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1.0 INTRODUCTION

Welcome to LIS 315: Management of School Libraries and Media
Centres. LIS 315 is a (2) two-credit unit course with nmmim of one
semester duration. It is an elective course foLiallary and information
science undergraduate students in the Departmentilwary and
Information Science at the university. The courseangine the
Definition and concept of school library and meckatre; the relevance
of school and media centre in education and inftonaneeds of both
the school teachers and students; the types afnaftion resources and
services of school libraries and media centres; {hieysical
infrastructures, facilities, environments, staffiagd funding of school
libraries and media and media centres; and manageshéruman and
material resources and services of school libramesmedia centres.

The course guide tells you briefly what to expewnf reading the
accompanying study material. It provides you witformation on how
to make the best use of the materials so that yu achieve good
success. Make sure you read it carefully and pant@bn to the
instructions and suggestions.

20 OBJECTIVES

By the end of this course, you should be able $owdis any topic in the
area of school libraries management. Specificgitty, should be able to:

Concept of School Library/Media Centres

School Library Media Specialist or School Librarian
Relevance of school libraries/ Media Centres indation
Information Need of Students and Teachers

Concept and Types of Information Resources in Schoo
Library/Media Centres

Collection Development in School Libraries/MedianGes
Types of Services in school libraries/ Media Cegtre

Concept of Management

Physical Infrastructure/Facilities of School Libem/Media
Centres

o Staffing and Funding of School Libraries/Media Geat

WHAT YOU WILL LEARN IN THISCOURSE

This course, LIS 315, titled Management of Schabladries and Media
Centres, has been specifically designed to help wualerstand school
libraries and its relevance in education, inforimatneeds of students
and teachers, the various resources (Human, infdste, facilities and
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funding), and services of school libraries. Irstteégard, the course will
highlight the importance of school libraries and dme centres to
education, and the resources and services in sthoaies.

You will learn about the various information resoes in school
libraries.

You will learn about the various services providgdschool libraries.
You will learn about information needs of studeantsl teachers.

More importantly, you will also learn how schodiraries are managed
in terms of staffing, infrastructure and funding.

WORKING THROUGH THIS COURSE

To successfully complete this course, you are &ul e study units,
endeavour to do all assignments, open the links] end participate in
forums and discussion, read the recommended boukstaer materials
provided, prepare well and participate in the featibn online.

Every single study unit has introduction, intendedrning outcomes,
the main content, conclusion, summary and referefiucther readings.
The intended learning outcomes (ILOs)/ objectivas you what you
should do at the completion of each study unit. y®a, can assess the
extent of your learning at the end of each uniagoertain whether you
achieve the intended learning outcomes. In ordeydo to achieve the
intended learning outcomes, the course is presentéskt, video, and
audio formats organized into modules and unitsckClbon links as
instructed but in case you are reading offline, yolli have to copy the
links and paste on your browser. You can also doaakhe audios and
videos to view offline. You may also wish to dowatbthe PDF version
of the course and save on your electronic devigel as mobile phone,
computer, laptop and ipad. Atthe end of every,asummary is being
presented in text and along with self-assessment, are required to
attempt all questions.

There are two main forms of assessments- assigsraeatgiven to you
in this course and you are to do all assignmenissagicted and submit
same for grading.

You are to submit all TMAs to your tutor for gradion or before the
stated deadline. If for any reason you cannot cetepfour assignment
on time, contact your tutor before the due datdisouss the possibility
of extension. TMAs constitute 30% of the total sctor the course. A
minimum of three computer-Based Test (CBT) willgreen to you with
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one final examination at the end of the semestas. tompulsory that
you take all the three-computer based tests anfindlesxamination.

THE COURSE MATERIAL

Major components of the course are:

1. Course guide

2. Study units

3. References and further readings
STUDY UNITS

There are 11 study units in this course, divided three modules. The
modules and units are presented as follows

Modulel School Library and Media Centres

Unit 1 Concept of School Library/Media Centres

Unit 2 School Library Media Specialist or Schodbtarian

Unit 3 Relevance of school libraries/ Media CemireEducation
Unit 4 Information Need of Students and Teachers

Module2 Information Resources and Servicesin School Library
and Media Centres

Unit 1 Concept and Types of Information Researin School
Library/Media Centres

Unit 2 Collection Development in School LibesiMedia
Centres

Unit 3 Types of Services in school librariestdi Centres

Module3  Management of Material and Human Resour ces
in School Library and Media Centre

Unit 1 Concept of Management

Unit 2 Physical Infrastructure/Facilities of School
Libraries/Media Centres

Unit 3 Staffing of School Libraries/Media Gess

Unit 4 Funding of School Libraries/Media Qwest

PRESENTATION SCHEDULE

The presentation schedule included in your couratenal gives you
the important dates of this year for the completafntutor-marked
assignments and for attending tutorial. Remembeu, are required to

Vi
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submit all TMAs on the due date. You should guidmiast falling
behind time in your work.

ASSESSMENT

There are two main forms of assessment in thisseotinat will be
scored. First is the set of Tutor-Marked Assignm@&RAES). You are
advised to be sincere in attending to the exerciHes second is TMAs.
This is the continuous assessment component whiclgraded. It
accounts for 30% of the total scores. You are a&dvis take this with
all seriousness, because it will assist you to gassourse. The TMAs
will be given in accordance to the University calen Endeavor to
strictly adhere to the slated calendar.

FINAL EXAMINATION AND GRADING

At the end of the course, you are required to sake@xamination which
will last for a 2-hour duration. It has a value7% of the total course
grade. The examination will consist of questionat thill reflect the
type of self-assessment, practice exercises cireful

Try to use time between the finishing the last wmt sitting for the
examination to revise the entire course. You mag fi useful to review
your Tutor-Marked Assignment or activities befdne examination.

COURSE MARKING SCHEME

The following table lays out how the actual coursarking is done

Assessment 30% (Undergraduate) 40%
(Postgraduat:

Final Examination 70% (Undergraduate) 60%
(Postgraduat:

Total 100% of Course wol

HOW TO GET THE MOST FROM THE COURSE

In Open and Distance Learning (ODL), the study sumiplace the

university lecture. This is one of the advantage®bDL. You can read

and work through specially designed study mateaalgour own pace

and at a time and place that is convenient for yast as a lecturer may
give you classroom exercises, your study unitsipgeoexercises for you

to do at a particular point in time.

Each of the study units follows a common formate Tinst item is an
introduction to the subject matter of the studytamd how a specific
study unit is integrated with the other study aimel tourse as a whole.

Vii
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Following the introduction is the intended learningtcomes which
helps you to know what you should be able to ddheytime you have
completed the study unit. When you are throughysigdthe unit, you

should endeavour to go back and check if you hateaed the stated
learning outcomes. If you consistently do this, weill improve your

chances of passing the course. The main contehedaftudy unit guides
you through the required reading from recommenaedces.

Tutor-Marked Assignment (SAEs) are found at the ehévery study
unit.  Working through these SAEs will help you &xhieve the
objectives of the study units and prepare youlerexamination.

You should do every SAE as you come to it in thedgtunits. There
will also be examples given in the study units. Wibrough these when
you come to them too.

The following is a practical strategy for workingrough the course. If
you encounter any problem, telephone your tutor eddiately.
Remember, that your tutor’s job is to help you. Wiyeu need help, do
not hesitate to call and ask your tutor to provide

1. The main body of the unit guides you through thquned
reading and directs you to other sources, if any.

2. Your first assignment in this course is to read tourse guide
thoroughly.
3. Organize a study schedule: Refer to the coursevimweifor more

details. You should note that it is expected of youwevote at
least 2 hours per week for studying this courseeNmportant
information such as details of your tutorials, ddt@ submission
of TMAS, exams etc. and write it down in your diary

4, Once you have created your own study scheduleyekything to
stay faithful to it. The major reason that studdatkis that they
get behind with their course work. If you get ialifficulties with
your schedule, please let your tutor know beforetdo late to
help.

5. Turn to Unit 1, and read the introduction and tihgectives for
unit 1.

6. Assemble the study materials. You will need yodenences and
the unit you ate studying at any point in time.

7. As you work through the unit, you will know the soes to

consult for further readings.

Visit your study centre whenever you need up te dabrmation

Well before the relevant due dates (about 4 weeksré the due

dates), visit your study centre for your next regdiassignment.

Keep in mind that you will learn a lot by doing thesignment

carefully. They have been designed to help you mnteet

©
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objectives of the course and, therefore, will hgu pass the
examination. Submit all assignments not later thendue date.

10. Review the objectives for each study unit to confithat you
have achieved them. If you feel unsure about anythef
objectives, review the study materials or consaitntutor. When
you are confident that you have achieved a unhjedaives, you
can start on the next unit. Proceed unit by umiiugh the course
and try to space your study so that you can keapsgif on
schedule.

11. When you have submitted an assignment to your tédor
marking, do not wait for its return before startmgthe next unit.
Keep to your schedule. When the assignment is netirpay
particular attention to your tutor's comments, boththe tutor-
marked assignment form and also the written comsnentthe
ordinary assignments.

12. After completing the last unit, review the coursed gorepare
yourself for the final examination. Check that ymave achieved
the unit objectives (listed at the beginning of eaait) and the
course objectives (listed in the Course Guide).

FACILITATORSTUTORSAND TUTORIALS

There are 8 hours of tutorials provided in supmdrthis course. You

will be notified of dates, times, and location bése tutorials, as well as
the names and phone numbers of your facilitatorsaam as you are
allocated a tutorial group.

Your tutor or facilitator will mark and comment gour assignments,
keep a close watch on your progress, and on difigsuyou might
encounter to provide assistance to you during thuese. You must send
your tutor-marked assignment to your tutor beftwe schedule date (at
least two working days are required). They willrbarked by your tutor
and returned to you as soon as possible.

Do not hesitate to contact your facilitator by p#lene or e-mail and
discuss problems if you need assistance.

The following might be circumstances in which yooul find help
necessary. Contact your facilitator if:

o You do not understand any part of study units csigmed
readings;

o You have difficulty with the self-test or exercise;

o You have a question or a problem with an assignmenith the

grading of an assignment.
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You should try your best to attend tutorials. Tisighe only chance to
have face-to-face contact with your course fadditaand ask questions
which are answered instantly. You can raise anplpro encountered in
the course of your study. To gain much benefit froourse tutorials
prepare a question list before attempting them. Wilulearn a lot from
participating in active discussion.

SUMMARY

LIS 315, School Libraries and Media Centres is are® that intends to
make you understand:

Concept of School Library/Media Centres

School Library Media Specialist or School Librarian

Relevance of school libraries/ Media Centres indation

Concept and Types of Information Resources in Schoo
Library/Media Centres

Collection Development in School Libraries/MedianGes

Types of Services in school libraries/ Media Cegtre

Concept of Management

Physical Infrastructure/Facilities of School Libem/Media
Centres

o Staffing and Funding of School Libraries/Media Geat

At the end of the course, you will achieve the otiye if you follow the
instructions and do what you are asked to do. W&h wbu success as
you adhere strictly to the instructions and adwgoeen to you for this
course.
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MODULE 1

This module introduces you to the concept of schHimwhry and media
centres, discusses the school media specialistrallee of school media
specialist and the relevance of school librarydaoaation.

Unit 1 Concept of School Library/Media Centres

Unit 2 School Library Media Specialist or Schodbdarian

Unit 3 Relevance of school libraries/ Media CemireEducation
Unit 4 Information Need of Students and Teachers

UNIT 1 CONCEPT OF SCHOOL LIBRARIES/MEDIA
CENTRES

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1  Concept of Library
3.2  Concept of School Library/Media Centres
3.3  Functions of School Library/Media Centres
3.3.1 Brief History of Abadina Media Resource Gent
3.4  School Library Media Specialist or School laiban
3.5 Roles of School Library Media Specialist oh&a Librarian
4.0 Summary
5.0 Conclusion
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

This unit will introduce you to the concept of sohbibraries/ media centres,
school librarian or school library media specialist

2.0 OBJECTIVES
By the end of this unit, you should be able to

. Define school library
. Functions of School library/Media resource centre
. Brief history of Abadina Media resource centre
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3.0 MAIN CONTENT

3.1 Concept of Library

Libraries are storehouse of information resource$ sis print and non-print
materials organized library professionals and diagisfor easy access to
users. It can be referred to as a place that hobgeks and non-book
materials such as films, CD-ROM, software, digitaédia, audio files,
microfilms, motion pictures, and microfilms for uigg library patrons, users
or clientele. George Eberhart in American LibrargsAciation (2019)
defined a library

"as a collection of resources in a variety of fotsrthat is (1) organized by
information professionals or other experts who [(2pvide convenient
physical, digital, bibliographic, or intellectuat@ss and (3) offer targeted
services and programs (4) with the mission of etingainforming, or
entertaining a variety of audiences (5) and thd gbstimulating individual
learning and advancing society as a whole." (p.1).

S. R. Ranganathan defined a library as a publitutisn saddled with the
responsibility acquiring and organizing the coliectof books and making
these books or resources accessible to individuatswant to use them.

The definition shows that library plays role in edting, informing,
stimulating and entertaining individuals.

The following are functions of library;

I. To acquire and provide books and non-book mateigalsasy access
to people.

il. To promote knowledge, education and culture.

iii. To provide facility for the promotion of life-longgarning in the
society.

iv. To preserve the historical and cultural heritagehamanity for
posterity and research purpose.

V. To provide information for all kinds of people rediess of age,
ethnicity, religion, colour, religion, gender, etc.
Vi. Collect resources for the enlightenment of cititepsnd to enhance

personal development.

Based on the above-mentioned functions of librany loe broadly grouped
into following four basic areas;
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1. Information Dissemination: The library serves as a hub for reliable
information. It helps to provide accurate and walabe information
to individuals in their areas of interest. The dity also provides
sources of information that will help individualstganswers to their
guestions.

2. Education: The overall purpose of establishing libraries ts
encourage educational development. Libraries ss&s\as educational
centre for individuals to develop themselves. tiides a means of
self-development and self-improvement for individuand groups.
The library provide support and promote formalomfal, literacy
and life-long learning for individuals through tkequisition and
organization of information resources such as boolesvspaper,
magazines, electronic database etc.

3. Promotion of Culture: Libraries help in the promotion of cultural
activities in the community. This help children,uyg adults and
adults to be conversant with their respective cefflby displaying
various information resources that promote tradgjdanguage, and
music. The library also contributes to the cultutavelopment of the
community by organising public lectures, book eiiobs, and
paintings.

4, Recreation Libraries play a dynamic role in inspiring theleisure
time by providing light reading information matdsiasuch novels,
fictions, magazines, newspapers, films, televisiajo, videos for
enjoyment and relaxation. The library also promatesal activities
such as dancing, Yoga, health talks, football, bsdl and table
tennis.

3.2 Concept of School Library/Media Centres

School library connotes different meanings to défe people. What comes
to mind when you hear the word hear the word schioi@ry/media centre?
For some, it is a library in a school. What kindsohool? Your answer may
be nursery school, primary school, or secondarydchYes! You are
correct. Many people also see the library medidreeas a place where
children read their books. This notion is not coetgly wrong because
children actually go there to read. However, théiaeentre is also open for
many other reasons.

School libraries/Media centres are libraries tha part of primary and
secondary school system. These libraries serveeasdre the students,

3
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pupils, teachers, principals, headmasters, head®ssst proprietors and
parents have access to various information ressufgecording to Lawal-
Solarin (2016), school libraries also known as sthibrary media centres,
are found in preprimary, primary and secondary stshand are the
backbones of functional education without whichderaic excellence may
not be achieved; they essential for literacy, dpgeonomic and cultural
development of a nation. School libraries/mediatresnhouse collections
such as print materials like books, periodicalsgazanes, newspapers, and
journals. Non-print materials such as audio, mudtiilm, videos, films,
records, filmstrips, etc. In the words of Abdullhdrand Yusuf (2016: p. 28)
“School library supports the school curriculum byoywding up-date
information resources and services to keep staffsamdents abreast of new
development. The library would equally be involwedh promoting the
development of reading skills and encouraging ltemgn reading habits
through listening to and viewing a variety of ldaghmaterials. Materials in
school libraries are made up of print and non-phkitetdia. These are all
information carriers. There cannot be a functios@iool library without
adequate stock of relevant and current informatiesources. These
resources include textbooks fictions, newspapkensfifilm projector, radio,
television, maps, charts, realia, tape recordeierence items and other
educational materials”.

School libraries/media centres are vital due torthe they play in assisting

pupils, students in preprimary, primary and secongahools. These roles
range from promotion of literacy, social developmesncourage leisure
reading, and give students the opportunity to akrtblass assignments or
homework. Fayose (1995) described the school fbraedia centre as a
place that houses collection of books, periodigalsinals, magazines and
newspapers, films and filmstrips, video-tapes, audicording of all types,

slides, computers, kits, and other information veses are stored for easy
access and use by teachers and pupils for lealrisgre activities, personal
development and interpersonal relationships ofdechil in the school

managed by a school librarian or school library imagecialist.

The overall essence of establishment of schooafdmedia centre is to
ensure the provision of information resources tppsut and enhance
teaching and forestall independent reading anchileguby pupils, children
and students. School libraries/ media centres bkildren develop good
reading habits and skills in their early or tendge. According to Igbinlola
and Akande (n.d, P.2), outlined some of the objestof school libraries to
include;

1. Provide support and improve educational goalsasdain the school

curriculum.
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To inculcate the reading habit and sustainableldpugent in a child.
Offer opportunity for experiences in creativity amsing information
for knowledge, understanding, imagination and emegt of the
users.

4, To provide a range of learning opportunities, teate group (small)

to encourage learning literacy.

5. Promote and provide for the reading needs of piregry and post-
primary education, they complement teaching anchieg activities
of the school children.

wnN

A

L A
Figure 1: School Library
https://www.flickr.com/photos/102159347 @N08/1554P895
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3.3 Functions of School Library/Media Resource Ceres

The following are functions of school library/medentre:

I. It provides information resources in various forstatenable children
or students to develop good reading habit andsskill

il. It also provides foundational resources that capsu pupils in the
classroom. These information resources includét®is in various
subjects based on the teacher’s requirements.

iii. School library/media centre provide informationaexes such as
illustrated books and pictures in large font sizerder to capture the
attention of children. Colourful books and picturean stimulate
children to read and write, thereby developing jasteor knowledge.

V. It provides audio-visual materials that help chelldisten to stories
about nature (sun, moon, rain fall, rainbow etad animals thereby
inculcating good values in them. Pupils can lidgienalking books,
and recorded stories. They can also watch eduehtiadeos and
television programs at their leisure.

V. It provides vocational information resources thatl wncourage
students to choose good career.
Vi. School library/media resource centre acquire jdsrnanagazines,

articles, and bulletins on various subject areasdéhable teachers and
other members keep abreast with current happemintir subject
fields.

According to a report prepared by the Research Tefathe International
Association of School Librarianship (IASL) (20122%33), some functions of
school library/media centre include;

I. Promote the love for learning.

il. Support school curriculum, develop resources thppsrt teaching
and learning. School library/media resource cealse offers advice,
professional development and knowledge of proparnieg and
teaching resources, digital and non-digital, inlitranal and evolving
forms.

iii. Teaching pupils, children and students’ media anfibrimation
literacy skills and also incorporating informati@ommunication
technologies. This includes;

a. Ensuring students are effective and ethical usedgpeoducers
of information.
b. Promotion of literacy by making the concept of iiegdan

enjoyable activity.
V. School library/media centre create space or plame dccess
information resources.
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Kumar (n.d) highlighted the following functions sthool library/media
centres to teachers and students. The followirgs@ne functions of school
library/media centres to teachers;

1. Provision of information resources such as textpadleference
materials, audio-visual materials such as filmpesa filmstrides,
slides, photographs e.t.c; Curriculum material$sagcformulation of
curriculum, method of instruction, psychology ofldren e.t.c.

2. To provide information.

3. To teach the use of library.

The Followings are some Functions of School Libidgdia centres for

Students;

1. To provide or make available reading materials.

2. To develop reading interest amongst students thrgtayy hour and
a library hour.

3. To help students/children enjoy reading experience.

4. To help students develop search skills and undetdtee importance
of shelf maintenance.

5. To provide facilities for independent learning aself-propelled

study. Hence, the library should be made an atbegotolourful and
inviting place for students to use.

Sidhu (1996) further listed other functions of sahidorary media centre to
include:

1.

Promotion of Self Study The school library serves as an agency that
support self- education and study. It provides nimfation resources

in print and electronic formats with the main aomteet the needs of
students and encourage self-development.

Broaden of Interest The school library expands the area of
information and field of interest of students byaicing work of art
written by past scholars. This will expose studemd®ks written by
others.

Richness of Information Books are the main source of information
for students. According to (World bank, 2008), empbked that
school libraries provide supplementary reading ofjypdaties for
students that help improve their reading skillwledge, and writing
and clarity of expression, which in turn suppoudg&nt performance
in all other syllabus subijects.
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10.

11.

12.

Other
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Source of Inspiration: Young ones are inspired by books especially
at the early age. Therefore, the library providesrteeded motivation
to all categories of learners in schools from tinaltest learner in the
nursery to young adults in secondary school thrahglprovision of
print and non-print materials to aid learning (Agie2006).

Development of Study Habits The school library helps students to
engage in silent reading, leisure reading, comsyliooks for specific
information and reading for daily development.

Leisure Time Hobby. School library give an opportunity for students
to make good use of their leisure time instead l&noeling their
energy in watching un-educational movies and games.

Training in Proper use of Books The school library through the
librarian or media specialist teaches the studeiés and procedures
of handling and using library materials and alsaho keep them
neat.

Moral Training : The library materials such books and electronic
resources should have moral or ethical lessons dhiddren and
students will learn from them.

Positive Discipline The presence of school library reduces the
chances of indiscipline among students and help thke use of
their leisure time instead of being idle.

Development of Power of ExpressiorBooks in the library enhances
children’s reading and language ability and furtkdewvelop their
ability to express themselves.

Participation in Co-Curricular Activities : It enables students to
prepare and take part in co-curricular activitiashsdebates, quiz,
tests, dramas, and other competitions.

Introduction to Progressive Methods The school library helps both
teachers and administrators in putting progressigehods in to use.

functions include sheer delight and thristhetic satisfaction, escape

from boredom, and all-Round Development of Perstnalhe above-
mentioned functions of school libraries shows thay are indispensable in
any school environment. In Nigeria, there are lilmsiin some schools but

many

8

are not functioning adequately. However, thera popular school
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library/media resource centre that is functionirg/lwn Nigeria, it is called
Abadina Media Resource Centre at the Universitjpaflan.

3.3.1 Brief History of Abadina Media Resource Cente

The Abadina Media Resource Centre (AMRC) was fodndel974 by the
then Department of Library, Archival and InformattiStudies, University of
Ibadan. The centre serves as a research and aplice unit to provide
educational resources to primary, secondary scltaomichildren libraries.

It was opened to the public in January 1975 cangisdf the following
activities;

Readers’ services

Research

Training

Loaning of information resources

Counseling

workshops for school library staff, authors/writes$ children’s
books, and consultancy in development of schochtib

It also manages the activities of other schoolali@s/media centres in
Nigeria; the needed information resources for thgeNan educational
system have been judiciously selected, systemitioajanized using the
Dewey Decimal Classification Scheme and storecefmy access and use
and provide resources to assist students prepafe€BFL, GRE, SAT and
GMAT examinations (Oyewusi, 2012).

Olaojo (2015: P. 91) further highlighted some of tioles or functions of

Abadina Media Resource Centre (AMRC) to the userroanity include;

1. Promote educational research into books and legrngsources
management and their production for primary, seapndnd tertiary
levels of education.

2. conduct courses for school librarians, teacheratibns, children’s
librarians, library assistants and courses in Schuaxlia for media
specialists in primary and post-primary institugon

3. Teach the love and desire for books in childrenough the
establishment of model resource centre in Nigeria.

4. Design and promote curricula for library use ediacain the Nigerian
school’s system thereby preparing children withrappate learning
skills for life-long learning.
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5. Provide advisory and consultancy services to gowent, schools,
colleges and other organizations in relation to aggment of school
libraries/media resource centres.

6. Organise seminars, workshops, conferences, dematinss and
exhibitions on school librarianship, children’seliature and other
learning resource materials and their management.

The centre has five (5) academic units which arfelésys:

1. Bibliographic and reading: This unit house a collection of all
available children’s book and other media such adicavisuals,
videos, pictures, maps and others. The unit alsmmpte proper
reading culture of the Nigerian child.

2. Model School Library Media Centre: The duty of this unit is to
provide multi-media resources and the servicesigerby children of
all ages and adults such researchers, teacheestpar librarians
who are working with children. All of these learginesources is to
help the Nigerian children form good reading habit.

3. Research and Post-Graduate StudiesThis unit manages the
research projects of the centre and also its taggimogrammes. The
unit also offers courses in school media at Diplpiaster’'s and
Doctoral levels.

4, Audio-Visual and e-Learning: This unit develops programmes to
improve the information literacy skills of the sards, children,
teachers, young adults, adults and general us#éns oéntre. This unit
also help children and other users to keep up-te-daith
technological advancement.

5. Consultancy and Outreach Programmes This unit manages the
consultancy services of the centre in the developieschool library
media centres and programmes in Nigerian schoofsrmation
literacy programmes and functional skills for chéd and young
adults are also managed by the unit.

Watch Videos on the Function of School Library/Meda Centre
Watch the video below and listen to some other tions of school
library/media centre.

| Video B

1. https://slideplayer.com/slide/5838881/

10
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SELF ASSESSMENT EXERCISE

I. Briefly discuss the history of Abadina Media Ressu€entre.
il. List and explain the 5 functions of school libray stated by Sidhu
(1996).

4.0 SUMMARY

This unit examined the various definitions of lilraand school
library/media centre. Recall that a library accogdio S. R. Ranganathan
defined a library as a public institution saddledhwthe responsibility
acquiring and organizing the collection of bookd amaking these books or
resources accessible to individuals who want tahse. On the other hand,
school libraries / media centres are libraries Hrat part of primary and
secondary school system. These libraries serveeasdre the students,
pupils, teachers, principals, headmasters, head®ssst proprietors and
parents have access to various information ressuides overall essence of
establishment of school library/media centre iemsure the provision of
information resources to support and enhance tegclaind forestall
independent reading and learning by pupils, childned students.

School libraries/ media centres help children dgvejood reading habits
and skills in their early or tender age. As a stiidgou need to read
extensively, especially your course materials, sstgf texts, selected
online materials, and recommended video link. Tung also discuss the
functions of school library/media centre and thégsections include it

provides information resources in various formatsehable children or
students to develop good reading habit and skitlsalso provides

foundational resources that can support pupilshim tlassroom. These
information resources include textbooks in varieukjects based on the
teacher’s requirements, and school library/medmreegorovide information

resources such as illustrated books and picturksge font size in order to
capture the attention of children. Colourful boaksl pictures can stimulate
children to read and write, thereby developing jpastr knowledge. In the

next unit, we will discuss who a school librariannoedia specialist is and
the roles they play in manning the school library.

5.0 CONCLUSION
School library or media centre is indispensablang school environment.

It plays an important role in the achievement &f ¢foal of the school. The
school library media specialist performs rolestretato ordering of books

11



LIS 315 MANAGEMENT OF SCHOOL LIBRARIES & MEDIA

in relation to the school curriculum, promotion gdod reading habit and
independent learning among children, young aduitsstudents.

6.0 TUTOR-MARKED ASSIGNMENT (TMA)

1. Define the term ‘Library’ and discuss four (4) lasinctions of a
library.

2. List and discuss the five academic units in Abadeaource Centre.

3. Define the term school library and discuss fivef(fiictions of school
library.
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UNIT 2 SCHOOL LIBRARY MEDIA SPECIALIST OR
SCHOOL LIBRARIAN

CONTENTS
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1.0 INTRODUCTION

In the previous unit you learnt about the conceqt &unction of school
library media centres. The school libraries / mexdiatres are libraries that
are built or organized to serve students, pupkschers, principals,
headmasters, headmistress, proprietors and parprnimary and secondary
school system. These libraries ensure these pé@ple access to various
information resources. The overall essence of b&skebent of school
library/media centre is to ensure the provisionndbrmation resources to
support teaching and learning. The school libsameedia centres achieve
these functions through provision of informatiosaerces and services to
pupils, students and teachers. The question hemhiz acquires and
organizes these information resources and servitkg?answer is that the
acquisitions and organization these informatioroueses and services are
done by specialists called Media Specialist or 8thibrarian. The unit will
discuss school library media specialist or schifwhtian and we will also
discuss some of the roles of school librarian dnost library media
specialist.

2.0 OBJECTIVES
By the end of this unit, you will be able to

. Define school library media specialist
. Discuss the roles of school library media spedialischool librarian.
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3.0 MAIN CONTENT

3.1  School Library Media Specialist or School Libarian
Who is a School Library Media specialist or Schiobkarian?

A media specialist or school librarian or teachierarian is a librarian that

works in nursery, primary, and secondary schoahlies. He/she teaches
students how to use the library. He/she also assishers with information

resources needs for classroom instruction and itingrtheir lesson notes.

The School Library Media specialist or School Lima is in charge of all

the information resources in the media centre. @hesources include
books, DVDs, CDs, magazines, software, picturestqgraphs, and other
electronic resources.

The School Library Media specialist or School Lima is a professional
who hold a bachelor degree in library sciencelatianship or information
science. Lawal-Solarin (2016: p. 16) opined thatost library media
specialists are professionals who hold degreabrarianship or information
science, they suggest a variety of appropriate,pmon-print and electronic
resources to supplement and complement classrodariaia and activities,
and ensure proper organisation of the library recsssifor easy accessibility
and use.

The school librarian plays a critical role in asa pupils and students in
developing good reading habits. He/she also enstiras information
resources are organized and classify for easyquithble access to students,
teachers and other members of the school community worthy to note
that school library media specialists or schoaklitans are not just teachers
but rather they answer students’ questions andmewnd good reading
materials to help students academically, persoeatldpment and leisure.
At this juncture, let us discuss some of the rolesinctions of school library
Media specialist or School Librarian.

3.2 Roles of School Library Media Specialist

American Association of School Librarians (AASLDEB) emphasized five
(5) roles of school library media specialist tolirate:

1. Instruction Partner: The school media specialist works with
surrounding community to develop programmes anctigesl He or
she also help the school community to develop culrm and assist
teachers in developing lesson plan, learning diEs/ibased on
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standards, teach information literacy skills, temlbgical skKills,
information skills and media literacy.

Teacher The media specialist serves as a teacher. Heher s
encourages children/students to develop;

o good reading habit

critical thinking skills,

Love for books

Producers of information

The media specialist teaches students on how tahaskbrary and
how to properly or ethically use information. Tinsolves teaching
students copyright laws and use policies.

Leader: The school media specialist ensures the misgionvaion
of the school is achieved. Engaged in the developwfecurriculum,
student advocacy, information literacy, professialevelopment and
other library services to meet the teaching anthleg needs of the
students and teachers.

Information Specialist: The school media specialist makes use of
information technology and encourage students @achers to do the
same. Teaches students how to navigate and firfdl ustormation

on various website. He/she makes use of social anedch as
Facebook, Twitter, Instagram, Skype, and otherstamkconnect with
students and answer their queries.

Programme Administrator: The media specialist ensures all
member (students, teachers, administrators andisareave equal
access to information resources and the libraryo ‘@ugment
information resources available to the learning mamity, the school
librarian works actively to form partnerships witakeholders and
sister organizations at local and global levelse Blahool librarian
also addresses broader educational issues with taaehers in the
building, at the district level, and at the professl association level”
(AASL 2018, 15).

School Specialty (2020: np) listed eleven (11) sotéd a modern media
specialist and they are;

1.

Leads Beyond the Library. The school media specialist takes
leadership beyond the fore wall of the library.eshelps in making
the mission and vision of the school achievableebypowering
teachers, learners and other members of the sotmamunity
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acquire knowledge and have easy and equitable st available
information resources.

Design Collaborative SpaceThe school media specialist provides
space both physical and digital or virtual and easall information
resources is available for all. This in turn give®m for inquiry,
creativity, innovation and collaboration.

Cultivates Community Partnerships Partnering or collaborating
with surrounding communities through the provisarnnformation
literacy programmes in order to encourage readind kEeracy
development.

Supports Teachers and Students Literacyprovision of quality
instructional manuals that will engage learnerstodents and enable
users become producers of information.

Investment in Digital Resources Acquisition of electronic/ digital
resources such as e-books, e-magazines, e-jouarads other
databases that supports teaching and learning.

Equitable Access to Digital ResourcesEnsure equal access to
digital resources and services in support of th&simn and vision of
the school.

Curation of Digital Resources The school media specialist takes the
lead in the selection, acquisition, organisatisaj@ation, annotating,
creation, storing, archiving and sharing of digaallections.

Empowers Students as CreatorsHelp students become producers
of digital resources by working with and using thfjresources.

Build Instructional Partnerships: Collaborating or partnering with
other educators to design and implement curricaital information
literacy programs.

Facilitates Personalised Professional Learning_ead training and
professional development programmes for teachersprigtors,
principals or administrators to enable them becenteessful in this
digital age.

Advocates for Students Privacy Promotion of privacy of students’
data and information.
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Watch Videos on the Roles of School Library/Media fecialist

Kindly click on the video below or copy and padte tink on your browser.
may decide to download and play it offineWatch ¥ieeo below and listen
to some roles of school library/media specialist.

1. https://www.acpsmd.org/Paqge/2868

SELF-ASSESSMENT EXERCISE

I. Who is a school library media specialist or libaar?
il. List 5 roles of a school library media specialistibrarian.

4.0 SUMMARY

In this unit, we have discussed extensively whoclaosl library media

specialist and some of the roles they play in stpgplearning and teaching
in the school environment. A school library megia@alist are professionals
who hold degrees in librarianship or informationesce, they suggest a
variety of appropriate print, non-print and eleaimoresources to supplement
and complement classroom materials and activia®] ensure proper
organisation of the library resources for easy ssibdity and use. Some of
the roles of school library media specialist argtrurction partner, teacher,
leader, information specialist, and programme adstrator among others.

5.0 CONCLUSION

The school library media specialist plays a sigaifit role in the school
library environment. The media specialist helpsldtkn and students
develop love for books and reading. He/she selemiBects, organise,
catalogue and classify information resources faly eeccessibility and use.
He/she also help students search, locate and fegenation resources. It is
pertinent for pre-school, primary and secondarystshto ensure a qualified
school librarian manages the school library. Wititbe school librarian.

6.0 TUTOR-MARKED ASSIGNMENT
1. Discuss the term school media specialist or schia@irian.

2. List and explain the 5 roles of school media sgstias highlighted
by the American Association of School Librarian (81).
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1.0 INTRODUCTION

In previous unit, we discussed extensively who host library media
specialist and some of the roles they play in stpgplearning and teaching
in the school environment. A school library mediacalist are professionals
who hold degrees in librarianship or informationesce, they suggest a
variety of appropriate print, non-print and eleaimoresources to supplement
and complement classroom materials and activia®] ensure proper
organisation of the library resources for easy ssibdity and use. We also
discussed school library media specialists andr traes in the school
library/media centre. In this unit, we will discubg relevance or importance
of school library/ media centres in education.

2.0 OBJECTIVES
By the end of this unit, you will be able to undersl the:

Concept of education

Aims of education

Relevance of school library media centre in edocati
Factors affecting school library/Media centres igé¥ia
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3.0 MAIN CONTENT
3.1 Concept of Education

The word education is derived from a different hagrms such as

a. ‘Educatum’ which denotes “the act of teaching or train”.
b. ‘Educare’ which means “to bring up”.

C. ‘Educeré which means to “lead out” or “draw out”.

d. ‘Educatus which means to “bring up” or ‘educate’.

There are different definitions of education byfeliént authors. Below are
some definitions of education by scholars;

Aristotle defined
ey T\:J"”- . education as “thereation
= ) of a sound mind in a sound

%" body. It develops man’s
X faculty, especially his
mind so that he may be
able to enjoy the

contemplation of supreme
truth, goodness and beauty

of which perfect
happiness essentially
consists”.

Figure 1: Aristotle
https://www.gooqgle.com/url?sa=i&url=https://litenaess.orq/2019/04/25/t

he-philosophy-of
aristotle/&psig=A0OvVaw3yvth8Ry4fgZWDIwmHZMEu&ust=1646383
3538000&source=images&cd=vfe&ved=0CAIQjRxgFwoTCKMBWpe8
CEQAAAAAJAAAAABAD
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Rousseau opined that

“education is the child’'s

development from
within”.

Figure 2: Rousseau
https://www.google.com/search?g=rousseau&tbm=isclfse=iu&ictx=1
&fir=QR I6NMEtrPAQM,Z9VK|6nzj34k1M,/m/0420y&vet=1&89=Al4 -
kQriBWVXZQSeD1 RK1IN93778-
mnQ&sa=X&ved=2ahUKEwj0gNgh4KXvAhUBahUIHVgICMsQ B1@&B
g2EAE#imgrc=QR I6NMEtrPAQM

Plato defined education as “the capacity to feehplire and pain at the right
moment. It develops in the body and in the souhefpupil all the beauty
and all the perfection  which he is capable of”

Figure 3: Plato
https://www.google.com/url?sa=i&url=https://www tamnica.com/biograp
hy/P
lato&psig=A0vVawl1l0LmYVEZaQHAbosfNCr_c3&ust=16154688170
00&source=images&cd=vfe&ved=0CAIQjRxgFwoTCPDQs-
bgpe8CFQAAAAAJAAAAABAD
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Socrates said that education means “the bringing abuthe ideas of
universal validity which are latent in the mindesfery man”.

Figure 4: Socrates
http://t0.gstatic.com/images?g=tbn:ANd9GcTL7mM-
4xlusFwBanyvwG9gbE1TbhjWgPB82cLpQqzlJpzVv8ommngwZtT¥HA
NJ

“Dewey opined that education “is not a preparatanlife, rather it is the
living. Education is the process of living throughontinuous reconstruction
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of experiences. It is the development of all thoesgacities in the individual
which will enable him to control his environmentdulfil his possibilities”.

Figure 5: John Dewey
https://www.google.com/url?sa=i&url=https://ourgms.net/john-dewey-
the-quest-for-

certainty/&psig=A0vVaw2vgRkZdDCixiR313A xHHV&ust=16467795
425000&source=images&cd=vfe&ved=0CAIQ|RxqFwoTCJDHKaie8CF
OAAAAAJAAAAABAD

From the above definitions of education by soméyesoholars shows that
education is important in the development of huntif; According to
Kumar and Ahmad (2009: 3), defined “as a purposieenscious or
unconscious, psychological, sociological, scientiland philosophical
process, which brings about the development ofrttiidual to the fullest
extent and also the maximum development of soaietych a way that both
enjoy maximum happiness and prosperity”. This is imgication that
education is life-long process and involves cordimilearning for individual
development. Parankimalil (2012) stated that edwoicais a systematic
process through which children and adults gain kedge, skills, experience
and attitude. The acquired knowledge, skills, eiguee, and attitude will
help individuals make considerable changes in thelraviour. Amadioha
(2011: 334) education has been considered “as iglgdbr social change
and a powerful tool for social, economic, politicahd technological
development of any country. Education is also vtas a life-long process
which is not limited to formal schooling instruatidut it involves all life
experiences”. From the above definitions, educatioa process through
which individuals learn, acquire knowledge, skibsperience and attitude
in order to improve their wellbeing or developmehindividuals.

Watch Videos on the Meaning of Education

Kindly click on the video below or copy and pagte tink on your browser.
You could may decide to download and play it o#\datch the video below
and listen to definitions and meaning of education.

1. http://www.bchmsg.yolasite.com/education.php
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3.1.1 Forms of Education

There are 3 forms of education, namely:

1. Formal Education: This is a type of education that is provided by a
recognised school or institution of learning of auwtry. These
institutions include primary schools, secondaryosts, colleges,
polytechnics, and universities. The following ateu@cteristics of
formal education;

I. It follows a lay down curriculum or syllabus.

il. It is planned.
iii. Compulsory fees are paid.
iv. It is age restricted.
V. It has a grading system.
Vi. Students are taught by qualified teachers andrexstu
vii. It follows strict rules and discipline
viii.  Itis limited for a specific period of time.
2. Informal Education: This an education that takes place outside the

school environment or system. It is an educatia@t tccurs in the
process of our daily living such as our work enrir@nt, family and
during our leisure time. For example, visit to muss, beaches,
cinemas, etc. The following are characteristicefafrmal education:
I. It is not age restricted.

il. It is not planned.

iii. It is not restricted to classroom.

iv. There is no designed curriculum or syllabus.

V. It is not time bound.
Vi. It does not follow strict rules.
3. Non-Formal Education: This is a type or form of education that is

well structured and planned by qualified profesalsrbut does not

lead to the acquisition of a degree certificatehla type of education

could be in form of seminars, short courses, warkshand

conferences. The following are characteristics ain-formal

education:

I. This type of education is open to all.

il. It is structured and planned outside the fore wakh formal
institution.

iii. Attendance is usually voluntary.

The overall essence of education is to enable iddials gain knowledge,
skills, experience and attitude. However, there diféerent aims of
education.
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3.1.2 Types of Education

The following are some types of education

1.

Primary Education: Primary education also known as elementary
education is a formal education that education teatmeant for
children within the age of 6-11 or 12years. Accogdio Asodike and
Ikpitibo (2014) primary education prepares the mamdl trains the
child for higher and harder academic endeavor;rdtvipdes young
people with the basics of reading, writing, skilcqaisition,
information and attitudes essential for proper sijient into the
society.

Secondary Education This type of education takes place in a
secondary school environment or premises. It casaprof 3years of
lower or junior phase and 3years of senior or higiease.This type
of education is provided for children after primagucation, and it
usually comes before tertiary education. Secondaycation is
intended at developing a child better than the aninevel, because
it is evident that primary education alone is irguge for children to
acquire literacy, proficiency, and communicationllsKlge, 2011).

Tertiary Education: This type of education is known as post-
secondary education. The Federal Republic of iig&RN,2004),

in her National policy on Education, tertiary edima is any
education given to an individual after secondamycation in formal
institution such as university, colleges of edumatipolytechnic and
monotechnic. The National Policy on Education (FGR13a) as
cited in Olatunji (2018:232) highlighted some o# thoals of tertiary
education to include:

I. Contribution to national development througlghalevel
manpower training.

il. Provision of accessible and affordable quyaliearning
opportunities informal and informal education ispense to
the needs and interest of Nigerians.

iii. Provision of high-quality career cowflitng and lifelong
learning opportunity that prepare students withvidkedge and
skills for self-reliance.

V. Reduce skills shortages through the produciof relevant
skilled workers;

V. Promotes and encourage scholargmepreneurship
and community
service.
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Vi. Forge and cement national unity; and
vi. Promote national and internadbn understanding
and interaction.

Adult Education: An adult is a person or an individual who is 18
years and above. For one to be called an aduthbehust have the
following characteristics such as maturity, serigjhiidentification
of his/her strength or weaknesses, and make desigidependently.
According to UNESCO (1976), adult education cadékned as “the
entire body of organized educational processestevbathe content,
level and method, whether formal or otherwise, Wwhethey prolong
or replace initial education in schools, colleges aniversities as
well as in apprenticeship, whereby persons regaadeadult by the
society to which they belong develop their abisitieenrich their
knowledge, improve their technical or professiogadlifications or
turn them in a new direction and bring about changeheir attitudes
or behavior in the twofold perspective of full pamal development
and participation in balanced and independent saai@nomic and
cultural development”. This shows that, adult ediocais any
activities that has educational values and it iambh&r adults who do
not have the opportunity to attend formal education

. Vocational Education: This is any form of education whose primary

purpose is to enable individuals acquire qualifaratrelated to a
specific profession, employment and skills in orderpractice a
profession. According to Okoye and Arimonu (201%9cational
education is skill-based programmes which are mdantskill

acquisition at lower level of education. Therefaregation education
prepares individuals for employment into a knowrcugation by
helping people develop professional knowledge #ilts :1eeded to
practice a profession.

Distance Education This is a type of education in which the students
or learners and teachers or lecturers or instracoe separated by
distance and time. In this case, education is doitside the fore wall

of the academic institution. learners and theitrudors interact with
each other through electronic devices such as ctargulaptops,
phones and though virtual learning environment $vdobdle, Zoom,
Google meet etc., with the help of internet connégt Distance
education is also known as distance learning. Ei@snpf distance
learning institutions are National Open Universiof Nigeria
(NOUN), and University of South Africa among others
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7. Audiovisual Education: Audiovisuals are information materials that
combines audio and visual materials, which are us#tke process of
teaching and learning. This is a type of educattbat uses
complementary teaching materials or aids that siggd and hearing
senses such as recordings, tapes, motion pictwesotapes,
computers, television and radio to improve studele@ning and
retention.

Watch the Video below for further explanation on Auiovisual
Education

Kindly click on the video below or copy and pagte tink on your browser.
may decide to download and play it offline. Watiel video below and listen
to further explanations on audiovisual education.

1 .https://www.youtube.com/watch?v=pZjgHiLqgszU

3.2 Aims of Education

The following are aims of education according tor&r and Ahmad (2009);

Saeed (n.d);

1. Individual Aim : Education should be able to help individuals Ieeo
better persons in life. With education, people Ww#él aware of their
individual rights and should be able to carry dwit duties properly.

2. Social Aim: The social aim of education implies that indivatkiare
provided with the needed knowledge, and skillsroheo to be useful
and resourceful members of the society, thus dmrtirig to the
progress of the society. Therefore, education helkggelop and
strengthens mutual cooperation in the society.

3. Vocational Aim: This means that education should be able to help
individuals decipher their career and secure enmpéos. It prepares
individuals for acquisition of qualification and teeek for job
opportunities. According Mortaki (2012), vocatiorealucation is any
form of education that is aimed at acquiring quediions relating to
a specific profession, employment or technical kieolge.
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4. Cultural Aim : This involves beliefs, customs, morals, laws,
behavioural patterns and traditions of individualthin the society.
Through education, individuals learn about theiture, customs, and
traditions which can be transmitted to generations.

5. Character Development Education instill values, attributes, and
habits that are essential for the formation of iddxe character.

6. Physical Aim: The physical aim of education is to develop afeild
physically and mentally and live a healthy lifestylSome of the
developmental activities include walking, standisgting, sports,
and other exercises that help to develop childrentaily.

7. Spiritual Aim : Education aimed at developing individual spiritpia
Spiritual education instils good morals, and vaineadividual which
will in turn forestall a peaceful community.

8. Citizenship: Education aimed at enabling children to grow ash-
informed individual who can take part in making ideans in the
society by adhering to moral standards.

Other aims of education include;

. Moral aim
. Education for leisure, and
. Intellectual aim.

3.3 Relevance of School Library/ Media Centres ikducation

School library or media centre as earlier discussenhit 1, is a library that
is found in nursery, primary and secondary schddis.aim of school library
is for the intellectual development of children.h8al libraries are the
backbone in any school environment because of tiaiity to provide
pupils, children, students, teachers, parents amel ocnembers with access
to numerous information resources. Therefore, dchdwaries are
indispensable in any educational system.

Education according to Aristotle “is the processraining man to fulfill his
aim by exercising all the faculties to the fullesttent as a member of
society”. It is the foundation for development afation and annihilation of
illiteracy. No wonder, libraries and education areeparable because they
both work hand in hand. The absent of one leatiéademise of the other.
This means that a library cannot exist without laost and a school cannot
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exist without a library. In the words of Gboyegalaabolahan (2012:11),
“education’ and ‘library’ are two inseparable indible concepts, both
being fundamentally and synchronically relatedrid eo-existent with each
other. None of them is an end in itself; ratherbot them together are a
means to and ultimate end. One dies as soon astliee perishes. One
survives as long as the other exists”. Malekani iudbofu (2019) opined
that a qualified school library provides a wideganof knowledge and
information for teachers and pupils, arouse theetigpment of readers’
innovative personalities, and drive the developmandifferent thinking
which ultimately leads to quality education ache\sy the pupils. Nyam
and Guraj (1999) as cited in Moruf (2015: 61) déss some of the
relevance of school library in education to include

I. Provision learning resources such print and nontpnaterials such
as videos, films, e-books, e-magazines which thayesnts can at the
end of the school day and during holidays.

il. Provision of information resources to secondaryostithildren to
assist them in their homework, assignment. Suclorimtion
materials include children’s encyclopedia, journaiagazines, tapes,
records and cassettes.

iii. Provision of specialised resources for governmexdavities through
creation of a “special document” section in thediy and.

V. Provision of leisure and other educational faeitisuch as games,
sports, films and filmstrips, slides, tape recossettes, fiction and
non-fiction books.

Hussain (2018), also highlighted some roles liesamplay in education to

include;

I. Provide leadership and knowledge by using inforomatiand
technology in teaching and learning process.

il. Provide equal opportunity for all readers concegniformation that
are associated with some educational institutionkindered by
culture, background, belief and social constraints.

iii. Provision of lifelong learning process for the coomty members
and assist them in any challenging tasks or Asses

iv. Prepare individuals to prove themselves as resplensitizens in
present-day society.

Dike (1993) highlighted six (6) contributions ohsol libraries to education:

I. Promoting /Encouraging Reading The school library/media centres
encourage or promote reading habits and skills gnabidren by
providing information resources that supports leeynteaching, and
research and also meet the information needs désts. Some of the
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information resources or materials that encourdtgeaty include
pictures books, novels, magazines, comic booksty stmoks,
illustrated books and talking books. These res@unedp children and
students enjoy reading. According to Ellis (20Bg)jool libraries can
support literacy by promoting book of the week ateea comfortable
reading environment, set up book talks, ensureliirary books
matches the information needs of the students, thiselibrary’s
Television, create reading programs and set up bdisklays.
Therefore, the school library plays an importaré o the school
curriculum which in essence facilitates quality eation in the school
(Osuchukwu & Edewor, 2016). This indicates thatgbkool library
plays a significant in education by developingréite students in the
society.

Expanding Learning ResourcesOne of the roles of school library
/media centre is to provide information resourdest support the
school curriculum by selecting and acquiring monéorimation

resources and made these resources available aedsdie to the
students and teachers. Through the library/meditreestudents and
children have access to various information ressirsuch as
textbook, pictures, video recordings, motion pietyrand tapes. All
these information resources broaden students feaopportunities.

Developing Learning Skills The school library/media centre
through their information resources and organizedjammes equip
students with the needed skills to enable themystudependently,
locate and retrieve information materials in tHardry without the
assistance of the media specialist or librariam&mf the ways
through which the library can help students devéapning skills is
through library orientation, information literacyggrammes, reading
competitions, use of reference resources, and atceomputer and
internet facilities. All of these programmes camsistsstudents in
developing research skills and self-directed lewyrsikills.

Developing Critical Thinking Skills: The various information
materials acquired in the library should be avddlamd accessible in
order to encourage creativity and critical thinkthgt is needed for
the present world. According to Zuelke (1988:58)rhrians can play
a more active role in the development, teaching evaluation of
lessons that develop critical skills; school Limas need to
encourage teachers to include homework and assigsnwehich
develop critical thinking skills in their coursda.this case, students
should be allowed to do assignments based on tthy@ic of interest
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and share or do a presentation in class. They dHmilallowed or
encouraged to ask questions because when thefiedo’form their
own questions through experiences, reflection, emation, and
writing and gain a sense of ownership and accompient in the
work they are producing that gradually leads to petence,
independence, and expertise” (Kuhlthau, Maniote§a&pari, 2015,
p. 5). Thus, this will help students to be independ think for
themselves and enable them distinguish betweenctolge and
subjective elements.

V. Developing Values, Attitudes and Appreciations Apart from
expanding information resources, developing leagyramd critical
thinking skills, and promotion of reading habit andture, the school
library also have a role to play in helping studesvelop attitudes,
values and appreciation. According to llori and Alahi (2016),
emphasizes that “in the process of encouraginghaulcating the
reading habit in secondary school students andhyatakeholders
(parents, teachers, schools, librarians and otheary staff) should
avoid nagging, bribing, judging, criticizing readirchoices, and
setting unreasonable goals”. Instead, studentsidhmmiallowed to
appreciate various types of information resourcesuding fiction
and non-fiction. This will enable them develop \eduattitudes and
increase their interests. It is therefore importanschool libraries to
include in their collection resources like dramd, music, posters,
pictures, posters, photographs depicting historyaohation and
recording among others that will help students bgvealues and
appreciation (Dike, 1993).

vi.  Assisting with Developmental Tasks Apart from providing
information materials that supports the school’sriculum, school
libraries/media centres should also assist with deeelopmental
aspects of the students which is not covered ictineculum. Hence,
the school library can provide additional infornoatresources for the
overall development of children and youths.

Watch Videos on the Relevance of School Libraries
Kindly click on the video below, or copy and pat$te link on your browser.
You could may decide to download and play it offlinVatch the video
below and listen to some relevance of school libgar

33



LIS 315 MANAGEMENT OF SCHOOL LIBRARIES & MEDIA

1. http://www.ilovelibraries.org/school-
libraries/why-are-school-libraries-essential

3.4 Factors Affecting School Library/Media Centreln Nigeria

School libraries are important to the achieveméiih® goals of the school.
However, in Nigeria not many government schooNigeria have libraries.
The school libraries in Nigeria are mostly ownedprivate schools. The
following are some of the challenges affecting sthibraries:

3.4.1 Inadequate Funding

As earlier mentioned, most schools in Nigeria avaed by federal and State
government and are not been funded regularly. [Eiahmesources are
needed for acquisition of information resourcespmmt and electronic

formats. Finance is also needed for the daily mgpoif the library and media
centre. Without funding, the school library /medentres cannot function
properly, hence, it is important for governmeniyg@ie bodies to provide

fund in order to keep the library up and running.

3.4.2 Lack of Space and Infrastructure

Oduagwu and Oduagwu (2013) opined that many schodiigeria have
dilapidated structures used as libraries which otha likened with what is
found in the private schools in Nigeria; The builgs are as crooked as the
furniture are grossly insufficient. Some schootdittes do not have tables,
chairs, book shelves, and fans making it diffi¢dalt students to read or do
their assignments. When it comes to technologidaastructure, school
libraries in Nigeria are nothing to write home abas there is no internet
connectivity. Lack of information communication teology in school
libraries may lead to continuous provision of otidate information
materials. (Shonhe, 2019).

3.4.3 Employment of Unqualified Staff

Staffing is a vital resource in the management atfos! libraries/media
centre. However, most schools that have librariesndt have qualified
librarian or media specialist to manage the adgiwitof the library. This
shows that many school administrators or ownersexed the government
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are not aware of the usefulness of school librasranedia specialist, thereby
causing deficiency in the services and resourcéiseo$chool libraries.

3.4.4 Lack of Current Reading Materials

Reading materials are important for students udelamelopment. However,
many school libraries in Nigeria do not have enobgbks on the shelves
and for those schools that have books on the shelhese books are
obsolete. Obsolete information materials are detntal to the students’
learning because they will not meet their informatneeds. Mubofu and
Malekani (2019) emphasized the fact that frequiahges in primary school
curriculum have led to the change in text-booksstadents and as such the
available books in the library are not useful fog students.

3.4.5 Low Level of Information Technology Developmnt

Information technology is key in any library asitables students to have
access to information round the clock. Howeves thinot available in most
school libraries in Nigeria. Nwasinachi and MenKR®i014:342) asserted
“Information Communication Technology (ICTs) weret ravailable in the
schools even some of the teachers claimed that wtensy Television sets
and video equipment were available in their schauteer ICTS like internet,
Radio (tape recorder), Projectors, Scanner, Digdalera, slide Disc player,
film strips and electronic notice boards were nailable”. Non-availability
of technological resources calls for serious camaes it affects students
learning.

SELF-ASSESSMENT EXERCISE

I. Define the term education.
il. List 5 factors affecting school libraries in Niggri

4.0 SUMMARY

This unit examined the concept of education. Thedvealucation is derived
from a different Latin terms such as;

‘Educatum’ which denotes “the act of teaching or train”.
‘Educare’ which means “to bring up”.

‘Educeré which means to “lead out” or “draw out”.
‘Educatus which means to “bring up” or ‘educate’.

apop
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Remember that Parankimalil (2012) defined educafsna systematic
process through which children and adults gain kedge, skills, experience
and attitude. There are different types or forfrsdnication and they include
formal, informal and non-formal education. There atso some aims of
education and they include spiritual, vocation&lyscal, individual, social,
cultural and intellectual aims among others. We discuss the relevance of
school library in education. It is worthy to notet libraries and education
go hand in hand and the absence of one may |letheé emise of the other.
Some of the factors affecting school library or medentres in Nigeria
include unqualified staff, lack of funding, changef curriculum,
unavailability of information technology and lack current information
materials.

5.0 CONCLUSION

Education is vital for the development of any nat@nd a tool for the
annihilation of illiteracy. However, without the tablishment of school
libraries/media centres in nursery, primary andosdary schools, such
development will not be attainable. It will furthaffect the reading habits of
pupils, children and students because educatidepsndent on the existence
of libraries. The school library has an importasierto play in education by
acquiring the needed information resources, engmgareading habit and
culture, developing critical thinking skills, expding learning resources and
developing attitudes and values in students.

6.0 TUTOR-MARKED ASSIGNMENT

1. Define the concept of education.

2. List and discuss the 5 aims of education.

3 List and explain 5 factors affecting schootdities/ media centres in
Nigeria.

7.0 REFERENCES/FURTHER READING

BOOK
Federal Republic of Nigeria (2004 ational Policy on Educatian_agos:
NERDC Press.

Kumar, S. & Ahmad, S. (2009). Meaning, Aims anddess of Education.
https://www.dphu.org/uploads/attachements/book¥bo4951 0.p
df

36



LIS 315 MODULE 1

Kuhlthau C., Maniotes, L., & Caspari, A. (2018uided Inquiry: Learning
in the 21st Centur{2nd Ed.). Santa Barbara. CA: Libraries
Unlimited.

JOURNAL
Ajegbomogun, F. O., & Salaam, M. O. (2011). Thde&std School Libraries
in Nigeria PNLA Quarterly, 783), 112-118.
https://www.semanticscholar.org/paper/The-Stat&afool-Libraries-in-
Nigeria-Ajegbomogun
Salaam/aacdfbbb73efa3ce43c4072c8be4b365adc3518b

Amadioha, S. W. (2011). Primary education in NigeAn Instrument for
Quality Control. African Journal of Educational Research and
Development, @a), 334-343.
https://www.researchgate.net/publication/322368®tbnary Educ
ation_in_Nigeria_An_instrument_for_Quality Control

Asodike, J. L., and Ikpitibo, C. L. (2014). Basssles in Primary Education
Delivery in Nigeria. European Scientific Journal,(8), 150-164.
http://eujournal.org/index.php/esj/article/view/866404

Ellis, S. (2016). School Libraries Supporting L&ey. School Catalogue
Information Service, 99.
https://www.scisdata.com/connections/issue-99/sklio@ries-
supporting-literacy/

Gboyega, A., & Gbolahan, O. (2012). The Role ofraily in Educational
Development. https://www.slideshare.net/08180512000/the-role-of-
library-in-educational-development

Hussain, A. (2018). Role of Libraries in  Education.
https://www.researchgate.net/publication/325192FR#le of Libra
ries in Education

Ige, A. M. (2011). Myths and Realities of FallingpaBdard of Education in
Nigeria. The Way Forward.Nigeria Journal of Professional
Teachers, 236-48.

Malekani, A., & Mubofu, C. (2019). Challenges ofh®ol Libraries and
Quality Education in Tanzania: A Reviewibrary Philosophy and
Practice (e-journal). 2334.
https://digitalcommons.unl.edu/libphilprac/2334

37



LIS 315 MANAGEMENT OF SCHOOL LIBRARIES & MEDIA

Mortaki, S. (2012). The Contribution of Vocatioriaducation and Training
in the Preservation and Diffusion of Cultural Hage in Greece: The
Case of the Specialty “Guardian of Museums and &eological
Sites.”International Journal of Humanities & Social Scieng (24),
51-58.
http://iihssnet.com/journals/Vol_2 No_24 Speciauks December

2012/8.pdf

Moruf, H. A. (2015). Students’ Utilization of Seatsry School Libraries in
Akinyele Local Government Area of Oyo State, NigerdOSR
Journal of Research & Method in Educatioi3p 60-66.

https://www.iosrjournals.org/iosr-jrme/papers/Vde30Issue-3/Version-
1/K05316066.pdf

Nwasinachi, U. M. & Bernadette, U. M. (2014). Asseent and Prospective
Application of Information and Communication Teclogy Usage
among Secondary School Teachers in Enugu Urbarridigritish
Journal of Education, Society & Behavioural Scien&@8), 33-349.
https://journaljesbs.com/index.php/JESBS/articeaiv/iL 7060

Oduagwu, M. C. and Oduagwu, E. A. (2013). SurvethefResources and
Use of the Libraries of Three selected Secondahp@8s in Owerri
Metropolis. Journal of Information and Knowledge Management,
4(2), 63-72.

https://www.ajol.info/index.php/iijikm/article/viel®#44626

Okoye, R. and Arioniu, M. O. (2016). Technical anacational Education
in Nigeria: Issues, Challenges and a way forwaldurnal of
Education and Practice, 7(3), 119-118.
https://files.eric.ed.gov/fulltext/EJ1089786.pdf

Olatunji, O. M. (2018). The Goals of Tertiary Edtioa: A Philosophical
Assessment of Nigeria’s National policy on Eduaatitournal Plus
Education, XX2), 230-253.

https://uav.ro/jour/index.php/jpe/article/view/111802

Osuchukwu, N.P., & Edewor, N. (2010). Make the @fgh Read:
Participatory Rural Approach in School Librarieddmueri, Nigeria.

38



LIS 315 MODULE 1

Library Philosophy and Practice (e-journal). Paper 1384.
http://digitalcommons.unl.edu/libphilprac/1384

Parankimalil, J. (2012). Meanings, Nature, and Aiwis Education.
https://johnparankimalil.wordpress.com/2012/03/26amng-nature-
and-aims-of-education/

Saeed, R. (n.d). Definition of Education; Tradit@md Modern Concept of
Education; Aims of Education.
https://www.academia.edu/25724141/DEFINITION OF EIATI
ON_TRADITION AND MODERN CONCEPT OF EDUCATIO
N_AIMS OF EDUCATION DEFINITION OF EDUCATION

Shonhe, L. (2019). A Consolidation of Challengesdebby School Libraries
in Developing CountriesLibrary Philosophy and Practice (e-
journal) 2467 .https://digitalcommons.unl.edu/libphilprac/2467

Zuelke, E. H. (1988). Critical Thinking Skills: Theole of the School
Library.
http://journals.iupui.edu/index.php/IndianaLibravirticle/downloa
d/17365/pdf 852

CONFERENCE PAPER:

UNESCO (1976). Recommendations on the DevelopmédntAdult
Education. The General Conference of the United Nations
Educational, Scientific and Cultural OrganizatioMeeting in
Nairobi from 26 October to 30 November 1976.

http://portal.unesco.org/en/ev.phpURL 1D=13096&URIO=DO TOPIC
&URL SECTION=201.html

39



LIS 315 MANAGEMENT OF SCHOOL LIBRARIES & MEDIA
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1.0 INTRODUCTION

In the previous unit, we discussed the relevancesabfool library in
education. It is important to note that librariesl @ducation go hand in hand
and the absence of one may lead to the death otlilee. Some of the factors
affecting school library or media centres in Niganclude unqualified staff,
lack of funding, change of curriculum, unavailaliliof information
technology and lack of current information matexidihis unit will introduce
you to the concept of information need, informatreeds of students and
teachers.

2.0 OBJECTIVES

By the end of this unit, you will be able to

. Define information need
o Identify and discuss the various information negidstudents
. Identify and discuss the various information neafd®achers

3.0 MAIN CONTENT
3.1 Concept of Information Need

Students and teachers need information for vagpomgoses and for making
informed decisions. Students irrespective of thaeiel whether primary or
secondary school needs information. InformatiodeBned as the outcome
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of a processed data. It is worthy to note thagrimiation is NOT data, rather
data are raw facts, figures, and symbols that fnegirocessed to become
information. Hence, information aids in decisionking, soling problems
and also help students and teachers to reducetaimtgr

Information need usually involves the state at Whaa individual or group
of people start searching, finding or seeking fdoimation. It can also be
said to be a quest for information, in this case itidividual or group of
people search for information in various media sashGoogle, Online
Public Access Catalogue and other carrier of in&drom. Therefore,
information need according to Wilson (1997), iseaick by an individual or
group of people to find, or locate and retrieverniation that will or satisfy
their conscious or unconscious needs. Informatieadnarise wherever
individuals find themselves in a situation requirknowledge to deal with
the situation as they see fit (Okonoko, Ojukwu &2dh, 2015, P. 76). For
Kuthlthau (1993), opined that information need depefrom an unclear
awareness of the fact that something is missinggant further to in locate
the information for better understanding and megniimis means that, when
individuals or group of people identify why they ntar need, the next step
is to search for that need. Searching for this nedghown asnformation
seekingand it depends on the individual whether he/stevsnhow seek or
search for the actual information he/she needsther words, when an
individual lack knowledge about a particular thifgg/she search for this
knowledge in order to solve the problem on groumtdis shows that
information varies from person to person and depamda person’s status,
occupation, interest, age, and personality. In¢hie, we will be discussing
information needs of students.

3.2 Information Needs of Primary and Secondary Stlents

Children, pupils or students as the case may be iné@mation for various
reasons. The following are some of the informatimeeds of students
according to Asiyah and Fauziah (2018);

3.2.1 Academic Information

Students in primary and secondary school needswmafiion relating to their
academic work or studentship. They need informatielating to their
homework, assignments, and examinations. Hencg, rteed information
resources such as reference materials both prartdcelectronic resources
that will enable them to read and prepare for cldsstheir take home
assignments, and read for their exams.
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3.2.2 Lifestyle Information

Primary and secondary school students need inf@maglating to sports,
entertainment, and games. They need informatiatingl to various sports
such as long jump, football, running sprints, aildng. Information about
the different entertainments such as games fadi@nland adolescents. Such
games could include spelling B competition, scrapband reading
competition. They need information regarding theeslules, venue, and time
for these sports and entertainments.

3.2.3 Health Information

Children and adolescents need information relatioghealth. Health
information is vital to all students irrespectivegrade or level. Students
spend up to 8hours a day in school as such themead for their health
concerns to be taken into consideration. Therefibrey need information
concerning iliness, exercise, nutrition/diet, amatl dental health, sexual and
reproductive health, stress and emotional wellhemgntal health, tobacco,
and alcohol/drug use. It becomes important for estt&l to have access to
information sources (internet connectivity, dat&@sasewspapers, parents,
friends, journals etc.) that will meet their heatiformation needs.

3.2.4 Current Affairs Information

Students need information relating to current affand as such there is need
for libraries in school environment to provide refiece and online resources,
newspapers that will help them keep abreast witheati happenings in the
fields, and with their local and international ewviment. Debate
competition is one of the ways through which stuslezan keep up with
current events.

3.2.5 Career Information

Primary and secondary school students need infavmaglating to career
choice. They are in their early stage of theirdiemd as such having access
to information sources regarding different careeils help them plan for
their future. It will also help students to devekmowledge, attitudes, and
skills to enable students make career plans andcehdccording to
Abubakar (2013), career guidance activities is irtgrd in primary and
secondary schools as it provide students with @omired knowledge,
awareness, and skills needed for future employmenbrk. Hence, students
need career information education, which is thelificetion needed for
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various career, training opportunities for variooareer choices and
information about labour market.

Other information needs of students include;
Sexuality information

History

Fiction books

Information for personal development
Fashion

Religious information etc.

3.3 Information Need of Primary and Secondary Teduers

Teachers are indispensable in the school systery dte help to teach and
transform lives of children and students in thesesaf discharging their roles
and job duties. Just as students, teachers als® thaur own information
needs. The following are some of the informatioadseof teachers:

3.3.1 Information on Teaching Methods

Teaching methods are the beliefs, ideas, philogsplor guidelines,
pedagogies and the strategy that is used for dassteaching and learning.
According to Gill (2020), the traditional teachingethods have evolved due
to availability of different instruction and as $uteachers need the necessary
information in order to adjust the pattern of taaghso that they can meet
the learning needs of students. There are diffaypeis of teaching methods
and they include instructor/teacher centered methdearner-centered
methods, content-focus methods, and interactive¢gaative methods.
Teachers in primary and secondary schools neehiiafiion regarding these
methods in order to give their best in the classroo

3.3.2 Information on Classroom Management

Classroom management is an organized control of c¢lessroom

environment in order to achieve teaching objectivegvolves a process
that of organizing, controlling, and coordinatimg tactivities of learners. It
is a way of creating an enabling environment fadsents with the motive of
achieving teaching and learning objectives. Ahnf@ll{) suggested some
classroom management practices to include orgamizatseating

arrangement, organizing material, care of instameti equipment, classroom
rules, routines and procedures, Lesson strategiédesson delivery and
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guestioning. Teachers need information on how tecéfely manage
classroom such as arranging the seating positicstuafents, encouraging
less interaction among students during class #éiesvor teaching. Adzongo
and Olaitan (2019) highlighted some ways of mampgtlassroom
effectively and they include preparation of lessotes, lesson preparation,
and organization of classroom, classroom discidimé control.

3.3.3 Information on School Curriculum

This is a set of courses or subjects designeddgdthool authority to guide
teaching and learning of students. Teachers areskaeholders in the
planning, assessing, development and implementafischool curriculum
and as such they need information pertaining toiadum development.
They are responsible for introducing the curriculton students in the
classroom, hence they need information relatingutoiculum development
and implementation.

3.3.4 Information on the use of Instructional Mateials

Teachers rely on the use of instructional to testadents in the classroom
or virtually on electronic or online platforms sual Zoom, Google Meet,
YouTube, Skype, Google Hangouts, Webex etc. lasdfore important for
teachers to have access to textboagksnphlets, handouts, study guides
manuals, audios such cassettes, microphone, pouisagtls such as charts,
real objects, photographs, transparencies; audialdssuch slides, tapes,
films, filmstrips, television, video, multimedia.llAhese materials will help
teachers explains terms and concepts to studesily ead better achieve
teaching objectives. Hence, it should be availablthe school library for
easy accessibility and use.

3.3.5 Information on New Trends in Education

Teachers need information to keep up with the ackmaent of technology
in education. Although, the traditional classroortill sremains but
technological advancement has made many teachargjetthe way they
teach. For example, during the outbreak of COVID m@ny teachers in
primary and secondary schools in Nigeria were fbitoeadapt to the use of
online platforms for teaching and learning in orteremain relevant and
retain their jobs. Students were able to watch lideo lessons from the
respective homes and comments on zoom live clagsledhe help of the
internet. Therefore, there is need for informatiore provided to teachers
in this aspect in order to remain relevant andilflexwith new trends in
education.
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3.3.6 Information on Professional Development Pragmmes

Professional development helps in personal devetoprof teachers and

further improves the quality of their teaching. Gleers need information

relating to professional development programmekeir respective subject

fields. This is because their job requires regdi&relopment due to changes
in educational policies, new teaching strategied,iaformation technology.

Therefore, regular pre-service, and in serviceningi is needed for better
guality assurance in teaching methods. Informatmm conferences,

seminars, and workshops are needed so that teacharsustain high

education standards and retainment of quality veodd in schools.

3.3.7 Information on Educational Policy

Education imparted in its various forms and waysdleays been an integral
part of mankind from time immortals. A regularizexhd effective
educational system is always a base for progreasyircountry and plays a
great role for the upliftment of the less privilegevithin the society.
Education in any form empowers an individual toaje equip himself with
characters like flexibility, eagerness to learngd annovation. Education
policy basically consists of the principles and gmwment policies in the
educational sector as well as the collection ofslawd rules that govern the
operation of education systems in a given country.

As stated above earlier the need for educationaypoan never be said to
be overemphasized. These policies help to ensatalhand sundry within

a country have equal access to education at aldevot minding social

status, colour or race. In Nigeria the compulsqB/%H4 system of education
has been the policy to ensure that there is stdimdion in the duration for
all levels of educational development. The educatigpolicy makes room

for those who want to tow the vocational line tsoalobtain National

Vocational Certificates and NABTEB respectively

3.3.8 Information on How to Teach Students with Biabilities
Students of all abilities and backgrounds wantsctz@ms that are inclusive
and convey respect. For those students with diabjlthe classroom setting
may present certain challenges that need accommuodatd consideration.
There are different types of disabilities such as:

. Hearing loss
. Low vision or blindness
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. Learning disabilities, such as Attention-Deficit péyactivity
Disorder, dyslexia, or dyscalculia
. Mobility disabilities

. Chronic health disorders, such as epilepsy, Crotlissase, arthritis,
cancer, diabetes, migraine headaches, or mulig#ecsis

. Psychological or psychiatric disabilities, suchnasod, anxiety and
depressive disorders, or Post-Traumatic Stressdas@PTSD)

. Asperger’s disorder and other autism spectrum dessr

. Traumatic Brain Injury

A student’s disclosure of a disability is alwaydwdary. However, students
with disabilities may feel nervous to disclose ##res medical information
to an instructor. Often, students must combat megjatereotypes about their
disabilities held by others and even themselves.

For instance, a recent study by May and Stone (R@I0 disability
stereotypes found that undergraduates with andwitlearning disabilities
rated individuals with learning disabilities as rgpiless able to learn or of
lower ability than students without those disaig$it In fact, students with
learning disabilities are no less able than anyem8tudent; they simply
receive, process, store, and/or respond to infoomatifferently (National
Center for Learning Disabilities).

Similarly, students with physical disabilities fadamaging and incorrect
stereotypes, such as that those who use a wheehehsi also have a mental
disability. (Scorgie, K., Kildal, L., & Wilgosh, 1.2010). Additionally, those
students with “hidden disabilities” like epilepsy chronic pain frequently
describe awkward situations in which others minanilzeir disability with
phrases like “Well, you look fine.” (Scorgie, Kild& Wilgosh, 2010)

It is important to implement strategies that adslrdbe needs of
the individual.

The following strategies are recommended for tearhpeople with
disabilities

Break learning tasks into small steps:

. “Probe regularly to check understanding.

. Provide regular quality feedback.

. Present information visually and verbally.

. Use diagrams, graphics and pictures to supporuictsbn.
. Provide independent practice.

. Model what you want students to do.
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. Clearly define and post classroom expectations @mrk and
behavior.

. Explicitly teach study and organizational skills.

. Teach student how to use planner or agenda tod@ssignments and
due dates.

. Provide prompts of strategies to use and whenddhem.

. Ask process-type questions such HeW is that strategy workiry

. Use Direct Instruction.

. Provide simple instructions (preferably one anael.

. Sequence slowly, using examples.

. Speak clearly and turn so students can see yoer fac

. Allow time for students to process requests anowalhem to ask
guestions.

. Use graphic organizers to support understandingelationships
between ideas.

. Use adaptive equipment if appropriate (books onre,tdpptop
computers, etc.).

. Ask questions in an illustration manner, and théowathe student to
describe understanding of the questions.

. Use an overhead projector with an outline of tlssd@ or unit of the
day.

. Reduce course load”

(https://cts.edu.bd/assets/view/images/Academics.pdf

Other information needs of teachers include;

o Information on adolescent social problems
Information on adolescent developmental stages
Information on learners’ assessments

Information on managerial skills and competencies

SELF-ASSESSMENT EXERCISE

I. List 5 information needs of teachers.
il. List 5 information needs by school students

4.0 SUMMARY

In this lesson, we have discussed the differemrmétion needs of students
and teachers. If you recall, some of the infornmatieeds of students include
health information, lifestyle information, currengvents, academic
information, and career information among othersachers also have
information needs and these include informationteaching methods,
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school curriculum, classroom management, instroatiomaterials, new
trends in education, professional development etc.

5.0 CONCLUSION

Everyone has information needs just like student$ t®achers. It is the
responsibility of the school librarian to acquirdarmation resources both
print and electronic format in order to meet theed®e of teachers and
students. Meeting the information needs of studantsteachers will thus
improve the standard and quality assurance ofcdhed.

6.0 TUTOR MARKED ASSIGNMENT

1. List and explain 5 information needs of student

2. list and discuss 5 information needs of teaxzher

3 Write briefly on the following information negaf teachers:
Information on adolescent social problems
Information on adolescent developmental stages
Information on learners’ assessments

Information on managerial skills and competencies
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MODULE 2

This module introduces you to the concept of infation resources, types
of information and services rendered in schoohlirand media centres

Unit 1 Concept and Types of Information ResouraesSchool
Library/Media Centres

Unit 2 Collection Development in School Librarig/dia Centres

Unit 3 Types of Services in school libraries/ Medientres

UNIT 1 CONCEPT AND TYPES OF INFORMATION
RESOURCES OF SCHOOL LIBRARIES/MEDIA
CENTRES

CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1  Concept of Information Resources
3.2  Types of Information Resources in School Lptdedia
Centres
4.0 Summary
5.0 Conclusion
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

In the previous lesson, we have discussed theréiffenformation needs
of students and teachers. If you recall, some @firiformation needs of
students include health information, lifestyle imf@tion, current events,
academic information, and career information amotigers. Teachers
also have information needs and these include nmtion on teaching
methods, school curriculum, classroom managemamiruictional
materials, new trends in education, professionakldg@ment etc. This
unit will introduce you to the concept of informatiresources, and types
of information resources in school libraries/ meckatres.
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2.0 OBJECTIVES
By the end of this unit, you will be able to

o Define information resources
o Identify and discuss the various types of informatiesources in
School library/Media resource centre

3.0 MAIN CONTENT
3.1 Definition of Information Resources

School libraries/media centres are libraries thatt@aund in pre-primary,
primary and secondary schools. The essence ottimoElibraries is to
provide information resources that support teachilearning and
improve students’ academic performance. In ordesujport teaching
and learning, the school library acquire informatiesources in line with
the curriculum in order to help students and teexckeep abreast with
recent development. Hence, for school librariesimeéntres to function
maximally, staff and students must have accedsetblirary’s collections
for the teaching, learning and research process.

What are information resources?

Information resources according to Chimah and Nwbko (2013),
include all forms of information carriers that dag used to promote and
encourage effective research activities and dewedopal projects.
Information resources are collection print and pomt materials of
various kinds and they serve as relevant sourcesfofmation and
instruction in schools. Print resources includedsp@urnals, magazines,
etc. while the non-print materials refer to eleotcoresources such as e-
books, e-magazines, e-journals, and other publisbsdurces that are
available on the internet and can be accessedghrelectronic devices
such as computer, iPad, and mobile phones.

3.2 Types of Information Resources in School Libng/Media
Resource Centre

Information resources in libraries are in varioagrats such as books,
maps, CD-ROM, compact disc, etc. Information resesiracquired by

school libraries include books, manuscripts, sgriatartographic

materials, graphic materials, sound recordingsianggictures, and video
recordings, microforms and digital materials (Tegeand Agipu, 2019).

Information resources in school libraries can rezithe in printed of non-

printed format.
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3.2.1 Printed Information Resources

Printed information resources in school libraries materials that are in
book or text format. The following are some printedources found in
school libraries:

I Books
A book is defined as any document that has a daleof 49 pages
or more that are bound together with a unique (Aima, 2004).
Books are made up of pages, preface, table of shraed may
appear in volumes. Examples of books are textbaokisfiction
materials like novels.

. Textbooks: School libraries acquire more of books than eteut
resources. Books come in hardback and paperbacaranaritten
by author or authors in a specific subject are@ré&lare textbooks
covering various subjects such as geography, iatedrscience,
home economics, physics and economics among othdres.
school library houses all these textbooks to supptrdents
learning and teaching.

iii.  Fictional Materials: These are books that are read for leisure.
They also form part of the school library resourees help to
improve the reading skills of the students. Theatenmls include
novels, comics and the story books. For exampleic® books
are important in school libraries due to their iapito attract
students especially teenagers. Popular Comic boo&kide
Scooby-Do, Superman, Spiderman, wonder woman, Bat, m
Flash etc.

Figure 1. Superman Comic Book
https://img.etimg.com/thumb/msid-40926349,width-Q®éight-
580,imgsize-455837,overlay-etpanache/photo.jpg
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Serials

Serials are information materials that are pubtisineconsecutive
parts with numerical or chronological order and published
continuously. Serials are published daily, weeHliyweekly,

monthly, bi-monthly, quarterly, bi-annually, or araily.

Examples of serial publications include Newspapgeesiodicals,
journals, newsletters, newspapers, magazines, anference
proceedings.

Periodicals: These are publications that are published or came o
at regular intervals such as daily, weekly, mon#tly.

Journals: These are serial publications on a specific sulgeca
and are written by professors, researchers, anolassh It gives
account of current development in a specific subjetd.

Newsletters These are publications used by organisations or
institutions to communicate or pass informatiothieir customers
regarding their products and services.

Magazines These are publications that contain stories, poem
essays, illustrations, photographs and advertiseanemhhey
usually deal with issues relating to sports, musishion etc.

Conference ProceedingsThese are published recorded articles or
papers presented by authors at conferences, cengoes
symposiums.

Reference Materials These are information materials that
contains background information and facts on a ipetopic.
These materials are kept in the reference sectitmedibrary and
are not meant to borrowed out of the library. They meant for
consultation by students, teachers and others.fdlleaving are
some types of reference resources;

Bibliographies: These are descriptive list of materials such as
manuscripts, book, and non-book materials thatrelaed to a
particular subject(s), place, person, or times.li@gpaphies are
arranged in alphabetical order according to autloorsubjects.
They are seen at the end of an article or a boakitnarries
information regarding the author’s name, title loé tvork, place

of publication, and publisher. Examples of bibliaginies are;

v National Bibliography of Nigeria

v National Union Catalogue

v Universal Bibliography
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o Dictionaries: These are reference resources that contain terms or
words arranged in alphabetical order showing omgivneaning,
definitions, explanation, antonyms, synonyms, pramtion, and
translations. There are types of dictionaries sashsubject,
language and specialized dictionaries.

I Language Dictionaries These are dictionaries that are
used to find corresponding meaning of a particwiard in
another language. For example, you can find an Vghal
or term in English dictionaries. Examples of langgia
dictionaries include; Dictionary of Yoruba, Dictiary of
Urhobo, Dictionary of Igbo, etc.

. Subject Dictionaries Examples of subject dictionaries
include Dictionary of Science, Dictionary of socgy, and
Harrod’s librarians Glossary.

iii. Specialised Dictionaries Examples of specialized
dictionary include Oxford dictionary of Quotations,
Dictionary of slang and unconventional English, argf
dictionary of English proverb, Visual dictionary can
Translation dictionary.

) Handbooks These are information materials that provide ¢c
and comprehensive information in a specific subjictontains
data, procedures, processes, principles, diagragraphs,
illustrations etc. Examples of handbooks include;

v Guinness Book of World Records
v Handbook of communication
v Nigeria handbook

o Maps and Atlases Maps are representation of a particular part of
the earth on a paper. On the other hand, atlasesaéliection of
maps. In essence, an atlas presents topograpleaalrés and
political margins as well as geo-political, sociadligious and
economic statistics of a place. Examples of atlases
v The Atlas of Africa
v The Atlas of the Bible
v The Time Atlas of the World

o Directories: Directories provide information that will direct
people to an organization, person or place. Thaeyano lists of
names, addresses of persons, organisations, nagjssocieties,
associations and recreational centres. Exampldsexftories are;
v National Telephone directory
v Vanguard yellow pages
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Biographies These are references resources that provide
comprehensive information about eminent peoplar tihetes of
birth and death, education, and achievements. Ebesmpf
biographies are;

v Who is who in Nigeria

v Who is who in America

v Who is who in Nigerian Library World

Encyclopaedias These are reference resources or works that
contain articles or subjects in every field of knedge written by
experts. Encyclopaedias provide robust informatiom particular
subject; they deal with concepts, definitions aimdl fanswers to
guestions on general information. Examples of elopaedia
include;

v Encyclopaedia Britannica

v Encyclopaedia Americana

v Encyclopaedia of Social Science

Almanacs These are periodical publications that contain
important dates, facts, and statistical informatoncerning world
events on a regular basis such as weekly, mordahly,annually.
Almanac contains information such as weather fatsgafull
moons and dates etc. Examples of almanac include;

Poor Richard’s Almanac

The World fact book

Farmer’'s Almanac

Whitaker's Almanac

AN

Guidebooks These are books contain maps that serves asfguide
tourists and tourist industries. They provide infiation relating to
major roads, hotels, places and institutions. Exaspof
guidebooks are

v A guide to Nigerian states

v Traveller's guide to Africa

v Lagos State yellow pages.

Yearbooks These are reference resources that are publshed
yearly basis. They give a calendar of events ofptieeious year.
They provide information about a country’s econorglitics,
economic developments, governmental agencies ssidiaiaks,
airlines, and hospitals. Examples of yearbooks are;

Nigerian Yearbook

The Statement Yearbook

Demographic Yearbook

Nigerian Insurance Yearbook

AN
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o Manuals: These are reference sources that tell or dinectdaders
on how to do things. Manuals are meant to simpings.
Examples of manuals are;

v How can | repair my leaking kitchen sink?
v Where there is no Doctor? Written by David Werner

3.2.2 Non-Printed Information Resources

These are materials that are found in the libraat &ire not in form of
printed books, reference materials, periodicals agovernment
documents. As the name implies, they are not imtgdi form

1. Graphical Materials
Graphical materials also known as visual matemats found in
school libraries. Examples of graphical materiale posters,
graphs, charts, tables, diagrams, cartoons, drawirgnd
photographs.

2. Cartographic Materials
These are information materials that representqddtie earth or
the whole earth. Examples of cartographic matemalside maps,
atlas and globes.

I Maps: These are reference resources that are in form of
illustrative or pictorial material. They represethe
geological, physical and natural features on aesaatl on
a flat medium.

. Atlas: Atlas is reference material that provide geogm@aph
information on physical and climatic conditionsdifferent
places such as towns, states, countries, regioninents;
Examples include The Times Atlas of the World, The
Shepherd Historical Atlas etc. (Nworie & Nwaigw@17).

iii. Globe: This is a round object that shows the map of the
earth surface and on which some other celestiay ed
pointed and can turn around on a base.

3. Online Databases
Online databases are electronic collections of rinédion
resources that can be accessed and searched thheugke of a
computer that is connected to the Internet. Datgbabows users
to search for a wide range of journal articlesederence to articles
online. The following are the types of online datsds:
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I. Full text Database This is the compilation of information
available for a certain book, dissertation, engyettias,
journal articles, newspapers, and magazines.

il. Bibliographic Database This provides bibliographic
record or references to published journals, magazin
conference proceedings, index, books and audialgsu

iii. Directory Database This provides a list of information
pertaining to users and information of the domain.

V. Numeric Database This contains raw data or numbers.
Example of numeric dataset includes population, and
census figures.

V. Mixed Database This includes a mixture of the other
types of databases.

4, Audio
These are sound recordings produced on tapes guamirdiscs.
Examples are magnetic tapes, audio tapes.

\ - 4

Figure 2. Audio and Magnetic Tapes
https://www.google.com/url?sa=i&url=https%3A%2F%AkFw.iasa-
web.org%2Fmagnetic-tape-alert-
project&psig=A0vVawOHyTiJlio75M4-
uC7s0jVi&ust=1616582843713000&source=images&cd=wied=2ah
UKEwjvzLvCnsbvAhUFihoKHdgBATkQrdkDegUIARDmMAQ
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A CD (compact disc)is an optical or visual disc used to store andigeo
digital data. The disc is covered with a transpaceating and is read by
a laser beam (Mardis, 2016).

Figure3: Compact Disc
https://upload.wikimedia.org/wikipedia/commons/d@db autolev cro

P.]pg

5. Visual

These are information resources that relates togaead sight like

microfiche, microfilm, filmstrips, and slides. Tleeare different

forms of visual resources and they include:

I. Three-dimensional Aids This includes models and real
things.

il. Display boards This includes chalkboard, poster board
and magnetic board.

ili. Graphic Materials: This includes charts, maps, posters,
and graphs

iv. Pictures: This includes photographs, drawings and motion
pictures.
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Figure 4. Microfilm
https://www.google.com/url?sa=i&url=http%3A%2F%2Fwvmnicrogr
aphics.co.nz%2Fmicrofiim%2Foverview%2F&psig=AOvVaBiD-
XWIl4vkaUeHcFSAudL&ust=1616586869761000&source=insfye
=vie&ved=0CAIQ|RxqFwoTCICn7c2txu8CFQAAAAAJAAAAABAD

Figure 5: Microfitche
https://www.google.com/url?sa=i&url=http%3A%2F%2Fwwlatacom

it.com.au%2Fservices%2Fdigital-preservation%2Fngicaphic-
digitisation%2Fmicrofiche%2F&psig=A0OvVaw3lIE1-
zGZsuSvGAZuw4XiJ&ust=1616588578463000&source=im&gesv
fe&ved=0CAO0QjhxgFWOTCNix6 Gzxu8CFQAAAAAJAAAAABAF
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Figure 6: Filmstrip
https://www.google.com/url?sa=i&url=https%3A%2F% 3kw.onlygfx
.com%2F4-vintage-filmstrip-png-
transparent%2F&psig=AOvVawlelODZFbcx-EzK4-

nX6 0a&ust=1616588754732000&source=images&cd=viaka@CAl
QjRxgFwoTClivuNuOxu8CFQAAAAAJAAAAABAD

6. Audio-Visual
These materials require both visual and audio seiasdheir use.
Examples of audio-visual materials are video tapas
videocassettes etc. Wondimtegegn (2020: 481) Ausliay “aids
help teachers to bring a significant change irctass environment
as well as in the teaching process. By using auidigal aids in the
class, teachers can present a topic both verbadlywsually which
is very helpful for the learners to pay more aitanin the lesson”.

SIS R P PRI T S ST EIRE=

Figure 7: Video tape of cassette
https://i.pinimg.com/736x/d3/40/1b/d3401baae5cdd3t88b4b9f4465

48.]pg

Audiovisual resources are vital to learning esgiciar school children.
The following according to Dike (1993) are contiibas of audiovisual
resources to learning:
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Stimulating Interest: Audiovisual resources entice students. As
humans, we learn easily by what we see, hear amchid~or
example, pictures and sounds capture the interebtgave the
students an opportunity to learn. Hence, instegdsiftalking to
pupils in class, it is good to use pictorial matksj sounds and
other media to reach the heart of the students.

Basing Learning in sense ExperienceAudiovisual resources
make learning exciting and promotes unique expeeemmong
school students. It enables students to see timngistorial form
that they have never seen physically thereby gittregstudents a
direct sensory experience.

Providing Sources of Information Audiovisual resources
provide sources of information for teachers to uselassroom.
For example, teachers can use pictures that desttré various
parts of the body such as leg, arm, hand, kneehaad in order
for students to better understanding. In orderetch students
about the time of the day, the teacher may chamssé the wall
clock in the classroom to allow students obsertieginselves.

Extending Experience Audiovisual resources help the teachers
to communicate with the students by overcomingltheiers of
place and time. According to Friday and Olube &01
audiovisual resources extend students experiencdtégng the
image of the teachers as the sole custodian of ledge, rather
they are seen as facilitators who brings the pugifgerience and
materials closer and beyond the four corners ofdlssroom
environment. Through this means, students

Individualising Instruction : Audiovisual resources help students
to carry out their work independently and at thmiwn pace. It
made learning more individualized, and enable stisdgained the
ability to create their own learning materials bgtdning to
YouTube videos, and tape recorder in various stibjec

Providing Tools for Diagnostic or Remedial Work Audiovisual
resources serve as tool for diagnostic work in meregs of study
and talking.

Affording Students an Active Role Audiovisual resources
enable students to play active role in the learmreress. Field
trips, dramatisations, games, class project, coctsbn of models
and charts require active participation by studébike, 1993).
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viii. Making Learning Permanent. Audiovisual resources enable
students to learn permanently. For instance, wliedests see
pictures or hear sounds of what is being thougletyétention rate
is usually high unlike when they just only listehlence,
audiovisual makes learning permanent.

Furthermore, Reddy (2008:27-28) as cited in Kuraiaw(2016)
highlighted 12 advantages of audiovisual aids talestts learning to
include:

1. the student becomes more active due to thdvenent of more
than one sense organ.

2. It allows more freedom to students.

3. The student’s attention becomes intensive.

4 It provides students with opportunities to Harehd manipulate
certain things and articles.

5. Students can be more motivated.

6. It provides first hand experiences where stugler@n view a
demonstration and get direct experience.

7. It is relatively easy to understand.

8. It reduces meaningless use of words and phesggontributes

towards the clearness of the participation andraogun learning.

9. It can provide opportunities to include scigatattitudes and to
give training in scientific methods.

10. It can stimulate students to ask more questamd lead them to
make further investigations.

11. Teaching is more effective and learning isezas

12.  Audiovisual materials can help the teacheetxh lessons more
effectively and also to create more interest fronaents.

Audiovisual materials are in school library colieat because of their
numerous benefits. Audiovisual collection contdiogh online resources
and multimedia items for students to borrow and. d$ence, school
libraries are encouraged to provide the neededitiesifor students to
watch video, television, and DVDs, listen to sowadording from tapes
and view microfiches and microfilms (Adebowale &e&dola, 2013).

7. E-Books

These are books in electronic format that can lael mgith the use of
computer, phones or other handheld device. Witbakd, students can
read books on their electronic devices round thekc(24/7) while they
relax comfortably.

8. E-Journals

E-journals are like e-books but in this case, #wyserial publications in
digital or electronic format. Like e-books, e-joalscan also be accessed
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using electronic devices like computer, phonesd i®a. it is important
for school libraries to subscribe to these infolioratesources to support
students academically.

9. Realia

Realia are objects that depict real and are usedagssroom to teach
concepts. According to Mardis (2016:202), reala ‘dinree-dimensional
objects from real life that can be used for classranstruction. They
bring the real world into the hands of inquisitiveers”. Examples of
realia are coins, specimen, stamps, postcards, gjames and fossils.
These items can be used to teach students, forpdeachildren that were
not born in the 80s can see Nigerian coins usek than.

Figure 8: Nigeria Coins
https://www.google.com/url?sa=i&url=https%3A%2F%BEnetworks.
org%2Fis-coin-still-legal-tender-in-
nigeria%2F&psig=A0OvVawlfaCVSD-kAx1ne5IE-
TFfN&ust=1616594794852000&source=images&cd=vie&\veaAlQj
RxgFwoTCLC-p4bLXxu8CFQAAAAAJAAAAABAS

63



LIS315 MANAGEMENT OF SCHOOL LIBRARIES & MEDIA

Figure 9: Flag of Nigeria postcard
https://www.google.com/url?sa=i&url=https%3A%2F%AkFw.pintere
st.com%2Fpin%2F588212401312555569%2F&psig=A0vVavwsMiK
hxM5M9uri3gJX0Og-
&ust=1616597158536000&source=images&cd=vie&ved=0QRxqF
woTCJIDdpPPTxu8CFQAAAAAJAAAAABAP

All these aforementioned information resources tbimschool libraries
are supported by collection development activitfaghis point, you ask,
What is collection development? In the next urot) will learn about the
concept and processes of collection development.

SELF-ASSESSMENT EXERCISE
List 6 reference materials found in school librarie
4.0 SUMMARY

In this unit, we have discussed the various infaromaresources in school
libraries. Some of these resources includes boo&mics, fictional
materials, reference materials, toys, games, CO3;ROMS,online
databases, e-journals, e-books, audio, audio-wsuisual etc.

5.0 CONCLUSION

Information resources or materials such as boodshan-book materials
are indispensable in any school library. Thesewess are necessary as
it encourages good learning and teaching environrogrstudents and
teachers. Without adequate information resourcesaterials in the
library, the school may not be able to meet thecational needs of
students and also may not cover the curriculum.stheol library role is

64



LIS315 MODULE 2

to support literacy and enable children and stugldatelop good reading
habits and have love for books.

6.0 TUTOR-MARKED ASSIGNMENT

1. List and explain 4 types of printed informatio@sources or
materials found in school libraries.
2. List and explain 7 types of non-printed infotima resources or

materials found in school libraries.
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1.0 INTRODUCTION

In previous unit, we have discussed the variousrmétion resources in
school libraries. Some of these resources inclbdeks, comics, fictional
materials, reference materials, toys, games, CI¥ROMS, online

databases, e-journals, e-books, audio, audio-@swé&ual etc. Having
discussed the various types of information resaurneschool library
collections, this unit will introduce you to the rmept of collection

development, and its processes in school libraries.

2.0 OBJECTIVES
By the end of this unit, you should be able to

° Define collection development
o Identify and discuss the processes involve in cuobe
development in school library/Media resource centre

3.0 MAIN CONTENT

3.1 Concept of Collection Development

Collection management is process of building lijpreollections. It is
systematic process of bringing together variousrmftion resources and
media to meet the teaching, learning and reseaellsof teachers and
students. Collection development is a vigorous @mtinuous activity
that involves the library users, librarians andjscbexperts who develop
collections to meet the needs of the users (P204l6).School libraries
collection comprises of books, manuscripts, jowsnidleses, maps, films,
slides, microforms, electronic databases etc. theratl essence of
collection development is to ensure availabilityirdbrmation materials
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to the school community(students, faculty membeadsninistrators, and
staff). To ensure a viable collection, there ischie regular appraisal of
library collections. Rath and Rath (2014:3) hightegd the purpose of
collection development to include:

The main purpose of collection development in aalp can be as
follows:

1. To accomplish the library’s obligation to itshamunity,

2. To find out the need of the readers,

3 Provision of the right information resourceghe right reader at
the right time through selection, and acquisitioocess,

4. To utilize the library budget judiciously,

5. To occasionally review the collection for weeaglout,

6 To share information resources through netwarkin

Collection development involves six processes hay include selection,
acquisition, stock revision, stock taking and wegdi

3.2 Collection Development Processes
The following are process of collection development
3.2.1 Community Analysis or Assessment

This is the process of assessing the needs ofsiérs.u In order for the
school library to effectively meet the needs ofrsseommunity analysis
Is important in order to determine the needs lyrasers (teachers,
administrators, students, and parents). It enabkeschool libraries to
identify the information needs of each individudie resources and
services they need. In this case, the needs ofdhemunity should be
taken into consideration in the collection develepirprocess.

3.2.2 Selection

This is a process in collection development thablives the act of
evaluating and selecting information materials aratlia to be added to
the collections of a school library. Selection dfrdry materials is a
stressful activity or task because the school fiaraand others who are
involve in the selection process needs to makeddees regard the
information materials and media that are most elévo the school
curriculum and the needs of the students and eoltscdh the process of
selection, the librarian makes use of selectiofcigd in order to choose
appropriate materials for the library. The selest@f information

materials endeavor that they do not include or weelmaterials for
personal reasons, so that students can have acedkinformation
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materials in various subjects. You may be wondenivitat is a selection
policy?

3.2.3 Selection Policy

Selection policy in the library describes the objess, types of users, and
services. It can also be said to be guidelines useithe process of
selecting library materials. The selection poliayc@ding to Clarke

(1999: 17), contains information such as:

information materials to be selected,;

library’s objectives;

guidance on levels of provision;

definition of community groups to be served;

criteria for selection;

policy on censorship;

donation policy;

demographic information of the community;

The popular titles may be acquired.

Statements of responsibility for selection and aasi types of
information materials such as periodicals, textlsp@kidiovisuals
etc.

3.2.4 Acquisition

This is a function of obtaining information matésighat makes up the
school library’s collections. Acquisition helps thierarian discover the
information materials that available, the materihlst meet the school
library’s needs, selection of those materials thlvant to the library’s
objectives, order or subscribe to printed and sdeat information
resources and receive the shipments of these cesoWWWhen ordered
materials are received, the librarian checks ferghality of the materials
before payments are made to the vendors. Informagsources are
acquired through purchase, exchange and gifts amibrays.

3.2.5 Stock Taking

This is the process of physically checking alldityr collections that are
listed on the library’s catalogue. It involves tadsiinventory or physical
verification of all library holdings. The check tone according to
accession number in order to know the resourcearinus section of the
library. The process helps the library staff toniify the number of

missing resources and to provide statistics oruigelibrary information
resources. One importance of stock taking is thmgry staff has an idea
of the total number of information resources in libeary. If during the
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process of stock taking, some materials are fouisding, decisions will
be taken in order to repurchase the missing ressuaad beef up the
security in the library to avoid further loss otihphysical information
resources.

3.2.6 Stock Revision

This is the editing or examination of library stotkinvolves examining
or analyzing the library’s holdings based on subjettes and pattern of
use and unused. Stock revision aids the seleatotifg the subject areas
that need revision and select titles of books #rat related to users’
request. Many librarians often complain againstistevision process is
time wasting, irrelevant and difficult. However istworthy to note that
stock revision is a significant process of selaettibat encompasses
reviewing stock on library shelves, and checkingv hveell information
resources are performing. Therefore, it is vitaldt librarians to avalil
themselves during stock revision as it is one eirtimajor roles.

3.2.7 Weeding

This is a systematic removal or withdrawal of boaks non-books
materials from the library’s open access colledioihe withdrawn
information resources are discarded or thrown awdgeding is done
periodically and consistently in order to evaluate assess library's
resources with the aim of eliminating outdated, dged, and seldom
used information materials such as books and dfin@s. It makes sure
that the library's collections are suitable, in g@ondition, and readily
accessible to users.

Figure 1. Weeding of library’s collections
https://www.google.com/imgres?imqurl=https%3A%2F%2RAmazona

ws.com%2FArchivelmages%2FLJ%2F2015%2F06%2FI|jx1560&02
hantl.jpg&imgrefurl=https%3A%2F%2Fwww.libraryjoutrgom%2F
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%3FdetailStory%3Dthe-art-of-weeding-collection
management&tbnid=RjxeHV0iVZ4RnM&vet=12ahUKEwi08duiiv
AhUhgXMKHfMiBCoQMyqglegUIARCUAQ..i&docid=UYo038Im7Zm9
YrM&w=575&h=481&g=weeding%?20library%20collection&de2ah
UKEwi08dvE1lurwAhUhgXMKHfMiBCoQMyqgleqUIARCUAQ

You may be wondering why libraries embark on wegdirercise. The
answer to this question is very simple and straiginivard. Before
discussing reasons why libraries weed their infaionamaterials, | want
to tell you about the life cycle of a library catteon.

3.2.8 Collection Life cycle

This gives or shows the different stages in a lysacollection overtime.
The following are the eight stages of a collectitancycle:

Collection Life Cycle

Selection
Weed or Acquisitions
Replace
Repair & Processing &
Maintenance Cataloging
F\‘\
Re-Shelving Shelving

N“‘x“ Checkout
(Use)

Figure 2: Collection Life Cycle
https://libraryblog.lbrut.org.uk/wordpress/wp-
content/uploads/2018/02/weed-em.jpg

I Selection In the selection stage, information resources are
carefully selected and chosen for addition to iftw@ty collections
from thousands of available titles. The librariams selectors
decide the information materials that best meet lthaary’s
mission and policies backed up by available budget.
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. Acquisitions: This is the process of obtaining information
materials that makes up the school library’'s cailbes.
Information materials can be acquired through pasehexchange
and gift. During acquisition, the librarian aftelecting the needed
materials for the library makes an order of theamal through a
vendor or publisher as the case maybe. The infeomagsources
are then sent to the library and payments arerttete depending
on the arrangement between the vendor and the Iddbraoies.

iii. Processing (Cataloguing) After the information materials have
been acquired, processing of these materials felldw most
libraries, the cataloguing department takes ovhis @iepartment
stamps the date of receipt of the information naierand add
ownership label or stamp in some areas of the mgeThese
materials are then catalogued and classified bigrasg call
number depending on the classification adoptedbyibrary.

\Y2 Shelving in this stage, after the information materialséhaeen
classified or processed, they will be arrangechiorm@erly manner
on the library’s shelves according to subject fasyeaccess and
retrieval by library users.

V. Checkout (Use) At this stage, the information resources or
materials is available for use on the shelves. Egtie number of
times an information resource is withdrawn from shelf for use
by library patrons is based on how popular the raltes. Some
information materials are regularly use but thalf stmain in
good condition. While other materials might waret oue to
frequent use and some other information materi@s<at use at
all by users of the library.

Vi. Re-shelving In this stage, already used information mateiaaés
return back to the shelves of the library.

vii.  Repair and Maintenance During circulation of information
materials to students, some of these students ougyhrhandle the
books and this will lead to tearing, denting, ortitating the
books. At this point, the repair and maintenaneeiauportant in
order to prolong the lifespan of the informationtenels.

viii. Weed or Replace At this stage, the librarian goes through the
shelves to check which information materials aread condition,
grossly mutilated, and not use by the user commuilaving
identified books with such issues, these booksreneoved or
withdrawn from the library’s collection and discaddor donated
to other libraries or agencies.
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Watch Videos on the 8 Stages of Collection Life Cig

Kindly click on the video below, or copy and paste link on your
browser. You may decide to download and play itreéf Watch the video
below and listen to the stages of collection lijele.

1. https://www.youtube.com/watch?v=bLkwpfGLgTO

Having discussed the life cycle of collection, lega you must have
known the reason why information materials are eeed

3.2.9 Reasons Library Weeds Information Resources ro
Materials

Weeding of library materials is a difficult tasktbimport duty in all

libraries. It is a process of maintaining a feasilaind good library
collection that contributes to better services. Tdiwing are reasons
why library weed their collection:

1. Obsolete / Out of Date Information Materials One of the
reasons why library weed their collection is beeagmme are old,
and out of date. Old editions of books or journalsether in
physical or electronic format are withdrawn frome thbrary
shelves or databases and replaced with the latestuiment
editions. While some old books are weeded dueeiv #ye, some
others are left on the shelves due to the frequehtye usage by
library users.

2. Dilapidation of Library’s Collection : Books, journals, and other
printed information resources with poor physicahdition are
discarded especially books that are beyond repaitlsare not fit
for binding. Mutilated and torn books are weedetabdhe library
in order to keep the library’s collection clean ahirable.

3. Low Circulation/ Usage of Information Materials: Some
information resources in the library are left inetlibrary’s
collection when they are still relevant to the gs&ome books
have high rate of usage and as such irrespectitteecdige of the
book or physical condition, the library ensure tlaeg left on the
shelf and remain accessible to users.
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4. Lack of Shelf Space Libraries irrespective of their type has
limited space on the shelves. Hence, weeding is tloansure that
the right books or journal are left on the shelves.

5. Ease of Accessinformation materials are weeded off the library
shelves in order to ensure easy accessibility leysus herefore,
unused information materials, mutilated and book voor
conditions are removed from the shelves so thasusan easily
locate the books they need. This shows that weesdings the time
of the users as it allows them to easily find bookghe shelves.

Watch Videos on Why the Library Weeds the Collectia

Kindly click on the video below, or copy and pase link on your
browser. You may decide to download and play itreéf Watch the video
below and listen to reasons why libraries weed thaiection.

| Video P> )

https://www.youtube.com/watch?v=v9L0OYIJMPFo

SELF-ASSESSMENT EXERCISE

List 6 stages of collection life cycle.

4.0 SUMMARY

In this lesson, we have discussed collection dewetnt as the process
of building library collections. It is organizedqmess of bringing together
various information resources and media to meetdhehing, learning
and research needs of teachers and students. @olletevelopment
comprises of six processes and it include;

Community assessment or analysis
selection

acquisition

stock revision

stock taking

weeding

We also discussed the life cycle collection. Tlages of a collection life

cycle include;

o selection

o acquisitions
. processing
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shelving

re-shelving

repair and maintenance

weed or replace

The following are reasons why libraries weed tleeitection;
o Obsolete or old collection

Ease of access

Dilapidation of library collection

Lack of shelf maintenance

Low usage or circulation

5.0 CONCLUSION

The concept of Collection development has changestbe years due to
advance of information and communication technoldgjyis not just
called collection development but rather collectcamtrol or collection
management. The most important function of coltectlevelopment is
to acquire information resources through the usestdiblished policies
and processes. Therefore, for collection developmen be done
effectively, there is need for constant allocawdfund to meet the needs
of the library and the users.

6.0 TUTOR-MARKED ASSIGNMENT

1. Discuss the term collection development.
2. List and discuss six processes of collectioretigpment.
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1.0 INTRODUCTION

In previous unit, we have discussed collection tiguaent as the process
of building library collections. It is organizedquess of bringing together
various information resources and media to meetdhehing, learning
and research needs of teachers and students. Wegaadisthat collection
development comprises of six processes and it dieslucommunity
assessment or analysis, selection, acquisitiook s&vision, stock taking
and weeding. We also discussed the life cycle cidie. The stages of a
collection life cycle include, selection, acquisits, processing, shelving,
re-shelving, repair and maintenance and weed daaepr his unit will
introduce you to the concept of library servicesd aypes of library
services in school libraries/ media centres.

2.0 OBJECTIVES
By the end of this unit, you should be able to

o Define information resources
) Identify and discuss the various types of informatiesources in
School library/Media resource centre

3.0 MAIN CONTENT

3.1  Concept of Library Services

Before we discuss library services, let us diseusst ‘Services’ are? On
a daily basis as individuals, we receive or ongiseror the other. We go
to barbing salon to cut our hair, or beauty satoméake our hair, we make
payments or withdraw online using our bank debitredit cards we deal
with services, whether use take a taxi to office,tg a beauty, use
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telephone services, use of mail services, onlimggimg, and access to
internet services. We visit banks, hospitals, liles schools, restaurants,
airlines, and post offices among others to regfegsbne service of the
other. According to Kotler & Keller (2009: 214), faded service as “A
service is an act of performance that one partyoffen to another that is
essentially intangible and does not result in thaership of anything. Its
production may or may not be tied to a physicatlpmt. A service is any
act or performance that one can offer to anothat th essentially
intangible and does not result in the ownershignytthing. Its production
may or may not be tied to a physical product. Maesvices include no
physical products, and some service firms are puoeline, with no
physical presence”.

In the words of Stanton in Kumar (2010), services“those separately,
identifiable, essentially intangible activities whi provide want
satisfaction, and not necessarily tied to the séla product or another
service. To provide a service may not require uséangible goods.
However, when such use is required, there is naostea of title
(permanent ownership) of these tangible goods.” dl@ve definitions
show that Services are immaterial or intangiblevaes which are
provided to satisfy customers’ needs. The followiage some
characteristics of services;

Intangibility

Variability

Perishability

Inseparability

Fluctuating Demand

Pricing Services

Ownership

NoohkwNE

Library services are those services that are rexder order to enable
students and users’ access and use library resowcematerials.
Chukwueke (2018) opined that library services imgolthe total
assistance provided by the library for its usersthese services, to some
extent determines the well-being of the library ruseducationally,
emotionally and otherwise.

3.2 Services Rendered in School Libraries

The following are the services rendered in schibohties:

1. Selection and Acquisition of Library Materials: School libraries
have a department that is responsible for the setecand
purchase of information resources. These informatiaterials
include print and non-print material. The goal afgaisition
department is to ensure the purchase of all méehat will meet
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the needs of the students and the mission of tieotdnformation
resources are acquired in different ways such ashpse, gift,
exchange and bequeath. The following are ways girauhich
school libraries acquire information materials @aurces:

Purchase This is the main process of selecting and
acquiring library materials in school libraries. &h
purchasing library materials, the media specialst
librarian takes into consideration recommendatioomf
administrators, teachers, students and the comynarit
large. Most often, books and other information ueses
are acquired by purchase from publishers, vendors,
bookshops, and subscription to online databases.

Gift: School libraries also acquire information materes
gift. Gift in this sense means that individuals or
organisations can decide to donate information nas$eo
the library free of charge. For example, prominaensons
within the society gift their collections to libias on their
death. Scholars such as professors or other welivi
academicians can also gift their private colledidio
libraries after retiring from service. These gdtdlection is
most often kept separately from the library’s owtlection
and the name of the person or organization thaateolthe
gifts is written on the collection. Gift collectimomes with
terms and conditions as to their use, while sonfes gi
collection may not be important to the objective tbé
school library. Therefore, it pertinent for librasi to have
policy stating the types of gifts they accept. &dte of two
kinds, namely solicited and unsolicited gifts. iSitkd
Gifts are those that the school library requestermf
individuals or organisations to donate to the sthbrary,
while unsolicited gifts are given or donated to tieary
without request from the school library management.
Exchange School libraries acquire information resources
through exchange. According to Jegede and Towolawi
(2010) libraries can build their collection by eaciging
information materials with other libraries with agtd
interest. Books, periodicals, electronic mater@dsild be
exchanged. They further explained that with the
advancement of information communication technology
libraries can exchange information resources wileio
libraries using online Public Access Catalogue (GQPand
teleconferencing, provided the participating schiboaries
have their information resources on the internetiwvican

be viewed and shared by other libraries (Jegedke 2010).
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2. Organisation of Stock one of the most important services
provided by school libraries is the organisatiofitwfary materials
for easy access and use by library users. aftesctsgd and
acquiring information materials into the librarjnese materials
need to be organised properly and places in thgaragpriate
location on the shelves. Cataloguing and classifinas essential
at this point. School libraries mostly use Deweycibal
Classification (DDC) scheme for organising collenti Dewey
Decimal Classification Scheme is used for librapjlection that
have with 20,000 or less titles. this scheme hais pbysical and
web versions.

3. Current Awareness ServiceThis is a medium through which the
library keeps the students and the community inéatrabout the
newly acquired information resources in their resipe subject
areas and interests. Newly acquired informatiorougses are
displayed in the library in order to attract studéeattention. Most
times, the media specialist circulate list of newdgquired
materials according to subject to students and @idtrators.

4. Circulation Service: This service is provided to ensure
information resources or materials are circulatedlttusers in the
school. The circulation desk provides the followsggvices:

I Registration of Eligible users The circulation desk
ensures that all potential users of the librargsources and
services are registered by filing the application
registration form. This form shows the name ofpibtential
user, address, level, and statement of intentherado the
library’s rules and regulations (Clark, 1999). Af@proval
of the student registration, the student is issaredD card
which have the rules and regulations of the libiamg this
card allow him/her to use the library.

. Loan Services The circulation desk allows registered
library users such children or students to borroaks and
other information resources from the library’s ogéelves.
This service will allow students to read indepenlyeat
their leisure and also do their class assignmentsome
works.

i Compilation of Statistics The media specialist r librarian
compile statistics on the number of registeredsjsember
of books borrowed from the circulation desk, overdu
notices, and the number of users that visitedibtrarly on
a daily basis.
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V. Book Reserve The circulation desk ensures that books on
high demand that have limited copies are keptenréiserve
section to enable all students have access to them.

V. Inter-library Loan Service: The circulation desk helps
children to get information materials that are aaailable
in their school library from other neighbouring ech
library. Since o library can acquire all the neetesburces
due to paucity of fund and proliferation of infortica
resources, inter-library loan services become.vital

Vi. Shelf Maintenance Books are properly arranged on the
library shelves for easy location and use by users.
Maintaining shelves in the library include:

o Reshelving of books used by users.

o Making sure books are properly arranged according
to their call number or class mark.

o Removing books that not in good shape for repair.

o Pasting signage on the shelves to direct users.

Reference ServiceThe reference service desk allows students to
consult information materials that are not to beedweed out of the
library but used within the fore wall of the libyarThe media
specialist or school librarian provide answers toidents’
guestions by using references sources such as lepagdias,
handbooks, maps, dictionaries etc. The librariaso girovides
assistance to users in locating and retrievingvagieinformation
that will satisfy their information needs. This sisthat reference
service involves personalised services to usersaarglich media
specialist must have good interpersonal relatignafith the users.

User Education User education is a “a holistic interactive
learning process that presupposes that a studeognizes the
need for information and knows how to find, evadyaise and
subsequently communicate information effectively s$olve
problems or make decision” (ldoko, Asogwa, & Ugwya2015:
2). In providing this service, the media speciah$brms students
of the various information resources of the libramyd teaches
them how to locate and retrieve the needed ressuBtadents are
also educated about the rules and regulations rguithe use of
library resources and the library.

Audio-Visual Service Audio visual materials are important in
school libraries due to their unique roles in sufipg teaching and
learning. According to Adebowale and Ademola (201&8)dio
visual materials are part of our cultural heritdggrause of its
ability to carry enormous amount of informationtthaeds to be
preserved for future use. They are the basic toedsled in school
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libraries as they aid an enrich classroom earnmjaso expose
the students to the larger world around them (Kumlaranna,
2016).

8. Library Tour : Library tour is another service provided by the
librarian to pupils and students. The tour helpsit@duce school
children and students to the library and help tisem the various
collection or books of the library. During the tpstudents are
taught information literacy skills in order to helem identify and
to locate library material that will meet their @anmation needs.

9. Promotional Activities: The media specialist or school librarian
is responsible for promoting library resources amavices to
enable students to be aware of the role of libratheir academic
performance. According to Njoku and Ken-Agbiriog019),
school library can promote library use to teacherd students
through library week, book talks, reading competiti library
clubs, film shows, story hours, library display adhibitions. All
these activities attract students to the librany s resources.

SELF-ASSESSMENT EXERCISE
List 7 characteristics of service.

4.0 SUMMARY

In this unit, we have discussed the concept ofiserand the various
services offered by school libraries. Some of thiesdude reference
service, circulation service, acquisition, orgatesa of stock,
promotional activities, library tour and user edwa@@aamong others. It is
important that you know all the services renderesichool libraries as it
will help you serve the students and meet theormftion needs.

5.0 CONCLUSION

School library is important in every school becawseits role in

enhancing students’ reading habit, reading culiame provision of
services that will help children or students locatd retrieve information
resources that will meet their needs. It also hslpslents to do their
assignments or homework and add value to theiresmmddevelopment.

6.0 TUTOR-MARKED ASSIGNMENT

1. Define the term library services?
2. List and extensively discuss 7 services rertdgraechool library.
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MODULE 3

This module will introduce you to the managememnmnhaterial and human
resources in school libraries. Therefore, in thiedole, we will discuss
the concept of management, Physical Infrastrudtalities of School
Libraries/Media Centres, and Staffing and Fundin§ $chool
Libraries/Media Centres.

Unit 1 Concept of Management

Unit 2 Physical Infrastructure/Facilities of Schadbraries/Media
Centres

Unit 3 Staffing and Funding of School Libraries/die Centres

UNIT 1 CONCEPT OF MANAGEMENT
CONTENTS

1.0 Introduction
2.0 Objectives
3.0 Main Content
3.1  Concept of Management
3.1.1 Characteristics of Management
3.2  Functions of Management
4.0 Summary
5.0 Conclusion
6.0 Tutor-Marked Assignment
7.0 References/Further Reading

1.0 INTRODUCTION

In the previous unit, we have discussed the congkpervice and the
various services offered by school libraries. Soofiethese include
reference service, circulation service, acquisjtiomganisation of stock,
promotional activities, library tour and user edi@@among others. This
unit will introduce you to the concept of managememaracteristics,
functions and importance of management in the conté school
libraries/media centres.

20 OBJECTIVES

By the end of this unit, you will be able to:

o Define management
o List the characteristics
o plain the function of management
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3.0 MAINCONTENT
3.1 Concept Management

Management is a necessity in all type of orgarosatisuch as banking,
manufacturing, and service-oriented organisationespective of the
objective of the organisations, they share somgtimrcommon and that
iIs management. Management involves the processtoing things done
through people that make up the organization. Volves managing
people and their work in order to achieve a commoal by using the
organisation’s resources.

There are popular and various definitions of mamege according to
scholars:

Harold Kootnz defined management as “an art ofiggetthings done
through and with the people in a formally organigedup. It is an art of
creating an environment in which people can perfanah individuals can
cooperate towards attainment of group goals.”

Karl Marx, Marry Parker Follett, Stewart, John F.e& defined
management as “the activity of using resources rine#icient and
effective way so that the end product is worth mtiv@en the initial
resources”. These resources include land, capabbur, and human
resources.

According toBrech, “Management may be defined as a social process
entailing responsibility for the effective planniagd regulation of the
operations of an enterprise. Such responsibilityolves (a) the
installation and maintenance of proper procedwensure adherence to
plans, and (b) the guidance, integration and sugiervof the personnel
comprising the enterprise and carrying out its apens.”

Kreitner defined management as “a problem-solving proceks o
effectively achieving organizational objectivesaingh efficient use of
scare resources in a changing environment”.

According to W. Jack Duncan, “Management consists of all
organizational activities that involve goal fornmatiand accomplishment,
performance, appraisal and the development of anatipg philosophy
that ensures the organization’s survival withingbeial system.”

F.W. Taylor defined management is “an art of knowing whatdawthat
to do and see that it is done in the best and a@stayay”.
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Van Fleet and Peterson defined management as “a set of activities
directed at the efficient and effective utilizatiohresources in the pursuit
of one or more goal”.

From these definitions, it must be noted that, éhisr no universally
acceptable definition of management. However, wa cae that
management can be an activity, art, and a proddéssiagement is vital
for the success and achievement of organisational. gt is very
important to human activity. This means that ineslv

o Management is a process.

o Management includes activities such as planningareing,
directing, supervising, controlling, coordinatinghda leading.
These activities are carried out by a manageréncase of the
school library, the school librarian or media spési.

o Management is carried out in all organisations iscgovernment
organisations, private and non-profit organisations
o Management is concerned with carrying out the rigisk, and

achieving the set goals.

In the context of school library, management candbé&ned as the
efficient and effective utilization of material formation resources),
machinery, human resources and money to achievsethebjectives of
the library.At this junction, let us discuss sonidhe characteristics of
management.

3.1.1 Characteristics of Management
The following are characteristics of management:

1. Management is Goal Oriented: Management is only possible
when there are goals to be achieved or accomplidh@doals, no
management. For example, the goal of any commebaiak is to
provide financial services and assistance to custenm order to
make profit. The goal of educational institutiorssto provide
educational services. Therefore, management isndieppé on
achievement of goals and objectives.

2. Management is Universal: The process and activities of
management is applicable to all organisations. Mgament
principles and techniques serve as guidelines twt be
implemented by organisations depending on thetsituand goal
of the organisation.

3. Management involves Group of Activities: It involves getting
things done through people within an organizationorder to
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achieve the set goal of an organization, peopl&kvagether as a
team in order to realise individual and organizaiayoals. This is
an indication that humans are indispensable whesomes to
management.

4. Management isa Social Process. For people to work together for
the achievement of organizational goals, there égdn for
interpersonal relationship, communication and coafjoen among
workers. Hence, organisations should be conceratdbe interest
of employees, customers, suppliers, shareholdensl the
surrounding community.

5. Management is a Continuous Process. Management involves
series of processes and diverse functions such lamipg,
organising, directing, staffing, controlling, supemg and
coordinating. All of these functions are perforntdmanagers.

6. Management isIntangible: It is a force that cannot be seen but its
presence is felt in the form of production, sersiead profit.

7. Management is Dynamic: It is dynamic because of its ability to
adapt to changing business environment and meeiethds of the
customers, shareholders, and the environment whaee
organization operates.

8. Management isMulti-Dimensional: Management involves three
main dimensions and they include management of waekple
and operations. This involves assigning job to @yges,
managing the people that carryout the various tasks
transforming input into desired goals.

9. Management is a Career: Management is broad and can be
broken down into careers such as finance, personaeagement,
marketing, and Human Resource Management.

10. Management isboth Science and Arts: It is both art and science.
It is Science because it is based on certain lesi In addition,
management principles go through scientific proegssuch as
observation, and experiments. It is Art becauseeids to be
carried out by an individual. Therefore, people cheskill and
ability in order to perform or carryout manageriahctions or
tasks.
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Watch Videoson the Characteristicsor Features of Management
Kindly click on the video below; or copy and pasie link on your
browser. You may decide to download and play itreéf Watch the video
below and listen to Characteristics of Management.

1. https://www.youtube.com/watch?v=ayPtpLOukvO

3.2 Functions of Management
The following are functions of management:
3.2.1 Planning

It involves setting objectives and putting things place in order to
achieve the set objectives. Ogolo (2011) definethipihg as process by
which managers evaluate present conditions to t@scevays of attaining
a desired future goal. Planning includes activisesh as forecasting,
development of objectives, policies, strategieegmammes and budget.
In the context of school libraries, planning invedvtemizing targets and
providing the needed resources to achieve set tlgscof the library.
Some viable plan of a school library is to decidetlwe library’s vision
and mission, acquisition of additional informatiogsources, improve
their infrastructure, facilities, curriculum andgees.

3.2.2 Organizing

This involves the combination of resources suclh@man, materials,
machine, and capital in order to achieve the sgctiBes and goals of
the organisation. In this case, the manager desigtsicture, describes
job duties and assigns tasks to employees andss@gthe activities to
ensure employees carry out their various assigrsnevibst often,
organizing function is carried out by managers sunuervisors who make
use of organising tools such as job descriptiomkwales and regulations,
policies and procedures. In school libraries, theust be organizational
structure showing a clear division of labour, ithe right of the head of
the library to delegate authority, and ensure attivdies are
synchronized.

3.2.3 Staffing

This is concern with managing the structure of eganization through
recruitment, selection, placement and manpower nitrgi and
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development. According to Dyck and Neubert (20080)3 staffing is a
“Human Resource Management (HRM) process that eftitying,
attracting, hiring, and retaining people with thecessary knowledge,
skills, abilities to fulfill responsibilities of guent and future jobs in an
organization”. It involves placing the right peopleith the right
gualifications and skills on the right job, that pdacing the right people
with the right knowledge, skills, and capabilitiea the right job. In
school libraries, staffing is very important foretlachievement of its
mission and vision. It is important that a quatifischool librarian or
media specialist run and manage the affairs ofilbinary effectively.

3.2.4 Directing

This is a function of management in which managgre directives or
instructions, guidance, and influence employeescaory out their
assigned job tasks. In this case, the managegmems those who are
did not do well on their job tasks in order to meate them to put in their
best. Directing involves giving instructions and thie same time
supervising workers to ensure they carry out thessigned duties
diligently. For workers to discharge their job taskhe manager must
provide an enabling environment and the necessatg to achieve the
assigned tasks.

3.2.5 Controlling

This is a function of management that ensures chackl balances of
performance. It is a process of verifying all ati@®s conform to plans,
principles and instructions. Controlling is entwdnén the planning
function as it ensures that all plans are carriatl that monitoring
employee job tasks and activities to ensure thejocm with established
standards. Controlling consists of three elememid they include
establishing performance standards, (2) equatirigabgerformance
against established standards, and (3) taking ctoree measures if
deviated from established standards.

3.2.6 Coordinating

This is afunction of management which ensures tia various
departments and sections of an organization arekimgrtogether.
Therefore, there coordinating function controlsnplag, organising,
staffing and directing activities for the achievernef the set goals of the
organisation.
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Watch Videos on the Function of Management

Kindly click on the video below; or copy and pasie link on your
browser. You may decide to download and play iirefiVatch the video
below and listen to Functions of Management.

1. https://www.youtube.com/watch?v=8jxJOalPO0lY

Management is very essential in any business argaon including
school libraries. The functions of management aset& the achievement
of the objectives of the organization and as su@nagers, school
librarians, and supervisors should endeavor toyagsse functions in
order to effectively and efficiently deliver theduties. Management in
school libraries therefore involves the utilizatiohall school resources
such as human resources, materials or collectiot$ianding sources in
the activities of planning, organizing, executiagd evaluating to make
school library achieve its objectives (Rakhmayé&niarwanto, 2019).

SELF-ASSESSMENT EXERCISE

What is management?
List 5 characteristics of management

40 SUMMARY

In this unit, we have discussed the concept of mament, characteristics
of management and functions of management. We etefimanagement
in the context of school library as the efficientaffective utilization of
material (information resources), machinery, humesources and money
to achieve the set objectives of the library. Savhehe functions of
management include planning, organizing, stafftiiggcting, controlling
and coordinating.

50 CONCLUSION
Management is an indispensable tool in every osgaions including
school libraries. Without management activitiesiit difficult for school

libraries to decipher their vision mission, and déaa workable
organizational structure.
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6.0 TUTOR MARKED ASSIGNMENT

1. Discuss the term ‘Management’ and its Charasties?
2. Discuss 5 functions of management as applicableschool
libraries.
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UNIT 2 PHYSICAL INFRASTRUCTURE/FACILITIES
IN SCHOOL LIBRARIESMEDIA CENTRES

CONTENTS
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2.0 Objectives

3.0 Main Content
3.1  Physical Infrastructure in School Libraries
3.2 Library Furniture

4.0 Summary

5.0 Conclusion

6.0 Tutor-Marked Assignment
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1.0 INTRODUCTION

In previous unit, we have discussed the conceptmahagement,
characteristics of management and functions of gramant. We defined
management in the context of school library asffieient and effective
utilization of material (information resources), chanery, human
resources and money to achieve the set objectivbe dibrary. Some of
the functions of management include planning, addyag, staffing,
directing, controlling and coordinating. This uwitl introduce you to the
different facilities and infrastructure of schorrhries.

2.0 OBJECTIVES
By the end of this unit, you will able to

o List some equipment found in school libraries.
o List and discuss the furniture in school libraries.

3.0 MAINCONTENT
3.1 Physical Infrastructurein School Libraries

School libraries are learning centres that houstsmation resources
such as book and non-book materials for studeet;hers and the
general community. The main aim of the school hpre to provide
information resources in different formats andanigus subjects in order
to meet the needs of students. In order for theriés to achieve the
objective of providing information and access tadsints, infrastructure
is key. Infrastructures are facilities such as itune, information
resources, internet connectivity, and the libramlding. According to
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Omeluzor, Pelemo, Agbawe, Onasote, and Imam (20lGjary
infrastructure includes;

Library building,

Internet facilities,

Power supply,

Computer systems,

Generator set,

Catalogue cabinet,

Book shelves,

Air-conditions and fans among others.

3.1.1 Library Building

The essence of a library building is to providelace or space where
information resources can be stored, and wheres umed staff of the
library staff to carry out academic activities. Theilding also allows
students to interact among themselves. The buildemguld be
constructed in a conducive and spacious locatigac® is important
because students need it in order to their varemligcational activities
such as assignments, independent reading, group amal other social
activities. Stewart (2016) suggested that when giésy a library
building, spaces should be flexible in order tocsmodate current and
evolving pedagogies and for supporting differenfppses. International
Federation of Library Associations and InstitutigisLA) (2015:32) the
following need to be taken care into consideratwen planning a school
library facility;

I The building should be in a central location.

. It should be accessible and closer to teachingsarea

1 Appropriate and sufficient lighting.

iv.  Appropriate room temperature to ensure good working
environment and preservation of the library’s infiation
resources.

V. Appropriately design for users with special needs.

vi.  Adequate space for books, reading areas, compustations,
and work areas for library staff.

vii.  Flexibility to allow multiple activities and futurehanges in
curriculum and technology.

Spaces in School Library Building include;

° Administrative areas. This is the area within the school library
building where administrative functions are carred. Some of
these functions include management, clerical anchnieal
functions.
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o Circulation Desk: The circulation desk is usually situated at the
entrance of the library. The circulation should énawvaiting area
for students’ inquiries. It is a central point etschool library and
it always look spacious and attractive. The maincfion of the
circulation desk is to register new library usatsend to students’
inquiries, charging and discharging of books talstis.

o Computer Work Station: There is need for a computer room to
accommodate students who want to do researchnassigs, or
personal work using the internet. Although, withreless
technology or availability of WIFI, students are m@omfortable
using their individual gadgets. However, it islIsithportant to
have a computer work station and ensure that tiseoc®nstant
internet connectivity.

o Storage: The library building should also have some rooms
reserve for storing of materials and equipment sagltameras,
TV sets, projectors, a production room for audioglsmaterials,
seminar and workshop rooms among others

3.2 Library Furniture

1. Reading Carrels: These are partitioned tables and chairs used in
libraries to allow students read and do all otload&mic activities
independently. These are also called study cabetause they
provide quiet atmosphere and private computer vgtaikons for
students in the library. Apart from the generabdgtearrels that
have can accommodate 4 to 5 students, there ageailrels that
are made for one person only. These single caeet®urage
students to have their privacy and carry out taegignment in a
distraction free environment. The space requirence and it is
appropriate for students who wish to concentratet be a
soundless environment. There are new reading sattiat have
good lightening and more enclosed to allow for @cy for
students.
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iiigure 1: Reading Carrels
https://www.lib.washington.edu/images2/photos/sliazassigned-
study-carrels-b/image preview

2. Shelves and Shelf Guides: Shelves are set of tinny, flat pieces of
rigid materials set horizontally at right angletia frame or wall,
to hold books without drooping. It is important ftre school
librarian or media specialist to take into consadien the
durability, movability, and flexibility of the typef shelves he or
she purchase for the library. When purchasing sisefor the
library, consideration should also be given to shaldes. Shelf
guides are labels written on the library shelvedicating the
subject area covered on a particular shelve. Theeysed by users
and staff to locate or trace information matera@ldooks from the
library’s catalogue to the shelves.
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Y .," | I Ilr III
igure 2 : Library Shelves
https://schoollibrarybeyondsurvival.files.wordpressn/2012/08/c kilp
atrick2012-7863.jpg
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Figure 3: Shelf Guides
https://www.sussex.ac.uk/wcm/assets/media/269/obBtE566.460x34

5.jpg

3. Book Trolley: This is a book rack that is used in school lilesr
to move books, magazines and other information madgefrom
one area of the library to another.

Figure 4: Book Trolley
https://bciprod.azureedge.net/media/7187/000 dalkse book trolley
wm10.jpg?crop=0,0,0,0&cropmode=percentage
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Figure 5: Steel Book Trolley
https://images-na.ssl-images-
amazon.com/images/I/41wj)YVWmgwL. AC_SX355 .jpg

4, Display Rack: This rack is use to display newly acquired books,
magazines, and bulletins. The essence of usingatkss to create
awareness so that students and teachers will benefl about the
newly acquired resources purchased by the uniyersit

Figure 6: Display Rack
https://3.imimg.com/data3/WO/NR/MY-9486659/a-5008509

5. Library Catalogue (furniture): It is also referred to as a
comprehensive list of books and non-books inforamathaterials
or resources arranged in alphabetical order. Ttedatpue serves
as the backbone of library operations as it singdithe retrieval
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of books from the library shelves. The library dagae furniture
Is a a four-sided wooden cabinet made up of dragvwmiges, and
pin that holds the card catalogue. The pin is Uglatated at the
centre each drawer and it helps in holding the catdlogues.

The following are the functions of a library cage

I It provides a comprehensive list of all informatimaterials owned
by the library. That is to say, it shows the totamber of print and
non-print materials that a library has in its colien.

. It makes it easier for library staff and users #sily locate
information materials on the shelves.

iii. It shows materials that a library has by a cer@thor, on a
particular subject and on a specific title.

V. It enables library users to find information resms on the shelves
using only author, title, or subject.

There are three approaches to a library catalogdéheey are as follows:

I Author Catalogue: This is also called the main entry card. In the
author catalogue, the cards are alphabetical @ctrding to the
author’'s name. In cases where the author is a cagbody, the
first letter of alphabet of the corporate body s&ed. Hence, a
library user that knows only the name of the autifa book can
be able to find and locate the book using the authtalogue.

. Title Catalogue: The title catalogue also referred to as added
entries except cases where the title serves as enamy contains,
that is the book or work has only title without lamts or probably
the book is written by more than three authors.ddem library
user that knows only the title of a book can besdbltrace and
locate the book using the title catalogue.

iii. Subject Catalogue: The subject catalogue entries are arranged
according to the subject of a book. They are atsmnhn as added
entry cards. This catalogue allows the library wgeo knows only
the title of a book to be able to trace and lo@at®ok using the
title catalogue.
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Figure 7: Library Catalogue Drawers
https://www.gooqgle.com/url?sa=i&url=https%3A%2F%2kFw.smithso

nianmag.com%2Fsmart-news%2Fcard-catalog-dead-
180956823%2F&psig=A0vVawO0I1nANudGs9hZSQchdo9cY &Uu&2
2049497979000&source=images&cd=vfe&ved=0CAIQjRxgFE#&C
mkdmr5fACFQAAAAAJAAAAABAU

6. Catalogue Card: The card catalogue is a type of catalogue that is
made up of 3x5 (7.5x12.5cm). It contains bibliodnaprecord
about a book in the library collection. The cartht@gue is very
popular among other types of catalogues in devetppountries.
The card in the card catalogue is alphabeticaligrayed in the
catalogue wooden cabinet and they represent tire éotdings of
the library. Some of the characteristics of thedcaatalogue
includes:

I. The card catalogue is actually cheap to operate and
maintain.

il. Entries are easily added to the card catalogue.

iii. Entries are also easy to delete without stress.

iv. It is expensive due to the cost of stationery.
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Figure 8: 3 by 5 Catalogue Card
https://www.usg.edu/galileo/skills/unit04/images/04b_author_card.g
if

Library Equipment

Library equipment includes the following:
° Computers

Photocopying machine

Digital camera

Printer

Scanner

Microform Reader

SELF-ASSESSMENT EXERCISE

List 5 library furniture.
40 CONCLUSION

The school library is an important part of the salgystem be it primary
or secondary school. Hence, the library should h#we needed
equipment, and facilities. The infrastructures I school library go a
long way to affect the quality of learning and eatimn. It becomes
important for the library to be well equipped, Spas, and acquire the
needed information resources that meet the infoomatcreational,

research, and development needs of the students.
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50 SUMMARY

In this unit, we have discussed the infrastructtaeilities or equipment
in school libraries. For example, we discuss soomaiture that are
relevant in the library; this furniture includes;

reading carrels

shelves and shelf guide

book trolley

library catalogue

catalogue card

Library equipment include the following:
. Computers

Photocopying machine

Digital camera

Printer

Scanner

6.0 TUTOR-MARKED ASSIGNMENTS

1. List and explain the various infrastructureifides/equipment in
school libraries.
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1.0 INTRODUCTION

In this unit, we have discussed the infrastructtaeilities or equipment
in school libraries. For example, we discuss soomaiture that are
relevant in the library; this furniture includesding carrels, shelves and
shelf guide, book trolley, library catalogue andat@yue card. We also
discussed some library equipment that can be fouthek library and they
include computers, photocopying machine, digitahesas and printers.
In this unit, you will be introduced to the variobeaman resources we
have in the school libraries. The quality of infaton resources or
library collection and services is dependent on dmunesources or library
personnel. In order to meet the teaching, learrang, research needs of
teachers and students, knowledgeable and capafilarg indispensable.
This unit will discuss categories of staff mannithg school libraries and
how the school library is being funded.

20 OBJECTIVES

By the end of this unit, you will be able to:

) Discuss the categories staff in school library.
o Discuss the duties of the different categoriestaffsn school
library.

3.0 MAINCONTENT
3.1 Staffingin School Library
Staffing is the most essential resource in schibmdy because they carry

out the all functions and operations of the scHiboary. Staff acquires
information resources in the library, engage irricutum development,
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and provide various library services to meet useegds. There are three
categories of staff in school library namely;

I Professionals

. Para-professionals

1 Non-professional staff

3.1.1 Professionals

Professional staff are those staff with graduatgeks in library science
and other discipline. They are library workers wihave undertaken
professional training in library science, librasaip, or information
science and hold a degree or postgraduate degtbese fields. These
professionals are responsible for all the actigsibéthe library. They are
also responsible for;

o Charging and discharging of information resources,
Identification of library users’ needs,

Analysis of identified problems,

Defining of objectives of the library,

Planning and organizing of library operations,

Directing and supervising the departments, sectmusdivisions
in the library, and

o Provision solutions to identified problems

Apart from these responsibilities, professionalditans or staff also
perform the following duties;

Selection

Acquisition

Cataloguing

Classification

Indexing

Abstracting

Information service

Weeding

Professionals in library also need various sofliskn order to achieve
the objectives of the school library. These shiildude:

I Listening Skill: Library professionals must be a good listener.
They listen to students or library users’ compki@tnd inquiries
in order to proffer solution to solve problems amplaints of
users. Listening is an indispensable skill for pesional librarians

. Communication Skill: This is a very important in every

organization. Through communication, information dan
instructions are sent and feedback can be receiéfdctive
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communication with colleagues, suppliers, vendpishlishers,
and library users. Communication can be done throtayious
medium or channels such as email, and social media.

Time management: This skill allows librarians to prioritize the
job assignment according to importance and ensurgletion of
task within a specific period of time. Time managetmenable
employees to breakdown task into smaller tasks roteroto
complete these tasks in a timely manner.

Customer service skill: The way and manner in which library
professionals treat the users is important to degement of the
vision of the library. The users of the library aeen as kings and
as such should be treated kindly. Kind words willaays make a
difference.

Multi-Tasking Skill: This is the ability to move between one job
task to another at a time. In this case, libranfessionals can be
doing literature search at the same time providsvars to users’
inquiries.

Interpersonal Skill: This also known as people skill, the library
professionals must be able to interact with usergpliers,
vendors, family, and friends. Interpersonal skilis needed for our
everyday interaction and communication with pedyath at work
and at home. Good interpersonal skill to help bugdod
relationship with people.

Leadership Skill: Library professionals need good leadership
skills in order to manage other library staff anatenials resources
within the library. Library professionals shouldateby example
and encourage team spirit among staff.

In summary, professional staff of the library drede staff that manages
the whole affairs of the library.

3.1.2 Para-Professional

The paraprofessionals are staff of the library th@tls diploma/ OND
certificate in library science or librarianship.€éhassist the professional
librarians in the technical and other functionsh&f library; they carryout
various activities on a daily basis under the supi&m of the professional
librarians. This category of library staff work all types of libraries,
ranging from school libraries, National librariessademic libraries to
public libraries. Para-professionals perform nurasriasks ranging from
charging and discharging of information materiadscirculation unit,
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assisting the professionals in registering nevalpusers, placing stamps
and date use slips on newly acquired books, answersers’ queries,
monitoring users, shelving and re-shelving of ligranaterials and
supervising the use of books by users within thitiy.

For para-professionals to discharge their dutiéscebely, they need to
acquire some skills and competencies. The follonang some other
duties and responsibilities of para-professiorahliy staff:

I Technological Support: They assist library users on how to use
library computers and internet to access and usmnmation
resources. This they do by providing login detaflshe library’s
databases and computer systems, helping usersagebspages
and electronic resources of the library. Para-mpstmal library
staff can also describe and explain to users hay ttan use
various access tools to retrieve and use the filsranformation
resources.

. Technical Support: It important for the para-professional library
staff to have knowledge of cataloguing and clasaiion of both
print and electronic format of library materialsid also essential
that they are aware of the reasons why librarigmmee their
resources with the aid of classification scheme assist users in
locating needed information materials on the shelve

1 Assisting Library in Locating Information: These library staff
helps teachers and students in finding and locatifymation
resources that they can use for assignments, ptagscts or for
personal development. They also provide answersshort
reference questions and other inquiries from usktise library.

V. Circulation of Information Resour ces. Para-professional library
staff helps in circulating library resources to ngsé@ his involves
loaning of library materials to users, re-shelvarigeturned books,
updating users’ records, collection of fines onrdue books,
sending out notices to users for overdue bookscantpilation of
statistics.

V. Maintenance of Library Collection: Para-professional staffs are
responsible for sorting and returning returned Isoakd other
materials back to their respective shelves. Orgaginf library
materials, shelf revision, and ensuring neatnesslibnary
collection.
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Watch Videos on the Overview of the Skills Needed to Become a
Library Helper

Kindly click on the video below; or copy and pasite link on your
browser or may decide to download and play it néliWatch the video
below and listen to the overview of the skills negdo become a library
helper.

1. Overview of the Skills Needed
Become a Library Helper

3.1.3 Non-Professional Staff

These are staff who carryout administrative agésiin the library. They
support the professional and para-professionahdiédns in discharging
their duties. There are different category of noofgssional library staff
and they are:

I Administrative Staff: These staff are not librarians but rather they
in charge of maintaining confidential records, ni@suof meetings,
personnel records regarding staff appointmentsnption, and
leave among others, maintaining of files, registesnd
correspondence records. They are also offer se@ledasistance
to the school librarian.

. Clerical officers: These set of staff are usually secondary school
certificate holders. They are support staff to #uninistrative
staff in the library. Some of the duties they paréuinclude;

Record keeping,

Word processing of documents

Photocopying

Scanning

Filing

Sorting received mails

Posting and delivering mails

Typing information on catalogue cards

iii. Library Attendants. These are non-professional staff that assists
the librarians in the duties. Some of the dutiestha library
attendants include;

o Dusting of books, and cleaning of library shelvexl a
trolleys.
o Arrangement of library tables and chairs in tharious

sections and units.
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o Assist in opening and Closing of the Library aftez day’s
work.

Managing the Check Points and Properties of tirary.
Pasting of labels and marks on library materials.
Attending to library users with special needs.
Replacement of returned books on the shelve/
Removal of damaged books from the shelves for otwar
repair by the bindery unit.

o Inserting and pasting of book pocket, class mauk, date
slip on library books.

o Display of newly arrived information materials ohet
display rack.

SELF-ASSESSMENT EXERCISE

List 5 duties of para-professional librarians.

40 CONCLUSION

Staffing is important in any organization includitige school library.
Personnel are needed to discharge or render semnaameet the users’
information needs. For professional library stafeffectively discharge
their duties, they need some competencies ands.sHilie skills are
needed for them to effectively render their dutied some of these duties
include selection, acquisition, circulation, refece, interlibrary loan and
maintenance of collection.

5.0 SUMMARY

In this unit, we have discussed the categoriesadf & school libraries.
There are 3 categories of library staff and thejuide:

o Professionals
) Paraprofessionals
o Non-professionals

These categories of staff are needed for smoottingrof the library. For
example, the professional staff work closely witle {paraprofessional
staff by assigning duties and at the same timersigieg and managing
the affairs of the library. Some of the duties obfpssional librarians
include:

Selection

Acquisition

Cataloguing

Classification

Indexing

Abstracting
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° Information service
o Weeding

The professional librarians also need to have soskils and
competencies. Some of these skills include:

Listening skill

Communication skill

Time management skill

Customer service skill

Multitasking skill

Interpersonal skill

Leadership skill

0 TUTOR-MARKED ASSIGNMENT

List and discuss the categories of libraryfstagchool library.
List and discuss the skills that professionlatarians need to
possess.
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1.0 INTRODUCTION

In the previous unit, we have discussed the caiegof staff in school

libraries. There are 3 categories of library staffd they include

Professionals, Paraprofessionals and Non-professiofihese categories
of staff are needed for smooth running of the Ward&or example, the

professional staff works closely with the parapssfenal staff by

assigning duties and at the same time supervismyg raanaging the

affairs of the library. Some of the duties of pssi®nal librarians include
selection, acquisition and cataloguing among otherrsgance is key for

managing and running a library. The more the schbary grows, the

more money is needed to acquire additional ressuaoel maintain it.

This unit will discuss various ways through whidaol libraries/media

centres are funded.

2.0 OBJECTIVES
By the end of this unit, you should be able to:

o Discuss funding
° Discuss the various sources of fund in school tibsa

3.0 MAINCONTENT
3.1 Fundingin School Library

School libraries/media centres are institutiong tiravide services and
do not make profit. As such, money is needed faguesttion of

information resources, purchase of computers ahdraquipment like
printers, scanners, projectors, and digital camamasng others. Funding
is the means of providing financial resources wlughld be in the form
of money or other values to finance a need, prog@rproject, usually
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by an organization or institution (Madu, Gomna, @mea% Jubril, 2020).

It is worthy to note that, most libraries in Nigebe it academic, public,
or school libraries are owned and funded by ther@dor state or local
government through the institutions. According twyAnwu and Akanwa
(2001), government owned institutions are fundeduph consolidated
fund taken from budget that is done on a yearlysb&®r school libraries
owned by private bodies, they are funded by theeswahthe institution.

The amount of money allocated to the school lilesato a great extent
determines the quality of information resourcesspenel, and services
provided by the library. The following are some gibke sources of
funding to school libraries as Highlighted by Kun(a®97)

Revenues '
from tuition

" Amounts
. from
founders 4

Incomes
| from
h research

" Fundsfrom
, compefitions |

Figure 1. Sources of Library Funding
https://www.researchgate.net/profile/Cristina-Drsigu
2/publication/271965222/figure/fig3/AS:392012902783@14704745
67216/Funding-sources-for-private-and-confessiamstitutions-of-
higher-education-Source-Own.png
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3.1.1 Government Allocation

The is one of the most popular and reliable wapugh which school
libraries get financial assistance. At the staréwdry financial year, the
federal government of Nigeria allocates some fuad grimary and
secondary education. Fund allocated to schoolss&ninfor the smooth
running of the school and maintenance of infrastmaécand facilities such
as laboratories, staff rooms, classrooms and lésaHowever, there
have been complaints that the government of Nigdras not
reciprocating due to lack of or paucity of fund.

3.1.2 Agencies

These are organisations that carryout specificieesvon behalf of an
organization. Agencies could be government ownedoorgovernment
owned. In Nigeria, there are many agencies thate heantributed
immensely to the development and maintenance obadclibraries.
Examples of these agencies are;

o United Nation International Children Emergency F@atlICEF)
Educational Trust Fund (ETF)

Universal Basic Education Commission (UBEC)

State Primary Education Board (SPEB)

State Universal Basic Education Board (SUBEB)

World Bank

3.1.3 Charitable organizations

These organisations whether private or governmemed can provide
funds to school libraries as part of their generagsvities. These
organisations can donate books, equipment or fuiand cash to
support school libraries. For example:

o Book Aid International: This is a charity organization that
donates books and other resources to Africa camin order to
support education for children in primary and sel@wy schools.
On a yearly basis, this organization supply clasa million new
books to school libraries, public libraries, comntyribraries
university libraries, refugee camps and prisonsujgport readers
in various countries. The essence of this kindugess to enable
people read books and change their lives. In Wdsta they
supply books to Cameroon, Ghana, Sierra LeoneThadsambia.
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- Boolk Aid

International

Figure 2: Book Aid International
https://www.google.com/url?sa=i&url=https%3A%2F% dekaid.org
%2F&psig=A0vVaw30J9cvwpO0glws5UmwC8PUcP&ust=162596536
23000&source=images&cd=vfe&ved=0CAo0Q|RxgFwoTCJiQih6E
CFOQAAAAAJAAAAABAD

° Book2Africa: This is a United Kingdom charity organizationttha
donates books, computers, and other resourcespjooguand
improve quality education in Africa. For examplehanuson
Foundation Charity, Nigeria received over 156 bodksm
Book2Africa. These books were donated to Adeta &ynschool
and African Central Church School in llorin to helpildren read
and also improve the teaching methods of the scAdwy also
delivered 1,000 books to support 300 students defad School of
Therapy Oshodi, Isolo, Nigeria. In Ibadan, Bookaédrsupplied
64 books to 30 students and 2 teachers in suppt@asch Them
Young Spelling Competition”.

10 Books2Africa

Figure 3: Book2Africa
https://i1.wp.com/books2africa.org/wpcontent/upe’2020/04/Books?2
Africa-Full-Logo.pnqg?resize=1024%2C449&ss|=1
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3.1.4 Donations/ Gifts

School libraries can get donations from privatewvigiials, groups and
other organizations. Donations or gifts may noirbenonetary form in
some cases. For example, individuals can donatesbéarniture such as
shelves, chairs, and tables to the library. Sorgarosations may decide
to donate books, computers, and other equipmesthool libraries and
make themselves anonymous while others will emtiwss names on the
books they donated. It is the responsibility of teehool library
management to decide how they want to make useesttdonations or
gifts. Funds can also be donated by individualgrivate organisations.
In most cases, the donor stipulates how the doriatet should be used,
maybe for the purchase of computers, books or o#seurces needed by
the library. Whatever the case, the school librsglects and acquires
these resources by taking into consideration thecsen policy of the
library.

There are alternative Sources of Funding for ScHobtaries. The
following are other means through which schooldri@s can be funded
according to Anyanwu and and Akanwa (2001) and #drey

1. Bindery Services. The bindery unit of the school library can take
up commercial services by printing and binding bowlterials for
the public. This means that the library should pase good
binding machine and a staff needs to trained stdgbyovide these
services to people. The proceeds from these ssrcae be used
to funding the school library.

2. Reprographic Services. School libraries offer printing,
photocopying, typing and duplicating services for fee.
Reprographic service is important in school librasyit help in
disseminating information to patrons and betwedraties.
Examples of reprographic services also include idapbn of
catalogue records, documents, and reproductionutbprint
materials. Through this service, school libraries @enerate
money to fund the library.

3. Consultancy Services: Consultancy services is the act of offering
professional advice for library users in orderatve a problem in
this case, school library can provide educatiorahing, indexing
service, abstracting services, and cataloguingicEsvfor a fee.
The fees accrued from these services can be usédhdothe
library.

4. Parent Teachers Association/ School Library Association:
These associations can help fund school librahesugh their
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donations. For example, the Parent Teacher AssatigPTA)
consists of teachers and students’ parents or gueadd they may
voluntarily donate money in order to support schimwéries. The
school library association can also donate to sube library.

5. Library Fines and Fees. This is another way of generating
revenue for the school library. For example, lipraharge a fee
for registering new students or users who wantakeruse of the
library. School library can also fine users forajein returning
library books. Proceeds from these fines and faasatso be used
to fund the school library.

SELF-ASSESSMENT EXERCISE

List 5 sources of school library funding.

40 SUMMARY

This unit discussed funding of school libraries aadrces through which
school libraries can get fund. Some of these ssuradude government
allocations, agencies, donations or gifts, and ro#lirnative sources
such as reprographic services, consultancy servibesy fines and fees,
and bindery services.

5.0 CONCLUSION

Funding is essential for the smooth operation bbstlibraries because
of its roles in helping the school libraries in agong various information

resources in different formats. Funds are needephjolibrarians and
other personnel salaries, payment of electricilig,tand maintenance of
library building and furniture. Therefore, withofuinding, there will be

chaos and this will impact the effectiveness ariitiehcy. Hence, it is

important for government and other donors to helunding the library

because of the library is aimed at helping child@md students
developing good reading habit, inculcating goodtwates and culture
through books.

6.0 TUTOR MARKED ASSIGNMENT
1. List and discussed the various sources of mrsghool library.

2. List and discuss some charitable organisatibas provide fund
and resources to school libraries in Africa.
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