage of
a speech?

ahwpE
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1.0 INTRODUCTION

We now turn to writing specific segments of theesgpe The speech is
one but it has many parts. There must be some gyremmong the
constituting parts for the speech to achieve iegadrhis unit is devoted
to the first part of the speech that is introduttiblere we shall consider
the effective ways of writing the introduction.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. explain what introduction is
. discuss introduction strategies.

3.0 MAIN CONTENT
3.1 Description of the Introduction

Immediately after the title of the speech, the n&th in a speech is the
introduction. It is a window through which the agmice can peep into
the entire speech. It is at this point that theevrcan either win or lose
the interest and attention of the audience.

3.2 Guidelines for Wtting Introduction

There is no rigid pattern of introducing a spedble; ingenuity of each
writer determines the quality of the introductiddowever, there are
basic components of the introduction. A good speetdr will not
disregard the following points when writing an oduction.
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. Make it inviting.
. Make it pungent.

. Avoid unnecessary preamble.

. Make your focus clear.

. Let it lead to the body of the speech.

. Create rapport between you and the audience.

. Establish your credibility and competence to harldéetopic.
. Give necessary background information.

. Give some hints on the structure of the speech.

. Relate the topic to the audience.

Make it inviting

Without the audience, your speech cannot achieveputrpose. The
speech is prepared to be read to an audience oanbywudience.
Whatever the nature of the audience, your intradacshould be like
the aroma of a meal, which invites the passerdfbyou believe that it
is until they have tasted the meal that they wiljog it, they may not
even have the patience to taste it. Let the aromigeithem to taste the
food.

Make it pungent

After securing the attention of the audience, yeadto sustain it. One
of the ways of doing this is to make sharp and pabhgomments that
will engage the thinking faculty of the audiencdpam of suspense that
will soon be unfolded.

Avoid unnecessary preamble

Your attempt to make the introduction inviting gmahgent should not
lead to unnecessary preamble. Any material thas dwe¢ have direct
bearing on the subject should not be included. iftreduction should
not take more than 10% of the entire speech.

Make your focus clear

The essence of the introduction is to set the tonethe work. You
should not be carried away by your attempt to gapthe attention of
the audience and forget to state what your aimhen dpeech is. All
components of the introduction should lead to mgkilear the ultimate
goal of the speech.

Let it lead to the body of the work
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The introduction is a part of a whole and the she#self is an
organism. This means that the various parts of dheech should
complement one another. The introduction should leaturally to the
body of the speech. In other words, there shoulddierence in the
speech.

Create rapport between you and the audience

Since a good speechwriter should be audience-cenyi@u need to
create good rapport with your audience right frdra butset. Identity
with them; do not distance yourself from them. Entgo their world
while the speech lasts. However, you have to b#asright from the
introduction.

According to Powers (1993:117), this quality isoalsalled goodwill
bond, common ground, and audience identificatidreyTall emphasise
making mental contact with the audience, howbeidiiflerent ways.
Goodwill bond stresses the positive nature of the feeling omeésséo
create;common ground stresses searching for a shared starting point
between the writer and the audienmentification is concerned with
the need for developing a common way of thinkingutihe topic; and
rapport focuses on the similarity between the writer dreldudience.

Establish your credibility and competence to handlehe topic

The introduction is an avenue to sell your creddstio the audience.
From the introduction, the audience should know o are qualified
to handle the topic. If they discover that you ao¢ more qualified than
they are, they may not give you the required atientThis does not
mean you should appear arrogant before the audiascthis may put
them off.

Give necessary background information
If the topic requires that you intimate the audeenwith some
background information, do not hesitate to do sdah& introduction.

This will prepare their minds for what is to come the rest of the
speech.
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Give some hints on the structure of the speech

Giving some hints on the structure of the spee@niappetizer. Let the
audience know how the speech is structured. THismake them flow
with your style.

Relate the topic to the audience

The audience has interests and needs. They will tegmay attention to
a speech that meets such interests and needs. Rigmt the
introduction, indicate that the speech adequaitalgre for these things.

SELF-ASSESSMENT EXERCISE 1

1. What is the introduction?
2. List six things a speechwriter should take notevbfle writing
the introduction.

3.3 Hints on How to Write the Introduction

Some common approaches to the introduction arkeretdvant. The
major ones are discussed below.

Ask questions

Tell a story/an anecdote
Give proverbs/idioms

Give statistical facts/figures
Quote a reputable source
Make analogy

Define some concepts

NookrwhE

Ask Questions

Asking question is a veritable means of engagirgy @hdience in the
discourse. If you open the speech with questidms,audience will be
made to connect to the speech. Any or a combinatiaquestion types
could be employed; each has its own merits anddtions.

“Wh”-question
This is a question that begins with a “wh” elemenigh as what, when,
where and why, for example, “Why women are educaliy

endangered?” This kind of question does not reqairges or a no
response. Some of its advantages are:
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1. It makes the audience to start thinking of possilswer(s).

2. It does not require a uniform or definite answard &0 allows
both parties to express their opinions.

Polar (yes/no) question

This type of question requires either a yes or aresponse. For
example:

. Do the masses have hope?
. Are we obligated to pray for corrupt leaders?

This type of question has the following effects:

1. It makes the audience to wittingly or unwigiys respond aloud
or through shaking their heads or other para-liigusianners.
2. It ensures a definite response, which makeshttake a position

before the writer make known his/her own views. Wnier then
has the task of reinforcing their response or dkimgnit.

Rhetorical question

This is a question asked only for dramatic or entiplpurposes; it is not
meant to elicit any response. It is a way of affirgiwhat is a generally
accepted fact. It achieves the following effects:

1. It shows that you identify with the feeling anderdst of the
audience.
2. It establishes what the audience already knows.

Tell a story/an anecdote

Stories have the power to touch the minds of humBeginning your

speech with a story/an anecdote could adjust timelsnof the audience
to the message of the speech. Nevertheless, cautishbe exercised in
doing this. The story should be short and straighhe point. It should
also relate to the topic for it to be effective. n@uenting on the

relevance of story as an introductory strategy, &ew1993:123) avers
that:

Everyone has a story to tell, a story than can d®d uo
make a point. Opening your speech with a story
accomplishes many things. It humanizes your topic (
story has characters); its (sic) activates yourespe(a
story has plot: starting, rising, culminating, addsing
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action); it essentializes your speech’s conterdt¢ay has
a central theme or point).

Give proverbs/idioms

Because they are witty expressions, proverbs aond&lcould give the
summary of what your speech addresses. Anotherrradjantage of
this opening style is that it shows your thorougtsnand versatility.

Give statistical figures

Statistical figures help authenticate whatevernclggou want to make,
especially if they are from reliable sources. PeMd993:85-89) gives
the following uses of statistics.

They are used to report absolute magnitude.

They are used to make quantitative comparisons.

They are used to chart trends of events.

They are used to suggest relationship between metps of two
or more different phenomena.

5. They are used to report averages.

PN PE

However, your statistics should not confuse theiena®. You should
try to interpret the statistics and relate it te tbhpic and the audience.

Quote a reputable source

Quotations refer to the expressions of anothergpeused in a piece of
writing without editing it. The introduction can dje by quoting a

reputable source. Such a person should be an @wthothe topic you

are discussing. This is a way of lending credipild your views. It also
shows to the audience that you have done a thoroesgarch before
your writing. Ensure that you do not quote the persut of context.

Also, make sure that you relate the quote to yopict Beginning a
speech with a quotation is a way of arresting tkiension of the

audience, particularly if that source is somebodil wnown to the

majority of the audience.

Make analogy

Analogy is the use of an incident or an occasiteted to another one to
draw inference and establish a link between theams loften most
appropriate when the concept for which analogy ibd used is strange
or complex. It is what the audience is familiartwar could relate easily
with that should be used as analogy. For an anatogye effective,
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make sure that the link is not far-fetched. Usingalagy in the
introduction sets the right tone for the speech ene@dtes a permanent
image in the minds of the audience. It is good thatanalogy relates
directly to the topic, as people tend to remembeiagies faster than
the things they are meant to illustrate. If thelogw relates well to the
topic, they will be able to remember the messagesam as they
remember the analogy. However, ensure that theogyaloes not take
the place of the speech; it is meant to play intobory roles alone.

Define some concepts

You can also begin the speech by operationalisimgesconcepts. This
is a way of simplifying the speech and ensuring tha audience does
not rack their brains unnecessarily on some coscdpfining can be
done in the following ways, according to Powerso@99):

Classification and differentiation
Example

Comparison and contrast
Synonym and antonym
Etymological origins

Negation

oukhwpbE

Classification and Differentiation

This is otherwise called “logical” method. It invels three phases

1. Mentionthe word to be defined.
2. Identify the general class it belongs to.
3. Distinguishit from other members of the class.

This approach involves giving tokens that illusrahe particular
concept being defined. From these examples, thaimgaf the concept
can be gleaned.

Comparison and Contrast

This type of definition reveals the similarities danhe differences
between the concept being defined and other relatettepts. This
approach is useful especially when handling corsctijatt are apparently
strange to the audience, concepts that are oftestakaein for one
another, or when a word has other meaning attaichitd
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Synonym and Antonym

Synonyms are words that are similar in meaningawetthe same sense
relation. However, there are no two words thatexactly the same or
that can replace each other in a given. An antoisyanword that means
the opposite of another word. By using synonyms antbnyms in
definition, you show the relationship between atipalar word and
other more familiar words. Use this approach whiea word to be
defined is relatively unfamiliar to the audience.

Etymological Origins

This approach traces the root of a word. At tineesyord that now has
positive connotation might have had a negative otation along the
line of its development and vice-versa. This appnoia historical. One
of the advantages of defining a word using its etiggical origin is that
it enriches the audience’s understanding of thedvemid makes the task
of explaining the word easier. It is a useful meahslearing doubts as
to the actual meaning of a word and the meaning associated with it.

Negation

This method tells what a thing is not. It is a isty¢ way of arguing

some points on the entity being defined. You maptwa emphasise the
opposite of a concept as a way of making some gofdbnsider this
definition of democracy.

Democracy is not demonstration of craze. It is not
attacking the person and not the issue when camipgig

It is equally not playing on the weakness of trect&lrate

to siphon public funds. | mean democracy is notcéimg
oneself at the expense of the masses.

This definition focuses on what many Africans h&éalen democracy to
mean. This definition is an attempt to lambast ¢hegho are fake
democrats. The audience is being called upon tadee®cracy as the
opposite of what is presented in this definition.

In essence, the introduction is a fourfold process.

. Announcing the subject

. Limiting the subject

. Indicating the play of the paper

. Engaging the reader’s interest or attention

(Kane & Peters 1966:73)
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However, this is not a fixed order.
SELF-ASSESSMENT EXERCISE 2

1. List four ways of writing an introduction.
2. Discuss what you think analogy means.

4.0 CONCLUSION

The importance of introduction to the speech hanbsressed in this
unit. The introduction can determine whether theience will continue
their engagement with the speech or not. This iy whspeechwriter
needs to give the introduction full attention. Aodowriter will vary
his/her pattern of introduction in different speeshdepending on the
audience, among other factors. The points raisethigunit are just
meant to guide the writer. Each writer could degdlgmintroduction that
best suits his/her purpose.

5.0 SUMMARY

The peculiarities of the introduction have beenneix&d in this unit.
This is intended to expose you to how to lay a gfmashdation for the
speech. In the next unit, we shall consider theerogegments of the
speech. This will equip you with basic informatiom the way to present
each of these segments.

a. TUTOR-MARKED ASSIGNMENT

Why does the writer need to create rapport withatidience?
Explain four ways of writing the introduction.

Discuss five ways defining can be used for theoghiction.
Discuss the things to take note of while writing thtroduction.
What is the usefulness of negation in writing thedduction?
Explain the relevance of the question approach tibing the
introduction.

Use three different patterns to write the introdurctfor this
topic: “Lessons from the 2007 General Electionhligeria.”

o0k wnNE
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UNIT 6 OTHER PARTS OF THE SPEECH
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1  Organising the Body of the Speech
3.1.1 Thought-Flow Pattern
3.1.2 Assisting the Reader
3.2 The Conclusion
3.2.1 Additional Hints on the Conclusion
3.3 References
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

Each segment of the speech is unique, althouglke trer some features
that cut across some segments. In this unit, wk skamine the other

segments of the speech. These are the body, thdusmm, and the

works cited (title and introduction were examinadhe previous unit).

The manner in which each of these is to be handlkde discussed so
that you will have a broad knowledge of the speschn entity.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. explain techniques of writing the body of the speec

. discuss thought-flow patterns/orders

. explain how to assist the reader

. discuss the features of the conclusion

. mention different style sheets

. document different materials using both the APA BLA style
sheets.
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3.0 MAIN CONTENT

3.1 Organising the Body of the Speech

All other paragraphs after the introduction exchgdithe conclusion
constitute the body of the speech. The body cositaifull discussion of
the focus of the subject matter. There is no litnitthe number of
sentences that should constitute the body of acbpdée purpose of the
speech and the time allotted to the speech are gntlo@ major

determinants of the length of the body of a speech.

3.1.1 Thought-flow Pattern/Order

The way the ideas in the mind of the speechwriter @esented is
termed thought-flow pattern/order. There are déferthought flow
patterns that could be employed to enrich the $pe€be basic ones
are:

Chronological order

Spatial Order

Topical Order

Cause-to-Effect Order
Simple-to-Complex Order
Comparison and Contrast Order

ok wbRE

Chronological Order: This arranges events sequentially, that is the
order of their occurrence in turn. This is very fubevhen explaining
how to do something, such as a process or a remipa historical
happening, how to make an instrument. Powers (889Z&vers that:

Using chronological order effectively involves aaét two
steps: dividing the continuum of events into fromotto
five major time periods, and ordering those majoergs
so that they seem to exhibit the events so thgtdhem to
exhibit the qualities of internal preparation, fang
motion, climax, and closure.

Doing the above involves identifying the peaks lo¢ @activity being
discussed. These peaks can be grouped into foudper

. Preparatory events
. Developmental events
. Culminating events
. Concluding events
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Spatial Order: This is the presentation of the relative locawdnhings

in comparison to one another. This is used forngjvdirection or
describing a place. There are principles involvedhis order. Powers
(1993:101) gives the following principles.

North to south; east to west, and so forth
Right, centre, left

Near to far; far to near

Front to back; back to front

Top, middle, bottom, middle, top

Around a circle or semicircle

oukhwpbE

Topical Order: This involves organising the speech around sornefse
categories that are the required or standard &tdpic or the one that is
suitable for the occasion. It involves breaking $peech into significant
sections. This approach is useful for overview o$ubject. Topical
order is painstaking, involvingnalysis andclassification The former
is breaking a subject into its component parts. Tditeer involves
grouping the parts into meaningful units, a kindsofting to see topics
that are closely related (Powers, 1993:101). Thelyars and
classification should be systematically done, aiersng the subject.
The classification should cater for all possible aglated topics. It must
also exclude all forms of redundancy. Items thatrautually exclusive
should be well catered for.

Cause-to-Effect Order: This involves giving the causes of a particular
event and stating the effects. It involves statwhy something
occurred. However, not just any cause should bengivhe effect must
naturally be linked to the cause. The logicalitytbé cause and the
effect should be ensured. It is not only what hesplened that this order
is suitable for. It can also be employed for pelcihat are yet to be
adopted. You can state the likely effects a padicaourse of action
would precipitate, even if such cause does not g¢edmve any effect at
present.

Simple-to-Complex Order: This order first presents the simple part of
a concept before going to the complex part. Thenimdn is to elucidate
the concept and make it easy for the audience ngposhend. This is
particularly useful for treating principles or dess.

Comparison and Contrast Order: This order involves organising the
speech in such a way that the similarities andifferénces between
some concepts are presented. This is particuladyuliwhen discussing
new concepts or when justifying a particular ideariake the audience
takes a definite position. Powers (1993:105) clatinas there are at least
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two ways of using this order. First, the simila#i(comparisons) are
first discussed, followed by the differences (casts). Second, the
similarities and the differences are presented kameously.
SELF-ASSESSMENT EXERCISE 1

1. What is thought flow pattern?
2. List four thought-flow order/pattern.

3.1.2 Assisting the Reader

You can help the reader follow your speech witlséhchniques:

. Leitmotifs
. Signposts
. Inter-paragraph transition

(Kane & Peters, 1966:97)
Leitmotifs

This is a term was borrowed from music. It meanga@irrent pattern
that is important to the subject. Repeating someciires helps the
speech to achieve unity. However, leitmotifs do msually reveal very
much about the organization of the speech (Kane®rmB 1966:98).

Signposts

There are words and structures that point to theetsire of the speech.
They tell the reader what the writer has just dam@bout to do next, or
will do later on. They are different from topicaéwelopment. While
topical development asserts something about the subjestgnposts

reveal something about the organization of the dpéKane & Peters,
1966:98).

Signposts could be extrinsic or intrinsic. Taetrinsic type includes
table of contents and paragraphing indicators, extlisis and
numbering of paragraphs. These are not part oht¢heal speech; this is
why they are described as extrinsic. Tih&insic type, on the other
hand, refers to actual expressions that are incatpd into the speech.
They remind the audience of the plan of the spesggested in the
introduction. Signposts could also anticipate |latection of the speech
(Kane & Peters, 1966:101). Examples include listsigategy such as
“first(ly)”, “second(ly);” and expressions like ‘inaddition to”,
“moreover”, “furthermore”, “so”, “besides”, and su.
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Inter-paragraph Transitions

These are expressions that link successive patagragpost of them
occur at the beginning of the new paragraph. Ttiansi could bdull or
partial . The former has three elements

. A summary of the old topic
. An introductory statement of the new
. An indication of the relationship between the twpits

The relationships in the thought a writer expresses of three main
types, according to Kane and Peters (1966:106):

. Adversative
. Causal

. Addictive
Adversative

This occurs when a paragraph contradicts or gealifhe topic or the
focus of the preceding one. This often involvesngsadverbs of
concession, such adthough eventhough though however but, in
spiteof, anddespite.

Causal

This involves showing that what a paragraph exg®ss a result of
what is expressed in the preceding paragraph. mhis be achieved by
using two main clauses. The first one sums up,enhié second one is
introduced by adverbs likberefore thus, hence, consequentiydas a
result(Kane & Peters, 1966:108).

Additive

In this logical relationship, the new topic may $imilar to or parallel
with the one expressed earlier. Its signals includet only ... but
also”, “similarly”, “besides”, “likewise” and so on

In partial transition, the new topic may be introduced withgiving
summary of the old topic. Another approach is tkpip a key concept
at the end of a preceding paragraph and repetatheaeginning of the
new one (Kane & Peters, 1966:111).
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3.2 The Conclusion

The conclusion is as equally important as the thiotion and the body
of the speech. The conclusion should do, amongsthee following:

Summarise the main points;
Suggest solutions or new directions;
Move the audience to action; and
Be related to the topic

PONPE

Summarise the main points

The conclusion can summarise the main points insgreech without
necessarily repeating them. This approach helps ahdience to
remember what the speech centres on.

Suggest solutions or new directions

A speech is like a research, which is expectedolgesa particular
problem. Depending on the topic, you may conclugdsuggesting some
solutions to the problem addressed in the speediat&er the topic,
you can give new directions on the topic.

Ask thought-provoking questions

You can conclude by asking the audience some theughoking
guestions. These questions should b e tied togbees raised in the
speech. By doing this, the audience can procesin minds the ideas
raised in the speech.

Move the audience to action

In the Classical times, speech was an importannmeépropelling the
populace to action. Even in the contemporary tinsesye people have
used speech to instigate people to action. Thelgsina of your speech
is expected to make the audience take some actitimer immediately
or later. The action can be toward themselveslogret

Be relevant to the topic
The conclusion, just like the introduction, shoualat be detached from
the other parts of the speech. It is supposed ® Wn@fying portion. All

the loose ends of the speech should be tied tagbthéhe conclusion.
Even if the audience has not been able to make msecdse of the
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speech, the conclusion could be a way of reitegatie kernel of the
speech.

The points discussed above are just some of thie lasctions the
conclusion is expected to perform. There is nodif@mula to ending a
speech. In fact, some of the strategies employedenntroduction can
be used for the conclusion. Just allow ideas tov fleaturally. The
conclusion should follow from the preceding paratra

3.2.1 Further Hints on the Conclusion

The conclusion could achieve its major aims of sam$ing, judging
and guiding to action in these four main ways:

1. Terminal words

2. Cyclic return

3. Rhythmic variation
4. Built-in closing
(Kane & Peters, 1966:121)

Terminal words

These words signal closing. The signposts inclmdeonclusion, lastly,
finally, concluding, to conclude, to in sum, thand so, thus

Cyclic Return

In this strategy, the writer repeats an importaquression mentioned in
the introduction. However, such expressions muge tieeen mentioned
again sometime in the speech so that the audielideavable to link the
word to the conclusion. Such expression also needslate directly to
the focus of the speech.

Rhythmic variation
Kane and Peters (1966:124) sum up the essence @proach thus:

...such a variation often takes the form of a slowdogvn
and regularizing of the rhythm of the last sentenidee
closing sentence is likely to contain interrupting
constructions; its stressed syllable will be somawhore
regularly spaced; and the five or six last syllabieay fall
into one of the rhythmic patterns called “cursus”...
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They identify some other ways of achieving rhythmic
variation:

Thus by repeating connectives and modifiers, bggithe
same syntactic patterns, employing cursus, spacing
stressed syllables more regularly, and inserting
interrupters, a writer can slow down and regulatize
movement of his final sentence and so say to thdere
“This is all’. Less commonly he may take the opp®si
tack and signal closing by making the final senéenc
relatively quick and straightforward (p. 125).

SELF-ASSESSMENT EXERCISE 2

1. Mention some ways the writer can assist the audietw
understand the message of the speech.
2. What are the features of the conclusion?

3.3 References

There are different widely used style sheets. Somthem are APA

(American Psychological Association), MLA (Modernanguage

Association), Chicago Manual of Styl&€€SE (Council of Science
Editors) Style,ASA (American Sociological Association) Style, AAA
(American Anthropological Association) Style, araan. You can visit

the website of each of the manual of style to getemnformation on

citation. For our purpose in this book, we will yrdonsider the APA

and the MLA styles, which appear to be the mostroonly used styles

across disciplines.

1. Book with one author

APA:
Giegerich, H.J. (1992English phonology: An Introductio@ambridge:
Cambridge University Press.

MLA:
Giegerich, Heinz JEnglish Phonology: An IntroductiorCambridge:
Cambridge University Press, 1992.

2. Book with more than one author

APA:

Goodglass, H. & Kaplan, E. (1983Jhe assessment of aphasia and
related disordersPhiladelphia: Lea.

MLA:

Goodglass Harold and Edith Kaplahhe Assessment of Aphasia and
Related DisorderdsPhiladelphia: Lea, 1983.
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3. Edited book

APA:
Malmkjeer, K. Ed. (2002)The linguistic encyclopediaLondon and New
York: Routledge.

MLA:
Malmkjeer, Kirsten, EdThe Linguistics Encyclopediaondon and New
York: Routledge, 2002.

4. Article in encyclopedia

APA:

Liberman, P. (1997). “SpeechCollier's Encyclopedial7. 430-432.
MLA

Liberman, Prince. “ SpeechCollier's Encyclopedial7: 430-432.
5. Magazine/newspaper article

APA:

Nwachukwu, C. (2007 September) “Much ado about ey king”.
The Guardianp.39.

MLA:
Nwachukwu, Cletus. “Much Ado about New Fuji Kinghe Guardian,
1 September 2007:39.

6. Scholarly journal article

APA:

Sunday, A.B. (2011) “Verbal assault in Fuji musitie case of Sikiru
Ayinde Barriser and Kolilington Ayinladournal of Pragmatics,
43:5; 1403-1421

MLA:

Sunday, Adesina B. “Verbal Assault in Fuji Musidel Case of Sikiru
Ayinde Barrister and Kollington Ayinla.Journal of Pragmatics
43:5 (2011): 1403-1421.

7. Articles with no author listed

APA:
Earth movement (2008, July 12)he Nation. 7

MLA:
“Earth movementThe Nationl2 July 2008:7
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8. Article reproduced in CD-ROM database

APA:

Chambers, V. (2000, July). “The secret latingssence(p. 102 in
original publication). Retrieved January 20, 20@dnf EBSCO
Host CD-ROM database.

MLA:

Chambers, Veronica. “The Secret Latirssenceluly 2000 (p.102 in
original publication) EBSCO Host CD-ROM databaRetrieved
20 Jan. 2001.

(Adapted from Gregory 202:145).

9. Article in electronic journal

APA:

Sunday A.B. (2009) “ldeologies on display: A Nigeri Election
Petition Tribunal ruling”.California Linguistic NotesVolume
xxxiv No. 2 Spring. Pp 1-21.(California State Unisigy, U.S.A)

MLA:

Sunday A.B. “ldeologies on Display: A Nigerian EBiea Petition
Tribunal Ruling.”California Linguistic NotesVolume xxxiv No.
2 Spring. (2009) 1-21. 15. Feb. 2011
http://hss.fullerton.edu/linguistics/cIn/.

10.  Chapter in edited book

APA:

Bamgbose, A. (1995). “English in the Nigerian eomiment.” In
A.Bamgbose, A. Banjo, A. Thomas. Eddew Englishes: A West
African Perspectivelbadan: Mosuro, 1995.9-33.

MLA:

Bamgbose, Ayo. “English in the Nigerian EnvironmémNew Englishes:
A West African PerspectivA. Bamgbose, A. Banjo, A. Thomas.
Eds. Ibadan: Mosuro, 1995.9-33.

11. Personal interview

APA:
Oyeleye, Lekan. (2011 Jan.17).Personal Interview.

MLA:
Oyeleye, Lekan. Personal Interview. Jan.17 2011.
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12. Dissertation and Thesis

APA:

Akinjobi, A. (2004). “A phonological investigatioaf vowel weakening
and unstressed syllable obscuration in EducatedbéoEnglish”.
Ph.D. Thesis. Department of Linguistics and Afridaanguages.
University of Ibadan, Ibadan.

MLA:

Akinjobi, Adenike. “A phonological investigation ofowel weakening
and unstressed syllable obscuration in EducatedbéEnglish.”
Ph.D. Thesis. Department of Linguistics and Afridaanguages.
University of Ibadan, Ibadan, (2004)

4.0 CONCLUSION

Speech writing is not a casual activity. For thessage to be well
passed to the audience, the writer has to incorpoudifferent
techniques. There is no aspect of the speech ghadtiimportant. The
same vigour should be expended on all the segmiémis.aspect of the
speech is neglected, it may mar the other aspédtsecspeech. When
documenting the materials that you have used inspgech, try to be
consistent in the manual of style you use. If tikeasion demands a
particular style sheet, adhere to it strictly.tlis a style sheet that you
are not familiar with, make adequate research,do iise it correctly.

5.0 SUMMARY

With this unit, we have come to the end of our déston on all the
major segments of the speech. You will learn mbuathese segments
by practice writing essays and speeches even wbandg not have
occasions to deliver them. You learn to write byitimg. In the next
module, you will learn about some steps to takeetdect your speech.

a. TUTOR-MARKED ASSIGNMENT

1. Use both the APA and the MLA styles to documeng filifferent
materials.

2. Discuss the major techniques of writing the conolus

3. State different ways in which the writer assists #udience in
understanding the body of the speech.

4. Explain five thought-flow patterns.

5. Identify some of the techniques for the body arel ¢bnclusion
that can be used for the introduction.

6. Use three different thought flow pattern to writgparagraph on

“The evil in money laundering”
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MODULE 3 LANGUAGE AND STYLE IN SPEECH

WRITING
Unit 1 Paragraphing and Punctuation
Unit 2 The Sentence
Unit 3 Tense, Aspect and Concord
Unit 4 Concision in Speech Writing
Unit 5 Fine-tuning the speech
Unit 6 Effective Diction

UNIT 1 PARAGRAPHING AND PUNCTUATION
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1 Paragraph
3.1.1 Types of Paragraph
3.1.2 Features of a Good Paragraph
3.3 Punctuation Marks
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

There are some mechanical issues that a speechwritst take into
consideration when writing. Even if the languagehef speech is good
and the logic and reasoning patterns are flawliésbe speech is not
well arranged into paragraphs, the overall message be distorted.
Similarly, even if the speech is well paragraphedf it is badly

punctuated, the effects can be catastrophic. Paphorg and

punctuation are two important mechanical issuesttig unit considers.
There are adequate illustrations to make the poairted clear.
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2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define paragraph

. discuss the features of a good paragraph

. list punctuation marks

. explain the appropriate use of the punctuation sark

3.0 MAIN CONTENT

3.1 Paragraph

A paragraph is a division of writing that expressesingle thought
(Babajide, 1996:40). It is an integral unit of carsjtion. It is a group of
sentences, which are unified by their common m@fatio a general
conception (Kane & Peters, 1966:135).

3.2 Types of Paragraph
There are three main paragraph types.

. Introductory paragraph
. Transitional paragraph
. Concluding paragraph

The introductory paragraph gives a general ovenaéihe speech. A
major component of this paragraph is thesis statenidis refers to the
umbrella statement for the entire speech. It reavted overall concerns
of the speech and indicates the attitude of théewtoward the speech
(Babajide, 1996:44).

The transitional paragraph(s) may be one or mamy paragraph in
between the introduction and the conclusion isedaliransitional. It
constitutes the body of the speech.

The concluding paragraph ends the speech. Theduttory and

concluding paragraphs are like signature tunesy Bmeuld appeal to
the audience’s interests. The introductory pardgmpens the door to
the speech while the concluding paragraph closésnitust do it in such
a way that the points raised in the speech aralfmved to escape the
attention of the audience.
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3.3 Features of a Good Paragraph

A good paragraph must possess the following feature

. Coherence

. Unity

. Inclusiveness/ Completeness

. Emphasis The ideas must be pungently pursued
Coherence

Coherence requires that the ideas/sentences inragrpph must be
arranged logically. For a paragraph to be cohereshould not put the
cart before the horse. This means that the writérswpply information
in the best order that will not twist the messagéask the brains of the
audience unnecessarily.

Unity

A good paragraph must have unity of thought andyunfi form. There
must not be any extraneous idea. A paragraph magoberent but it
may lack unity. Such a paragraph contains sentethagsare logically
arranged, but one or more of the sentences ireihat relevant to the
general focus of that paragraph. Similarly, a paxply may have unity
but lack coherence. Such a paragraph containsamieentences but the
sentences are not logically arranged.

Inclusiveness/Completeness

This feature requires that the paragraph doeseawel out any essential
detail. The details here are related to the spefwfius of the paragraph.
This is why it is necessary to have a good outlistore beginning the
speech. The outline will help you not to miss auwy assential detail.
Emphasis

Another important feature of a good paragraph ipleamsis. This has to
do with the way the content of the paragraph isped. For a paragraph
to be emphatic, it has to pungently and serioushgyee its focus.

SELF-ASSESSMENT EXERCISE

1. What is a paragraph?
2. List the features of a good paragraph.
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3.3 Punctuation Marks

While speaking, we observe some pauses at somés @nd adjust the
tone of our voices to achieve different ends. liting, these processes
are indicated by some marks. These are called patah marks. Thus,
punctuation marks are those symbols that indidegemanner in which
the voice is adjusted to make communication meduingThe
appropriate, or otherwise, use of punctuation matsid affect the
meaning of your speech. This is why it is importétyou to master
the various ways these punctuation marks shouldsked. They are not
just marks meant to adorn your speech. There ae@fgprules guiding
their use.

1. Full stop (.)

The full stop is used for the following purposes.
. To signal the end of a sentence.

| don’t need sycophants.
See all of them.

| have to go now.

Take it easy.

We have seen you.

PO T Y

To indicate abbreviation:

a. etc.
b. Oct.
C. e.g.
d. a.m.
e. p.m.

However, in some of the examples above, partiqulart, e, full stop is
optional.

. In Internet and email addresses.

http://www.ui.edu.ng

2. Question Mark (?)
This mark is used in the following ways.

. To indicate the end of a direct question:
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What have you prepared?
Can we meet tonight?

Will you come for the service?
Is it ready?

Do you know what to do?

®ooow

. To express doubt, particularly with a date:
Obafemi Awolowo (? 1908-1987)

3. Exclamation Mark (!)

It is used at the end of a sentence that showsggmotion:

a. This is it!
b. How wonderful it was!
4. Comma (,)

The comma is used for the following functions.
. To separate words in a list:

| have four friends: Tola, Hannah, Kemi and gym
The man, his wife and their children stole goat.
Maize, rice and yam are now scarce.

Red, blue, pink and white are my favourite ocodo
One table, two chairs and four stools have besute.

®ooop

To separate a tag question from the other patiseo$entence.

She is ready, isn’'t she?

They didn’t come, did they?

We have served them well, haven’'t we?
She can do it, can’'t she?

You are loved by her, aren’t you?

®ooop

. To separate phrase or clauses:

a. Having redeemed his battered image, he ded¢medn for the
presidency.

If you know the truth, say it.

Go in, sit down, and eat your food.

If I meet you here again, you'll be in the soup

Because of his carelessness, he lost the contra

cooo
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. To separate long main clauses linked by a conjancsuch as
but, and, or, for, as.

a. We thought all of them would come to receivehug only their
leader came.

b. He relies only on the people that come to bisske, as there is no
one left with him.

C. Do all that is in your power to help others,tlasre are rewards
for doing so.

d. They controlled the people and their assets ikefheir care, but
one day the people revolted.

e. The man and his wife didn’'t wait to get thelyeput they
assured us of their willingness to assist us.

. To separate an introductory expression that applidbe entire
sentence.

For now, we can’t accept you.

Disgraced, he left hurriedly.

Yes, we can do it!

By God's grace, | will pass this examination.
As for you, however, | will not change the rule

PO T Y

To separate a non-defining phrase or clause franrdht of the
sentence:

The man, who nearly died because of her, ffialsdefinally.
Adewole, our faithful friend, gets married neseek.

The handset, which | actually did not requestlias been stolen.
Chief Alaseju, our governor, has lost the ticke

The dog, which is more faithful than some husnateserves to
be honoured.

PO TQ

To separate short quotation from the rest of tméesee:

The pastor said, “Do your best and leave th&.re

He exclaimed, “I have got her”.

James declared, “I am more than conqueror”.

The woman lamented, “He carted away everything”
Joseph said, “I will not contest for that paghin”.

PO oTY

To separate written conversation from the othertsparf the
sentence; it could come before or after ‘said’ ny aeporting
verb:
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a. “See me immediately,” she shouted.
b. “Help them,” requested the man.

C. “Try more,” he said.

d. He inquired, “Where is she?”

e. They pledged, “We shall trace them.”
5. Colon (3)

The colon is used in the following ways.

. To introduce a list of items.

a. The following people are performing today: Adeii, Adekemi,
and Adeyemi.

b. She has four children: Peju, Pelumi, Pemigtamile.

C. | want to travel to three places: Oluponnagkand Isoko.

d. Adeseke has these virtues: honesty, sincegéntleness and
diligence.

e. These are our aims: to help others and to s&ode

. To introduce indented quotation:

According to Sunday (2011:1403-1404):

In the past, some Nigerian musicians went to antergxto
express their grievances and rivalry. There wepented cases of
musicians using diabolical means (particularly Wwit@aft) to
make the engines and instruments of the rival naussc to
malfunction when they met at occasions. (Some wech
Nigerians often invite two or more musicians to ypla
simultaneously at their ceremonies.)

. To introduce a phrase or clause that gives mogenmdtion about
the main clause:

a. The woman is dejected: she needs a companion.

b. We have to go now: it is getting dark.

C. Nobody can deceive me any longer: | am wiser
now.

d. Be careful: humans are dangerous.

e. | will succeed: God is on my side.
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cooo

7.

Semicolon (;)

The semicolon is used to separate parts of a sentbat already
contains comma:

Listen to this: watch, pray and help other&etaare of your
health; and eat sleep, and play well.

Believe in God; trust no one, if you want peace

| am ready; | will help you, as long as | anfeab

Help us, Oh Lord; we need you, even now.

The man will not listen to you; even if you ar@rophet, he will
snub you.

Apostrophe (')

This mark is used in the following manners:

To indicate letters or figures that have been @ditt

Can’t (Cannot)

She’s (sheis/ it is)

It's (it is/ it has)

The January of '77(1977)
I'm (I am)

It is used withs to indicate possession:
My daughter’s friend.

Saint James’s Church or Saint James’ Church
In Jesus’s name/ In Jesus’ name

(Notice that this’s may not be pronounced; thattie,name may also be
pronounced as if it does not indicate possession)

iv.
V.
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The boy’s dress
Nobody’s problem

Sometimes, witls to form the plural of a figure, an abbreviation,
or a letter:

in the 1960's/1960s

His t's are not clear.

Dot your i’'s

Cancel all the p’s.

He is in his early 40's/40s.
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8.

Hyphen (-)

It is used in the following ways.

To form a compound from a prefix and a proper name:

Pro-Jonathan
Anti-Christ
Pre-Obasanjo era
Pro-Nigeria

To form a compound from two or more words:

half-hearted
open-ended
easy-going
hot-tempered
father-in-law

To write compound numbers between 21 and 99 words:

thirty-four
forty-four
seventy-nine
one hundred and sixty-two
one million, two thousand, five hundred and eighé.

Used after the first part of a word that is dividextween one line
and the next:

We should not be in a hurry to leave this placejetaus be ready to
misconstrue issues.

To separate a prefix ending in vowel from a wordibeing with
the same vowel:

co-ordinate
co-operative
pre-eminence
de-emphasise
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10. Dash (-)
The dash is used for the following purposes.

. It is used to separate a comment or an afterthougit the rest
of the sentence.

a. Driving carefully — which is a necessary fofesa— should not
be taken lightly.

| want you — if you care — to listen to this.

The man — in my own estimation — is incompetent

Serving God — which | see as a privilege — &haoot be abused.
We shall — in view of his attitude — set upaagd of enquiry.

cooo

It is also used in informal discourses, insteadaofolon or a
semicolon, to show the summary of what has goneréef

Nobody passed — they all failed.

We have money — we can sponsor you.

| got the award today — | am a victor.

He doesn’t respect anybody — he is arrogant.

Carry out a thorough investigation — the ihit@port may be
wrong.

PO T®

11. Quotation marks (*"/ *)

It is used in the following ways.

To enclose words and punctuation in direct speech:

“What is your problem?” he asked.

“If I don’t come, what will happen?” he inged
“I won't do it,” he vowed.

“I know the way,” he said.

“I will repent later,” she promised.

cooop

To enclose the titles of articles, songs, poemststories, etc.

J.P. Clark’s “Abiku”

Wole Soyinka'’s “Telephone Conversation”
He wrote, “Now is our time.”

| like Ebenezer Obey’s “Womanhood.”

| know “I believe | can fly.”

PO TQ
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. To draw attention to a word being used in a spec#i:
a. We want our share of the “national cake”.

b. He is looking for “orijo.”

C. | know her “source.”

d. Seun is not ready for that “gift”

e. Many people have “caring” leaders.

. To enclose short quotation and saying:

a. The man said “tough times never last.”

b. He assured us that “the sky is not our limit.”

C. | now know that “when the going is good, youi wave

many friends.”
11. Dots/ Ellipsis (...)
It is used to indicate omission from a quotatiorc@nversation.

...no controversy.

Do itif....

We honoured them but....

She can read it... we are ready

Today history is made... our president has ceefésto his
offences....

®ooop

12. SlashOblique

This mark is used to separate alternative worgshaases:

You and/or your friend
He/she must be cruel.
Male/Female
Present/Absent
Yes/No

®ooop

. To separate the different elements in Internet adail
addresses:

http://www.google.com
http://www.yahoo.com
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13. Brackets/Parentheses
These are used in the following ways.

I To separate extra information or a comment fribve rest of a

sentence:

a. NTA Ibadan (first television station in Africay crying for
attention.

b. Cocoa House (the highest building in Ibadam) msasterpiece.

C. He feels that Nigerian young politicians (thdsen after 1960)
are incompetent.

. To enclose numbers or letters in a text:

The winners are (i) Ademoyewa, (ii) Adeseke anjl Aidetoke.
. To enclose cross-references.

The law is unambiguous on this (see Section 2.4)

14. Square Brackets ([ ])

(DThis punctuation mark is used to enclose wortseited to make a
guotation grammatically correct:

In [those] areas, watch what you do ....

. It is also used in referencing to insert authorr@lusion or
additional information.

According to Lucas (2002:119-120),

“Printed materials [books in particular] in librasi are superior to the
Internet in many ways.”

15. Italics/Underline

I. It is used to indicate emphasis
| will come butyouwill stay.

. It is also used to indicate title of books, magazinewspapers,
films, paintings, operas, etc.
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Shakespearedamlet.
The Guardian.
Newswatch

Opera Wonyosi

. It is also employed to indicate foreign words:

a. He does hawskonsko.
b. Eboare kept there every Friday.

4.0 CONCLUSION

Good paragraphing, coupled with good use of putictmamarks,
facilitates easy understanding of a speech. A g@mrdgraphing pattern
can be achieved through good outlining and closaitmiong of the
presentation of points. Ensure that a paragraptaceonly one major
idea. A paragraph does not have a specific lengtie purpose and
content of the idea expressed are the major datants of the length of
a paragraph. Unless when they achieve particuléectsf avoid
constructing one-sentence paragraphs.

5.0 SUMMARY

The major features of the paragraph have been eeamn this unit.

Various punctuation marks have also been consid€redstant practice
and reading of good materials contribute to prape of these marks.
Ability to delineate paragraphs is an art thatsgdeechwriters should
strive to possess. This should be supported witbrogpiate use of
punctuation marks.

6.0 TUTOR-MARKED ASSIGNMENT

Mention the major types of paragraph.

Discuss the features of the major types of pardgrap

Explain the qualities of a good paragraph.

With the aid of appropriate constructions, dische® to use the
following punctuation marks:

PN PE

semi-colon
comma

full stop

guotation marks
exclamation marks
dash

hyphen

@—~poooTp
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1.0 INTRODUCTION

The sentence is crucial to a successful execufitdimecspeech. A proper
understanding of the types and uses of the sentgiicenhance clarity
and explicitness. What some take to be a senten@axtually not a

sentence. Therefore, in this section, we shall é&xarsentence in some
details. The major types of sentence shall be dsasaiand illustrated.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define the sentence
. identify types of sentence
. give types of sentence types.

3.0 MAIN CONTENT
3.1 Definitions of Sentence

There are different parameters used in definingsér@ence. Using the
perspective of orthography, a sentence is a gréuplated words that
begin with a capital letter and ends with a fubstThis definition is

inadequate as there are some structures that fahmmformat but are
not regarded as sentences, perhaps, due to theotthe writer.

Another perspective from which a sentence can besidered is its
position in the grammatical hierarchy. A sentenee the highest
117



ENG414 SPEECH WRITING

grammatical unit of a language. Below it is theuska From the angle of
meaning, a sentence is the unit of grammar thatesgps a complete
thought/idea. It could be a word or a group of veor@his definition is
more appropriate than the others, as it focusedemand thought.

3.2 Types of Sentence

There are two major approaches to classifying &eser: form/structure
and function.

3.2.1 Classification Based on Structure/Form

Sentence classification based on form/structure sidens two
parameters:

1. Number of clauses
2. Types of clauses

There are four types of sentence based on structuoem:

a Simple

b. Compound

C Complex

d Compound-complex

Simple Sentence

A simple sentence has a main clause and no suladedatause. This
means that it has only one finite verb.
Examples:

Cocks crow at dawn.

| am not ready for that now.

The man in that room is not committed to thgtoscholarship.
| have experienced a lot of disappointmenifen |

The man and his concubines are waiting fomtae of God.

aghrwpE

Compound Sentence

A compound sentence consists of at least two mkanses and no
subordinate clause. This implies that it has atlé&o finite verbs. The
clause could be joined by coordinating conjunctioamma, or semi-
colon.
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Examples:

We have fought and won.

Deborah accepted her fault but she did notomjice.
Molade peeped, saw them, and screamed.

Man proposes; God disposes.

The man has arrived but his wife is yet to come

aghrwpE

Complex Sentence

A complex sentence comprises at least two mainsela@and at least a
subordinate clause.

Examples:

1. If you dare me, | will deal with you.

2. Don’t go into marriage unless you are fullypgaeed.

3. Because she knew her right, she did not sucdenthe man’s

threat even though nobody encouraged her.
4. Appreciate people whenever you have the oppiytu
5 Except you rely on God, your life may be miséga

Compound-complex sentence

This sentence contains at least a main clause taledst a subordinate
clause. In other words, it is a combination of empound sentence and a
complex sentence. A simple way of forming a compboomplex
sentence is to add at least a subordinate clawsedmpound sentence.
Examples:

1. We entered and sat down although she didn¢ebps.

2. Provided you are serious, | will come and teyah if you invite
me.

3. | can accept you into the group and groom yowuthe next
competition if you are ready to cooperate with us.

4. Since you have disappointed me once, | am eriwilling to
partner with you nor recommend you to anybody.

5. Today | have known the truth and | am eagechange if the

conditions on ground are favourable.
3.2.2 Classification Based on Function

This parameter considers the communicative roleetesice plays.
There are four types based on this criterion:
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a Declarative
b. Imperative

c Interrogative
d Exclamatory

Declarative Sentence

A declarative sentence makes a statement of fagthamay be true or
false, in the negative, or in the positive. Suchsentence may
structurally conform to any of the patterns disealsabove.

Examples:

We are all gullible.

Nobody knows tomorrow.

We can't rely on people like you.

All of us will soon see that you are a sellout.

The teacher is not to blame for his lack-lupggormance.

ahwpE

Imperative sentence

This sentence gives a command, makes an entreatyemuest. It does
not have a covert subject because its subject,hwbicsually “you,” is
often deleted because it is understood. Strucyyraltould have any of
the forms discussed above.

Examples:

Get out of my sight.

Don't ever tell me that again.
May God save us from exploiters.
Let’s get out of here immediately.
Never trust a man like him.

GghwNPE

Interrogative sentence

This sentence is used for asking questions. It lyswnds with a
guestion mark (?). There are different types adriigative sentence.

1. Polar (yes/no) question

2. “Wh”-type question

3. Rhetorical question

4. Polite question/mild imperative
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Polar (yes/no) question
This question requires a yes or a no response.
Examples:

Is she ready to marry a poor man?
Does she know where you are?
Are we safe here?

Can you do the work next week?
Have we seen this car before?

ahwpE

“Wh”-type question

This type of question begins with any of the indgative pronouns:

“what”, “why”, “when”, “where”, “whose”, “how”.
Examples:

What can | do for you?

How far can your strength carry you?
Where did you go yesterday?
Whose daughter is she?

Why is she not here now?

aghwbPE

Rhetorical question

This type of question is used for only dramaticearphatic purpose; it
does not require any response. It is asked onlgstablish what is
already known or accepted. It is a way of stathregdbvious.

Examples:

Who does not want peace of mind?

How can one please humans?

Who is that person that will betray himself?
Where else can we find refuge?

What is it that God has not done for us?

ahwpE

Polite question (mild imperative)
This is a command that disguises like a requesirbadisguising as a

guestion. It is an imperative that has been redress that it is not bald.
It could contain “please”.
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Examples:

Could you please shut the door?

Shall we pray?

Shall we be on our feet?

Could you post this letter for me?

Shall we proceed to the Vice Chancellor's affic

aghrwpE

Exclamatory Sentence

This sentence expresses the strong feeling of sopelit looks like a
guestion because it often begins with interroggpirgnoun, but they are
different both in form and in function. An exclarogt sentence does
not have subject-verb inversion. Besides, it endh &an exclamation
mark.

Examples:

What a beautiful lady you are!

How fortunate we are!

What a powerful message it was!

How exceptional you were on that day!

What a disappointment to this generation she is

arhwpE

SELF-ASSESSMENT EXERCISE

1. Differentiate between an exclamatory sentence amd a
interrogative sentence.

2. How is a complex sentence different from a compecmuhplex
sentence?

4.0 CONCLUSION

The sentence is the highest grammatical unit. Taeous types of
sentence can be employed to add flavour to yowrcdpelry to vary the
sentence types you use to prevent the speech feang lononotonous.
The length of a grammatical structure is not whakes it a sentence.
The essentials of a sentence discussed above ghwilbdked out for in
the sentences in your speech. The quality of tikesees used in the
speech influences the meaning-decoding process iBhwhy it is
important to properly edit the speech before dalvered.
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5.0 SUMMARY

Speech thrives on good sentence construction te imapact. The major
classifications of sentence considered in this ghduld guide you in
determining the status of your constructions. Bwnib should be easier
for you to crosscheck your speech for accuracyostructions.

6.0 TUTOR-MARKED ASSIGNMENT

1. Give two sentences to illustrate the following tymé sentence:
a. compound sentence

b. imperative sentence

C. declarative sentence

d. compound-complex sentence

e. complex sentence

2. Discuss the features of the following sentencedype

a. complex sentence

b. compound-complex sentence

C. simple sentence

d. compound sentence

3. Identify the sentences in the conclusion of the (®ection 4.0

above) based on structure.
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1.0 INTRODUCTION

Tense, aspect and concord are important concepisyitanguage. They
are pivotal to appropriate use of language. Margrausf English as a
second language {}.often encounter some problems in finding the most
appropriate expressions to use in some contextgds number of L
English users construct expressions that fall falow the required
standard. This is because they do not understangrihciples guiding
the use of concepts such as tense, aspect andrdonco

In this unit, these three concepts are examined. grinciples guiding
the use of each are also discussed; the intercbanemmong them is
also examined.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define aspect

. define tense

. identify types of tense
. explain concord.
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3.0 MAIN CONTENT
3.1 Aspect

Aspect is a grammatical category of verbs that idens the quality of
the action of the verb independent of the tensenpfyi put, aspect
means the range of meanings expressed by theladgnglish, aspect is
broadly categorised into progressive and perfectaspects. The
progressive aspect takes the affix ‘ing’, while gezfective aspect takes
‘have’ (or its derivatives -has andhad These aspectual expressions
combine with other verbal elements to produce cbfietenses.

3.2 Tense

Tense means the linguistic way of expressing tinmeedsions. Each
language has its own peculiar way of doing thiseré€hare three main
time dimensionspast, present andfuture. English has three tenses:
past, present, and future. However, some scholave largued that
English does not have future tense. They premisie #igument on the
fact that English does not morphologically show thtire tense. We
will not go into the argument for or against thisw. We will adopt the
traditional view that holds that English has thteeses, because it
serves well our intension in this course. Eachheké tenses could be
expressed in four different waysimple, progressive/continuous
perfect, andperfect progressive To realise these different forms, the
verb often takes some inflections, auxiliary verla)d aspectual
markers, as the case may be. Before considerirgg ttemses in some
detail, let us examine “aspect.”

3.2.1 Present Tense

Simple Present Tense

This tense uses the infinitive (without to) formtbé verb. If the subject
is third person singulais, es andies are added, as appropriate. This
tense is used to express the following:

. Present habitual action

I. Shecomeshere weekly.
il. Theypray every night.

iii. He fastweekly.
V. Deborahsings daily.
V. These peoplelan evil.

126



ENG414 SPEECH WRITING

Present occurrence/state of being

| knowWumi.

The boyis insolent.

Paul and Petare diligent.
Nike is humble.
Theyseemconfused.

Document literary works, holy books, and constitnti

In TheRoad Soyinkaemphasizesommunication.
The BiblepresentsGod from different angles.
Our constitutionis defective.

This poemhasenjambment.

The novelmakesa good reading.

Run commentary

Now Okochas ready to fire a shot.

Kanu getsthe ball;passest to Aghowa; Aghowadribbles one,
dribbles twojaimsat the post; oh no, over the bar!

The Presidengoesto the lectern to read his address.

Future occurrence

Lawalegetsmarried next month.
The programméeginstomorrow.
The spiedeavefor the place tonight.
My examinatiorholdssoon.

Our review end next year.

Present Progressive Tense

This tense uses a present auxiliary verb with tlesgnt participle form
of the main verb. It is used to express the folluyvi

An ongoing action/event

We are readingour books.

Osarumas waitingfor you.

Olusayois writing the memo.

Pelumi and Yetundare dancingnaked.
Nobodyis cookingyour food.
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. A future occurrence

I Theyare goingto the altar soon.

il. Our boyis comingback next year.

iii. My friend is doingthe work tomorrow.
V. We are plantingthe seeds next month.
V. Julianais presentingnext.

Present Perfect Tense

The present perfect tense uses the perfective wspanarkerhave (or
has) with the past participle form of the verb. Thiside is used to
express:

An event that has started and has been completedhdsunot been
overtaken by another event

I We have dondghe work.

il. Ogaziehaseatenyour food.

iii. Oziomahaswritten her dissertation.

Iv. Chioma and Chukbhavenotseenthe man.
V. This is the first time thathavecomehere.

Present Perfect Progressive Tense

This tense is a combination of the present progresnse and the
present perfect tense. Therefore, it uses have/lbaen + past participle
verb to express an event/action that has startedsastill in progress as
at the time of speaking/writing.

I. The merhave been prayintpr you.

il. Jumokehas been cookingour food.

iii. Samsorhas been readinthe wrong thing.

iv.  Theyhave been deceivingu.
V. Tolulopehas been expectinbemitayo.

3.2.2 Past Tense

Simple Past Tense

This tense uses the past form of the verb to show:
. Past action

i Jokereadthe address.
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iii.
Iv.

Those boydroughtthe car.
Theyhit the right mark.
Joshuawventthere.

Shedid the evil

Past habitual action

He used togo there everyday.
She ofterplayedthe guitar.
He oftendid it.

Damilola usuallyservedus.
Kate alwaydollowedthat lady.

Impossible wish

If I wereyou, | won't marry her.

If I wereGod, I will kill all evil people.

If you were that boy, you wouldn’t have reted that money.
If she were your daughter, she would havereat for you.
They will hoard the air, if they controlledel

Past Progressive Tense

The past progressive tense combines a past ayxwviarb with the
present participle form of the main verb to indectte following.

An event/action that was going on at a particutaetin the past

He was singingvhen | saw him.

Theywere shoutingvhen we caught them.

As | wasreading theywereplanninghow to escape.

While shewasgrinding the pepper, Yomiaswashingthe pot.
Nifemi and Abiodunwere sweepingthe floor while Tunde and
Bidemiwereplaying.

Past habitual action/relationship

Sayo and Gbemisolaerealwaysreadingtogether last year.
He wasalwaystaking that lady out last month.

Kunle wasusuallysingingthat anthem.

The boyswerealwayswaiting for you there.

| wasalwayspraying for two hours daily
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. Impossible wish

I If penweretalking yours would have protested.
. If humanswere flying | would have got home now.
iii. If doorswerecrying, that door would have cried uncontrollably

Past Perfect Tense

This tense makes use lodd and the past progressive form of the main
verb to express the following.

. Indicate a past action that took place before argihst action

I. No soonehad hegonethan | arrived.

il. Shehad sleptbefore | prayed.

iii. | thought youhad paid her.

V. Nobodyhadattemptedhis before your arrival.
V. When | arrived they had slept.

. Express regret

I. If I had known would have stayed.

il. Had hecomewe would have protected him.

iii. If you hadbeentold, you wouldn’t have left.

iv. She would have not married you if steed knownyour secret.
V. The girls wouldn’t have undressed if thegd knownyou plan.

Past Perfect Progressive Tense

This tense uses had + been + past participle veshdw an action/event
that had started and was in progress before anp#straction.

I. Theyhadbeensingingbefore they joined our choir.

il. We hadbeenpraying here before you built your church.

iii. Theyhadbeenpackingthe belongings before we stopped them.
iv. Everybodyhadbeenwriting the play before you met them.

V. Similolu had beenlaughingbefore you came in.

3.2.3 Future Tense
Future occurrences can be expressed using eitkesithple present
tense or the present progressive tense, as mettearier. However,

by a combination of will/shall and other auxiliavgrbs with the main
verb different future tenses can be derived.
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Simple Future Tense

This tense uses will/shall with the main verb t@ress an incident or
action that is expected to take place in the future

I. | will notgo there.

il. Shewill meetus.

iii.  Theyshallhelpus.

V. Dayowill try that option.
V. The boywill run away.

Future Progressive Tense

This tense employs will/shall and ‘be’ as auxiliaerbs before the main
verb. The tense expresses an event or actionstieapiected to be taking
place at a given time in the future.

I. | shall be goingo Lagos next week

il. Shewill be addressinghe press tomorrow.

iii. Tomipewill be completingher programme next year.
)Y All of them shall be waitingfor you there.

V. My sisterwill be gettingmarried next Saturday.

Future Perfect Tense

The future perfect tense deploys shall/ will+havestbas auxiliary verb
before the past participle form of the main vethndliicates an event or
action that is expected to have been completedgatteacular time in the
future.

I. The guilty lawyerswill have been derobedby this time next
month.

il. Yemi shall have been givehe award by 7:30 pm tomorrow.

iii.  Tofunmi will have been crowneithe queen by this time today.

V. Our lecturesshall have been appointdxy this time next week.

V. Those ladiewill have been discoverday this time next year.

Future Perfect Progressive Tense
The future perfect tense deploys shall/ will+havestbas auxiliary verb
before the present participle form of the main vérindicates an action

or event that is expected to have started and lpgagress at a given
time in the future.
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I Tricia will have been takindner final examination by this time

next month.

il. The studentsshall have been clearingour office by 9.00 am
tomorrow.

iii.  We shall have been discussimgth the president by 2.00pm next
Monday.

V. Funkeshall have been feedirige chicken by this time tomorrow.

V. Those boysvill have been doinghe assignment by this time on
Wednesday.

SELF-ASSESSMENT EXERCISE

1. What is tense?

2. What is aspect?

3. Differentiate between tense and aspect.
3.3 Concord

Concord is the grammatical notion used to denaeatireement among
the components of a sentence.

3.3.1 Subject-Verb Agreement

There are two main types of concorgrammatical concord and
notional concord.

Grammatical Concord

This is the concord that strictly adheres to thimgiple of the verb
agreeing with the subject.

. A singular subject takes a singular verb.

I. The leader of the boys around.
il. Sheknowsme.

iii. Theophiluscares.

iv.  The marsingswell.

V. Bolu fightsalot.

. A plural subject takes a plural verb.

I. The minuteshavebeen adopted.
il. We are ready.

iii. Our governorsre corrupt.

V. Many peopledeceivethemselves.
V. We needa good leader.

132



ENG414 SPEECH WRITING

. A compound subject that is plural in meaning tekedural verb.

i The man and his wifare around.

il Seun and Solfllow us.

iii. The boy and the gidre unserious.

Iv. That man and his friencbntrol the children.

V. Our teacher and his daughpsay the keyboard.

. Indefinite pronouns used as subjects take sinyeldrs.

I. Nobodycaresfor you.

il. Everybodyseeghem.

iii. Somethings missing.

V. Everythingis wrong with you.

V. Nothingstopsyou from going there.

Notional Concord

This is concerned with the idea being expresseaingratical markers
are set aside in this case.

. “A number --- 7 takes a plural verb.

I. A number of boys are missing.

il. A number of usare insensitive.

iii. A number of booksverelost last week.
iv. A number of magazinesre biased.

V. A number of ladiesvantgood husbands.

But “The number ---" takes a singular verb.

I The number of my caiis now twenty-two.

il. The number of his enemiésisincreased.

iii.  The number of our departmertiasreduced.

iv. ~ The number of her grammatical errtiasnot decreased.
V. The number of their friends is three.

. “One of ---" takes a singular verb.

I. One of the ladiess beautiful.

il One of the mers around.

iii. One of the carhasbeen stolen.
V. One of the eggss rotten.

V. One of the roguelsasapologized.
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“One of --- who/whom/that etc. ---" takes a pluxedrb after the
relative pronoun and a singular verb for the méamise.

One of the girls whdollow himis a Ghanaian.

One of the women whieespectushastravelled.

One of the cars whicare redbelongsto me.

One of our sisters whell storiesis in London.

One of your friends whbelievein hard workknowsyou.

“Many a/an ---" takes a singular verb.

Many a teacheis lazy.

Many a politicianis corrupt.
Many a ladyis gullible.

Many a pastois fake.

Many a drivelis incompetent.

Measurements of time, weight, capacity take a darguerb,
because each measurement is seen as a unit.

Thirty minutesis enough for this exercise.

Four litres of petrolvaswasted.

Seventy kilogrammes of poHasbeen brought.
Twelve kilogrammes of garis in your cupboard.
Thirty-four litres of palm oil is missing

A compound subject that is singular in meaning sakesingular
verb.

Rice and beanis good for lunch.

Bejide and Sons selling shares.

Akinola and Associateis handling the case.

Dambaba and Sorelpsnortherners.

Agnes and Cas ready to assist us.

When “in collaboration with”, “together with” etare used after
a subject, the verb still agrees with the subject.

The president, in company of his ministersmeshere today.
Our church, in collaboration with NTA and AlTgrganizesa
two-day marriage seminar.

The man, in company of his friends,going to the pastor.
James, alongside the three ofiggplanning the reception.

The pastor, in conjunction with the media h@usethe stateis
planning the rally.
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C. When a premodifier is used for a coordinated suppesingular
verb follows.

I. The founder and pastor of the chusctoo dubious.
ii The father and mentor of Kungea disciplinarian.
iii. My friend and confidantnowsyou.

iv.  Her teacher and spongwtesher.

V. Your trainer and captain trusts you.

d. When a correlative conjunction is used, the subpbxte to the
main verb dictates the verb to be used.

I. Neither you nor | am guilty.

il. Either the man or his concubinkavecontracted that disease.
iii. Either the boys or the girl keeps the record.

V. Neither the commissioners nor the governordesen this.

V. Neither Thomas nor his antagonists speak tlib.tr

4.0 CONCLUSION

Paying closer attention to the principles guidiigg tuse of certain
linguistic concepts will help us express our viawsn intelligible way.
As a good speechwriter, get acquainted with howde concepts like
tense, aspect, and concord. This will enrich ypaesh.

There are other types of agreement in languagdh) sisc pronoun-
antecedent agreement. We have focused on onlycitugeb agreement
in this unit because most of the principles thagblyago subject-verb
agreement could assist other types of agreement.

Understanding aspect, tense and concord is cruoial effective

language use. When the right tense is not usef@reiit interpretations
can be given to the sentence. Pay particular aitetd tense shift in the
same sentence and the same paragraph. If theishifappropriate,
avoid it.

5.0 SUMMARY

Three cardinal concepts: tense, aspect, and conbaxeé engaged the
attention of this unit. The discussion centres lod Wway aspect assists
tense, and how both influence concord. Some rudlesrcord have also
been given. These rules are not to be memorisetheRahey are to
guide you in the way you construct sentences. Theé anit will show
you how to use language effectively.
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6.0 TUTOR-MARKED ASSIGNMENT

Differentiate between grammatical concord and mati@oncord.
Discuss the various ways future occurrences caexpeessed in
English.

Explain how the knowledge of concord can assigteshwriter.
Explain the concord rules that address singulajests

Discuss the use of the present tense.

How is the past tense used?

Discuss the concord rules that treat plural subject

N =

Noghkw
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1.0 INTRODUCTION

It is not enough to know sentence types and cocistappropriate
sentences. Some activities should be performedewthié speech is
being written and even after it has been writteheSE activities are
meant to make the speech suitable for the audiercegood

speechwriter will say exactly what he/she wantay is the clearest and
most economical manner. In this unit, we shall agrsconcision in
speech writing, paying particular attention to fsrto achieve concision
in speech.

2.0 OBJECTIVES

At the end of this unit, you should be able to:

. define concision in speech
. explain what deadwood is
. explain how to achieve emphasis in speech.

3.0 MAIN CONTENT
3.1 Concision

According to Kane and Peters (1966:3), communioabocurs when
one successfully uses words (or some other sago$)sto reveal one’s
mind to other people, honestly and clearly. Commation must be
distinguished from manipulation, which is using d®in order to make
people do what one wants without revealing whatewlly in one’s
mind.
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Concision and brevity are closely related but they different. Brevity
is absolute, while concision is relative. Concisisntherefore brevity
relative to purpose. If the number of the wordsaisentence could be
reduced without changing the substance of its nmggisiuch a sentence
is not concise (Kane & Peters, 1966:281).

3.1.1 Deadwood

This refers to any structure that is not essetaigthe meaning the writer
has in mind. According to Kane and Peters (1996;28dadwood arises
through the following.

1. The fallacy of verbal profundity: This is the natidhat just
because an expression looks profound it must sayetbong.
This is a false sense of what is significant.

2. The desire to endow a mundane subject with a hengiat dignity
or elegance/false elegance.

3. Confusion about what one’s point really is.

4. Ignorance or vocabulary limitation, particularly aggards
registers.

5. Excessive caution; not being certain: This refleatexpressions

like ‘it seems’; it ‘appears’.
SELF-ASSESSMENT EXERCISE

1. What is concision in speech?
2. Define deadwood.

3.2 Achieving Emphasis in the Sentence

A speechwriter needs to construct his/her senteimcesch a way that
his/her emphasis is clear. This will help the readast make mistakes
concerning the emphasis of the speech. Emphasisntence could be
general or special. General emphasis could be \@ithi the following
ways.

Imperative sentence
Short sentence

Inverted sentence
Convoluted sentence
Participatory construction
Period sentence
Fragment

Rhetorical question
Syntactic repetition

CoNoOOR~WONE
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10. Negative — positive restatement
11. Parataxis
(Kane & Peters, 1966:312-330)

Imperative sentence
Imperative sentences are inherently emphatic. Hewewa major

problem with them is that if they are not redressleely are impolite and
may thus affect the relationship between you and goidience.

. Do not follow corrupt leaders.
. Do not accept that offer.

. Keep away from them.

. Do not defend her.

The imperative sentences above may be seen asitenpoime people.
However, by adding please to them, they could beenhass bald.

. Please, do not follow corrupt leaders.
. Please, do not accept that offer.

. Please, keep away from them.

. Please, do not defend her.

Short sentence

Short sentences are easier to comprehend and stégnn the mind of
the reader longer. They are more effective whely thentain vivid
imagery. However, the entire speech should not bheerup of only
short sentences. Vary the sentences, dependingwraydience and the
purpose of the speech.

Inverted sentence

This could be in form of rearranging the subjeatbvebject (SVO)
order, and/or moving the adverbial forward.

. In front of you lies the answer.

. Tomorrow, done is the deed.

. This | will do.

. In God, we rely.

. Faithful I will remain until my husband comes back.
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Convoluted sentence

This involves inserting a subordinate construciimo the middle of a
main clause. The inserted element is like an &ibeight.

. By helping you, even though you don’t deserve i have
proved our love for you;

. Reading their countenance, he left hurriedly.
. You, among all other things, should learn to appitecGod.
. She will, every other thing being equal, surviveiyschemes.

Anticipatory construction

The sentence begins with structure, which antiegp#lte actual subject,
which is pushed to the end (Kane & Peters, 1996:318

. It was our undoing — giving them the code
. It was your aloofness that we targeted.

Periodic sentence

This is a sentence in which the thought is not deteg until the end of
the sentence (Kane & Peters, 1966:318). It doeslaotand inversion,
anticipation or interruption. It may involve delaygi the action of the
subject by giving full details of the subject.

. Considering your unseriousness, which has serioaffigcted
your progress in life, we cannot help you.

. Our plan, which has jolted our enemies, will beavetled soon.

Fragment

This construction does not satisfy the conventiodefinition of a
sentence.

. Desperate. Bold. Unrepentantly committed to theowisAs he
moved toward the hillside, he fired several shotthe air.

This kind of construction is often found in liteyatext. However, they
can be used in speech to achieve some stylis#ctsff This does not,
however, mean that the speech should be full ofhskimd of
construction.

140



ENG414 SPEECH WRITING

Syntactic repetition

This is repetition of the same sentence or clacsastruction. It is akin
to parallelism.

- He has seen the inexplicable. He has tasted thetalsle. He has
approached the unapproachable. He has done thihomiable.

Negative-positive restatement
This involves saying that something “is not X baitvi.”

- It is not that we are tired but rather that weareilling.
- She is not the leader but she is ready to chanth@ause.

Parataxis

This is the putting together of words or construtsi instead of using a
conjunction to join them.

- They are hungry; they didn’t ask for help
- To err is human; to forgive is divine.

- Man proposes; God disposes.

- United we stand; divided we fall.

3.2.1 Other Ways of Achieving Emphasis

Apart from these general ways of achieving emphdbere are some
special ways of achieving emphasis. Kane & Petég6§:320-334)
identifies the following forms of special emphasis.

Positioning

Isolation

Repetition

Balance and antithesis

Use of modifiers
Polysyndeton and asyndeton
Ellipsis

NookwnNE

Positioning
This involves putting the item to be emphasisethésentence-initial or

sentence-final positions. This is to make it coospus, but they could
also be in any part of the sentence
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- Certainly, | will see you.

- You will get the job, definitely

- | agree with you, absolutely.

- She will not greet somebody here, Faderera.

Isolation

This involves cutting an item from the movementtioé sentence. It
could be at any position in the sentence. The ndijterence between
isolation and positioning is that isolation, in rhasses, results from
interrupted movement.

- Nobody,disciplined and focusedavill marry such a lady.
- We know what we they ward, bribe

Repetition

This has to do with repeating the important idedhi@ sentence. The
main intention is to make the idea last in the mgnod the audience.

. Gentlemen are no longer gentle.
. Our honourables must behave as honourables.
. He is a speaker that cannot speak for himself.

Balance and Antithesis

A balanced sentence splits into two roughly equalds. When the
balanced terms form a sharp contrast, they aredzatitithesis (Kane &
Peters, 1966:328).

- We worked, but they slept.
Honesty pays; dishonesty ruins.

Use of modifiers

Modifiers serve as intensifiers. Examples great so very, much
terribly furiously. They assist in giving the degree of the actioimdpe
described by the verb.

We wereso astonished that we lost concentration.
She wagerribly hurt by his former lover.
Seunfuriously left the occasion.

Timothy likes womerioo much.

Polysyndeton and Asyndeton
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Polysyndetonis a method of listing items and separating e&sm iby
and (with or without a comma before eagmd). The emphasis thus
falls equally and heavily on each iteAsyndetonis a method of using
no coordinating word between the items; they apassged only by a
comma or semicolon. The stress is lighter here ithg@olysyndeton.

He came and read and disappeared.
- He came, read, disappeared.

Ellipsis

This is omission of some word. The words removedtrbe recoverable
from the rest of the sentence, particularly betbeeword omitted. This
is the only way by which the audience can make ingaiof the
sentence.

- The man helped the girls and the woman the boys
- They were honoured and we disgraced.

Mechanical Devices

Device like capitalisation, italicisation, underhg, emboldening can be
used to foreground some items in the sentences Whi make the
attention of the audience to be quickly drawn tchsexpression.

- You have tanonitor them.
- The boy has a FATHER.
- The men and women here know nothing

4.0 CONCLUSION

Concision is not easy to achieve for a verboseewrilt is not the

number of words used in a speech that makes ittefée Shortness of
sentences relative to purpose is a virtue in speading. Conscious

efforts need to be made to cut out irrelevant iténmi the speech. This
can also be achieved by enriching your vocabulsmythat you can say
many things with few words. This is what most pa#is This does not,
however, mean that you turn the speech to a poead Bood materials
and learn new words to make you have many altemnatrays of

expressing the same thing.

Effectiveness in speech writing comes in diffeneays, one of which is
concision in language use. It is not only good t®itnat make good
speech. Appropriate language, concisely deployedtesithe ideas easy
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for the audience to identify. The audience mustbbene in mind at
every stage of the writing endeavour.

5.0 SUMMARY

This unit has discussed ways of achieving concidionspeech. It
emphasises the need to avoid deadwoods in spekelmdjor claim of
this unit is that wordiness adds no value to a dpe@/ord economy
relative to purpose is the hallmark of good speddte next unit will
address issues related to this.

6.0 TUTOR-MARKED ASSIGNMENT

State the effects of deadwood on speech.

Discuss what constitute deadwood in writing.

List and explain six way of achieving emphasis spaech.
Explain the ways of achieving special emphasigaesh.
Discuss the effectiveness of fragments and perigeintences.

ahwpdPE
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1.0 INTRODUCTION

Effectiveness in speech relies on the linguistioiods made by the
writer. Language is made up of many systems. Tifasds the language
users the opportunity of making choices out of dlernatives that the
language provides. The choices made should benmgfdrby many
factors. Most prominent of these are the audiemcethe topic. Before
the speech is written and after it has been writteme steps can be
taken to fine-tune it. This is a form of packagiagdyich could influence
the reception of the speech.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. identify the techniques of fine-tuning the speech
. explain how to achieve effectiveness in diction.

3.0 MAIN CONTENT
3.1 Techniques of Fine-Tuning the Speech
The speech can be fine-tuned using the followichne&ues.

1. Use parallel structure These are grammatical structures that
have similar structure/patterns. Examples:

- He believes in fighting injustice and ensuring dege
- Boys will help you on the farm. Girls will stay home. Both of
them will assist you in life.
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a.

Use active verbs Except you want to deliberately obfuscate the
agent, use active verbs to state your points, quédatily on topic
sentence. This is because “the main points shaaula key source
of forward motion throughout your speech” (Powe®93:109).

Use key word labelsTo make the audience remember easily the
points that are associated with the key words,bust key word
names to each of the main points.

Use mnemonic devicesA mnemonic device is a formula or
pattern meant to help aid memorpcronyms, alliteration,
alphabetical successioare useful mnemonic devices (Powers,
1993:111). Acronyms are the initial letters of aneathat could
be pronounced as a single word. Examples include th
characteristics of living things shortened to NIGER
(Movement, Respiration, Nutrition, Irritability, Gwth,
Excretion, Reproduction, Death) and NOUN (Natioriben
University of Nigeria). Alliteration is the repatih of the initial
sounds in a line. Below are further examples:

Acronyms

Operation PUSH

Pray

Until
Something
Happens

b. Alliteration

These are the three F’s of his life:
Fame

Favour

Faith

C. Alphabetical succession
These are the ABC of success:
ASPIRE to greatness.

BELIEVE in yourself.
CONCENTRATE on your plans.
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5. Avoid using sexist pronouns:Some people now see the use of
masculine pronouns he/him/his as male linguistimidation and
a form of male chauvinism. This has often createdfusion.
Although some people who use these masculine pranolaim
that they use them in the generic sense, many fsimilo not
agree with this. There are three main alternatives:

1. Using she/he, s/he, or he/she: Some female wripgeder
mentioning she before he. For exampgeyeryone should mind
her/his business.”

2. Use of plural third person pronoun: they, themirthe
Everyone should mind their business.

Even Oxford Advanced Learner’s Dictionarf2010) usethem
their, andtheyfor indefinite pronouns.

3. Use ofyou
Whenyouare readyyou can takeyour portion.

4. Use of one, one’s, and oneself
One should cater for one’s family.

SELF-ASSESSMENT EXERCISE

1. What is fine-tuning the speech?
2. What is the relevance of fine-tuning the speech?

3.2 Effective Diction

Words are building blocks for both spoken and wnttommunication.
The words an individual chooses constitute thasqes diction. The
effectiveness of verbal communication depends enefifiectiveness of
diction. Some people say or write what they do metn, while some
people mean what they do not say or write. Any r@tand living
language has countless words from which utteraacesmade. These
words have different meaning relations, such a®msymy, antonymy,
and hyponymy, among others.

A language user faces the task of choosing the svtrdt adequately
capture his/her ideas. This task is not as simpgleitaappears, as
language is not a perfect vehicle for conveying anrthoughts; there
are certain thoughts that words in the languagenaasufficiently

represent (Kane & Peters, 1966:518). This being gheation, a
language user has to carefully choose words thatusately convey
his/her intention. This choice depends on the tearpent of the writer,
the context, purpose of writing, and the audienkané & Peters,
1966:518; Winterowd1975:396; Mills, 1996:207).
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3.2.1 What Makes Effective Diction

Effective diction has certain features. Some ofnthare examined
below.

Clarity

Kane and Peters (1967:518) claim that if a readdetstands a word in
the sense in which the writer has used it, suchoadws clear. A

language user must avoid ambiguity as much as lgessf you lack

adequate knowledge of the subject you are addiggsgou are likely to

make the whole issue unclear. If you do not hawsjadte knowledge of
the subject, do not write on it. If you have alnpadmmenced writing
on such a subject, stop and make further reseafdreboyou continue
writing. As much as the subject permits, a languager should use
concrete terms instead of abstract terms to exsteds subject. Always
consider your audience. Any word that will undulgk the brain of the
decoder should be avoided. There is no sense ngusg words that
will obscure the meaning being conveyed. A goodtexrwill revise

his/her writing many times, using the dictionary emhnecessary, to
ensure that obscurity is virtually non-existent.t Les consider the
structures below.

I. The incongruity and inexplicability of your pus jarred and
astonished me.

il. They were flabbergasted, scandalised and iatewd by her
overtures.
The sentences above could be said in clearer 8agh,as:

iii.  The strangeness of your points worried me.

iv. Her overtures shocked them.

Except when it is necessary, do not use eupheniisplainer words
will not hurt the feeling of the audience, you dot meed to use
euphemism. For instance, it is better to addressstijutes as
commercial sex workers and disabled peopleas physically
challenged people The most important thing is to ensure that thhtr
is not concealed. This requires tact and the ghilitdetermine when a
word should be used.
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Suitability

It is not every word that is suitable for every @x. There are no two
words that are exactly the same in meaning, jushase are no two
words that are exactly opposite in meaning. Itheyefore, necessary to
consider the collocation of a word before usingime people just use
the thesaurus, thinking that they can just sulistibme word for another
and still retain the original meaning of the tekhis is not always the
case. Some sets of synonyms are given below giréite this point.

A entertainment
relaxation
pleasure
amusement
fun
play
recreation
enjoyment

B effect
result
consequence
outcome
repercussion

C essential
vital
crucial
critical
decisive
indispensable

All the words inset A could be used for activities or things meant for
entertaining people when they are not working. Havethey are used
in different contexts.Fun is rather informal;amusement contains
pleasure and entertainment;, both recreation and relaxation have
some enjoyment play is wusually used for children; while
entertainment combines interest with amusement.

The five words inset B could be used to indicate a thing that is caused
because of something else. Howevernsequenceand repercussion
have negative connotations. The others could bd tséndicate both
positive and negative effects.
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Anybody or anything that is extremely important andmpletely
necessary because a particular activity or sitnatdepends on such
could be described using any of the words in sdE€Sentialandvital
have roughly the same meaning and could be usédtiétsame nouns
and structures. However, there is difference in tbee of each.
“Essential” is better used when stating a fact ror@pinion with
authority. “Vital” is better used when there is a@ed to persuade
somebody that an opinion or a fact is essentialyloen there is anxiety
about something. Besides, vital is seldom founkegative structures.
Critical andcrucial also have virtually the same meaning and could be
found in the same structures. However, crucial astipularly tied to
matters that may lead to anxiety and other ematiersle crucial is
particularly tied to technical matters of scienod dusinesdecisiveis
linked with the result of a given situation, whiledispensableis not
tied to any stage of the existence of any concept.

The foregoing explanation also holds for antonymisis, therefore,
essential to know the denotation and connotatiora ovord before
using such a word. The denotation of a word retiethe specific entity
or concept it signifies or names, while its contiota refers to the
feelings, attitudes, or associations it conveysffgdman & Lincoln,
1982:136-137).

Simplicity

Being simple is different from being simplistic. De simple means to
be plain and natural, while to be simplistic medastry to make
something appear less complicated than it actisllyhe subject, tone,
purpose, and audience determine the simplicityiaifah. Even a highly
technical subject could be presented in a way pleaiple outside the
professional or disciplinary enclave of the subjedt still be able to
decode the message without having to unnecess#naly their brains.

A good writer/speaker does not have to use wordause s/he does not
want to be seen as a naive writer/speaker. Theigémiyou is shown by
your ability to simplify complex ideas. Complex tung is a celebration
of self. It is more sensible to use simple langusmesxpress either
simple or complex ideas than to use complex languagxpress either
simple or complex ideas. If the meaning of your sage will not be
watered down, use few jargons. You impress no ereept ordinary
minds, by using gobbledygook. There are occasidmsnwou just have
to use some technical terms. The excerpts belown f@am Ejike
Okoye’s “Scientists achieve revolutionary breaktigio in remote
control of brain” illustrate the ability to simpjifa technical subject and
still maintain the technicalities of the profession
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Excerpt A
You see the image in your brain; you do not disectl
see the sky outside the window. In practice, lighin
the sky must reach the eyes from outside. Thist ligh
passes to the small sight centre located at thk dfc
the brain after the cells in the eyes transformmtio
electrical signals. It is these electrical signadsich
form the picture in the brain. A nerve cell is an
electrical entity. Its membrane is normally chargke
a battery, to about a tenth of a volt. Nerve cells
communicate using electric pulses, which arise when
the voltage across the membrane briefly leaps from
minus 0.07 volts to around plus 0.04 volts.

Excerpt B
That spike of excitation races down the tendrilshaf
neuron until it reaches the ends, where it jumpesac
synapses to set up new waves of excitement in
neighbouring cells.
(The Guardian Thursday, August 9, 2007)

In the first excerpt, the writer describes how tigte eye perceives rays.
He does this without mentioning medical jargonshsas retina, iris,

pupil, and cerebrum. Yet the passage retains tuerkes of a scientific

description. However, in the second excerpt, he tmasuse some

neurological terms, such as neuron and synapsésusLey to present
these terms as they appear in the passage invodyst

That spike of excitation races down the tendrilstioeé
basic unit of the brain until it reaches the endbere it
jumps across the junctions between neurons topsatw
waves of excitement in neighbouring cells.

This rendition is unnecessarily wordy and does make the two

concepts explained any way better understood bipaiywywho does not
already know what neurons and synapses meantliuis, more sensible
to retain them the way the writer has done.

Simplicity in diction enhances the understanding &éxt. It also shows
intelligence, ability to sieve the lexicon to pittle right word, diligence,
and ultimately, consideration of the audience. Adydanguage user
knows that there is no how elusive or challengingoacept is that it
“cannot be rendered reasonably clear and enjoyabkn audience. The
failure to do so means only one thing ultimatehe twriter does not care
about his audience being enclosed in a mere ggb(Ralmer, 1993:6).
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Economy

Wordiness characterises the speech and writingamiynpeople. Just as
wasting resources is bad, so is wasting wordshdfe is the need to
write a long sentence, for it to be effective, ishnot contain any dead
weight (a short sentence too should not containl aezight).Verbosity
comes in different ways. The major ones are exadnsow.

Tautology: This is a structure which contains at leastounelant
word.

Examples include:

most unique

more faster

armed bandit
reverse back
should in case
letter-headed paper
night vigil

wake keep(ing)

ONoGkhwNE

We hear these expressions in day-to-day convensatleet us examine
each of them carefully to see the superfluous ggm(

1. A unique entity is the only one of its kind.i§hmplies that it is
incomparable. Therefore, the use of the supedatiarker ‘most’
Is redundant.

. Our school is unique.

Not

- Our school is the most unique.

This explanation also applies to ‘most superidrtdnnot be compared;
what is superior is superior.

- He is superior to you.
Not

- He is more superior than you/he is most superigoto
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Not

Not

Not

The comparative form of some disyllabic and ypgllabic
adjectives and adverbs is derived by adding thedwaore, for
example, ‘more faithful’, ‘more beautiful. Howene many
adjectives and adverbs form their comparative by adding
‘er’. One of such words ifast. Its comparative form iaster.
Adding ‘more’ to it is saying “more more fast.”

Kola is faster than Lola.

Kola is more faster than Lola.

Bandit means a member of an armed group ofékigvho attack
travellers. The use of armed to pre-modify it immecessary. This
error arises, perhaps, from treating ‘bandit’ likebber. A
robber may not necessarily be armed. This is wthis ipre-
modified if it involves some violence.

The bandit has been arrested.

The armed bandit has been arrested.
Reverse means to move backwards; it alreadtaicmnback.

You need to reverse

You need to reverse back.

Both should andin caseare used to indicate the possibility of
something happening.

In case | arrive late, you can start the service.

Should in case | arrive late, you can start theiser

A letterhead is the name and address of a pesscompany or
an organization printed at the top of writing pape stationery
printed with such a heading.
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. | need two copies of your letterhead.

Not

. | need two of your letterhead papers.

7. Vigil is a period of time when people stay awakspecially at
night, to pray or to keep watch. The use of nighh it is often
unnecessary.

. My mother kept a vigil at Tolu’s bedside
Not

. My mother kept a night vigil at Tolu’s bedside.

. Our prayer vigil holds next week
Not
. Our night vigil holds next week.

8. Wake means night spent keeping watch over a dead person
body before it is buried.

. The Christian wake for the man was successful

Not

. The Christian wake-keep(ing) for the man was swsfoes
Clichés

Clichés are expressions that have lost their pgtesmad currency
because they have been over-used. The use of glich&peech or
writing shows laziness and lack of innovativendsmguage is living
and dynamic. There are new combinations of words$ tould better
express whatever ideas we want to express witlhédic The list of
clichés is inexhaustible, as new ones join therbsgpularly. Below are
some examples.

. Overemphasized
. More often than not
. Every nook and cranny
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. All hands must be on deck
. By and large

. Epoch-making occasion

. Leave no stone unturned

Try to inject liveliness into your speech/writinglp not bore your
audience with clichés.

Circumlocution

This involves using more words than necessary.irAeg, it involves
using a phrase for a single word. Consider theaeples:

la. Chinyere did it in a careful manner.
b. Chinyere did it carefully.

2a. Just give me a call.
b. Just call me.

3a. The reason for his marrying her is his desirgatisfy his
sexual urge.
b. He married her because of sex.

4a. To say that good road networking is essefutiatational
development isto say the obvious.

b. It is obvious that good road networking is esiséfor
national development.

5a.  The first citizen of our country advocates dityibefore
the law.
b. Our president advocates equality before the law

The second structure in each example is shortemaré pungent than
the first. While it is true that circumlocution hesme stylistic effects, it
should be used only if there is no other effectiay of expressing your
ideas.

Relative Clauses
Relative clauses that have better and shorternaliges should be

avoided; they make the expression in which theyuoewoidably long
and boring. Consider these structures:
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la. The man who appointed himself the leaderetthb has
arrived.
b. The self-appointed leader of the club havedi

2a. He does not want to be the only one who wiltdbped.
b. He does not want to be the only dupe.

This does not mean that using relative clausesads b the relative
clause is indispensable in a particular constractyou may retain it.

Dummy Subjects

Dummy subjects, like the referentidere and the existentiat make
sentences unnecessarily long. They should be avoade much as
possible. However, they are sometimes effectiveth@s opening of
paragraphs. Some examples are given below.

la. There are few students who are indolent.
b. Few students are indolent.

2a.  There were many politicians who felt cheated.
b. Many politicians felt cheated.

3a. It was that man who raped Titi.
b. That man raped Titi.

4a. It is this house that | want.
b. | want this house.

The second structure in each example above isrbette
Fake Introduction

Some expressions make your language unattractorae ®f them show
lack of nerve in expressing one’s intention. Ib&tter to go straight to
what you intend to say. Trying to be needlessly @sbdachieves no
meaningful effect. One should not be arrogant orhtunt in language
use. However, one should not add burden to ong)eszions in the
name of modesty. The expressions below illustraembulating in
language use.

la. Itis note-worthy that we are suffering.

Simply say:
b. We are suffering
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2. From some points of view
This expression is indefinite; state the exachipof view.

3a. What is being said is that we need your assist
Simply say:
b. We need your assistance.

4a. It can be concluded that the car is bad.
Simply say:
b. The car is bad.

Some of these expressions are unspecific; theyadcsimow that the
writer is serious.

4.0 CONCLUSION

The four features of effective diction (clarity,italility, simplicity and

economy) discussed above help to make any text atepdnd pungent.
Effective communication is not a mere show of yeocabulary; it

involves a careful selection of words, bearing indhtheir collocations,
and the syntagmatic and paradigmatic relationsthipg have with one
another. Any language user that has no considerdto his/her

audience will not be able to communicate effectivel

Much of the misunderstanding people have arise fn@isconstruction,
which is a product of ineffective diction. Neverintk that the more
complex your diction is the more the respect yomirand from your
audience. A writer that specialises in using complection will not
enjoy wide readership. The situation is even wdosea speaker who
uses such diction. Diction that lacks any of thes¢ures can be said to
be deficient. It affects the subject and the auzberit can render the
subject meaningless, just as it can bore the aceidbnshrouding your
language in mystery is counter-productive. It defethe primary
purpose of communication: effective conveyancedsfas. No matter
how lofty your ideas are you can sacrifice themtba altar of bad
diction, if care is not taken.

What has been presented here is meant to guideritez. In whatever
you write, ensure that your ideas are clearly priegkto your audience;
you do not write for its sake. Writing is meant be consumed,
therefore, cater well for the consumer. Always kbar in mind that:

No subject is so elusive or challenging that itreznbe
rendered reasonably clear and enjoyable or an recelie
The failure to do so means only one thing ultimatéte
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writer doesn’t care about his audience, being exetlon a
mere ego-trip.
(Palmer, 1993:6)

Proper editing is very useful in language use. S8pgrality time on the
editing of your work. You may also contract a pssi@nal editor to do
this for you. Good ideas can be slaughtered on aft@ of bad

expressions. There is no excuse for using bad &geguNo matter how
urgent it is to prepare a speech, do not presenhadited speech. If you
do, you may lose your reputation and most peoplenst accept the
excuse that the errors are due to the short tinnehave. It is better to
present something short but well edited than tosgme a long but
unedited speech.

5.0 SUMMARY

In this unit, you have been exposed to the nedithéstune your speech.
You have also been presented with some practicgs wé doing this.

Some expressions used to illustrate the points rassléargeted towards
making you see the need to be a meticulous wiitethe next module,
you will be exposed to some remarkable speechesder to see how
some of the points we have been discussing reladettial speeches.

6.0 TUTOR-MARKED ASSIGNMENT

1. Differentiate between being simple and being sistjgi in
language use.

Discuss how to ensure economy in language use.

How can a writer ensure clarity of expression?

What does suitability of language mean?

How can a speech be fine-tuned?

arwN
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1.0 INTRODUCTION

An important way to being a good speechwriter islisiening to and

reading good speeches. This will enable you disctheestrategies used
by a good speechwriter. You can adapt some of thteaeegies and still
be yourself. In this unit, we shall review the fiirsaugural speech of

George Washington, the first American presidente ®peech was
delivered on April 30, 1789.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. identify the strategies used by Washington in $ipisech
. evaluate the quality of the speech.
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3.0 MAIN CONTENT

3.1 George Washington: First Inaugural Address (Apl 30,
1789)

Washington calls on Congress to avoid local antlygaartisanship and
encourages the adoption of a Bill of Rights, withspecifically calling
them by name. The first President demonstratesehustance to accept
the post, rejects any salary for the executioni®ities, and devotes a
considerable part of the speech to his religiolietse

Transcript
Fellow Citizens of the Senate and the House of &sgntatives:

Among the vicissitudes incident to life, no eveould have filled me
with greater anxieties than that of which the ncaifion was transmitted
by your order, and received on the fourteenth dayhe present month.
On the one hand, | was summoned by my Country, @/vogce | can
never hear but with veneration and love, from aeedt which | had
chosen with the fondest predilection, and, in nattéring hopes, with
an immutable decision, as the asylum of my dedjnjears: a retreat
which was rendered every day more necessary asawetiore dear to
me, by the addition of habit to inclination, andfiequent interruptions
in my health to the gradual waste committed oryitilme. On the other
hand, the magnitude and difficulty of the trusimbich the voice of my
Country called me, being sufficient to awaken ie thisest and most
experienced of her citizens, a distrustful scrufimy his qualification,
could not but overwhelm with despondence, one, winberiting
inferior endowments from nature and unpractisethan duties of civil
administration, ought to be peculiarly consciousisfown deficiencies.
In this conflict of emotions, all | dare aver, #at it has been my
faithful study to collect my duty from a just appiaion of every
circumstance, by which it might be affected. Atldre hope, is, that, if
in executing this task | have been too much swalygda grateful
remembrance of former instances, or by an affeat®rsensibility to
this transcendent proof, of the confidence of mfjovecitizens; and
have thence too little consulted my incapacity &l as disinclination
for the weighty and untried cares before me; myprewill be palliated
by the motives which misled me, and its consequehbegudged by my
Country, with some share of the partiality in whtbley originated.

Such being the impressions under which | have, bad@nce to the
public summons, repaired to the present statiowoitld be peculiarly
improper to omit in this first official Act, my feent supplications to
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that Almighty Being who rules over the Universe,ompresides in the
Councils of Nations, and whose providential aids caipply every
human defect, that his benediction may consectatéd liberties and
happiness of the People of the United States, @&f@awent instituted by
themselves for these essential purposes: and maplesnevery
instrument employed in its administration to execwith success, the
functions allotted to his charge. In tendering thasnage to the Great
Author of every public and private good, | assurgseff that it
expresses your sentiments not less than my owrthose of my fellow-
citizens at large, less than either. No People ban bound to
acknowledge and adore the invisible hand, whichdoots the Affairs
of men more than the People of the United StatesryEstep, by which
they have advanced to the character of an indepémation, seems to
have been distinguished by some token of provideagiency. And in
the important revolution just accomplished in tigtem of their United
Government, the tranquil deliberations and voluntaonsent of so
many distinct communities, from which the event hasulted, cannot
be compared with the means by which most Goverrsnkeave been
established, without some return of pious gratitideng with an
humble anticipation of the future blessings whitle tpast seem to
presage. These reflections, arising out of thegoresrisis, have forced
themselves too strongly on my mind to be suppresged will join
with me 1 trust in thinking, that there are nonedenthe influence of
which, the proceedings of a new and free Governnoam more
auspiciously commence.

By the article establishing the Executive Departmigms made the duty
of the President "to recommend to your considemasoch measures as
he shall judge necessary and expedient." The cstamoes under which
| now meet you, will acquit me from entering intzat subject, farther
than to refer to the Great Constitutional Chartedar which you are
assembled; and which, in defining your powers,gieses the objects to
which your attention is to be given. It will be nearonsistent with those
circumstances, and far more congenial with theirfgelwhich actuate
me, to substitute, in place of a recommendatiopasficular measures,
the tribute that is due to the talents, the redétuand the patriotism
which adorns the characters selected to deviseadopt them. In these
honorable qualifications, | behold the surest pésgjghat as on one side,
no local prejudices, or attachments; no separaésii nor party
animosities, will misdirect the comprehensive argliad eye which
ought to watch over this great assemblage of contrearand interests:
so, on another, that the foundations of our Natipoacy will be laid in
the pure and immutable principles of private mayaland the pre-
eminence of a free Government, be exemplified bytred attributes
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which can win the affections of its Citizens, amsntnand the respect of
the world.

| dwell on this prospect with every satisfactioniethan ardent love for
my Country can inspire: since there is no truth endnoroughly

established, than that there exists in the econandycourse of nature,
an indissoluble union between virtue and happinlessyeen duty and
advantage, between the genuine maxims of an hanestagnanimous
policy, and the solid rewards of public prospegtyd felicity: Since we

ought to be no less persuaded that the propitioules of Heaven, can
never be expected on a nation that disregardsténeat rules of order
and right, which Heaven itself has ordained: Anmttsithe preservation
of the sacred fire of liberty, and the destiny lué Republican model of
Government, are justly considered as deeply, psriaapfinally staked,
on the experiment entrusted to the hands of therisare people.

Besides the ordinary objects submitted to your,cameill remain with
your judgment to decide, how far an exercise ofdbeasional power
delegated by the Fifth article of the Constitutismendered expedient at
the present juncture by the nature of objectionglwhave been urged
against the System, or by the degree of inquietddeh has given birth
to them. Instead of undertaking particular recomsiadions on this
subject, in which | could be guided by no lightsided from official
opportunities, | shall again give way to my ento@nfidence in your
discernment and pursuit of the public good: Forssuae myself that
whilst you carefully avoid every alteration whichgint endanger the
benefits of an United and effective Governmentybich ought to await
the future lessons of experience; a reverencehcharacteristic rights
of freemen, and a regard for the public harmonyl] wifficiently
influence your deliberations on the question howtlfee former can be
more impregnably fortified, or the latter be safalyd advantageously
promoted.

To the preceding observations | have one to addchmvill be most
properly addressed to the House of Representalivesncerns myself,
and will therefore be as brief as possible. Whemak first honoured
with a call into the Service of my Country, thentbe eve of an arduous
struggle for its liberties, the light in which | m@mplated my duty
required that | should renounce every pecuniary pgmsation. From
this resolution | have in no instance departed. Aathg still under the
impressions which produced it, | must decline appiicable to myself,
any share in the personal emoluments, which maynbdespensably
included in a permanent provision for the Executiepartment; and
must accordingly pray that the pecuniary estimdbesthe Station in
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which | am placed, may, during my continuance ,iibé& limited to such
actual expenditures as the public good may be thtaiogequire.

Having thus imparted to you my sentiments, as tlheye been
awakened by the occasion which brings us togethshall take my
present leave; but not without resorting once nmorthe benign parent
of the human race, in humble supplication thatesime has been pleased
to favour the American people, with opportunities feliberating in
perfect tranquility, and dispositions for decidivgth unparalleled
unanimity on a form of Government, for the secuatyheir Union, and
the advancement of their happiness; so his divilessing may be
equally conspicuous in the enlarged views, the &ratp consultations,
and the wise measures on which the success ofsbnv@rnment must
depend.

(http://www.infoplease.com/ipa/A0878602.hyml

3.2 The Review of the Speech
The Introduction

This speech has seven paragraphs of unequal lengths first
paragraph, which is the introduction, is ratherglomn it, the first
American president recognises the supremacy of Gedhints on the
American struggle for independence. He sees hidieteas a call to
service, specifying how he got the news, seein@sitan anxiety-
generating event but a call that he cannot reject.

The introduction contains too long sentences. (e disadvantages
of this is that, following the trend of the speeaulght be difficult. An
example is given below.

On the one hand, | was summoned by my Country, &hos
voice | can never hear but with veneration and ,|drem

a retreat which | had chosen with the fondest jeetion,
and, in my flattering hopes, with an immutable demi,

as the asylum of my declining years: a retreat tvhvas
rendered every day more necessary as well as neare d
to me, by the addition of habit to inclination, aod
frequent interruptions in my health to the gradwalste
committed on it by time.

We should however not be too quick to condemn shite; we need to

relate this speech to the peculiarities of the emuck. The primary
audience of the speech consisted of lawmakers vdre expected to be
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people of great learning who could reason fasta@mtentrate whenever
a discussion was going on.

Throughout the introduction, he emphasises higelégirule his country
well. This paragraph thrives on the use of vividadetion of state of
mind. The language is not difficult to access; foénts are pungently
made; and there is no digression. The presiders doewaste his words.

The Body

The second paragraph smoothly and naturally flowsmf the
introduction. Note the way it begins:

Such being the impressions under which | have, in
obedience to the public summons, repaired to tkegmt
station; it would be peculiarly improper to omit this
first official Act, my fervent supplications to tha
Almighty Being who rules over the Universe, who
presides in the Councils of Nations, and whose
providential aids can supply every human defedt ths
benediction may consecrate to the liberties anginaps

of the People of the United States, a Government
instituted by themselves for these essential p@goand
may enable every instrument employed in its
administration to execute with success, the funetio
allotted to his charge.

The first subordinate clause at the beginning & fgaragraph is a
summary of what the President has said in the docbon. Without
giving any overt indicator of the transition, herefally links the first
paragraph to the second paragraph.

The President shows his reverence for God at thebieg of this part
of the speech. He presents himself as a religi@isop, although he
does not indicate his particular religious affitet The audience
already knows this. This is, perhaps, why he isaxmlicit about it. He
addresses God as Almighty Being, Great Author...,ssmdn, as shown
below:

In tendering this homage to the Great Author ofrgve
public and private good, | assure myself that presses
your sentiments not less than my own; nor thosenpf
fellow-citizens at large, less than either.
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The President does not directly make some poirtte. dudience then
possibly knew how to decode what he meant. He call€ongress to
avoid local and party partisanship and encouradgestloption of equal
rights. He sees leadership as an avenue to bb#dots of the people.
In the speech, he rejects any salary for the ekatof his duties:

When | was first honoured with a call into the Sesvof

my Country, then on the eve of an arduous strufyglés
liberties, the light in which | contemplated my yut
required that | should renounce every pecuniary
compensation. From this resolution, | have in rgiance
departed. And being still under the impressionscwhi
produced it, | must decline as inapplicable to rifysay
share in the personal emoluments, which may be
indispensably included in a permanent provision tfo
Executive Department; and must accordingly pray tiea
pecuniary estimates for the Station in which | daced,
may, during my continuance in it, be limited to Isuc
actual expenditures as the public good may be thiotag
require.

He only requests that what he receive “be limitedstuch actual
expenditures as the public good may be thougledaire.”

The Conclusion

The last paragraph, which is the conclusion, isrtehothan the
introduction. The President does not use signalixigressions, such as
“finally” and “in conclusion”, yet we notice thatehis about to end the
speech. He uses a participial phrase to indicaedhclusion.

Having thus imparted to you my sentiments, as tieaye
been awakened by the occasion which brings usheget
| shall take my present leave....

The independent clause “I shall take my leave” iyeshows that the
speech is over. Unlike some writers, the Presideret not include any
other main discussion after this expression. Somiens will still
continue to raise other ideas after indicating thay are about to end.
This shows lack of adequate outlining and no casiion for any need
to assist the audience to sense the stages gbdleels

The President ends by praying to the “benign pavéttie human race”
to assist his country. This shows his love fordaantry.
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4.0 CONCLUSION

In this speech, Washington clearly makes his poifite speech reveals
the type of the primary audience. It is tailoresvéod addressing the
peculiarities of the audience. The president does conceal his
religiosity, but he does not present himself agatb

5.0 SUMMARY

This speech from the first President of the worldldest democracy
reveals some of the virtues that ensured the reuraund growth of
American democracy, namely love for the nationy feaGod, lack of
interest in monetary gain, and equal treatment lbf Ehese are
conspicuously missing in many democracies now.

6.0 TUTOR-MARKED ASSIGNMENT

Comment on the sentence patterns of this speech.

List the major points raised in the speech.

Discuss how easy it is to understand this speech.

Does the writer consider the audience in the canténthe
speech? Give reason(s) for your answer.

Identify some strategies used by this writer.

As a newly elected president of your country, prepan
inaugural speech to be presented to your citizens.
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1.0 INTRODUCTION

In the last unit, we reviewed the inaugural spesch notable American

president. The speech was presented toward thefadhd 18th century.

In this unit, we shall examine the speech of anoffmeerican president,

Thomas Jefferson, which was presented in the 1&ttucy. He was the

third American president. Although we are not iatted in a strictly

comparative exercise, we can still identify what ttvo speeches have
in common and where they differ.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. identify the strategies used in this speech
. evaluate the stylistic quality of this speech.

3.0 MAIN CONTENT

3.1 Thomas Jefferson: First Inaugural Address (March 4,
1801)

After a particularly bitter and divisive campaigndaelection, Jefferson
focuses on unifying the country, especially Remaris and Federalists.
The President enumerates his ideas of the prirscipfegovernment,
which include equal rights, preservation of the stitntion, and civil
control of the military.

169



ENG414 SPEECH WRITING

Transcript
FRIENDS AND FELLOW -CITIZENS,

Called upon to undertake the duties of the firstceive office of our
country, | avail myself of the presence of thattpor of my fellow-
citizens which is here assembled to express myefgathanks for the
favor with which they have been pleased to lookaimvme, to declare a
sincere consciousness that the task is above neytsaland that |
approach it with those anxious and awful preseniimenhich the
greatness of the charge and the weakness of myrp@wmgustly inspire.
A rising nation, spread over a wide and fruitfuhda traversing all the
seas with the rich productions of their industrgg@&ged in commerce
with nations who feel power and forget right, adsiag rapidly to
destinies beyond the reach of mortal eye -- wheontemplate these
transcendent objects, and see the honor, the hegspiand the hopes of
this beloved country committed to the issue andatispices of this day,
| shrink from the contemplation, and humble mysblfore the
magnitude of the undertaking. Utterly, indeed, dtiduwespair did not
the presence of many whom | here see remind merthiae other high
authorities provided by our Constitution | shalhdi resources of
wisdom, of virtue, and of zeal on which to rely enall difficulties. To
you, then, gentlemen, who are charged with the reaye functions of
legislation, and to those associated with youpklwith encouragement
for that guidance and support which may enableoustder with safety
the vessel in which we are all embarked amidstthdlicting elements
of a troubled world.

During the contest of opinion through which we havassed the
animation of discussions and of exertions has samstworn an aspect
which might impose on strangers unused to thinklyrand to speak
and to write what they think; but this being nowided by the voice of
the nation, announced according to the rules oCibrestitution, all will,
of course, arrange themselves under the will ofléve and unite in
common efforts for the common good. All, too, vdkar in mind this
sacred principle, that though the will of the majors in all cases to
prevail, that will to be rightful must be reasorgbthat the minority
possess their equal rights, which equal law mustept, and to violate
would be oppression. Let us, then, fellow-citizemsite with one heart
and one mind. Let us restore to social intercodhs¢ harmony and
affection without which liberty and even life itéare but dreary things.
And let us reflect that, having banished from camd that religious
intolerance under which mankind so long bled arftesed, we have yet
gained little if we countenance a political int@lece as despotic, as
wicked, and capable of as bitter and bloody petsmtal During the
throes and convulsions of the ancient world, durthg agonizing
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spasms of infuriated man, seeking through bloodsdaudghter his long-
lost liberty, it was not wonderful that the agitatiof the billows should
reach even this distant and peaceful shore; tlimistiould be more felt
and feared by some and less by others, and shaudtk dpinions as to
measures of safety. But every difference of opingonot a difference of
principle. We have called by different names bmthiof the same
principle. We are all Republicans, we are all Feligts. If there be any
among us who would wish to dissolve this Union orchange its

republican form, let them stand undisturbed as mwemis of the safety
with which error of opinion may be tolerated whesason is left free to
combat it. | know, indeed, that some honest men tfest a republican
government can not be strong, that this Governm&nhot strong

enough; but would the honest patriot, in the fidlet of successful
experiment, abandon a government which has sodpt ks free and
firm on the theoretic and visionary fear that tlfé®vernment, the
world's best hope, may by possibility want enemyypteserve itself? |
trust not. | believe this, on the contrary, theosgrest Government on
earth. | believe it the only one where every martha call of the law,

would fly to the standard of the law, and would mewasions of the

public order as his own personal concern. Sometitriessaid that man
cannot be trusted with the government of himselin Qe, then, be
trusted with the government of others? Or have eoumd angels in the
forms of kings to govern him? Let history answaes tjuestion.

Let us, then, with courage and confidence pursueoaun Federal and
Republican principles, our attachment to union aegresentative
government. Kindly separated by nature and a wideao from the
exterminating havoc of one quarter of the globe; Iigh-minded to
endure the degradations of the others; possessithgsen country, with
room enough for our descendants to the thousanuith tlrousandth
generation; entertaining a due sense of our edgfal to the use of our
own faculties, to the acquisitions of our own intysto honor and
confidence from our fellow-citizens, resulting rfodm birth, but from
our actions and their sense of them; enlightenea lmgnign religion,
professed, indeed, and practiced in various foryed, all of them
inculcating honesty, truth, temperance, gratituated the love of man;
acknowledging and adoring an overruling Providenegeich by all its
dispensations proves that it delights in the haggsrof man here and his
greater happiness hereafter -- with all these Iliigss what more is
necessary to make us a happy and a prosperousefespll one thing
more, fellow-citizens -- a wise and frugal Govermtewhich shall
restrain men from injuring one another, shall leth@m otherwise free
to regulate their own pursuits of industry and ioyament, and shall
not take from the mouth of labor the bread it hesied. This is the sum
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of good government, and this is necessary to ctbeecircle of our
felicities.

About to enter, fellow-citizens, on the exercise afities which
comprehend everything dear and valuable to yas,gtoper you should
understand what | deem the essential principlesuofGovernment, and
consequently those which ought to shape its Adrnatisn. | will
compress them within the narrowest compass thdybedr, stating the
general principle, but not all its limitations. Ej@and exact justice to all
men, of whatever state or persuasion, religiouspalitical; peace,
commerce, and honest friendship with all natiomgamgling alliances
with none; the support of the State governmentlitheir rights, as the
most competent administrations for our domesticceoms and the
surest bulwarks against anti republican tendendfes;preservation of
the General Government in its whole constitutiovigbr, as the sheet
anchor of our peace at home and safety abroadalaug care of the
right of election by the people -- a mild and seferective of abuses
which are lopped by the sword of revolution wheeageable remedies
are unprovided; absolute acquiescence in the desiaf the majority,
the vital principle of republics, from which is appeal but to force, the
vital principle and immediate parent of despotisamyell-disciplined
militia, our best reliance in peace and for thetfoments of war till
regulars may relieve them; the supremacy of thé ower the military
authority; economy in the public expense, that tabmy be lightly
burthened; the honest payment of our debts ancddgmeservation of
the public faith; encouragement of agriculture, ahdcommerce as its
handmaid; the diffusion of information and arraiggamnhof all abuses at
the bar of the public reason; freedom of religibeedom of the press,
and freedom of person under the protection of thieehs corpus, and
trial by juries impartially selected. These prifles form the bright
constellation which has gone before us and guidedteps through an
age of revolution and reformation. The wisdom of sages and blood
of our heroes have been devoted to their attainnfdmgy should be the
creed of our political faith, the text of civic tngction, the touchstone
by which to try the services of those we trust; ahduld we wander
from them in moments of error or of alarm, let asten to retrace our
steps and to regain the road which alone leadsetwey liberty, and
safety.

| repair, then, fellow-citizens, to the post yowdassigned me. With
experience enough in subordinate offices to haee fee difficulties of
this the greatest of all, | have learnt to expRkat tt will rarely fall to the
lot of imperfect man to retire from this stationthvthe reputation and
the favor which bring him into it. Without preteoss to that high
confidence you reposed in our first and greatesiloéionary character,
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whose preeminent services had entitled him to tte# place in his

country's love and destined for him the fairestepag the volume of

faithful history, | ask so much confidence onlynaay give firmness and
effect to the legal administration of your affaitshall often go wrong
through defect of judgment. When right, | shalleoftoe thought wrong
by those whose positions will not command a viewhefwhole ground.

| ask your indulgence for my own errors, which wilever be

intentional, and your support against the errorsotifers, who may
condemn what they would not if seen in all its paithe approbation
implied by your suffrage is a great consolationrte for the past, and
my future solicitude will be to retain the good mipn of those who

have bestowed it in advance, to conciliate thabttbérs by doing them
all the good in my power, and to be instrumentaihi® happiness and
freedom of all.

Relying, then, on the patronage of your good wlilladvance with

obedience to the work, ready to retire from it wénesr you become
sensible how much better choice it is in your poweemake. And may
that Infinite Power which rules the destinies o thniverse lead our
councils to what is best, and give them a favoraddae for your peace
and prosperity.

(see http://www.infoplease.com/ipa/A0878602.html)

3.2 The Review of the Speech
The Introduction

Jefferson begins his speech on a note of appreciatnd humility,
expressing his weakness. This is a strategy to tlensympathy and
support of the Congress and the entire nationh&gtird president of a
growing nation, he had the task of leading theamato greater heights,
building on the foundation of the founding fathdt& specifically states
that his talent could not match the leadership demaf a nation that
was eager to achieve greatness.

Called upon to undertake the duties of the firscexive
office of our country, | avail myself of the preserof that
portion of my fellow-citizens which is here asseetbko
express my grateful thanks for the favor with whibby
have been pleased to look toward me, to declanecare
consciousness that the task is above my talentistheat |
approach it with those anxious and awful presermiisie
which the greatness of the charge and the wealaieny
powers so justly inspire.
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Utterly, indeed, should | despair did not the pnese

of many whom | here see remind me that in the other
high authorities provided by our Constitution | kha
find resources of wisdom, of virtue, and of zeal on
which to rely under all difficulties. To you, then,
gentlemen, who are charged with the sovereign
functions of legislation, and to those associateith w
you, | look with encouragement for that guidancd an
support which may enable us to steer with safegy th
vessel in which we are all embarked amidst the
conflicting elements of a troubled world.

He uses the introduction to quickly appeal to tleng@iess for support.
This is a political tactic targeted toward prevegtunnecessary rancour
with the Congress. By doing this, he makes theemgdi feel important
and relevant. Once he gets their support, his wesdeas will not be laid
bare before the populace:

The Body

President Thomas Jefferson is good at making ewesykeel important.

He particularly stresses the significance of thaamty. His is not the-

winner- takes-it-all. His own idea of democracyeguality before the
law, which is the cardinal point of the rule of laBy presenting himself
as the president of both the majority and the niiyohe tries to make
everybody feel a sense of relevance in his admatish. He advocates
tolerance, which is a virtue long removed from taeicon of many

African leaders:

...that the minority possess their equal rights, Wwraqual
law must protect, and to violate would be oppressieet
us, then, fellow-citizens, unite with one heart amue
mind. Let us restore to social intercourse thatrmuany
and affection without which liberty and even litedlf are
but dreary things. And let us reflect that, haviianished
from our land that religious intolerance under whic
mankind so long bled and suffered, we have yeteghin
little if we countenance a political intolerancedsspotic,
as wicked, and capable of as bitter and bloody
persecutions.

One could contextualise this speech as one prodaftied there had
been some disagreement or some keen contest irhsbime people
still felt aggrieved. It can be construed as a spdecusing on healing
wounds and bruises. This is the only way by whicl tountry can
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remain indivisible. He obviously knew that withouhity he cannot
achieve anything.

Jefferson devotes the speech to enumerating hisveews about what
good governance should entail. These are equaisrigieservation of
the constitution, and civil control of the militarlie stresses the need to
respect the opinions of others: “But every differemf opinion is not a
difference of principle.”

Before writing the speech, Jefferson probably peeck that some

people already had some qualms concerning his.darthis speech, he
does not dodge this fact; he acknowledges it. Hremdes the fear of
weakness that some people have concerning his. ganise a leader is
seen as weak, there could be anarchy, as peopleel#ve as if there is
nobody to be accountable to. Jefferson makes &r die the audience
that he is going to be strong in leadership. Hefcdly draws a line of

demarcation between humility and weakness. Noticat tat the

beginning of the speech, he presents himself asuose talent could
not meet the demands of the office. However, he tise body of the
speech to allay the fear that people might haveitabis person. He is
smart at selling his resolve to make America grede audience:

| know, indeed, that some honest men fear that a
republican government cannot be strong, that this
Government is not strong enough; but would the Bbne
patriot, in the full tide of successful experimeatbandon a
government which has so far kept us free and finmhe
theoretic and visionary fear that this Governmehg
world's best hope, may by possibility want energy t
preserve itself? | trust not. | believe this, oe tontrary,
the strongest Government on earth. | believe itahky
one where every man, at the call of the law, wdlyldo

the standard of the law, and would meet invasidrnhe
public order as his own personal concern. Sometitriss
said that man cannot be trusted with the governroént
himself. Can he, then, be trusted with the goventnoé¢
others? Or have we found angels in the forms afjito
govern him? Let history answer this question.

In the last part of this excerpt, taken from pasphr 2, Jefferson
recognises his human nature. He uses rhetoricatiqus to remind the
audience that, no matter how feeble humans arg, wlle continue to
govern themselves; an angel will never be delegtiedo so. This is
meant to make the audience acknowledge the fadttttgae is no
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superhuman. He is undoubtedly optimistic that h# wad well. He
leaves history to do the judgement of his admiaigin.

He uses the remaining part of the speech to carfeashe support of
the audience. One notable thing about the spedtie ctual approach
the writer adopts. He does not pretend to be arswpman at all. He
emphatically states that he is going to make mestakut the mistakes
will not be intentional. His speech is not ‘poldlt Nowadays, political
statements are separated from factual statemesliscéd statements are
often deceitfully packaged for the often gullibl@sses. Let us consider
this excerpt taken from the penultimate paragraph:

| shall often go wrong through defect of judgmenhen
right, | shall often be thought wrong by those wéos
positions will not command a view of the whole gndul
ask your indulgence for my own errors, which widver
be intentional, and your support against the ermirs
others, who may condemn what they would not if Seen
all its parts.

The Conclusion

The last paragraph, which concludes the speecls, wha® major things.
One, it solicits for the support of the audienceoT it asks for the hands
of God, that Infinite Power, in the affairs of thation:

And may that Infinite Power which rules the desmbof
the universe lead our councils to what is best, gine
them a favorable issue for your peace and progperit

4.0 CONCLUSION

This speech thrives on simplicity of language, whg informed by the
simplicity of the writer. Jefferson has tacticallpr, perhaps,
unconsciously injected his simple nature into theesh. The sentences
are not usually long, unlike the speech of Waslingeviewed above.
The paragraphs are moderate in length and welhektied. The major
ideas are pungently pursued, without being repetiti

5.0 SUMMARY

The message and the language of a speech are sdpposbe
complementary. In this speech, Jefferson has doglé tov blend his
nature and his language. His revelation of his weak would have
been seen as unnecessary because the audience takeldhis for
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granted, but he displays maturity in making thei@uce know that he is
not going to be slack in leadership.

6.0 TUTOR-MARKED ASSIGNMENT

Compare and contrast the speeches of Washingtodedigison.
Identify the predominant sentence structures i speech.

How does this speech achieve its effects?

What impression do you have about Jefferson fraarstfeech?
As the newly-elected president of your club, wate inaugural
address.

GhwpE
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UNIT 3 REVIEW OF BILL CLINTON'S SPEECH
CONTENTS

1.0 Introduction

2.0  Objectives

3.0 Main Content
3.1  Bill Clinton: First Inaugural Speech (Januaéy 1993)
3.2  Review of the Speech

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 References/Further Reading

1.0 INTRODUCTION

The whole world, including America, has undergoomes development.
We now examine the inaugural speech of Bill Clintaghe 42nd
American president, a man who enjoyed significaagpect while in
office. His inaugural speech, presented on Jan2@ryt993, is the focus
of this unit. The speech is reviewed to bring te thre what makes it a
good or a bad speech.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. identify the peculiarities of this speech
. assess the effectiveness of the speech.

3.0 MAIN CONTENT

3.1 BIll Clinton: First Inaugural Speech (January20, 1993)
Full Text of the Speech

As the first President elected in the post-Cold Wa, Clinton stresses
that it is a time for a renewal of America.

This transcript contains the published text of speech, not the actual

words spoken. There may be some differences betweeiranscript
and the audio/video content.
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Transcript

My fellow citizens, today we celebrate the mystesfy American

renewal. This ceremony is held in the depth of @inbut by the words
we speak and the faces we show the world, we thieespring, a spring
reborn in the world's oldest democracy that brifaggh the vision and
courage to reinvent America. When our Founders Ipotteclared

America's independence to the world and our puptsehe Almighty,

they knew that America, to endure, would have tange not change
for change's sake but change to preserve Ameiaéds: life, liberty,

the pursuit of happiness. Though we marched tortasic of our time,

our mission is timeless. Each generation of Amasoaust define what
it means to be an American.

On behalf of our Nation, | salute my predecessmesident Bush, for his
half-century of service to America. And | thank tindlions of men and
women whose steadfastness and sacrifice triumpked aepression,
fascism, and communism.

Today, a generation raised in the shadows of thewar assumes new
responsibilities in a world warmed by the sunshafefreedom but

threatened still by ancient hatreds and new plagRatsed in unrivaled
prosperity, we inherit an economy that is still therld's strongest but is
weakened by business failures, stagnant wagesasiog inequality,

and deep divisions among our own people.

When George Washington first took the oath | hawst sworn to

uphold, news traveled slowly across the land bysélosick and across
the ocean by boat. Now, the sights and sounds isfcéremony are
broadcast instantaneously to billions around thddv&€ommunications

and commerce are global. Investment is mobile. feldyy is almost

magical. And ambition for a better life is now uersal.

We earn our livelihood in America today in peacefampetition with

people all across the Earth. Profound and powdoies are shaking
and remaking our world. And the urgent questioowftime is whether
we can make change our friend and not our enemy. iéw world has
already enriched the lives of millions of Americawbo are able to
compete and win in it. But when most people arekwgr harder for

less; when others cannot work at all; when the ajfshealth care
devastates families and threatens to bankrupt o@rgises, great and
small; when the fear of crime robs law-abidingzans of their freedom;
and when millions of poor children cannot even imaghe lives we are
caling them to lead, we have not made change aignd.
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We know we have to face hard truths and take ststeygs, but we have
not done so; instead, we have drifted. And thdtidg has eroded our
resources, fractured our economy, and shaken aidemce. Though
our challenges are fearsome, so are our strengthericans have ever
been a restless, questing, hopeful people. And us bring to our task
today the vision and will of those who came befoe From our
Revolution to the Civil War, to the Great Depressito the civil rights
movement, our people have always mustered the rdietation to
construct from these crises the pillars of ourdmnst Thomas Jefferson
believed that to preserve the very foundationswfMation, we would
need dramatic change from time to time. Well, mjofe Americans,
this is our time. Let us embrace it.

Our democracy must be not only the envy of the avbtlt the engine of
our own renewal. There is nothing wrong with Amartbat cannot be
cured by what is right with America. And so todag pledge an end to
the era of deadlock and drift, and a new seasdmudrican renewal has
begun.

To renew America, we must be bold. We must do witageneration
has had to do before. We must invest more in our people, in their
jobs, and in their future, and at the same timeocutmassive debt. And
we must do so in a world in which we must compete dvery

opportunity. It will not be easy. It will requireasrifice, but it can be
done and done fairly, not choosing sacrifice feratvn sake but for our
own sake. We must provide for our Nation the wdgmaily provides for

its children.

Our Founders saw themselves in the light of pdgtewe can do no
less. Anyone who has ever watched a child's eyew&vainto sleep
knows what posterity is. Posterity is the worldctume: the world for
whom we hold our ideals, from whom we have borrowedplanet, and
to whom we bear sacred responsibility. We must datwAmerica does
best: offer more opportunity to all and demand mresponsibility from
all. 1t is time to break the bad habit of expectsamething for nothing
from our Government or from each other. Let us take more
responsibility not only for ourselves and our faesl but for our
communities and our country.

To renew America, we must revitalize our democrallyis beautiful
Capital, like every capital since the dawn of ¢ration, is often a place
of intrigue and calculation. Powerful people marexufor position and
worry endlessly about who is in and who is out, vidhaip and who is
down, forgetting those people whose toil and sveesids us here and
pays our way. Americans deserve better. And indtystoday there are
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people who want to do better. And so | say to &lyau here: Let us
resolve to reform our politics so that power and/ifgge no longer
shout down the voice of the people. Let us puteapetrsonal advantage
so that we can feel the pain and see the promisénadrica. Let us
resolve to make our Government a place for whanlim Roosevelt
called bold, persistent experimentation, a Govemiméor our
tomorrows, not our yesterdays. Let us give this i@agack to the
people to whom it belongs.

To renew America, we must meet challenges abroadelisas at home.
There is no longer a clear division between whdbisign and what is
domestic. The world economy, the world environmém, world AIDS
crisis, the world arms race: they affect us allddy as an older order
passes, the new world is more free but less stabsmmunism's
collapse has called forth old animosities and neamgers. Clearly,
America must continue to lead the world we did seimto make.

While America rebuilds at home, we will not shrilnkm the challenges
nor fail to seize the opportunities of this new ldofTogether with our

friends and allies, we will work to shape changst it engulf us. When
our vital interests are challenged or the will asmhscience of the
international community is defied, we will act, tvipeaceful diplomacy
whenever possible, with force when necessary. ThagebAmericans

serving our Nation today in the Persian Gulf, imfatia, and wherever
else they stand are testament to our resolve. Bug@atest strength is
the power of our ideas, which are still new in maaryds. Across the
world we see them embraced, and we rejoice. Ouedyamur hearts, our
hands are with those on every continent who aré&lingi democracy

and freedom. Their cause is America's cause.

The American people have summoned the change vebre¢d today.
You have raised your voices in an unmistakable uwhiovou have cast
your votes in historic numbers. And you have changee face of
Congress, the Presidency, and the political proitesK. Yes, you, my
fellow Americans, have forced the spring. Now wesilp the work the
season demands. To that work | now turn with adl alithority of my
office. |1 ask the Congress to join with me. But Roesident, no
Congress, no Government can undertake this missabone.

My fellow Americans, you, too, must play your partour renewal. |
challenge a new generation of young Americans $eason of service:
to act on your idealism by helping troubled childr&eeping company
with those in need, reconnecting our torn commesitiThere is so
much to be done; enough, indeed, for millions dfecd who are still
young in spirit to give of themselves in serviceg.tIn serving, we
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recognize a simple but powerful truth: We need estblr, and we must
care for one another.

Today we do more than celebrate America. We redégliourselves to
the very idea of America, an idea born in revolutiand renewed
through two centuries of challenge; an idea tengpéesethe knowledge
that, but for fate, we, the fortunate, and the tinfoate might have been
each other; an idea ennobled by the faith thatNation can summon
from its myriad diversity the deepest measure ofyyan idea infused
with the conviction that America's long, heroic joely must go forever
upward.

And so, my fellow Americans, as we stand at theeed{j the 21st
century, let us begin anew with energy and hopeh viaith and
discipline. And let us work until our work is donghe Scripture says,
"And let us not be weary in well doing: for in dseason we shall reap,
if we faint not." From this joyful mountaintop oélebration we hear a
call to service in the valley. We have heard thempets. We have
changed the guard. And now, each in our own waywatidGod's help,
we must answer the call.

Thank you, and God bless you all.
(See http://www.infoplease.com/ipa/A0878602.html)

3.2 The Review of the Speech
The Introduction

Of particular interest in this speech is the mannerhich Clinton uses
the weather condition of the country at the timeahs inauguration to
introduce his message. This shows a meaningfulystfithe psyche of
the audience and an appropriate use of such tsdtie message:

My fellow citizens, today we celebrate the mysterdy
American renewal. This ceremony is held in the legdt
winter, but by the words we speak and the facestosy
the world, we force the spring, a spring rebornthe
world's oldest democracy that brings forth theonsand
courage to reinvent America.

In this introductory remark, some words are of sigance: winter,
spring, and force. Winter is often an inclement theabecause of cold,
whereas spring is more friendly, a period when npdshting activities
are done. Clinton is of the opinion that throughe“words we speak and
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the faces we show the world”, the American people make changes to
happen, forcing inclement situations to become el@m

President Clinton also uses the introduction toinenthem of American
pride, a nation with the oldest democracy. Thimimake them proud of
their country. He deliberately targets their psydheto make it ready to
absorb the message that he wants to pass across.

The second paragraph should actually be part offitee paragraph.

However, he has made it a separate paragraph egréamnd his

appreciation of his predecessor.

This is a political tactic meant to show that heragiates what George
Bush has done. However, if we consider the resh@fspeech, we will

notice that he is opposed to most of the thingstisapredecessor did.

The Body

The overall message of the speech is the need Hange. Clinton
stresses this by the use of repetition. The wordngh is repeated
several times. The repetition is deliberate aneéogffe. It is as if he
wants them to remember nothing else but changew&tgs it to keep
ringing in their brains. The happenings around therld and the
perception of American policies by other nationsewhhe assumed
office must have informed his hammering on charmge.was the first
elected American president after the post-Cold &ar

The President reminds Americans that globalisatias its implication
for American interaction with the entire world; waaer happens in
American is known in the whole world almost instanHe also subtly
indicts previous administrations for drifting frorthe parts their
forefathers toed, although he use the pronaento include himself.
This is meant to veil the indictment:

We know we have to face hard truths and take strong
steps, but we have not done so; instead, we hafteddr
And that drifting has eroded our resources, fractuour
economy, and shaken our confidence.

He presents America as a nation that needs he&lmgloes not believe
that there is a policy that cannot be reversedcétdinually clamours
for renewal:

There is nothing wrong with America that cannotchesd
by what is right with America. And so today we giedan
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end to the era of deadlock and drift, and a nevs@eaf
American renewal has begun.

President Clinton uses the problem-solution apgraad¢he entire body
of the speech. He devotes the first few paragrépidentifying what is
wrong and what needs to be done. As he was abadiuzbng the
speech, he proffers some solutions. He encouragesudience to strive
for the general good of the nation, and not selfisérests:

Let us resolve to reform our politics so that powaed
privilege no longer shout down the voice of the gleo
Let us put aside personal advantage so that wéeehthe
pain and see the promise of America.

Clinton displays his versatility and familiarity thithe speeches of some
of his predecessors. He alludes to relevant consnaatie by Franklin
Roosevelt and George Washington. This is a wayaKing Americans
remember what they are known for and retrace tls¢@ps. He
challenges them to continue to play leadershipsrateworld affairs,
attributing the development in the world to Amencanfluence:
“Clearly, America must continue to lead the worlé @id so much to
make.”

The Conclusion

He concludes by calling on Americans to answer dak to salvage
some situations and people. In the usual way maostriean presidents
acknowledge God, Clinton pleads for God’s helghm tenewal mission.
He quotes a Bible passage to strengthen his points:

The Scripture says, "And let us not be weary inlwel
doing: for in due season we shall reap, if we faiat."
From this joyful mountaintop of celebration we haarall

to service in the valley. We have heard the trusipéte
have changed the guard. And now, each in our own wa
and with God's help, we must answer the call.

4.0 CONCLUSION

This speech is quite explicit in its purpose. Thetew unambiguously
indicates that he is an agent of change; he dotsvant to continue
with the old tradition. He shows clearly that heshhe mission of
making America return to the part of honour. Hesusepetition and
allusion predominantly to stress his point.
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5.0 SUMMARY

This speech departs significantly from the onediezareviewed. The
writer uses what the audience is familiar with take his message clear.
He works on the values of America to make the axadiesee the need to
redeem the image of America. The paragraphs aréondbng and the
points are easy to find.

6.0 TUTOR-MARKED ASSIGNMENT

1. Identify the sentence patterns that predominatkignspeech.

2. Assess how the writer presented “change” in higcpe

3 Compare and contrast this speech with that of (seffereviewed
earlier.

4. Comment on the paragraphing pattern in relatiothéomessage

of the speech

Which thought-flow patterns are predominant?

Write a speech to present as the new presiderfteottudents’

union government of your school.

o
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CONTENTS

1.0 Introduction

2.0  Objectives

3.0 Main Content
3.1 Umaru Musa Yar'Adua’s Inaugural Speech
3.2  Review of the Speech

4.0 Conclusion

5.0 Summary

6.0 Tutor-Marked Assignment

7.0 References/Further Reading

1.0 INTRODUCTION

The speeches reviewed so far are by American metsidWe now turn
to the speech of a Nigerian president, Umaru MusaAdua. This
speech is symbolic because the occasion of theedlglmarked the first
civilian-civilian transition in the country. It wadelivered on May 29,
2007.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. identify the tactics used in the speech
. assess the effectiveness of the speech.

3.0 MAIN CONTENT

3.1 Umaru Musa Yar'Adua's Inaugural Speech

The Challenge is Great; The Goal is Clear: Umaru Msa
Yar'Adua's Inaugural Speech

This is a historic day for our nation, for it marks important milestone
in our march towards a maturing democracy. Foffitsetime since we
cast off the shackles of colonialism almost a lalftury ago, we have
at last managed an orderly transition from onetetegovernment to
another.

We acknowledge that our elections had some shomgsnThankfully,
we have well-established legal avenues of red@sd,| urge anyone
aggrieved to pursue them. | also believe that apeBences represent
186
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an opportunity to learn from our mistakes. Accogtiyn | will set up a
panel to examine the entire electoral process avitlew to ensuring that
we raise the quality and standard of our generdti®ins, and thereby
deepen our democracy.

This occasion is historic also because it marksthamokind of
transitional generational shift when the childrémndependence assume
the adult responsibility of running the countrythé heart of Africa.

My fellow citizens, | am humbled and honored thatijrave elected me
and Vice President Jonathan to represent that gemern the task of
building a just and humane nation, where its pebplee a fair chance to
attain their fullest potential.

Luckily we are not starting from scratch. We arduoate to have been
led the past eight years by one of our nation'atges patriots, President
Obasanjo. On behalf of all our people, | salute,ydu President, for
your vision, your courage and your boundless endnggreating the
roadmap toward that united and economically thgviigeria that we
seek.

Many of us may find it hard to believe now, butdrefyou assumed the
presidency eight years ago, the national conversatas about whether
Nigeria deserved to remain one country at all. Jode are talking
about Nigeria's potential, to become one of thdéa2@est economies in
the world by the year 2020. That is a measure oV far we have
come. And we thank you.

The administration of President Obasanjo has laadfoundation upon
which we can build our future prosperity. Over thast eight years
Nigerians have reached a national consensus ieasat four areas: to
deepen democracy and the rule of law; build an @tgn driven

primarily by the private sector, not governmengpdiay zero tolerance
for corruption in all its forms, and, finally, restture and staff our
government to ensure efficiency and good governanoemmit myself

to these tasks.

Our goal now is to build on the greatest accompiishts of the past
few years. Relying on the 7-point agenda that falrtiee basis of our
compact with voters during the recent campaignswileconcentrate
on rebuilding our physical infrastructure and huncapital in order to
take our country forward. We will focus on acceterg economic and
other reforms in a way that makes a concrete asithlgi difference to
ordinary people.
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Our economy already has been set on the path aitgrddow we must

continue to do the necessary work to create mdrs, jmwer interest
rates, reduce inflation, and maintain a stable amngh rate. All this will

increase our chances for rapid growth and developn@entral to this

is rebuilding our basic infrastructure. We alreddwve comprehensive
plans for mass transportation, especially railrdadelopment. We will

make these plans a reality.

Equally important, we must devote our best efféotovercoming the
energy challenge. Over the next four years we wdk dramatic
improvements in power generation, transmissiondistlibution. These
plans will mean little if we do not respect theeroff law.

Our government is determined to strengthen the aigpaf law
enforcement agencies, especially the police. Thee snust fulfill its
constitut ional responsibility of protecting life dproperty.

The crisis in the Niger Delta commands our urget@néion. Ending it
is a matter of strategic importance to our countryill use every
resource available to me, with your help, to adsltbss crisis in a spirit
of fairness, justice, and cooperation.

We have a good starting point because our predecaksady launched
a master plan that can serve as a basis for a etvpsive examination
of all the issues. We will involve all stakeholdars working out a
solution.

As part of this effort, we will move quickly to em® security of life and
property, and to make investments safe. In the tmaanl appeal to all
aggrieved communities, groups and individuals tmediately suspend
all violent activities, and respect the law. Letalbw the impending
dialogue to take place in a conducive atmosphere.a¢ all in this
together, and we will find a way to achieve peaue jastice.

As we work to resolve the challenges of the Nigeift®) so must we
also tackle poverty throughout the country. By figh poverty, we fight
disease. We will make advances in public healtltotatrol the scourge
of HIV/AIDS, malaria, and other diseases that hHoddk our population
and limit our progress.

We are determined to intensify the war against ugiion, more Sso
because corruption is itself central to the spgabverty. Its corrosive
effect is all too visible in all aspects of ourioatl life. This is an area
where we have made significant progress in receatsy and we will
maintain the momentum.
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We also are committed to rebuilding our human edpit we are to
support a modern economy. We must revive educationder to create
more equality, and citizens who can function moredpctively in

today's world.

To our larger African family, you have our commitméo the goal of
African integration. We will continue to collaboeatvith fellow African
states to reduce conflict and free our people fitbm leg chains of
poverty. To all our friends in the internationalnmmunity, we pledge
our continuing fidelity to the goals of progressAfrica and peace in the
world.

Fellow citizens, | ask you all to march with me anthe age of
restoration. Let us work together to restore omrethonored values of
honesty, decency, generosity, modesty, selflessiessparency, and
accountability. These fundamental values deternsoeieties that
succeed or fail. We must choose to succeed.

| will set a worthy personal example as your prestd

No matter what obstacles confront us, | have cemité and faith in our
ability to overcome them. After all, we are Nigeish We are a

resourceful and enterprising people, and we hawéthin us to make

our country a better place. To that end | offer effyas a servant-leader.
| will be a listener and doer, and serve with hitgnil

To fulfill our ambitions, all our leaders at allviedls whether a local
government councilor or state governor, senat@abinet minister must
change our style and our attitude. We must adt atrees with humility,
courage, and forthrightness. | ask you, fellowzeitis, to join me in
rebuilding our Nigerian family, one that define® thuccess of one by
the happiness of many.

| ask you to set aside negative attitudes, anderdnate all our energies
on getting to our common destination. All hands niagson deck.

Let us join together to ease the pains of todaylemworking for the
gains of tomorrow. Let us set aside cynicism amiyestfor the good
society that we know is within our reach. Let uscdrd the habit of low
expectations of ourselves as well as of our leaders

Let us stop justifying every shortcoming with thatacceptable phrase
'the Nigerian Factor' as if to be a Nigerian issadtle for less. Let us
recapture the mood of optimism that defined us ret tdawn of

independence, that legendary can-do spirit thakeshour Nigerianess.

189



ENG414 SPEECH WRITING

Let us join together, now, to build a society wegrtdf our children. We
have the talent. We have the intelligence. We hagebility.

The challenge is great. The goal is clear. The time now.
Inaugural Address of Umaru Musa Yar'Adua, Presideinthe Federal
Republic of Nigeria and Commander-In-Chief of Thenéd Forces,
May 29, 2007

(See http://www.nigeriansinamerica.com/articlest/&4T he-
Challenge-is-Great-The-Goal-is-Clear-Umaru-MusaAtaras-
Inaugural-Speech/Pagel.html)

3.2 The Review of the Speech
The Introduction

Yar'Adua, the first Nigerian president handed owerby a civilian,
begins his inaugural speech by first addressingsthee of legitimacy of
his administration, after thanking God for smootivili@an-civilian
transition. Like the American President Thomas elstin, who
acknowledges his weakness in the speech reviewdidred’ar Adua,
confesses that the election that brought him t@efivas flawed. This
public confession is a way of winning the sympattiyNigerians. He,
however, does not fail to warn aggrieved indiviguabt to take the law
into their own hands:

We acknowledge that our elections had some
shortcomings. Thankfully, we have well-establistheghl
avenues of redress, and | urge anyone aggrievpdriue
them. | also believe that our experiences represent
opportunity to learn from our mistakes.

The Body

He devotes a substantial part of the speech tooadkdging the efforts
of his predecessor, assuring the nation that hé bulld on the
foundation laid by Obasanjo. He repeatedly eul®@basanjo. This is
a way of appreciating the roles Obasanjo playdusremergence as the
president. Out of reverence, he still addresses dsniMr. President,
before later addressing him as predecessor.

The writer did not waste time in declaring his deti@ation to solve the

urgent problems of the nation, namely security.dd#s on people to
allow dialogue instead of violence:
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...we will move quickly to ensure security of life caproperty,
and to make investments safe. In the meantimepeéalpto all
aggrieved communities, groups and individuals tonediately
suspend all violent activities, and respect the. laat us allow
the impending dialogue to take place in a conduatw@osphere.

He targets particularly the Niger-Delta region, iggy assurance on
ending the crisis. He also tries to meet the extiect of other African
countries that look up to Nigerian as a big brothgromising to
continue to work for the progress of Africa

To our larger African family, you have our commitméo
the goal of African integration. We will continue t
collaborate with fellow African states to reducenttiot
and free our people from the leg chains of povertyall
our friends in the international community, we ecdur
continuing fidelity to the goals of progress in k& and
peace in the world.

A notable feature of this speech is its short paalgs. One of them has
only one sentence; another one has two sentendésough these

patterns achieve some effects here, they shouldo@aised often. In

most cases, the writer uses them when he wantsak® mpromises or

request the audience to take a step. This stydenay of foregrounding

the points made, as seen below.

“I will set a worthy personal example as your pdesit.”

The Conclusion

The concluding paragraph is very short. The wusgs it to correct the
erroneous view that there is a Nigerian Factor. ddenonishes the
audience to go back to what made Nigeria greahasd days when
optimism characterised the Nigerian struggle folejpendence.

Let us recapture the mood of optimism that definedat
the dawn of independence, that legendary can-dat spi
that marked our Nigerianess.

4.0 CONCLUSION

Simple and direct, this speech is an epitome afesity, a rare quality in
politicians. The writer does not mince word in &skihe audience to
collaborate with him in his desire return the coynio the path of
honour. His approach is akin to that of Bill Clinto
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5.0 SUMMARY

President Yar’Adua in his speech has shown tha riot all African
leaders that are economical with the truth. Theespeuses a
combination of short and moderately long paragrapihspass its
message across. There is, however, unnecessarger-taem-life
homage-paying to his predecessor.

6.0 TUTOR-MARKED ASSIGNMENT

1. What is the predominant sentence patterns usdudsispeech?

2. Evaluate the effectiveness of President Yar’Ads@sech.

3 Does this speech cater for the audience? Give mégstor your
answer.

4. Compare and contrast President YarAdua's speeth that of
Bill Clinton.

5. After a keenly contested election in your stata) gymerged the
winner; write an address for broadcast on yourestatio after
you inauguration.
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http://www.nigeriansinamerica.com/articles/1811HeT
Challenge-is-Great-The-Goal-is-Clear-Umaru-MusaAthras-
Inauqural-Speech/Pagel.htnAccessed on 7/3/2011.
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UNIT 5 REVIEW OF GOODLUCK JONATHAN'S
SPEECH

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1  Full Text of the Speech
3.2  Review of the Speech
4.0 Conclusion
5.0 Summary
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

In this unit, we shall review the address of Prestdsoodluck Jonathan.
The speech is significant because it was deliverethe nation’s 50th
independence anniversary celebrations, which walebi#ed on

October 1, 2010.

2.0 OBJECTIVES
At the end of this unit, you should be able to:

. identify the specific features of this speech
. evaluate the effectiveness of the speech.

3.0 MAIN CONTENT
3.1 Full Text of the Speech

President Goodluck Jonathan’s Address to the Natioron Nigeria’'s
50th Independence Anniversary

Fellow Citizens. Today, 1st October, 2010 marks5@th Anniversary
of our independence from Britain. It is with a desgmse of humility and
gratitude to the Almighty that | address you thigrning. On this day in
1960, the heroes of the nationalist struggles dinNigerians were full

of hopes and dreams.

The citizens of the new country danced in colodelebration of the
newfound freedom. Nigerians were filled with ex@icns as the Union
Jack was lowered and the green-white-green flagraiased in its place.
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A new country was born. A new journey had startedaoroad never
taken before. The future was pregnant with promise

With patriotism and pragmatism, our founding fatheharted a course
for the greatness of this country. While there wditferences and
disagreements, they did not waver in their desirbuild a country that
future generations would be proud of. They made promises and
sacrifices. They toiled night and day to build able country where
progress and peace would reign supreme.

Our independence was gained by men and women whisi@med a
land of freedom and one of opportunity.

Our founding fathers sought a government of charabtat seeks justice
to her citizens as our national anthem so elogyeddiscribes: One
Nation Bound in Freedom, Peace and Unity. Howeveday, the
opinion of many Nigerians is that these dreams expkctations have
not been fulfilled. Not only have people despaiaddut the slow pace
of progress, some have in fact given up on the wpuSome believe
that if the colonial masters had stayed longereNagmay have been the
better for it.

All these postulations, we must admit, are borne @fua somewhat
justifiable sense of frustration. Our troubles afalures are well
catalogued. For a country that was, in terms ofettigpment, on a
similar, if not better level with many countries iatlependence, it is
discomforting that we are lagging behind as theneouc indicators
among nations now show.

In the midst of these challenges, it is easy taydbrour unusual
circumstances. We have actually been moving frone @olitical
instability to the other such that we have baredgrbable to plan long-
term and implement policies on a fairly consistesdis.

This instability has also impacted negatively onstimtional
development, which is necessary for advancemeng. Sthuctures of
governance had barely been developed when we tanairseries of
political obstacles shortly after Independence.

While we were at it, the military took over powendathis fuelled a
different kind of political instability which ultimtely led to the
unfortunate 30-month Civil War. This was certaimgt the dream of
our founding fathers who sacrificed so much to gigeNigeria. They
did not dream of a country where brothers wouldibmg brothers and
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sisters killing sisters. They did not dream of artoy where neighbors
and friends would exchange bullets in place of sha#les.

Military rule and the Civil War were major setbadks our nationhood.
They produced a polluted national landscape. Tidisdt offer the best
atmosphere for national development. It impacteghtieely on Nigeria
socially, politically and economically, a situatiowhich further

undermined our aspiration as a stable nation. &\itpolitical stability,

it has been very difficult to plan and build oustitutions like other
countries that were our peers.

Dear compatriots, despite the serious challengas we have been
living with; we cannot ignore the fact that we hasause to celebrate
our nationhood and even a greater cause to loakafor to a brighter
future. This is a historic occasion when we neepaose and appreciate
who we are, what we have, and to reflect on theowmaging
possibilities ahead. There is certainly much teeloedte: our freedom,
our strength, our unity and our resilience.

This is also a time for stock-taking, to consider past so that it will
inform our future. This is a time to look forwar the great
opportunities and challenges that lie ahead foeN& In fifty years, we
have in several respects, attained heights thasheeld be very proud
of as a nation.

In the fields of science and technology, educatidhe arts,

entertainment, scholarship, and diplomacy, Nigeriaave distinguished
themselves in spite of the enormous hurdles thegpwarter every day. If
we could achieve so much under tough conditions,aveecapable of
achieving even much more in our journey to the RsethLand.

Our strides in medical science are hardly celedrd®ecently a team of
Nigerian scientists led by Dauda Oladepo of therhwtional Institute
for Pharmaceutical Research and Development (NIPRByovered
CD4 Lymphocyte baseline for testing people livinghwHIV/AIDS.
The effort is all the more remarkable because is itsnded by the
Federal Ministry of Health and its findings aretmadarly useful to the
Nigerian environment. The discovery is very vital monitoring and
managing the disease progression in infected people

Also, a Nigerian scientist, Dr. Louis Nelson, hasda significant
progress in his research to find a permanent curediibetes, which
afflicts over 123 million sufferers worldwide. Thaccine that has made
Yellow Fever disease manageable was developedristmres! While
we may not have landed a spaceship on the mooew@iaped nuclear
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technology, our inventors and innovators have maglebally
acknowledged contributions. Clearly, these arecauiithns that within us
are potentials that can be harnessed for greatness.

Nigerian writers have won numerous awards on thebajl stage.
Professor Wole Soyinka gave Africa its first NoBeize in Literature.
Professor Chinua Achebe pioneered the most suctessican novel
in history. Ben Okri won the Booker prize. Helbiabila, Sefi Attah
and Chimamanda Adichie, among several others, raernationally
renowned.

In the movie industry, Nollywood is rated seconddast in the world.
Nigerians have by themselves defied all that isatieg around them to
build a billion dollar film industry from the scit. This is a major
landmark worth celebrating.

Today our actors and artistes are household nam&gica and parts of
the world. The future can only be brighter as catitipa in this sector
breeds improved quality and better creativity. @ading professionals
— lawyers, scientists, economists, doctors, diptsraad academics are
celebrated all over the world. They occupy prestigi positions in the
leading institutions across the developed worldstvg them were born
and bred in Nigeria. Most of them schooled heretgethey travelled
abroad. This should tell us something: that dagntias our
circumstances have been, we are still full of ab#ind capability. We
are blessed with talented and patriotic Nigeriahf©iame and in the
Diaspora, many of whom are willing and ready tamethome to be part
of the drive to turn Nigeria around for good, sattthe country can take
its pride of place in the comity of nations.

My brothers and sisters, as we begin the journentiher fifty years of
nationhood, we have two choices to make. We caosmto focus on
the imperfections and problems that easily besedsua nation or we
choose to focus on the unlimited possibilities thathave. | urge us all
to choose the latter. | prefer to see the silimng in the dark cloud
rather than the dark cloud in the silver lining.

Today, we need to celebrate the remarkable resdi@i the Nigerian
spirit. We need to appreciate, that even thoughdhd has been bumpy;
we have trudged on, in hope. We may not have owegcmur
challenges, but neither have our challenges ovezcasn Whenever we
are completely written off, we always bounce baanT the edge to
renew our national bond for the benefit of our pesg. That is the
Nigerian spirit. This is what has kept us togeth®a country even when
other countries with far less challenges haveriadieart.
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Our recovery from the scars of the Western Regiosis; the Civil
War, and the June 12, 1993 election annulment biagitced me more
than anything else that Nigeria is destined foragress. It has proved
that in our differences, tough circumstances andrdity, what binds us
together is far stronger more than what divides \W& have a glorious
future awaiting us. | am convinced that North outho East or West,
Muslim, Christian or other faiths, majority or mnity, we are all bound
by our common humanity and mutual aspirations.

We are not sworn enemies. We are not irreconeldbés. We are
neighbors who sometimes offend each other but basaya sit down to

talk over our differences. We are one people arelfamily. There are
clear examples across the country where, in ondyfayou have people
of different faiths and convictions living peacéyulinder the same roof.
The father could be a Muslim, the mother a Chnstad the children
professing different faiths. Yet, they do not dréne sword against one
another in the name of religion.

Fellow compatriots, one of the greatest achievemehbur union this
past fifty years are our togetherness. The latelgsma of Sokoto,
Alhaji Ahmadu Bello once said: “Let us understand differences.” |
identify fully with these words of wisdom. Our flaimay be different.
We may not speak the same language. We may ntteeaame kind of
food. But we are in a plural society where we haeamtinued to
accommodate one another and integrate withoutvasens. This we
must build on! This we must strengthen! We hawe dpportunity of
imitating our forefathers by envisioning a new stgi where our
children and children’s children will live in pea@d harmony and
enjoy good quality of life comparable to the bést world can offer.

Today marks the dawn of a new era. It is in ourdsato decide what
we want to make of it. We must reawaken in oueslthe hunger and
aspirations of our founding fathers for a strongitad and prosperous
nation that shall be the pride of future generatiofo do this, we must
change the old ways of doing things. The core \wbfeatriotism, hard

work, integrity and commitment to good governancasirhenceforth

take precedence.

It seems to me that the consensus of most Nigersathgt the time has
come for us to break from the past and progressartietter future. We
should not allow Nigeria to be pulled back agairtiiyse who believe it
is either they have their way or the country shdaltlto pieces. The
new Nigeria ahead of us, the new Nigeria we haveuitn together, is a
society where everybody must feel at home. It ninest place we can
all be happy, comfortable and confident to call country. It is not just

198



ENG414 SPEECH WRITING

enough for us to talk about how Nigeria can be tgrigas our duty to
make Nigeria great.

We can change Nigeria from our communities, cubieled desks. The
task to make Nigeria great is a task for everyone.

My fellow citizens, we stand at a cross road. @uefathers did not
achieve our freedom by doing what was easy or quene We have
not sustained our independence and built our demagcby wishful

thinking. We must not allow our future to passhys We must grasp it
and shape it, drawing on the same spirit and visi@t inspired our
founding fathers fifty years ago.

On my part, | promise visionary and committed lealdg. | promise to
give my all, my best, to our great country. | aomenitted to ensuring
public safety and security. Government is fully aagv of the ugly
security situation in Abia State. We are determite confront it with

even greater vigor. For our present and our fuusen committed to
improving the quality of education and to give Nigethe edge in
human capital development. We will rebuild our mmmy by

continuing the implementation of the reforms in tvenking and other
sectors to ensure economic progress.

| will fight corruption and demand transparencytlat we can all take
pride in our government. Through various policies,shall continue to
seek ways to grow the economy further, give ouizeiis greater
opportunity so that we can compete better in tbbal market place.

| am committed to the implementation of a natiofistal policy that

will encourage growth and development. We will ggipriority to

wealth creation and employment generation. | anguded on
addressing our infrastructure needs, especially epowas this is the
biggest obstacle to our economic development aradtivereation.

| am determined to implement to the letter the mdgdaunched power
sector roadmap, and | am confident that we willnsbe able to provide
the power that we need today as well as the regsuocmeet the needs
of tomorrow. All the issues bordering on peacetigesand stability in
the Niger Delta are being addressed and will coetirto receive
attention as we consolidate on the Amnesty Programm

When God gives you an opportunity, you must use His glory and to
the glory of His creations. | promise to use tpeartunity given to me
by God and the Nigerian people to move Nigeria fodv We must
therefore pay special attention to the advancemérgur democracy
through credible elections. | have said this amdlll say it again, with
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all the conviction in me: Our votes must count! Qnan, One Vote!
One woman, one vote! One youth, one vote!

The future of Nigeria and generations yet unboratistake. We must
start the journey to the next fifty years with dled elections, with a
clean break from the past. We must show the wivoldd that we can

do things the right and the equitable way. Thisispledge and | will

never deviate from it.

The Nigeria of the next fifty years must be a lafidlelight. The signs
are not difficult to see. We have a hardworkingydation, a growing
sense of Nigerianness and a new generation of ieadé new ideas.
We must have a new sense of purpose and a det¢ionirta make
things work. WE MUST COLLECTIVELY TRANSFORM NIGERIA

The ultimate result of all these, Fellow Citizeissthat a new Nigeria is
in the making. The worst is over. Our latest deratic dispensation
has defied all the odds. Since Independence, we haver had 11 years
of unbroken civilian rule as we have today. Thig isew experience for
us. With this comes stability. With this comes thalding of strong
institutions. With this comes the ability to pland pursue our plans.
The great people of Nigeria, | implore all to jomthe renewed efforts
to remake Nigeria. It is a task for everyone. yRom our country; wish
our country well; do things that will make our oty great; see and
tap into opportunities for greatness that are evbeye around you and
take pride in Nigeria. These are the ideals tleahbrace. These are the
issues that | am committed to.

In conclusion, | will like to speak to Nigeria’'s eftest resource: our
young men and women. | say you have the greateste sin
transforming our nation. It is time for this genteya of Nigerians to
answer the call and contribute to Nigeria’'s fouratabf freedom. That
is how this generation will make its mark. Thahav we will make the
most of these opportunities. That is how we wikeme that five decades
from now, as our children and grandchildren celbraur nation’s
independence centenary, we will be remembered @sdaontributed
to the great history of Nigeria.

On my part | commit myself to doing my very bestda call on your

intellect, wisdom and commitment to bring this daret@ fruition.
May God Almighty bless you all!
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May God bless the Federal Republic of Nigeria!
Goodluck Ebele Jonathan, GCFR, President and Coxhenam-Chief
of the Armed Forces of the Federal Republic of Naye

BUILDING ON THE FOUNDATIONS OF UNITY AND PROGRESS:
BEING AN ADDRESS BY PRESIDENT GOODLUCK JONATHAN
ON THE OCCASION OF THE NATION’'S 50TH INDEPENDENCE
ANNIVERSARY CELEBRATIONS TODAY 1ST OF OCTOBER
2010.

(See http://www.theinfostrides.com/index.php?topi289.0)

3.2 TheReview of the Speech

The Introduction

President Jonathan uses the first paragraph tovddhings: appreciate
the Almighty and show his humility. The paragraplrshort and direct.
The second paragraph could be seen as part ofntheduction. It
explains the nation’s mood at Independence.

The Body

About one third of the speech (paragraphs 3-16i®ted to tracing the
history of Nigeria from Independence. The writemtingns some of the
harrowing experiences the nation has passed thyquaticularly the
Civil War. He attributes the Nation’s setback toeT@ivil War and
military incursion.

Military rule and the Civil War were major setbadks
our nationhood. They produced a polluted national
landscape. This did not offer the best atmosphere f
national development. It impacted negatively on d\xiig
socially, politically and economically, a situatiavhich
further undermined our aspiration as a stable natio
Without political stability, it has been very ddtilt to
plan and build our institutions like other coungrieghat
were our peers.

The use of the expression ‘despite’ in the 11ttagaaph marks a shift
in the message: he has been addressing the hatdrgetbacks of the
country, but he wants to claim that the setbacles rast enough to
prevent the nation from celebrating:

Dear compatriots, despite the serious challengat we
have been living with; we cannot ignore the facittive
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have cause to celebrate our nationhood and evesateg
cause to look forward to a brighter future.

The second part of the body is devoted to cataflgguihe name of
Nigerians who have made impact in their differergf@ssions. This is
an attempt to show that Nigeria is a country ofagrpeople with
remarkable potential. He mentions names that aogvknin many parts
of the world, such as Wole Soyinka, Chinua Achebg @himamanda
Adichie:

Nigerian writers have won numerous awards on thbail
stage. Professor Wole Soyinka gave Africa itg fifebel
Prize in Literature. Professor Chinua Achebe pioeé
the most successful African novel in history. B@kri
won the Booker prize. Helon Habila, Sefi Attahdan
Chimamanda Adichie, among several others, are
internationally renowned.

Like most leaders do, he appeals to the sense tiofmn of the
audience, to show that, with collective will, thation can achieve
greatness. Nigerians are popularly known for thktyalbo survive under
unimaginably terrible conditions. He sees this asaavantage that
should be deployed to make the nation great. Thereeace made to the
June 12, 1993 election is to make the audienceumebnce again in the
corporate existence of Nigeria, because the crikat attended that
annulment of that election almost tore that na#ipart:

Our recovery from the scars of the Western Reginsis;

the Civil War, and the June 12, 1993 election ameunit
has convinced me more than anything else that Miger
destined for greatness. It has proved that in our
differences, tough circumstances and diversity,tvoirads

us together is far stronger more(sic) than whatlds us.

He uses the remaining part of the speech to rétdria commitment to
good leadership. He mentions some issues that e¥erational interest:
Amnesty to Niger Delta militants, free and fair atlen, and power
project, among others

| am determined to implement to the letter the mége
launched power sector roadmap, and | am confideatt t
we will soon be able to provide the power that veed
today as well as the resources to meet the needs of
tomorrow. All the issues bordering on peace, jesaad
stability in the Niger Delta are being addressed il
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continue to receive attention as we consolidatethan
Amnesty Programme.

The Conclusion

President Jonathan concludes his speech by calhnthe audience to
join him in transforming the nation. He promisesrthgood governance.

On my part | commit myself to doing my very bestida
call on your intellect, wisdom and commitment tongr
this dream to fruition.

4.0 CONCLUSION

In this speech, President Jonathan does not makg pr@amises. He
mainly appeals to the audience to continue to Ieopia. The historical
approach adopted in this speech is meant to make atidience
remember their past, part of which was glorious pad of which was
unpalatable. The speech combines short and loragrephs effectively.
The language is simple and direct. There is alsorgt to identify with
the audience. The writer begins some of the paphagray calling on the
audience (fellow compatriots, fellow citizens).This an attention-
gaining and identification strategies.

5.0 SUMMARY

The speech reveals the use of historical evenésrasans of appealling
to the audience. The writer is not oblivious of ylearnings of the nation
as at the time of the occasion. He addresses the afithe audience. He
pays particular attention to making them see thiees they possess.

6.0 TUTOR-MARKED ASSIGNMENT

1. Compare and contrast President Jonathan’s spedbhtivait of
President Yar'Adua reviewed in the previous unit.

What are the strengths of this speech?

Do you notice any weakness in the speech? Jugiify gnswer,
Assess the thought-flow pattern of the speech.

Comment on the sentence patterns used in the speech

Your company is marking the 10th anniversary of its
establishment. Write a speech to be delivered asMthnaging
Director before the board of management of the @mypo mark
the occasion.

SEGIEAYN

203



ENG414 SPEECH WRITING

7.0 REFERENCES/FURTHER READING

Alimole, O. (2002).Speechwriting: A Guide for Diplomats and Public
Officers.Ibadan: Heinemann Educational Books (Nigeria) Plc.

Beebee, S. A. & BeeBee, J. B. (1998ublic Speaking: An Audience-
Centered Approactenglewood Cliff, NJ: Prentice Hall.

Dimbleby, R. & Burton, G. (1998More than Words: An Introduction
to CommunicationLondon: Routledge.

Gregory, H. (2002)Public Speaking: For Colleges and Care&lew
York: McGraw-Hill.

Lucas, S. E. (2001)he Art of Public Speakinggoston: McGraw-Hiill
Higher Education.

Powers, J. H. (1993)Public Speaking: The Lively ArNew York:
HarperCollins College Publishers.

Raman, M. & Sharma, S. (2004)echnical Communication: Principles
and Practice Oxford: Oxford University Press.

Smith, D. K. (1969)Man Speaking: A Rhetoric of Public Speellew
York: Dodd, Mead & Co.
http://www.theinfostrides.com/index.php?topic=6389.
Accessed on 7/3/2011.

204



ENG414 SPEECH WRITING

205



